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JlemaprameHTa COUMaIbHON
3allUTHI HACEJICHHUS

HMBanoBckoii o0actu
ot 04.02.2019 Ne 16

(B pex. ot 02.04.2024)

AJIMUHUCTPATHUBHBINA PETJIAMEHT IPEJOCTABJIEHUS
T'OCYJAPCTBEHHOM YCJIYI'H «BbIJJAYA PAZPEIIEHUN HA
N3MEHEHUWE UMEHHU U (MJIN) ®PAMUJINA PEBEHKA B
COOTBETCTBHH CO CT. 59 CEMEMHOT O KOJIEKCA
POCCHUHCKOH ®EJEPAIINN»

1. Ooumue moJ1oKeHus
1.1. [IpeameT peryJMpoBaHus A IMUHUCTPATHBHOIO perjiaMeHTa

AJMUHHCTPaTUBHBIN PETJIAMEHT IPEAOCTABICHUS TOCYIapCTBEHHOM YCIIYTH
"Bbimaua paspelieHuil Ha HW3MEHEeHMe HMMEHM U (uiau) Qamwinu peOeHKa B
cooTBeTcTBUM cO cT. 59 CewmeiiHoro koaekca Poccuiickoii ®denepauuun” (manee -
AJMUHUCTPATUBHBIN PErjlaMeHT, TOCYIapCTBEHHAs yCIIyTra) YCTAHABIMBAET CTaHIAPT
U TIOPSIOK TPEJOCTABICHHUS TEPPUTOpUAIBLHBIMM  opraHamu JlemaprameHra
COLIMAJIBHOM 3allluThl HaceleHusi MBaHOBCKOM oOsiacTu (Hasee - TeppUTOpUAIbHBIC
OpraHbl COIMANIbHON 3aIUTHI HACEJIEHUS ) TOCYAapPCTBEHHOM YCIIYTH, a TAaK)Ke MOPSJIOK
0o0kaJoBaHUsl pelIeHUH W AercTBuil (0e31eicTBUSI) OPraHoB, MPEAOCTABIISAIOIIMX
roCyAapCTBEHHYIO YCIYTY.

1.2. Kpyr 3asBureJiei

B kauectBe 3asBUTENEH I IIOIYYEHUsT TOCYAAPCTBEHHOM YCIYTH MOTYT
BBICTYNATh POAUTENHN (OJIMH U3 HUX) peOeHKa, He JOCTUTIIETrO 14-JIeTHero Bo3pacTa,
MIPOKMBAIOIIETO Ha TeppuToprn VIBaHOBCKOM 00IacTH.

1.3. TpeGoBanus Kk nopsaaxky uHGOpMUPOBAHUS
0 MpeJ0CTABJIEHUH IOCYIaPCTBEHHOM YCJIYyrH

1.3.1. Uudopmanust o mpenocTaBiIeHUN TOCYIApCTBEHHOM yCIyrd M ycClyrax,
KOTOpBIE SBIIIOTCS HEOOXOAMMBIMH M O0SI3aTENbHBIMU JJIi  IPEOCTABIICHUS
roCyAapCTBEHHOW YCIIYTH, IPEAOCTABIISIETCS IPAXKIaHAM:

a) HEMOCPEJICTBEHHO CHEIHAIUCTaMH TEPPUTOPUATIBHBIX OpPraHOB COIUATBHOU
3alUThl HaceJIeHus, JlenapTaMenTa npy JMYHOM OOpaIlleHUH TPaX/1aH;

0) C HUCHOJB30BAHUEM CPEJICTB IOYTOBOM, TENE(POHHOU CBS3H, DIEKTPOHHOU



MOYTHI;

B) TOCPEICTBOM CPEICTB MAacCOBOM MH(pOpMAIUH, U3aHUs WH(OPMALMOHHBIX
MaTepuainos (Oporrop, OyKIETOB U T.1.), pa3MeIeHUs] Ha HH(OPMALIMOHHBIX CTEHIaX
TEPPUTOPHATHHBIX OPTAHOB COITMATHLHON 3aIUTHl HACETICHUS;

T) IIyTEM IPOBEICHUSI BCTPEY C HACEJIEHHEM (CXOJI0B IPaXKIaH);

1) TyTeM pa3MeleHus B HWH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX
o011ero MoJIb30BaHMs, B TOM YHCIIe Ha caite Jemapramenra (www.szn.ivanovoobl.ru),
B denepaabHOl TrocyaapcTBEHHOW HHMOpMaMOHHOW cucteme "EuHbIi mopTan
roCyJIapCTBEHHBIX U MYHUIIUITAIBHBIX yCIyT (pyHKIMN)" (Www.gosuslugi.ru) (nanee -
[TopTan ycmyr).

1.3.2. Ha caiite [lemaprameHTa pa3MellalOTCs CJEAYIOIIUe JIOKYMEHTH U
uHdopmaIus:

a) TOJIHOE HAMMEHOBaHUE M TIOYTOBBIE aJ[peca TEPPUTOPUAIBHBIX OPTraHOB
COIIMAJIbHOM 3allUThl HACCICHUS,

0) HoMepa TesehOHOB CTPYKTYPHBIX MOJIPA3ACIICHUN TEPPUTOPUATIEHBIX OPTaHOB
COIIMAJIbHOM 3allUThl HACCICHUS,

B) PEKHUM pabOTHI TEPPUTOPUATIEHBIX OPTaHOB COIMAIIBHON 3aIllUTHI HACEICHUS,
JlenmapraMeHTa;

T') TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA C TTPHIIOKCHUSIMHU.

1.3.3. Ha undopmanmoHHbIX CTeHAX, B TaMSITKax, pa3MellaeMbIX B CBOOOIHOM
JOCTyIE JJI TOCETUTENICH B MOMEIICHUSIX TEPPUTOPHAIBHBIX OPTaHOB COIMAIBHON
3aIIUTHI HACEJICHUS, OTpaXKaeTcs ciaeayroias nHpopMaius:

a) M3BJICUCHUSI U3 3aKOHOJATENHHBIX W HMHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
coJiep KaluX HOPMBI, PETYJIMPYIONTUE ESITEIbHOCTh M0 OKA3aHUIO TOCYIapCTBEHHOMN
YCIIYTH;

0) U3BJICUCHUS U3 TEKCTAa AJMUHUCTPATUBHOTO PErIaMEHTa C MPUIIOKEHUSIMH;

B) IIEPEUYCHH IOKYMEHTOB, HEOOXOMMBIX JIJIS MMPEAOCTABIICHUS TOCYIaPCTBEHHOM
YCIIyTH;

r) obOpasipsl 0hOpMIICHUS JAOKYMEHTOB, HEOOXOAUMBIX ISl TMPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIYTH, U TPEOOBAHUS K HUM;

1) CXeMa pa3MEIeHHUs CITCIUATMCTOB M PEXKUM IIprieMa UMU TPaXKIaH,

€) CBEJCHHUS O CpPOKaxX MPEJOCTaBIEHHUS TOCYAapCTBEHHOW YCIYTH B ILIETIOM H
MaKCUMAaJIbHBIX CPOKAaX BBITIOJIHEHHS OTACIBHBIX aJMUHUCTPATUBHBIX MPOIEAYpP, B
TOM 4YHCJIE BpPEMEHU HaxXOXJEHWs B odepenu (OXKUIaHUS), BPEMEHU NpHeMa
JTIOKYMEHTOB | T.11.;

K) TOPSJAOK  TONYYeHHUST  KOHCYJIbTallMd TIO0  BOMpOCaM  TOJYYCHHS
TrOCYJapCTBEHHOM YCIYTH B TEPPUTOPHAIBHBIX OpraHax COIUATBHOM 3allUTHI
HaCeJICHUS;

3) TOPSAMOK OOKAJIOBaHUS PEIICHWM, JeUCTBUN (Oe3/meicTBUsI) oOpraHa,
MPEAOCTABISIONIETO TOCYIapCTBEHHYIO YCIYTry, JOJDKHOCTHOTO JIMIIA OpTraHa,
MPEA0CTABIISIONIETO TOCYJAPCTBEHHYIO YCIYTY, JINOO rOCYIapCTBEHHOT'O CITY>KaIETo.

NudopmarimoHHbIe CTSH/IBI TIOJDKHBI OBITH XOPOIIIO OCBEIICHBI, a TPEACTABICHHAS
uH(opMaIs CTPYKTYPUPOBAHA Ha TEMAaTUYECKYIO U OPTraHU3ALMOHHYIO.

TexcTbl MHPOPMALMOHHBIX MaTEPHAIOB TEYATAIOTCS YIOOHBIM JIsi YTEHUS



mpudTom, 6e3 ucmpaBieHUl, Hanboee BaXKHBIE MECTa BBIACISAIOTCS IMOJIY>KUPHBIM
Ha4YepTAHUEM JINOO MOJUEPKUBAIOTCS.

1.3.4. VI3menenus B uHGOPMAIUIO O TMOPSIIKE MPEAOCTABICHHS TOCYAapCTBEHHON
YCIYTH, Pa3MEIICHHYI0 B COOTBETCTBUM C MYHKTOM 1.3.3 AJAMUHUCTPAaTUBHOTO
perjiaMeHTa, JOJDKHBI CBOEBPEMEHHO, HE IMO3JHEe 3 JHEH CO JHS HW3MEHEHUS,
BHOCHTbHCS CIIELIMAINCTaMU, OTBETCTBEHHBIMH 32 €€ OOHOBJICHHUE.

1.3.5. llomyuyeHune 3adABUTENEM CBEAECHHW O XOAE IIPEAOCTAaBICHUS
roCyJIapCTBEHHOM YCIyTH CIocobaMu, MPeayCMOTPEHHBIMH mojanyHkTamu "a", "o6"
nynkta 1.3.1 AJIMUHUCTPATHUBHOTO pErilaMeHTa, OCYIIECTBISETCS B TOPSIKE,
YCTAHOBJICHHOM M0jipa3ziesioM 3.2 AJIMUHHUCTPATUBHOIO PEryIaMeHTa.

1.3.6. CBenenust o rpaduke (pexume) pabOThl TEPPUTOPUATBHBIX OPTraHOB
COLIMaJIbHOM 3aIMThI HacenaeHus, JlenmapramenTa cooodarorces no TeaedoHam, a TakKe
pa3MelIaroTCs Ha BBIBECKAX MPU BXOJE B 37aHKE, HA MHPOPMAIIMOHHBIX CTEH/1aX.

1.3.7. Ha ITopraiie ycayr pa3Mmeniarorcs cieayromas nHGopMaiusi ¥ J10KyMEHTHI:

a) UCUEPIbIBAIOIINI NTepeYeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEOCTABICHHS
roCyJIapCTBEHHOM ycCiyru, TpeOoBaHus K OGOPMIICHUIO yKa3aHHBIX JOKYMEHTOB, a
TaKK€ TE€pPEeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIPaBE IMPEJOCTABUTH IO
COOCTBCHHON MHUITMATHBE;

0) KpyT 3asiBUTETEH;

B) CPOK MPEJOCTABJIECHHS TOCYITapCTBEHHOMN YCIYTH;

I) pe3yiapTaTbl NPEJOCTABIEHUS  TOCYJApCTBEHHON  YCIyrW, MOPSAIOK
IIPEIOCTABICHUs  JOKYMEHTA,  SIBIIIIOILETOCS  pPe3yJbTaTOM  IPEJOCTABIICHHUS
roCy1apCTBEHHOM YCIIYTH;

71) UCUEPIIBIBAIOLINI MepeYeHb OCHOBAHUMN ISl IPUOCTAHOBJICHUS WJIM OTKa3a B
IIPENOCTABICHNUN TOCYAAPCTBEHHON YCIIYTH;

€) CBEJCHUSI O TpaBe 3asBUTENS Ha JOCylaeOHOoe (BHECylneOHOe) 00KalloBaHUE
nercTBui  (0e31eMCTBUSI) U PELIEHUM, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MPEI0CTaBIIEHUS TOCYAAPCTBEHHOM YCIIyTH;

) (opMbl 3asBiIeHUM (YBEAOMJICHHMH, COOOIIEHUM), HCHOJIb3yeMble TIPHU
MPEA0CTABIEHUHU TOCYIAPCTBEHHON YCIIyTH;

3) OJ1aHK 3asBJICHUS JUIs 3aIIOJTHEHMUS.

1.3.8. Jloctyn k uHpOpMauud O MPEAOCTABIECHUU TOCYAAPCTBEHHOW YCIyru
OCYIIIECTBIISICTCSl 0€3 BBIMOTHEHUS 3asIBUTEIEM KaKuX-IM00 TpeOOBaHUM, B TOM YHCIIC
0e3 HCIOJIb30BaHHUA MPOrPaMMHOTO OOECIEeYeHHs, YCTaHOBKAa KOTOpPOro Ha
TEXHUUYECKUE CPEACTBA 3asBUTENS TPEeOyeT 3aKIIOYCHHS JHMIIEH3MOHHOTO WJIM HHOTO
COTJIALICHUS c npaBooOIaaTesieM MPOrpaMMHOTO obecrieueHus,
MpelyCMaTPUBAIOLIET0 B3UMaHHUE IUIAThI, PETUCTPALIUMIO UM aBTOPU3ALINIO 3asIBUTEIS
WJIM TIPEIOCTABJICHUE UM TIEPCOHATBHBIX JaHHBIX.

1.3.9. HWudopmamuss 0  OpeNOCTaBIEHUU  TOCYJApPCTBEHHON  YCIyru
MpeA0CTaBIsAeTCA OECIUIaTHO.



2. CtaHaapT npeaocTaBjieHUs TOCYAaAPCTBEHHOH YCJIYIH

2.1. HaumeHoBaHMe roCyAapCTBEHHOM yCJIYyT'H

Brimaua pazpemieHuii Ha u3MeHeHWe uWMeHH W (wim) (amunum peGeHka B
cOoOTBETCTBHUH cO cT. 59 CemeitHoro konekca Poccuiickoit denepanuu.

2.2. HammeHoBaHHeE OPraHOB U YYpeKICHU,
MPEeIOCTABJIAIOLIMX FOCYAAPCTBEHHYIO YCIAYIy

2.2.1. T'ocynapCTBEHHYIO YCIYTy MPEIOCTaBISIOT TEPPUTOPUAIBHBIE OpPTraHbI
COLIMAJILHOM 3aIIUThI HACEJIECHMS.

2.2.2. TIlpu n0penoCTaBIE€HUH  TOCYJIApPCTBEHHON  YCIyrd  3asBUTEIb
B3aMMO/JICHCTBYET C TEPPUTOPUATBHBIMU OpPraHaMH COLIMAIbHOMN 3allUThl HACEIICHUS,
Y4aCTBYIOLIUMU B MPEAOCTABICHUU F'OCYAAPCTBEHHOM YCIYTH.

2.2.3. Tlpu mnpenocTaBI€HHH TOCYIAPCTBEHHON YCIYTH OCYIIECTBISETCS
B3aUMOJICHCTBUE C:

- TeppuropuanbHbiMu opranamMu MBJl Poccun B yactu nmpenocraBiieHUs
CBEJECHUI O TOM, YTO MECTOHAXOXKJICHUE PA3bICKUBAEMOTO POJUTEIISI HE YCTAHOBIICHO,
CBEJCHUI O PETUCTPALIMN HECOBEPIICHHOJIETHETO;

- tepputopuanbbiMu opranamMu OCCII Poccun B bactu mnpeaocTaBieHUA
CBEJCHUI, MOATBEPAKAAIOIINX YKIOHCHUE POJAUTENS OT YIUJIATHI A TUMEHTOB.

2.2.4. ConeuMaJucThl, Y4YacTBYIOIIME B IIPEJOCTABIECHUU TI'OCYIapCTBEHHOU
yCIIyTH, HE BOpaBe TPeOOBATh OT 3asiBUTEJIS:

- OCYIICCTBJICHUS JIEUCTBUNA, B TOM YHCJE COTJIACOBAHUM, HEOOXOIUMBIX MIJIsI
MOJIyYeHHUS] TOCYJApCTBEHHOM YCIYIM W CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCyJIJapCTBEHHBbIE OPTaHbl, OpPraHbl MECTHOIO CaMOYIpPaBJICHUS, OpPraHHU3alllH, 3a
UCKIIFOUCHUEM TIONYYCHHS] YCIYr M TIOJy4YeHUS JOKYMEHTOB U HH(POPMAIINH,
MPENOCTABISIEMbIX B PE3YyJbTAaTe MPEAOCTABICHUS TaKUX YCIYr, BKJIIOUYECHHBIX B
MEepPEUYCHb YCIYT, KOTOPHIC SBISIIOTCA HEOOXOAUMBIMH U 00SI3aTEIbHBIMH IS
MPEIOCTABJIEHNUS] TOCYJAPCTBEHHOW YCIYTH, YTBEpXKAECHHbIA [IpaBuTenbcTBOM
HBanoBckoi obmactu;

- TpEeICTaBlCHUs JIOKYMEHTOB W HH(OpManuu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3BIBAIMCH MPHU MEPBOHAYAILHOM OTKAa3€ B MPHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEIOCTABICHUS TOCYIapCTBEHHOM yCIIyTH, OO B
MPEIOCTABIECHUH TOCYJapCTBEHHOM YCIIYTH, 3a UCKIIOUEHUEM CIICAYIOIINX CITyYaeB:

a) HW3MEHEHHE TpeOOBaHUN HOPMATHBHBIX IIPABOBBIX aKTOB, KaCaOIIMXCS
MPEIOCTABJIEHNUS] TOCYNApPCTBEHHOM YCIyIr'W, IIOCI€ MEPBOHAYAIBHOM IMOJa4u
3as1BJICHUS O MPENOCTABICHUHU T'OCYIAPCTBEHHOM YCIIYTH;

0) Hamu4Ke OMMOOK B 3asIBJICHUU O MPEJOCTABICHUH TOCY/IapPCTBEHHOMN YCIyTH U
JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM TMOCJe MEPBOHAYAIBHOTO OTKa3a B MpHEME
JTOKYMEHTOB, HEOOXOUMBIX JJIsl TIPEIOCTABICHUSI TOCYAApPCTBEHHOM YCIYTH, JIMOO B
MPEIOCTABJICHUN TOCYAAPCTBEHHOW YCIYTHM U HE BKJIOYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;
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B) HCTEUYEHHE CPOKa JCUCTBUA JOKYMEHTOB WJIM U3MEHEHHE MH(OPMAIH TOCTe
MEPBOHAYAJIBHOTO OTKa3a B IPHEME JTOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABIICHUS
roCcyAapCTBEHHOU YCIIyTH, TMOO B MPEJOCTABICHUH I'OCYJaPCTBEHHOMN YCIYTH;

T) BBISBICHHWE JIOKYMEHTAJbHO TMOATBEPKIAECHHOTO (akTa (MPHU3HAKOB)
OIIMOOYHOIO WMJIM MPOTHUBOINPABHOrO JEUCTBUS (0€34EHCTBUA) NOJKHOCTHOTO JIMLA
opraHa, HpPEIOCTaBISIOIEr0 TOCYJAapCTBEHHYIO  YCIYTry, T[OCYJIapCTBEHHOIO
CIIy>KaIero, paboTHUKa MHOTO(YHKIIMOHAIFHOTO IEHTpa, pabOTHUKA OpraHU3allvy,
npeaycMoTpeHHon yacTeio 1.1 ctateu 16 @enepansHoro 3akona 27.07.2010 N 210-03
"O06 opranuzanuu NpeoCTaBICHUs TOCYJapCTBEHHBIX 1 MYHUIIUTIATBHBIX YCIYT", IPH
NEepPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTaBICHUS
rocyJapCTBEHHOM yCIIyTH, TM00 B MPEIOCTaBICHUU IOCYIapPCTBEHHOMN YCIYTH, O YEM B
IIICBMEHHOM BHJI€ 3a HOJANKCHI PYKOBOJIWTENS OpraHa, HpeIOoCTaBIISIOMIErO
rOCyJapCTBEHHYIO YCIYTY, PYKOBOJMUTENS MHOTO(PYHKIIMOHAIBHOIO IIEHTpa MpHU
MEPBOHAYAJIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEJOCTABICHHUS
roCyJapCTBEHHOM YCIyrd, JMOO PYKOBOJWUTENS OpraHU3alUu, MPEAyCMOTPEHHOU
yacThio 1.1 ctateu 16 denepanbroro 3akona 27.07.2010 N 210-®3 "O06 opranuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT', YBEAOMIIAETCS
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHBIE HEY100CTBA;

- TpPeNoCTaBJIEHUsT Ha OYMa)XHOM HOCUTENE JOKYMEHTOB W HH(POpPMALINH,
ANIEKTPOHHBIE  00pa3bl  KOTOPBIX  paHee  ObUIM  3aBEpPEHbl  YCUIIEHHOM
KBATU(UIIMPOBAHHOW  MOAMMUCHI0O  YIOJHOMOYEHHOIO  JIOJDKHOCTHOTO — JIMIIA
MHOTO(YHKITMOHAJILHOTO IIEHTpa B COOTBETCTBUUM ¢ 1. 7.2 yactu 1 cT. 16
®denepansHoro 3akona ot 27.07.2010 N 210-d3 "O6 opraHuzanuu npeaoCcTaBICHUS
rOCYJJapCTBEHHBIX W MYHULMOAIBHBIX YCIYT', 3a HCKIIOUYEHUEM CJIy4aeB, €CIIH
HAaHECEHHUE OTMETOK Ha TaKUe JIOKYMEHTHI JTUOO MX U3BATHE SBISECTCS HEOOXOAUMBIM
YCJIIOBUEM MPEIOCTABICHHS TOCYJAPCTBEHHOW WJIM MYHUIIUIIAIBbHOM YCIYTH, U UHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.3. Onucanue pe3yabTarTa NpeaocTaBIeHUs
rocy1apCTBEHHOM yCJIYyIH

Pe3ynpTaToM npenocTaBieHs TOCYIAPCTBEHHON YCIYTH ABJISETCS:

- BbIJIa4a pacropspDKeHUs 0 pa3pelieHuy Ha U3MEHEHHe UMEeHU U (1in) hamuiun
pebeHka B cooTBeTCTBHUU co CT. 59 Cemeitnoro konekca Poccuiickoit denepanuu;

- BbIJIaua pacnopsbKeHUst 00 OTKa3e B pa3pelIeHUU Ha U3MEHEHUE UMEHH U (WJIH)
bamuuu pebeHka B cooTBeTcTBUU co cT. 59 CemeitHoro koaekca Poccuiickoit
denepanuu;

- YBEIOMJICHHE O IIPEKPAILCHUH MTPENOCTABICHHS TOCYJaPCTBEHHOM YCIYTH.

2.4. Cpok npenocTraBjieHUs TOCYAAPCTBEHHOH YCJIYIH

AJIIMPHHCTpATUBHAS poLEAypa MakcumanbHBbIN CpOK
(meiictBue)

1 [Ipuem, peructpamuss  3asgBICHUS OB JCHb OOPAIICHHUS C 3asiBICHUEM
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IIPEIOCTABIIEHUU TOCYJaPCTBEHHOMN YCIyr!

2 PaccmoTpenue 3asBIICHUS 0|30 pabounx aHei
IIPEJOCTaBICHUH rOCYJapCTBEHHOM [cO  JHS  TOJY4E€HUS  JOKYMEHTOB,
YCIIYTH, IIPUHATHE pelieHus O | YKa3aHHBIX B IIyHKTE 2.6.1
IIPEJOCTaBICHUH (06 OTKa3e B | AZIMUHUCTPATUBHOT'O perjiaMeHTa
IIPEIOCTABIIEHUN ) rocy/1apCTBEHHOM
yCIyTH
3 Pemenue o npekpamenuu npeaocrapienus | 10 pabounx mgHEH cO JIHS TOTydYEHUS
roCy/1apCTBEHHOU yCIyru TEPPUTOPUAIBHBIM OPraHOM COLIMAIbHOM
3aLUThI HaceJIeHUs JIOKYMEHTOB
(uapopmarum) 0 BO3HUKHOBEHUU

00CTOSITENILCTB, YKa3aHHBIX B MyHKTE 2.9.2
AJIMUHUCTPAaTUBHOTI'O perjaMeHTa

4 [IpuocranoBnenue MPEIOCTABIICHUS | 10 TOJTYYeHHs] JOKYMEHTOB, YKa3aHHBIX B
rOCyJIapCTBEHHOM YCIYTH nynkre  2.9.1 AJIMUHUCTPATUBHOTO
perjamenTa, HO He Oosee yem Ha 30 gHei
CO [IHSA HallpaBJE€HUs YBEJAOMIICHUS O
MPOBEJICHUH JIOTIOTHUTEIHHONU TPOBEPKU

5 NudopmupoBanue 3asiBUTeNs o0 pe3ynprate |3 pabounx AHS CO JHS BBIHECEHUS
IIPEIOCTABIICHUS rOCy/IapCTBEHHOM | peILIEHUsI O IMpPENOCTaBIEHUU (OTKa3e B
YCIIYTH, BbI1ayua (HampaBieHHE) | TPEeIOCTABICHUH, MIPUOCTAHOBIICHUH,
JOKYMEHTOB, SBIISIOIIUXCS PE3yJbTaTOM | IPEKPAIEeHUN) TOCYJapCTBEHHON YCIyTH
IIPEIOCTABIIEHUS TOCYITAPCTBEHHON yCIyTH

2.5. HopmaTruBHBIEe IPaBOBbIE AKTHI,
pery/upyouue npeiocrapjieHue rocy1apcTBeHHON yCJayru

Ha odunmansHom caiite Jlemapramenta u Ha lloprane yciyr pa3MerieHsl
uHpopmaIus 0 TOPSAIKE 0CyNeOHOro (BHECYneOHOTro) OOXKaloBaHHUS PEIICHUN U
nercTBuii  (O€3MEHCTBUSA)  WCIOJHHUTEIBHBIX  OPraHOB,  MPEIOCTABIISIONINX
rOCYJJapCTBEHHBIE YCIYTM, a TaKK€ UX JOJIKHOCTHBIX JIHI, TOCYJapCTBEHHBIX WIIH
MYHUITUTIATBHBIX CITY>KallluX, pa0OTHUKOB, IEPEUCHh HOPMATUBHBIX MIPABOBBIX AKTOB,
PErYIMPYIOIINX MPEIOCTaBICHUE TOCYJapCTBEHHOM YCIyru (C yKa3aHUEM WUX
PEKBU3UTOB U UICTOYHUKOB O(ULIMATBHOTO OIYOJIMKOBAHNUSA).

JenaprameHT oOecrneuydBaeT pa3MElIEHWEe M aKTyaJu3alMio  [epeyHs
HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIHUPYIOUIUX MPEIOCTaBICHUE TOCYAapCTBEHHOM
YCIIyTH, Ha CBOEM O(ULIUATILHOM CcaifTe.



2.6. UcuepnbiBaoniuii nepevyeHb 10KYMEHTOB, HEO0OX0IMMBbIX
B COOTBETCTBHUY ¢ HOPMATUBHBLIMHU NMPABOBLIMH aKTAMH
JJISl IPEeIOCTABJIEHUS TOCYIAPCTBEHHOM YCJIYIM U YCJIYT,
KOTOPbIE SABJIAKTCHA HeOOXOAUMBIMH U 0013aTeJIbHBIMU

JJIS1 IPEeI0CTABJIEHUS TOCYIAPCTBEHHOM yCIyru

2.6.1. IokyMeHTBI, HEOOXOAUMBIE JIsl IPEIOCTABICHHS TOCY1apCTBEHHON YCIyTH:

HanmenoBanmne JOKYMCHTAa

[Topsimok mpeacTaBIeHUs TOKYMEHTa
(mpexncrasisieTcs 3asBUTEIEM WU
3aIpaIinBaeTCs B MOPSIIKE
MEXBECIOMCTBECHHOI'O B3aHMOH€ﬁCTBHﬂ,
€cJIM He MPEACTaBIICH 3asBUTEIIEM 110
cOOCTBEHHOM MHULIMATUBE)

1 3asBJIGHUS poAUTENeH (OJHOr0 M3 HMX) |[PEACTABISAETCS 3asBUTEIEM
HECOBEPILLICHHOJIETHET0, HE JOCTUTIIEro 14-
JETHEr0 BO3pacTa, O pa3pelieHud Ha
M3MEHEHNEe UMEHH U (W) haMUIiy pedeHKa
(npunoxenue 1 kK AJIMUHUCTPAaTUBHOMY
pEriaMeHTy - He IPUBOJIUTCS)

2 3asBIICHUE HECOBEPLICHHOJIETHETO, | IPE/ICTABIIAETCS 3asiBUTEIEM
JIOCTHUTIIETO 10-netuero BO3pacTa,
coJieprKalllee Corjiacue Ha U3MEHEHNE UMEHU
n (wm) damunun (npuigoxeHue 2 K
AJMUHUCTPAaTUBHOMY pErJIaMEHTy - HeE
MIPUBOJIUTCS)

3 JOKYMEHTBI, yJIOCTOBEPSIOLINE JIMYHOCTH | IPEACTABISAETCS 3asBUTEIEM
3asBUTEIECH

4 CBEICHHUS 0 POKICHNH | 3alPaIlIMBAIOTCS B MOpsAJIKE
HECOBEPUICHHOJIETHETO MEXBEJOMCTBEHHOTO B3aUMO/IEHCTBUS,

€CJIM HE IPEJCTABJICHBI 3asBUTEIIEM I10
COOCTBEHHOM MHUIIMATUBE

5 CBEJICHUS 0 MecTe JKUTEJIbCTBA | 3aMIPAIIUBAIOTCS B MOpAJIKE

HECOBEPUIEHHOJIETHETO MEXBEJOMCTBEHHOTO B3aUMOJIEHCTBHU,

€CJIn HC MPCACTABJICHBI 3aABUTCIIEM I10
COOCTBEHHOM HNHUINATUBEC

JIOKYMEHTBI, MOATBEPKAAIOIINE IPABOMEPHOCTh OTCYTCTBHS COTJIACHSI OHOTO U3 pOIUTENEH
HECOBEPIIEHHOJIETHET0 Ha U3MEHEHUE UMEHHU U (1in) pamMuiiny pedeHka

6 cnpaBka opranoB 3AI'C c¢opmbl 25 (ecnu |npeacTaBiseTcs 3asiBUTEIEM
cBelleHUus 00 OTIe B CBUJIETENBCTBO O
POKIEHUM  BHECEHBI Ha  OCHOBaHUH
3asIBJICHUS MaTepH)
7 CBEJIEHUs O CMepTH (B Cllydae, €cIi OJUH U3 | 3alpalliBalOTCs B nopsiake




poautenen ymep) MEKBEJOMCTBEHHOTO B3aMMOJICHCTBHS,
€CJIM HE MPEJICTABIICHBI 3asBUTEIIEM I10
COOCTBEHHOI MHUIMATHBE
8 pelieHre cyna O MPU3HAHWU TPakIaHWHA | IPECTABIISICTCS 3asBUTEIEM
0€3BECTHO OTCYTCTBYIOIIUM
9 CIpaBKa OpraHOB BHYTPEHHHUX JIEJ O TOM, UTO | 3aIPAIIUBACTCS B MOPsIIKE
MECTOHAXO0XKICHUE Pa3bICKUBAEMOT0 | MESKBEIOMCTBEHHOTO B3aMMOJICHCTBYS,
pPOIMTENS HE YCTAaHOBJICHO €CJIM HE TPEJICTaBJICHA 3asBUTEIEM I10
COOCTBEHHOIN MHUIMATHBE
10 |pemeHuwe cydga O JIMIICHWH POJMUTEIBbCKUX |IPEICTABIISACTCS 3asBUTEIIEM
mpaB
11 |pemeHume cyna O MPU3HAHUW TPa)KJTaHUHA | IPEICTABISICTCS 3asiBUTCIIEM
HEJIEeCIIOCOOHBIM
12 CrpaBKa OpraHoB DCCII Poccuu, | 3anpamuBaercs B MOPsIIKE
MOATBEPIKIAONIAsT YKIOHEHUE POJUTENS OT | MEKBEIOMCTBCHHOTO B3aMMOJICHCTBUS,
yILIaThl ATUMEHTOB €CJIM HE TPEJICTABIICHA 3asBUTEJIEM I10
COOCTBEHHON MHUIIMATHBE

2.6.2. 3asgBUTENb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH M IIOJHOTY
MPEACTABICHHBIX WM CBEJEHUHM M JOKYMEHTOB, OOSI3aHHOCTh MO MPEJICTABIICHUIO
KOTOPBIX Ha HETO BO3JIOXKEHA.

JlokyMeHTbI, HEOOXOAUMbIE JJIA MOJYYEHHUS TOCYIapCTBEHHOM YCIyTd, MOTYT
ObITh TMpPEACTABICHbl KAaK B TMOMJIMHHUKAX, TaK M B KOMMSIX, 3aBEPEHHBIX B
YCTaHOBJICHHOM MOPSIIKE.

HeoOxoaumble  KONMHUM  JOKYMEHTOB  M3TOTaBJIMBAIOTCS  CHELUAIUCTaMHU,
OTBETCTBEHHBIMM 34 MPHUEM JOKYMEHTOB, €CIIU 3asBUTENIb HE NPEICTABUII YKAa3aHHbIE
KOIIMKA CcaMOCTOATENbHO. IIpu mpeacTraBieHMM KONMA JOKYMEHTOB 3asBUTENIEM
IPEACTABISIFOTCS WX  OPUTMHAJIBI.  YKa3aHHbIE CHELUAJIUCTBl  3aBEpSIOT B
YCTaHOBJICHHOM MOPSAKE KOIMH IIPEICTABICHHBIX JOKYMEHTOB, OPUTMHAIIBI KOTOPBIX
BO3BPAILLAIOTCS 3aBUTEIIIO.

2.6.3. Yrpatun cuny. - Ilpuka3 [lenapramMenTa colMaibHOM 3alIUTHl HACEICHUS
WBanoBckoii oomactu ot 02.04.2024 N 27.

2.6.4. 3asBieHue W JOKYMEHTHI, HEOOXOAUMBIE JIg MPEIOCTABICHUS
roCyJAapCTBEHHOM YCIyTH, MPEICTABISAIOTCS 3asBUTEJIEM B TEPPUTOPHUAIIbHBIN OpraH
COLIMAJIbHOM 3alIUThl HACEJICHUS TT0 MECTY JKUTEIhCTBA (110 MECTY MPEObIBaHNUS) ITyTEM
M0/Ia4y CHEIUANNCTY, BeAyIIeMy IIPUEM 3asiBJICHUN U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIIEHUS TOCYJAPCTBEHHOM YCIIyTH, 003aHHOCTbH MO MIPEICTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEJIS.

JIOKyMEeHTBI, yKa3aHHble B MOANYHKTax 1, 2 myHkrta 2.6.1, cocTaBistoTcss I1M00
MOANKCHIBAKOTCA ~ COOTBETCTBEHHO  3asBUTEISIMM W HECOBEPILICHHOJETHUM B
MPUCYTCTBUM JAHHOT'O CIIELUAJIUCTA.

2.6.5. TpeboBanus, npeabsIBIseMbIe K TPEICTABIAEMbIM JOKYMEHTAM:


https://login.consultant.ru/link/?req=doc&base=RLAW224&n=184757&dst=100050

- IOKYMEHTHI JIOJKHBI OIJaBATHCSl TPOUTECHHUIO;
- (daMuinM, UMEHa U OTYeCTBA (MOCIEIHUE - TPU HAIUYUU) JIOJKHBI OBIThH
HaIKCaHbl MOJHOCTHIO U COOTBETCTBOBATH JJOKYMEHTAM, YJOCTOBEPSIOMINM JIMYHOCTD;
- B JIOKyMEHTax HE JOJKHO ObITh MPUIKHCOK, HEOTOBOPEHHBIX HCIPaBICHUM,
JIOKYMEHTBl HE JOJKHBI OBITh MCIOJHEHBI KapaHAallloM, UMETh IMOBPEKIICHUS, HE
MO3BOJISIOIINE OJTHO3HAYHO UCTOJIKOBATH UX COJIEPKAHUE.

2.7. UcuepnbpIBalOIIMii IepedyeHb OCHOBAHMI VISl 0TKA3a B NIpHeMe
AOKYMEHTOB, HEOOXO0AMMBIX Il NPEI0CTABJICHUS
roCy1apCTBEHHOM YCJIYI'H

OcHoBaHMSIMH [IJI1 OTKa3a B IIpUE€ME JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEI0CTABIECHUS TOCYIAPCTBEHHOM YCIIYTH, SBJISIOTCS:

- HECOOTBETCTBHE CTaTyca 3asBHUTEIIsI, OOpPATUBIIETOCS 3a IPEAOCTaBICHHUEM
roCy/1apCTBEHHOM YCJIyTH, KaTerOpusiM 3asiBUTENICH, yKa3aHHBIX B mojapaszfaeine 1.2
AJIMAHUCTPATUBHOTO PETJIAMEHTA;

- 3asBJICHUE HE COJICPXKUT TMOANUCU U yKazaHus (pamMuiauu, UMEHU, OTYECTBA
3asIBUTEJISI U €70 TTOYTOBOTO a/Ipeca;

- MECTO KUTEIhCTBA (MECTO MpeObIBAHMS) HECOBEPIIICHHOJIETHETO HAXOIUTCS HE
Ha Tepputopuu MBaHOBCKON 00jacTM JMOO HE HA TEPPUTOPHH, OOCITYKUBAEMOU
TEPPUTOPUATIBHBIM OPTaHOM COIMATILHOM 3alllUThl HACEIICHUSI,;

- HeMpEJCTaBIICHUE WJIM TMPEJICTABICHUE HE B TIOJHOM OOBEME JOKYMEHTOB,
MIPEYCMOTPEHHBIX IMTyHKTOM 2.6.1 AIMUHHCTPATUBHOIO PErIaMeHTa, 00s3aHHOCTD 110
MPEJICTABICHUIO KOTOPBIX BO3JI0’KEHA HA 3aIBUTEIIS;

- HECOOTBETCTBHE ITPEICTABIICHHBIX IOKYMEHTOB TPEOOBAHUSIM 3aKOHOIATEILCTBA
Poccutickon ®enepanumn.

2.8. UcuepnpiBaronuii nepeveHb OCHOBAHMI JJI51 0TKAa3a
B NPEeI0CTABJICHUH I'OCYAAPCTBEHHOM YCJIYTH

OcHoBaHMSIMM JUIi OTKa3a B MPEJAOCTaBICHUU TOCYIAPCTBEHHOM YCIyTH
3asIBUTEIIIO SIBJISIOTCS

- HECOOTBETCTBUE COJIepKaHU WU O0QOPMIICHHUS MPECTABICHHBIX TOKYMEHTOB
TpeOOBaHUSIM,  yCTAaHOBJEHHBIM  MyHKTamu  2.6.1, 2.6.2, 2.6.4, 2.6.5
AJIMMHUCTPATUBHOTO PETJIAMEHTA;

- TIPEJICTABJICHHE 3asBUTEJIEM 3aBEIOMO HEJIOCTOBEPHBIX CBEIACHUN, COKPBITHE
JAHHBIX, BIUSIONIMX Ha PE3yJIbTaT OKa3aHUs TOCYAapCTBEHHON YCITYTH.

2.9. UcuepnpiBaOIIMil IepeYeHb OCHOBAHMM /IJI51 IPUOCTAHOBJICHMS,
NMpeKpalleHus MpPea0CTABJICHUS rOCYyIapCTBEHHON YCJIYyTH

2.9.1. OcHoBaHueM [Jisi TPUOCTAHOBJIEHUSI MPEAOCTABICHUS T'OCY/IapCTBEHHOMN
YCIIYTHU SIBISIETCA MPEIOCTABICHUE 3asIBUTENIEM IOKYMEHTOB, JOCTOBEPHOCTh KOTOPBIX
BbI3BIBAET COMHEHUE. B JaHHOM ciyyae mpoBepKa MOMJIMHHOCTH MPEACTaBICHHBIX
3asIBUTEJIEM JIOKYMEHTOB, IOJIHOTHI U JOCTOBEPHOCTH COJIEPKAIIUXCS B HUX CBEJICHUI
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OCYIIIECTBIISICTCSl IyTEM HaIlpaBJICHUs 3allpOCOB B TeyeHue | pabodero AHS cO THS
premMa JOKyMEHTOB.

Crenmanuct, OTBETCTBEHHBIM 3a MOATOTOBKY MPOEKTOB PEIICHH, TOTOBUT
YBEJOMIICHHE 3asIBUTENIO O MPOBEJACHUU JIONOJHUTEIBHON IMPOBEPKU C YKa3aHHEM
OPUYUH TPOBEACHUS JOMOJHUTEIHHOW TMPOBEPKH M CpPOKAa MPUOCTAHOBICHUS
MIPEIOCTABIEHUSI TOCYJaPCTBEHHON YCIYTH, COIVIACOBBIBAET PEUIEHUE O MPOBEICHUU
JOTOJHUTENBHOW TPOBEPKH € JOHKHOCTHBIM JIMLIOM TEPPUTOPUATIBHOTO OpraHa
COLIMAJbHOW 3alllUThl HACEJIEHUS, OTBETCTBEHHBIM 3a IIPUHATUE PEIICHUS 110
IPEIOCTABIECHUIO TOCYJApCTBEHHOM yciayru (manmee -  JOJDKHOCTHOE — JIMILO,
OTBETCTBEHHOE 3a NPUHATHE PEIICHUM), HaIpaBiseT 3asBUTENIO0 YKa3aHHOE
YBEIOMJIEHHE, MOJINUCAHHOE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPUHATHE
pelieHus, B TeueHue 3 pabouux JHEN co JHS ero MOANUCAHUS.

VYBenomiieHHE HaNpaBiseTCs IOYTOBBIM OTIPABJIEHUEM WM TOCPEICTBOM
ANIEKTPOHHOM TMOYTHI, TUOO MO KEJIAHUIO 3asBUTENSL OH MOXET OBbITh YBEAOMIIEH IO
TenedoHy O IaTe U MECTE, I/Ie OH MOKET MOJIYYUTh YBEIOMIICHHE.

2.9.2. OcHOBaHusAMM JUIsl TPEKPALICHUS MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIYTH SIBISIFOTCSL:

- CMEPTh 3asABUTENS, a TAKXKE MPU3HAHUE €r0 B CyJACOHOM MOpsiaKe O0€3BECTHO
OTCYTCTBYIOIIUM, OOBSBIICHHE YMEPILIHM;

- BbIE3]l HECOBEPUICHHOJIETHEIO Ha IOCTOSIHHOE MECTO >KHMTENIbCTBA (MECTO
npeObIBaHMs) 3a Npeaessl TeppuTopun MBaHoBckoit 0bmacTy;

- I3MEHEHUE 3aKOHO/1aTEIbCTBA, YCTAHOBUBILIETO TOCYIAPCTBEHHYIO YCIIYTY.

2.10. ITepeyensn yciayr, KOTOpbIe SIBJSIIOTCS HEOOXOAUMBIMH
U 00513aTeJIbHBIMHU JIJIS TIPeI0CTABJIEHUSI TOCYIapCTBEHHOI yCayIH,
B TOM UHCJIe CBe/IeHHUsI 0 IOKYMeHTe (I0KYMeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3AMUSIMH, YYACTBYOIIUMH
B NPe0CTABJIEHUH IOCYAapCTBEHHOH YCJIyIH

[Ipy mpengocTaBIEHMH TOCYJNAapCTBEHHOM YCIYTM MNPENOCTABICHUE YCIIYT,
HEOOXOAMMBIX M 0053aTE€NbHBIX ISl MPEAOCTABICHUS TOCYAApCTBEHHOM YCIIyTH, HE
OCYILIECTBIISIETCA.

2.11. Ilopsinok, pa3mMep U OCHOBAHUS B3UMAHHUS IOCYAAPCTBEHHOM
NONLIMHBI MJIM MHOM IJIATHI, B3UMAEMOH 32 NPeI0CTABJICHUE
rocy1apCTBEHHOM YCJIYyIH

3a mpeaocTaBieHUe TOCYAapCTBEHHOW YCIYI'M TOCYJapCTBEHHAs MOILIMHA WA
WHasl TU1aTa He B3UMAaeTCs.

2.12. MakcuMaJIbHBIA CPOK 0KMIAHMS B OYepeau NpPH mojaayde
3asiBJICHUS U JOKYMEHTOB HA MPeA0CTaBJIeHHEe NOCYAAPCTBEHHOH
YCJIYT4d ¥ NIPH MOJYYEHHH Pe3yJIbTAaTa ee MPeA0CTaBJIeHU

2.12.1. MakcumanbHO€ BpeMsi OXHUAaHUS 3asBUTEISIMU OYEpPEAU TpHU Mojaye
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JOKYMEHTOB HE JTOJKHO MPEBBIIATH 15 MUHYT.

2.12.2. B nemix HCKIIOYEHMS OdYepene B MecTax NpuemMa JOKYMEHTOB
WCIIOJIBb3YETCS IPEABAPUTENBHAS 3aIIMCh HA IIPUEM.

2.12.3. IIpn nogaye JOKYMEHTOB 110 NPEABAPUTEIILHON 3aIIMCH BPEMS OKUIAHUS
HE JOJDKHO MpEeBBIIATH 5 MHUHYT C MOMEHTAa BpPEMEHHM, HAa KOTOPBIM ObLIa
OCYLIECCTBJICHA 3aIUCh.

2.12.4. MakcuManbHOE BpeEMS OXKUAAHUS B OUEpEAU MPH MOIYUEHUHU pe3yibTaTa
[IPEIOCTABIICHUS YCIYTH HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.13. Cpok u mopsiA0K perucTpauum 3asiBJCHUs
0 MpeJA0CTABJIECHNH IOCYIapCTBEHHOM YCIyTrH

2.13.1. 3asgBneHue 0 NMPeIOCTABICHUH TOCYAAPCTBEHHOM YCIYTH, IOCTYNHUBIIEE B
TEPPUTOPHAIBHBIM OpPraH COLMAJIBHOW 3alllUThl HACEJIEHUS, PETUCTPUPYETCA B
KypHaJle TIpueMa rpaxaas (MpuiaokeHue 3 Kk AIMHUHUCTPATUBHOMY PETJIAMEHTY - HE
MIPUBOJMUTCS) B T€UCHHUE JHS MOCTYIUICHUS.

2.13.2. Vka3aHHBIU XypHal, a TaKK€ BCE WHBIE XyPHAIbI, PEIyCMOTPEHHBIC
HACTOSIIIMM AJMUHUCTPATHUBHBIM PETJIaMEHTOM, BKJIIOYAIOTCS B HOMEHKIIATYpPY €,
BEyTCs Ha OyMa)XHOM HOCHUTENE (JIOMYCKAaeTcss OJHOBPEMEHHOE BEACHUE W Ha
AIIEKTPOHHOM HOCHTEJIE), XPaHATCSA B T€UEHHUE 3 JIET ¢ MOMEHTa OKOHYAHHUS BEJICHUS
KypHana. [lo uctedueHMn cpoka XpaHEHHs MOAJIEKAT YHHUUTOKEHHIO HAa OCHOBAaHUU
aKkTa O BBIICJIIEHUM K YHHUUYTOXKEHHIO >KYPHAJIOB, HE NOMJEXKAIIUX XPaHEHUIO,
YTBEP>KICHHOTO PYKOBOJUTEIEM TEPPUTOPUATIBLHOTO OpraHa COIMAJIbHOW 3alUTHI
HaCeJICHUS.

2.13.3. Peructpauus 3adBJICHUN O MPENOCTABICHUHU TOCYAAPCTBEHHOW YCIYTH,
MOCTYNUBIIUX B TEPPUTOPUAIIBHBIE OpraHbl COIMAJIBHOM 3allUThl HACEIICHUS
IIOCPEJICTBOM 3JIEKTPOHHOM MOYTHI, OCYLIECTBISETCS B TEUEHHUE JTHS UX MTOCTYILICHUS,
3a UCKJIIOYEHHUEM CIIydaeB MOCTYIICHUS 3asiBJICHUs B Hepabouee BpeMsi, B BHIXOAHOM
(Hepabounii UMW TPa3AHUYHBINA) JeHb. B Takux ciiydasx perucrpanus 3asBICHUS
OCYILIECTBIISIETCS B CJICAYIONIHNI TIEPBbIi paboUyuil JeHb.

2.13.4. Ilpm mnonydeHMH MO TIOYTE 3asBJIICHUS HA MPEIOCTABICHUE
roCyAapCTBEHHOM YCIYTM U HUHBIX JOKYMEHTOB (MH(OpManuu), HEOOXOIUMBIX JIsi
MPEI0CTABIICHUS TOCYIAPCTBEHHON YCIYTH, CHEIMAINCT, OTBETCTBEHHBIN 3a BeJIEHUE
JEJOMPOU3BOACTBA, IPOUZBOAUT  PETUCTPALMIO  YKa3aHHBIX  JOKYMEHTOB B
COOTBETCTBMM C TpaBWJIaMH JICJIONPOM3BOJACTBA M MepelaeT  CIEUUaTUCTy,
OTBETCTBEHHOMY 3a NpPHEM JOKYMEHTOB JUIsl MPEAOCTaBICHUS TOCYAapCTBEHHOU
yCIIyTH, HE MO3IHEE OAHOTr0 paboyvero THS ¢ MOMEHTA MX MOJyYEHHUsI OT OpraHu3aluu
(dhenepaabHON ITOYTOBOM CBS3H.

2.13.5. Cneumanuct, OTBETCTBEHHBIN 3a MMPUEM JOKYMEHTOB, BHOCHUT B JKypHan
npueMa TpaxJaH (MpuiiokeHue 3 K AJIMUHUCTPATUBHOMY pErJIaMEHTy - HeE
MIPUBOJIUTCS) CIEIYIOIINAE 3AIMCH:

a) NOPSAIKOBBII HOMEDP 3aIUCH;

0) nmaty TMOCTYIUJIGHHUs 3asBIEHUS U JOKYMEHTOB/CIIOCOO TMpeACTaBICHUS
3asIBUTEJIEM 3asIBJICHUS U JOKYMEHTOB;
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B) (haMmnio, UMsi, OTYECTBO (TIOCTEAHEE - MPU HAJTWMYHH) 3asBUTENs/ hamunio,
UMs, 0TYECTBO (IIOCJIEHEE - IPY HATUYHUH) IPEACTABUTEIS 3asIBUTEIIS;

r) pamMuInio, UM, OTYECTBO (MIOCIIEAHEE - IPU HATUYUHN) peOeHKa, YUCII0, MECSI]
U TOJ POKICHUS peOeHKa;

) azapec 3asgBUTENsT (MECTO >KHTEIbCTBA/MECTO MpeOhIBaHUS), KOHTAKTHBIN
TenedoH;

€) BUJ] TOCYJapCTBEHHOM YCIYyTH.

2.13.6. CrenMancT, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, IPU JHUYHOM
oOpaIieHuu 3asBUTENs] 0pOPMIISIET PACIUCKY O MpUEME JOKYMEHTOB (BKJIIOYEHA B
CTPYKTypy OjlaHKa 3asBJICHHUS) C y4eTOM TpeOoBaHMi moamyHkTa "e" myHkra 3.3.4
AJIMUHUCTPAaTUBHOTO pErJIaMeHTa, NepeaeT 3asBUTENI0 HK3EMIUISp PACIHUCKU O
npueMe JIOKYMEHTOB, IpejlaraeT 3asBUTENI0 PaclucaTbcs B OJIAaHKE 3asBIICHUS O
MOJTYYEHHUH PACTUCKH.

2.13.7. Cnenuanuct, OTBETCTBEHHBIN 34 MPUEM JOKYMEHTOB, NPHU MOCTYILICHUH
3as1BJICHUS] IOCPEJICTBOM MTOUYTOBOM CBSI3H, 3JIEKTPOHHOW MOYTHl HAIIPABJISIET PACIIUCKY
(yBemomiieHME) O mOpueMe 3asdBJICHUS C YydeToM TpeOoBaHwii mnyHkta 3.3.4
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

2.14. TpeOoBaHus K IOMEUICHUSIM, B KOTOPbIX
MPeJ0CTABJIACTCH IOCY1aPCTBEHHAsA YCIyra

2.14.1. TlomemieHus, B KOTOPBIX MPENOCTABISAECTCS TOCYIAPCTBEHHAs YCIyTa,
JIOJKHBI pa3MeIaThCsl MPEUMYIIECTBEHHO Ha HUKHUX, MPENIOYTUTEIbHEE Ha MIEPBBIX,
ATaXkax 3IaHUI C OTAEIBHBIM BXOJIOM (TI0 BOBMOXKHOCTH).

Bxox B momernienne qomkeH o0ecnednBaTh CBOOOIHBIN JOCTYI TPaXIaH, a TaKxKe
JIOJKEH OBITH 000PYI0BaH YA0OHOM JECTHUIIEH C MOPYYHSIMH, IIMPOKUMHU TIPOXOJIaAMHU,
CHeIMaIbHBIMK OTPAXKICHUSIMH U TIEPUIIAMH, TTAaHyCaMH ISl TIEPEIBHXKEHUS Kpece-
KOJIAICOK.

[lepenBrxkeHne MO MOMEMIEHUIO HE JOJDKHO CO3/1aBaTh 3aTPYIHEHUI AJIs JIUIL C
OTPAaHUYECHHBIMH BO3MOKHOCTSIMU 3I0POBbSI, BKJIFOYAsi T€X, KTO MCIOJB3YyET Kpecia-
KoJisicku. [ToMelienne 10mKHO ObITh JOCTATOYHO OCBEILICHO.

2.14.2. llenTpanpHblidi BXOJ B 3JaHUWE OpraHa, MPEIOCTaBIAIOLIETO
rOCYJIapCTBEHHYIO YCIIyTy, o0opyayercss UHPOpMAIMOHHON TabIUUYKOM (BBIBECKOM),
coJiepKalien cneayrolyo HHPOpMalUo:

a) HAMMEHOBAHKE OPraHa, OCYIIECTRIISIONIECTO MPEOCTaBICHUE TOCYIaPCTBEHHOM
YCIYTH,

0) aapec (MECTOHAXOXKICHUE);

B) Tpauik IpriemMa TpaxkaaH.

2.14.3. Tlomemienus, mpeaHa3HAUYCHHBIE IS TIpUEMa TpaxaaH, 000pyayIOTCS:

a) 3JICKTPOHHOM CHCTEMOU yNpaBieHUsI 04epeiblo (10 BO3MOKHOCTH);

0) cBeTOBBIM WH(MOPMAITMOHHBIM TA0JIO (TI0 BO3MOYKHOCTH);

B) CUCTEMOU KOHAUIIMOHUPOBAHUS BO3/IyXa (110 BO3MOKHOCTH);

I') IPOTUBOIOXAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYILICHHUS.

2.144. B unensx opra"uzanuu OecHpensiTCTBEHHOTO JOCTyIlla WHBAJIUIOB
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(BKJIFOUAsT MHBAJIUAOB, HMCHOJB3YIOIIHUX KPECIAa-KOMSCKHM U COOAK-MPOBOJHUKOB) K
MECTY NPEIOCTaBICHUS TOCYIAPCTBEHHON YCIYTH UM 00ECIIEUHBAIOTCA:

a) yCIIOBUS JUIsl OECTIPETIITCTBEHHOTO IOCTYyTa K 00BEKTY (3/1aHUI0, TTOMEIICHHIO ),
B KOTOPOM IPEAOCTABIISAECTCS TOCYJaPCTBEHHAsS yCIIyTa;

0) BO3BMOKHOCTh CAMOCTOSITEJILHOTO MIEPEABUKEHHUSI IO TEPPUTOPUHU, HA KOTOPOU
pPacIoJIOKEHBI OOBEKTHI (34aHMS, TIOMEIICHHS), B KOTOPBIX MPEAOCTABISICTCS
rocyJapCTBEHHAs yCIIyTra, a TAaK)Ke BX0J1a B TAKHE OOBEKTHI M BHIX0/1a U3 HUX, TIOCAIKH
B TPAHCIIOPTHOE CPEJICTBO U BBICAJKH U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM Kpeca-
KOJISICKU;

B) COMNPOBOXKJICHHE WMHBAIMUJIOB, UMEIOIIUX CTOWKHE paccTpoilcTBa (yHKIHMU
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHNUS;

r) HaJUIexkallee pa3MelieHrue O0O0OpyloBaHMS W HoOcHUTelled uHGOpMaIlu,
HEOOXOAMMBIX Il oOecredeHus: OeCNpensTCTBEHHOrO0 JOCTyla HWHBAJIUAOB K
0o0beKTaM (3/1aHUSIM, TOMEIICHUSIM), B KOTOPBIX MPEIOCTABISAECTCS TOCYAapCTBEHHAS
yCiIyra, ¢ y4eTOM OrpaHUYEHUN UX KUZHEACATEIbHOCTH;

n) nyOnMpoBaHHE HEOOXOJUMOW [Jii WHBAIMIOB 3BYKOBOM U 3pUTEIHHOU
nH(poOpManuu, a TaKKe HaJaNuced, 3HAKOB W HWHOM TEKCTOBOW MW TrpaduyuecKon
MH(pOpMaIUU 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUECUHBIM HIpudTOM bpaiinis;

€) IOMYCK CYypJONEePEBOAUNKA U TU(PIOCYPAOTIEPEBOAUMKA;

) JOMYCK COOAaKU-TIPOBOJHUKA HA OOBEKTHI (3aHUS, MOMEILECHHS), B KOTOPBIX
MPENOCTABISACTCS  TOCYIAapCTBEHHAs  ycliyra, T[pU  HaJU4uud  JOKYMEHTa,
MOATBEP>KIAIOIIETO €€ CIelnaIbHoe 00yUeHHUE U BbIITaBaeMOro 1o (opMe U B TIOPSIIIKE,
KOTOPBIE YCTAaHOBJIEHBI NpPUKa3oM MUHHCTEPCTBA TpPyAa U COLMAIBHOW 3alUThI
Poccuiickoit ®eneparuu ot 22.06.2015 N 3861 "O06 yrBepk1eHUN POPMBI JOKYMEHTA,
MOATBEPKIAIOIIETO CIeUabHOE O0ydeHHe COOAKU-TIPOBOJHUKA, U TOPSJIKA €ro
BBIIaYn'";

3) OKa3zaHWE WHBaJUAaM I[OMOIIM B MPEOAOJEHUU OapbepoB, MeEHIAIOLIUX
MOJTYYE€HHUIO MU TOCYIapCTBEHHOMN YCIIyTH HapaBHE C IPYyTUMHU JIMIIAMHU.

B cinydyae HEBO3MOXHOCTH TMOJHOCTbIO MPHUCHOCOOMTH MOMEIIEHHE C YYETOM
MOTPEOHOCTH MHBAJIMIA COOCTBEHHUK IMOMEIICHUSI 00ECIIEYNBACT HHBAIMTY JIOCTYI K
MECTy NPEAOCTaBJIECHUS TOCYIapCTBEHHOM YCIyrH, Ju0O, KOrJa 3TO BO3MOXKHO, €€
MpeocTaBieHne o0ecleunBaeTCs MO MECTY JKUTEIbCTBA WHBAIMAA WM B
JUCTAHIIMOHHOM PEKHUME.

[Topsimok oOecrieueHusi YCIOBHM JOCTYMHOCTH JJII WHBAJIUAOB OOBEKTOB H
MIPEIOCTABIIIEMBIX YCIYT B chepe Tpya, 3aHATOCTH 1 COIUATBHOM 3aITUThI HACEIICHNUS,
a TaKXKe OKa3aHWsl MM TPU ATOM HEOOXOIUMOM TMOMOIIM YTBEPXKIACH MPUKA30M
Muntpyna Poccun ot 30.07.2015 N 5271.

2.14.5. IlomeneHust, B KOTOPBIX OCYILIECTBISIETCS IPUEM 3aBUTENEH, BKIIOYAIOT
31 OKUJAHUS U MECTA ISl IPUEMa TPaK/IaH.

3an OXHMIaHUS JOJDKEH OBITh OCHAIEH CTYJIhSIMH, CTOJaMHu (CTOHWKamu) Jist
BO3MOKHOCTH 0(pOpMJIEHUSI TOKYyMEHTOB. KOIM4ecTBO MECT OKUIaHUsI ONpenesieTcs
nucxos u3 GakTUYECKON Harpy3Ku U BO3MOKHOCTEH ISl X pa3MeIlleHus B 37aHuu. B
3ajie OKUJAHUSl JIOJDKEH OBITh YCTAHOBJIEH KOMIIBIOTEP CO CIPABOYHO-TIPABOBBIMU
CUCTEMaMU U MPOrpaMMHBIMU MpoaykTamu. l[IpaBuia paboTbl ¢ HHUM, a TaKke


https://login.consultant.ru/link/?req=doc&base=LAW&n=183496&dst=100012
https://login.consultant.ru/link/?req=doc&base=LAW&n=183496&dst=100038
https://login.consultant.ru/link/?req=doc&base=RZB&n=440938&dst=100010

14

baMuus, UMs, OTYECTBO (TMOCIEAHEee - MPH HAIMYWHK), HOMep TeledoHa, HOMEp
KaOWHeTa JOJDKHOCTHOTO JIMIIA, OTBEYAIOIIETO 3a padOTy KOMITbIOTEPA, Pa3MEIIaloTCs
Ha UHPOPMAIIMOHHOM CTEH/IE, PACTIOJI0KEHHOM PSAOM C KOMIBIOTEPOM.

2.14.6. Tlpuem rpaxxaaH OoCyIIEeCTBISIETCA B KaOMHKaxX (KaOMHETax), CeIUaIbHO
000pYIOBaHHBIX VIS TIpUEMa TPaKIaH, KOTOPbIE 000pYyIyIOTCS HHGOPMAITMOHHBIMHU
Ta0JIMYKaMU C YKa3aHUEM:

a) HoMepa KaOuHKH (KaOuHeTa);

0) ¢pamMunuy, UMEHH, OTYECTBa (MOCIEIHEE - IPU HAJTUYUH ) JOJKHOCTHOTO JIUIIA.

Pabouee MecTo JOKHOCTHOTO JIMIA TOJDKHO OBITH 000PYI0BaHO NIEPCOHAITBHBIM
KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYIa K HEOOXOIMMBIM MH(POPMAITMOHHBIM 0a3am
JTAHHBIX YIIOJTHOMOYEHHOTO OpPTaHa, IPUHTEPOM U CKAaHEPOM.

2.15. IToxka3aTeju TOCTYNIHOCTH M KaYeCTBa
rocyapCTBEHHOM YCJIyIH

2.15.1. TlokazarenaMu JIOCTYIHOCTM M KadyeCTBA OKa3aHUsA T'OCYJIapCTBEHHOU
YCIIYTHU SIBISIOTCS:

a) YJOBIIETBOPEHHOCTh IOJy4yaTeleld TOCYyJAapCTBEHHOM YCIYyrd KayeCTBOM
MPE0CTaBIECHUS TOCYIAPCTBEHHON YCIIYTH;

0) BO3MOKHOCTh TOJy4YE€HHSI MOJTHOM, aKTyalbHON M JTOCTYNHOW MH(OpManuu o
MOPSAKE W XOJe NPEAOCTABICHUS TOCYJapCTBEHHOM YCIyrd, B TOM 4YHUCIE C
HCIIOJB30BaHNEM UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

B) HEBO3MOXHOCTh MOJTYyYCHHUS roCcyJ1apCTBEHHOM yCIIyTH B
MHOTO(DYHKIIMOHAJIBHBIX ~ IIEHTpaX  MPEJOCTABJICHHUS  TOCYIapCTBEHHBIX |
MYHULIMOATbHBIX YCIYT;

') COOJIIOICHHE CPOKOB MIPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH;

) HEBO3MOXKHOCTh TMOJYYEHUS TOCYJapCTBEHHOM YCIYyrH B  JHOOOM
TEPPUTOPUATBHOM OPraHe COIMATbHON 3aIIUThl HACEJICHHUSI TI0 BEIOOPY 3asBUTEIIS;

€) OTCYTCTBHE OOOCHOBAHHBIX 3KaJi00 CO CTOPOHBI MOTyUYaTes e rocy1apCTBEHHOM
yciayru Ha JeuctBus (Oe37eicTBHE) CHNEeNMAIMCTOB WM JIOJDKHOCTHBIX JIMIL, Ha
HECOOIOJICHUE CPOKOB MPEAOCTABJICHUSI TOCYJAPCTBEHHOM YCIYTd, Ha OTCYTCTBHE
JOCTYITHOCTH TOCYAapCTBEHHOM YCIYTH U MH(POpMAITUH.

2.15.2. Tlpu npenocTraBiI€HUM TOCYJAAPCTBEHHOM  YCIAyrM  IOJydaTesb
roCyJIapCTBEHHOM yCIIYTH OCYIIECTBIISET OJTHO B3AMMOJICHCTBHE CO CIICIIMAITMCTOM TIPH
nmojaye JOKYMEHTOB, MPH YCJIOBUHU TMPEJCTABICHUS 3asBUTENIEM MOJHOTO KOMILJIEKTA
JIOKYMEHTOB, OO0S3aHHOCTb M0 TMPEJCTABICHUIO KOTOPHIX HAa HETO BO3JIOKEHA, U
COOTBETCTBHUSl TPEJICTABICHHBIX JIOKYMEHTOB TPEOOBAHHSIM, TIPEIYCMOTPEHHBIM
MYHKTOM 2.6.5 AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.15.3. BO3MOXHOCTH JOCYA€OHOTO pacCMOTpPEHHUs >Kajao0 3asBUTEICH Ha
pemienus,  naelcTBus  (Oe3dcicTBHE) — MOMKHOCTHBIX — Judil  JlemapTameHTa,
OTBETCTBEHHBIX 3a MIPEAOCTABIECHUE TOCYJAPCTBEHHOMN YCIYTH.
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2.16. OcoGeHHOCTH BBINOJIHEHHUS HA 0a3e MHOTO(pYHKIIMOHAJBHBIX
LEHTPOB OTACJIbHBIX AIMMHUCTPATUBHBIX NpoueaAyp (aeicTBuii)
IPH NPeI0CTABJIECHUN FOCYIaPCTBEHHOM yCIyIH

[ocymapctBennass ycioyra Ha 0a3ze  MHOTOQYHKIMOHATBHBIX  IICHTPOB
MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAIIBHBIX YCIYT HE TPEAOCTABISCTCS.

2.17. OcoGeHHOCTH NPeI0CTaABICHHUS FOCYAAPCTBEHHOM YCIYIH
B JJICKTPOHHOM (hopme

['ocynapcTBeHHas ycayra B AJIEKTPOHHOU (hopMe HE MPEOCTABIISIETCS.

3. Cocras, nNocj1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHHUSA
aIMMHHCTPATHBHBIX MPOLEAYP, TPEOOBAHMS K MOPAIAKY
UX BBINMOJTHCHUSA

3.1. [lepeyeHb aAMUHUCTPATHBHBIX Npoueayp (neicTBuii)

[IpenocTaBiieHne rocyIapCTBEHHOW YCIyI'M BKIIOYaeT B ce0s Cleayrouiue
aJIMMHHCTPATUBHBIE MPOIEAYPHI (ICHCTBUS):

- ”H(QOPMHUPOBAHUE U KOHCYJIbTUPOBAHUE IPAXK/IAH 110 BOIIPOCAM IIPEI0CTABICHUS
rOCyJJapCTBEHHOM YCIIyTH;

- TpUEM U PpErucTpalus 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIIEHNS TOCYTAPCTBEHHOM yCIIYTH;

- IPEIOCTABIICHUE CBEICHHUM O XOJI€ OKa3aHUs TOCYJapCTBEHHON YCIIYTH;

- B3aMMOJICHCTBUE TEPPUTOPUAIBHOIO OPTaHa COLUMAIBHOM 3aIUThl HACEIEHUS C
MHBIMHA OpTraHaMM IOCYJapCTBEHHOM BJIACTH, OPTaHAMHU MECTHOTO CAMOYIPABJICHUSA U
OpraHM3alUsMH, YYaCTBYIOLUIUMHU B IIPENOCTABICHUU IOCYJaPCTBEHHBIX YCIIYT;

- PACCMOTpPEHUE 3asBJICHUS U IOKYMEHTOB, IPUHATHE PELLICHUS O IIPEAOCTaBICHUN
1100 00 0TKa3e B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIYTH U €T0 (PUKCAIHs;

- IPUHATHE PELICHUS O NIPEKPALLEHUU IIPEAOCTABICHUS IOCYIapCTBEHHOMN YCIYyTH
1 ero pukcarusi;

- BEJICHUE U XpaHEHUE NIEPCOHAIBHBIX JIEIT;

- WCTPABJICHUE JIONYIIECHHBIX ONEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTATE
MPENOCTABIIEHUS T'OCYJAPCTBEHHON YCIYT JOKYMEHTAX.

3.2. UupopMupoBaHue ¥ KOHCYJIbTHPOBAHUE IPAKIAAH 110 BOIIPOCAM
MPeI0CTABJICHHUS IOCYIaPCTBEHHOM YCJIYTH

3.2.1. OcHoBaHveM /Ui HadaJla AIMHHUCTPATUBHOW NPOLEAYPHI SBISETCA
oOpalieHue rpaxJiaHiHa B TEPPUTOPUATIBHBIA OpraH COLMAIbHOM 3aIIUThl HACEJIEHUS.

3.2.2. Ilpu uH@OpPMUPOBAHUU TPAXKIAH MO TEIEPOHY WU MPHU JUYHOM IpHEME
CHELHAUCTBI, OCYILIECTBISAIONINEe UHPOPMHUPOBAHUE TPAXKIAH, JOJHKHBI:

a) KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K I'paKJaHaM, HE YHMKAsl UX YECTH U
JOCTOUHCTBA;
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0) MPOBOANTH KOHCYJIbTALUIO O€3 OONbIIMX May3, JUIIHUX CIOB, 000OPOTOB H
MO, KOMMEHTAPUEB CUTYALINH;

B) 33J1aBaTh TOJIBKO YTOUHSIOIIME BOIPOCHI B UHTEPECAX AEIIA.

3.2.3. Ilpu otBere Ha TenedOHHBIC 3BOHKH CICIHAINCT, OCYIIECTBIISIONINN
KOHCYJbTUPOBaHUE, CHIB TPYOKY, TOJDKEH MPECTaBUTHCS, Ha3BaB:

- HAMMEHOBAaHUE OPraHa;

- (hamunmro, TOKHOCTS.

Bo Bpems pa3roBopa npou3HOCUTH CJIOBA YETKO, HE JIOMYCKaTh ''MmapauieabHbIX"
Pa3roBOPOB C OKPYKAIOIIKMMH JIIOJIbMU U IO IPYTUM TeaedoHaM.

Crenmanuct, OCYHIECTBIISIIOIIMN KOHCYJIBTUPOBAHHWE, I'PAaMOTHO, B Mpezelax
CBOEH KOMIIETEHIIMHU JaeT OTBET CAMOCTOSITEIILHO.

B KoHIIe KOHCYIBTHUPOBaHUS HEOOXOJUMO KPAaTKO MOJBECTH UTOT U MEPEUUCIUTh
IPaKJaHUHY MEPBI, KOTOPBIE HAJIO IPUHSTH.

Bpewms pazroBopa He TOHKHO NPEBBINIATH 15 MUHYT.

Ecnu cnenuanuct He MOKET 1aTh OTBET CAMOCTOSITENBHO JINOO MOJATOTOBKA OTBETA
TpeOyeT MPOJOJKUTEIBHOTO BpPEMEHH, 3asBUTENIO0 MPEIaraerca OCTaBHUTh
KOHTaKTHBIA TeleOH WIM aapec, MO KOTOpOMY €My OyIeT MpeaocTaBlieHa
KOHCYJIbTALIUS.

[Ipu KemaHum  3aABUTENS] MOJYYUTh  KOHCYJbTalMIO MO  TenedoHy
KOHCYJIbTUPOBAHHUE OCYIIECTBIISIETCS HE TMO3AHEE JHS, CIEAYIOLIEro 3a JHEM
oOpartlieHus 3a KOHCyJbTanuen. [Ipu xenanuu 3asBUTENS TOJYYUTh KOHCYJIBTALUIO B
IIMCbMEHHOM BUJI€ KOHCYJIBTHPOBAHUE OCYIIECTBIIAETCS B MOPSAIAKE, YCTAHOBIEHHOM
MyHKTOM 3.2.6 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. Tlpu nuyHOM OOpalIeHUU TpPaKJaH B pamMKax HHPOPMUPOBAHUS U
KOHCYJIbTUPOBAHHSI 110 IPEIOCTABIEHUIO FOCYJaPCTBEHHOMN YCIyTH:

a) BpeMs OKUJaHMsI B OUepeM HE JODKHO MPEBbIaTh 15 MUHYT;

0) MPOIOJKUTENBHOCTD JINYHOTO IIpUEMa HE TOJKHA MPEBBIATh 15 MUHYT;

B) CHEUHUAIMCTBl, OCYIIECTBISIIOUIME JIMYHBIM MpPUEM, JIOJDKHBI MPUHATH
HE00XOAMMBIE MEPHI JJIs1 ITOJIHOTO M OTIEPATUBHOTO OTBETA HA MOCTABJIEHHBIE BOIIPOCHI,
B TOM YHCI€ C TPHUBJICUEHUEM JIPYyrux cheudanuctoB. CHoenuaiuct npu
HEOOXOJAMMOCTHA BBIJAET 3aABUTENIO (OPMY 3asiBICHUS M CHUCOK JOKYMEHTOB,
HEO0OXOAMMBIX JUIsl TPUHATHUS PELICHUS O TPEIOCTAaBIECHUU FOCYAapCTBEHHOM YCIyTH,
Ha OyMa)>XHOM HOCHUTEJIE, OSCHSIET MOPSAI0K MOTYYSHHs] HEOOXOAUMBIX JOKYMEHTOB U
TpeOoBaHus, npeabsaBiasieMble K HUM. [lo xenmaHuto 3asBUTENs NaHHAs WHGOpMAaLUs
MOJKET OBITh TaK)KE Mpe/ICTaBIeHa Ha OyMaXXHOM HOCHUTEJIE B BUJIE€ AMSTKU;

') OTBET Ha OOpallleHUE C COIJIacusi rpakJaHuHa MOXKET OBbITh JJaH YCTHO B XOJI€
JUYHOTO TpueMa. B ciyuae, eciu W3NOKEHHBIE B YCTHOM OOpalieHUH (PakThl U
OOCTOSATENHCTBA HE SIBJISIFOTCS OYEBUIAHBIMU U TPEOYIOT TOMOJIHUTEIHLHOM MPOBEPKH, a
TaK)K€ IPU HECOrJacuu TpaKIaHWHA Ha IIOJYYEHUE YCTHOIO OTBETa, JAeTcA
MMCbMEHHBIA OTBET MO CYIIECTBY MMOCTABJIECHHBIX B 0OpAIlEHNH BOITPOCOB.

3.2.5. TpeboBaHre NTUCbMEHHOT'O OTBETA MPU YCTHOM OOpalIEeHUU FPaKJaHUHA U
MMCbMEHHbIE OOpallleHus TpaKJaH IMOJJIeKAT PETUCTPALMM B COOTBETCTBUHM C
NpaBUJIaMH JIEJIONPOM3BOJICTBA B CPOK HE MO3/HEE CIEAYIOIIETrOo JIHA IOCJE HX
MOCTYIUJICHUSI.
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3.2.6. OTBeTHI Ha MUCHMEHHBIE OOPALICHHS 1al0TCS B YCTAHOBJICHHOM HOPSIKE B
teuenue 30 THEH co THS perucTparuu oOpameHus 3assBuTeis. CrienuaaucThl TPaMOTHO
TOTOBAT Pa3bsACHEHHUs B pe/ieiaX YCTAHOBICHHON KOMITETEHLINN.

B ciydae eciiv moAroToBKa OTBETa TPEOYET HAMPABIIEHUS 3aIIPOCOB B CTOPOHHUE
OpraHu3alid JUOO JOMOJIHUTENIBHBIX KOHCYJIbTAlUW, MO PEHIEHUI0 PYKOBOIUTENS
TEPPUTOPUAIBHOTO OpraHa COLMAJIBHON 3allUThl HACEJIEHHs, CPOK PACCMOTPEHHS
MUCHMEHHBIX 00paIleHUul MOKET OBITh MPOJJICH TOMOIHUTENHHO 10 30 KalleHAapHBIX
nHel. B TakoM citydae 3asBUTEIIO HAIIPaBJISETCSl MPOMEXYTOUHBIM OTBET C ONMMMCAHUEM
JIEHUCTBUMN, COBEPILIAEMBIX IO €r0 0OpAaIllEHUI0, U YBEJIOMJICHUEM O MPOJIJIEHUU CPOKa
€ro pacCMOTPEHHUS.

3.2.7. IlucbMeHHBI OTBET MOAMUCHIBACTCS PYKOBOAUTEIEM TEPPUTOPHAIBHOTO
OpraHa COLMAJBbHOM 3alllUThl HAcCEeJEeHUs MO0 JIMLOM, €ro 3aMEIIaloIIUM, a TaKXKe
COJEPKUT (PaMUIINIO, MHULIUAIIBI, TEIE(POH UCTIOTHUTEIIS.

OTBeT HamnpaBJISIETCsl MUCbMOM, (PaKCOM, B 3aBUCUMOCTH OT Clioco0a oOpalieHus
rpaKJaHWHA 3a KOHCYJIbTallUeW WM Coco0a JTOCTAaBKH, YKA3aHHOIO B MHUCbMEHHOM
oOpallleHUH rpakJaHuHa.

3.2.8. Ecnu rpaxnaHnHa HE YIOBJICTBOPSET IMOJYYEHHAs KOHCYJIbTAallWs, OH
MOXET 00paTuThCs (YCTHO WJIM MUCBMEHHO) K PYKOBOAUTENIO TEPPUTOPUATIBHOTO
opraHa COUMAaJIbHOM 3alllUThl HaceleHud. EcnM TrpaxkJaHuHa HE YCTPauBaroT
MOJIyYeHHbIE KOHCYJbTAIMU, OH oOpamiaercs K wieHy lIpaButensctBa MBaHOBCKOM
obnactu - qupektopy JlemaprameHTa couuaibHOM 3alUThl HaceiaeHus: IBaHOBCKOM
obnactu (nanee - upektop [enapramenta).

3.2.9. Pe3ynbTaToM agMUHUCTPATHUBHON MNPOLEAYPHI ABISIETCS MPENOCTABICHUE
rpaxaaHaM HMHGOpMAlMM O TOCYIJapCTBEHHOM yciyre, MOpSAKE MOJYy4YeHUS U
pe3ynbTarax ee nIpeaoCTaBICHUS.

MakcuManbHbI CPOK BBITTOJIHEHUS aIMUHUCTPATUBHOM mpouieaypsl - 60 nHeil (B
clly4ae MpoJIJIEHUS] CPOKa paCCMOTPEHHMs 0OpalieHus1) co AHS 00palieHus rpak/laHuHa.

3.3. Illpuem u perucrpaums 3asiBJICHUS U JOKYMEHTOB,
HEOOXOIMMBIX /IJIfl IPeI0CTABJEHHUS TOCYIAaPCTBEHHO yCIyru

3.3.1. OcHoBaHMEM U1 Ha4YaJla aJAMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY H
pPETHCTpallid 3asABJCHUS W JOKYMEHTOB, HEOOXOAUMBIX JUIS TPEAOCTABICHHS
rOCyAapCTBEHHOM YCITyTH, SIBJISICTCS 0OpaIlleHNe 3asBUTEIIS B TCPPUTOPHATBHBIN OPTaH
COIMAJIBHON 3aIllUTHl HACENCHMS. 3asBJICHHE TMOJaeTcs Mo (Gopme, OINpeacsICHHON
MpHIOKEHUEM | K AIMUHUCTPATHBHOMY PETJIAMEHTY.

3.3.2. 3asBUTEnsM JOJDKHA OBITH MPEJOCTABIICHA BO3MOXKHOCTH OCYIIECTBUTH
MpPEABAPUTEIbHYIO 3amuch 1Mo TenedoHy MO0 mpH JIUYHOM OOpalieHuu K
CHIEITUAIIHCTY.

[Ipu ocymecTBieHUH TPEABAPUTEILHON 3allMCH 3asBUTENh COOOIIAET CBOH
MEPCOHAJILHBIC TAHHBIC U KEJIAeMOEe BpeMsI MTPEACTABICHHS TOKYMEHTOB.

3asBuTENIO MO TeNePOHY JTUOO0 TTPH JTUIHOM OOPAIICHUH JTMYHO COOOIIAI0TCS JaTa
U BpeMs MNpEJCTaBICHUS JIOKYMEHTOB W HOMEp KaOWHETa, B KOTOPBIH CIeayer
oOpaTuThCs.
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3.3.3. JIuuHblil ipueM 3asiBUTENIEH B LEISAX MOJA4YU JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEJOCTaBICHUS TOCYAApPCTBEHHOW YCIYTH, OCYIIECTBIISIETCS CHEIUATUCTOM,
OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, B pabouee BpeMsl COTJIaCHO TpauKy padoThI
TEPPUTOPUAIIBHOTO OpraHa COLMAbHOW 3allUThl HACEJIICHUS B MOPSIKE OUYepeIu C
y4eTOM TpeaBapuTenbHON 3anucu. [Ipu IMYHOM mpuemMe 3asBUTENb MPEIbSBISET
CIEHHUAIUCTY JOKYMEHTBI, yI0CTOBEPSIIOIINE €T0 JIMYHOCTh, MECTO KUTEIbCTRA.

3.3.4. B xome mpuemMa JTOKYMEHTOB, HEOOXOMMMBIX JIsi TPEIOCTABICHUS
roCyJJapCTBEHHOM YCIyTH, CIIEUATIUCT, OTBETCTBEHHBIN 3a MPUEM IOKYMEHTOB:

a) PErUCTpUpYET 3asiBJIICHHE B >KypHaje MpUeMa TpaxJaH B COOTBETCTBUH C
nyHKTOM 2.13.1 AAMUHUCTPATUBHOIO PETIIAMEHTA;

0) ycTaHaBIIMBAaeT JMYHOCTh OOPATHUBIIETOCS TPaKJaHWHA IYyTEM MPOBEPKU
JOKYMEHTA, YAOCTOBEPSIOLIETO €r0 JTUYHOCTD;

B) UHGOPMHUPYET TMpPHU JIMYHOM TpUEME 3asgBUTEIS O TMOPSAKE M CpPOKax
MPE0CTaBIECHUS TOCYIAPCTBEHHON YCIIYTH;

I) MPOBEPSAET MPABWILHOCTh 3allOJIHEHUS 3asBJICHUSA, B TOM 4YHUCIE TMOJHOTY
BHECEHHBIX JIaHHBIX, HAJUYUE W aKTyaJIbHOCTh JOKYMEHTOB, OOS3aHHOCThH IIO
MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, U JIOKYMEHTOB, O0S3aHHOCTD I10
MPEJCTABICHUIO KOTOPBIX HE BO3JIOKEHA HA 3asBUTEINS, HO MPEACTaBICHHBIX
3asIBUTEJIEM CaMOCTOSITEIBHO. [IpoBepsieT JOKYMEHTHI Ha COOTBETCTBUE TPEOOBAHUSIM,
YKa3aHHBIM B MyHKTax 2.6.4, 2.6.5 AIMUHUCTPAaTUBHOTO PETIaMEHTa.

[Ipu OTCYTCTBUM Yy 3asiIBUTEIS 3AMIOJTHEHHOTO 3asIBJICHUS WJIM HEMPABUIIBHOM €T0
3al0JIHEHUM CHEUUAJIMCT, OTBETCTBEHHBI 3a NPUEM JOKYMEHTOB, IIOMOIaeT
3asIBUTEII0 O(POPMUTD 3asIBJICHUE;

J1) OCYIIECTBIIIET TMPOBEPKY IMPEJCTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHE
OpUTMHAJIAM U 3aBEPEHUE MX KOIMUM MyTEM MPOCTABJIEHUS 3aBEPUTEIBHON HAMKCH C
yKazaHueM (haMUIIiy, HTHUITUAIOB, JOJDKHOCTH CTICIIMAJIMCTA U IaThl 3aBEPEHUS.

Ecou komuu HEOOXOAUMBIX JOKYMEHTOB HE TMPEICTABICHBI, OCYIIESCTBIISIET
KOMHUPOBAHUE JOKYMEHTOB, MPOCTABISIET HA HUX HAJAMUCh 00 MX COOTBETCTBUU
MOUTMHHBIM JK3EMIUISIpaM, 3aBepsieT CBOEH MOJMUCHI0 C YKa3aHUEM JOJKHOCTH,
(dbaMuiny, WHULHUAJIOB, JaThl 3aBEPEHHUS, BO3BpAIACT 3aABUTEII0 OPUTHHAIIBI
JIOKYMEHTOB, C KOTOPBIX OBLJIM CHATHI KOIIHH;

€) BBIJACT 3afABUTEII0 PACHHUCKY O MpHUEME 3asBJICHUS U JOKYMEHTOB MpHU
OTCYTCTBUM OCHOBAaHMM [IJIi OTKa3a B MpPUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
noapaszaeaom 2.7 AIMUHUCTPATUBHOTO pETIaMEHTA.

B pacnucke o mpueMe T0KYMEHTOB YKa3bIBaIOTCSI:

- (hamunmsi, ©UMsi, OTYECTBO (ITOCIIEAHEE - TPU HAIMYUH ) 3aSBUTEIIS;

- JlaTa pyuema 3asiBJICHUS U IOKYMEHTOB;

- (amunus ¥ WHUIMAIBI CHEIUAINCTA, PUHSBIIETO JOKYMEHTHI, a TAKXKE €ro
MOAIUCH;

- TenedoH, paMUIUsg U WHULMANBI CTCIUATIUCTA, Y KOTOPOTO 3asBUTEIb MOXKET
y3HaTh O CTaguud PACCMOTPEHHUS] JAOKYMEHTOB U BpPEMEHH, OCTaBIIEMCS 0 €€
3aBEpIICHUS.

B xone nuuHOro nprema pacnucka BbIAAETCS 3asBUTEINO O MOIHKCH.

Ha Onanke 3asiBieHHs] CTaBUTCSI MOAMKCH 3asiBUTENS O TMOJIYYEHUU PACIIUCKH,
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IIPOCTABIISIETCS MOANMUCH CIIEHMAIUCTA, BbIJABILIETO PACIUCKY.

3.3.5. Ilpu BBIABICHMM OCHOBAHMM I OTKa3a B IIpUEME JOKYMEHTOB,
YCTAHOBJICHHBIX B ToApasnaeie 2.7 AIMUHHCTPATUBHOIO PErVIAMEHTA, CHEHHUAINCT,
OTBETCTBEHHBII 3a NPHEM JOKYMEHTOB, YBEAOMIIIET 3asABUTENI O HAJIUYUU
MPENSATCTBUN ISl PEJOCTABICHHS TOCYJaPCTBEHHON YCIyTH, OOBACHSET 3asBUTEIIO
COJIep KaHUE BBIABICHHBIX HEIOCTATKOB B IPEJCTABICHHBIX TOKYMEHTAX U MpeIiaraet
3asIBUTEII0 YCTPAHUTh UX B XOJI€ JUYHOro npuema. IIpyu ycTpaHeHWH BBISIBICHHBIX
HEJJOCTATKOB B XOJI€ JIMYHOI'O MpHUEMa 3asIBUTENII0 BBIAAETCA PACIHCKa O IPUEME
JOKYMEHTOB COIJIaCHO MOANYHKTY "e" myHkTa 3.3.4 AIMUHHUCTPATUBHOTO PETJIAMEHTA.
B cinyuae HeycTpaHEHMsI 3asBUTEJIEM BBISBIICHHBIX HEIOCTATKOB B XOJE JIMYHOTO
IpueMa, BO3BpAlIaeT JOKYMEHTHI 3asIBUTEIIO B X0OJI€ JAHHOTO JINYHOTO MPUEMA.

3.3.6. B ciyuae pazneneHus JOKHOCTHBIX OOS3aHHOCTEW IO TpUEMY
JOKYMEHTOB U IOATOTOBKE 110 HUM IIPOEKTA PELICHUS CIIELUATIUCT, OTBETCTBEHHBIN 32
IpUEM JOKYMEHTOB, (DOPMUPYET KOMIUIEKT MPUHATHIX JOKYMEHTOB - CKpEIUISeT
3asiBJI€HUE, JOKYMEHTBI, NPEIOCTaBICHHbIE TpaXXIAaHUHOM (Hajiee - KOMIUIEKT
JOKYMEHTOB), Y NIEPENAET CHEIHAINCTY, OTBETCTBEHHOMY 3a Nepeaady JOKYMEHTOB
CHELUAINCTY, OTBETCTBEHHOMY 3a pAacCMOTPEHHE 3asBICHUS MU JOKYMEHTOB U
MOJATOTOBKY MPOEKTOB PEIICHUI O MPEA0CTaBIEHNN IOCYJapCTBEHHOMN yCIIyrH (fanee
- CIIELIMAIIUCT, OTBETCTBEHHBIN 32 MOJTOTOBKY ITPOEKTOB PEIIECHUN).

3.3.7. Cneumanuct, OTBETCTBEHHBIN 3a mepenayy JOKyMEHTOB, (OpMHUPYET U
nepeaeT KOMIUIEKT JOKYMEHTOB (C COIMPOBOAUTENBHON OMUCHIO B CIy4yae, €ClIU 3TO
MPENYCMOTPEHO AOJKHOCTHBIMU PErjaMEHTaMM) CIIeUaIuCcTaM, OTBETCTBEHHBIM 3a
MOJITOTOBKY MPOEKTOB PEIICHUM.

3.3.8. Pe3ynpTaroM JaHHOW aJIMHHUCTPATUBHOW MPOUEAYPHI SBISIETCS MPUEM
3asBJICHUS U JIOKYMEHTOB, HEOOXOJMMBIX JUJIsl MPEIOCTABIIEHUS TOCYAApCTBEHHOU
yCIIyTH, (GOpMUPOBAHUE KOMIUIEKTa JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS, U BblJadya
€My PacIMCKH O TPUEME JOKYMEHTOB JIMO0 OTKa3 3asBUTEIIO B PUEME JOKYMEHTOB.

MakcuManbHbIA CPOK BBINIOJHEHHS] aJMUHUCTPATUBHOM MPOLENYypbl YKAa3aH B
noapaszaene 2.4 AIMUHUCTPATUBHOTO PETIAMEHTA.

3.4. IIpexocraBjieHre CBeICHUI 0 X0/1€ OKA3aHUS
rocy1apCTBEHHOM YCJIYyIH

3.4.1. OcHoBaHMeM [ Hayajda aJIMHHUCTPATUBHOW IPOLEAYpPHl MO
IIPEIOCTABICHUIO CBEACHUI O XOJI€ OKa3aHUs IOCYAapCTBEHHOM YCIYru SIBIIAETCS
oOpalleHue 3assBUTEIIS:

a) MO CHPAaBOYHBIM Telie(hOHAM TEPPUTOPUATILHOTO OpraHa COIUATBLHOM 3aIUThI
HAaCEeJICHHUS;

0) B mucbMeHHOM (popme (1o mouTe);

B) B XOJI€ JINYHOTO MpUEMa TPakK/JaH.

3.4.2. OrBer Ha TeneOHHBIN 3BOHOK JOJKEH HAUYMHATHCS C WHOOpMAIUU O
HAaMMEHOBAHMU OpTaHa, (pamMuiny Juua, NpuHsABILIEro TenedoHHbIN 3BOHOK. B pamkax
NPEIOCTaBICHUSl CBEJCHUM 3asABUTENIO COOOIIAeTCS O CHEIUAINCTaX, KOTOPbIM
MOPYYEHO PACCMOTPEHHE 3asiBICHUS, 00 aAMUHUCTPATUBHOM MpOLIeype, HA KOTOPOH
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HaxXOJIUTCA MPEAOCTaBIECHNE TOCYAApPCTBEHHOM YCIYrHM, O CpPOKax IMpEeAOCTaABICHHUS
rOCy/IlapCTBEHHOM yCIIyTH, CHocoOe YBEJOMJICHHUS 3asBUTENS, O pe3ysbTare
MIPEI0CTABIIEHUS TOCYAAPCTBEHHOM YCIYTH (MPY €ro HAJIU4HH).

Bpewms pasroBopa no TenedoHy He JOHKHO MPEBIIIATh 5 MUHYT.

3.4.3. NudopmupoBanre rpakaaH O XO0.€ MPEAOCTABICHUS TOCYIapPCTBEHHOM
YCIIyTY MpU 0OpaIIeHUH JIMYHO WU B MUCbMEHHOM (hOpMe OCYIIECTBISICTCS B MMOPSIIIKE,
MpeTyCMOTPEHHOM ITyHKTamu 3.2.4 - 3.2.8 AAMHUHUCTPATUBHOTO PETJaMeHTa.

3.4.4. Pe3synpTaTOM aJIMMUHUCTPATHUBHON MPOLEAYPHI SBISETCA MPEIOCTAaBICHUE
3asBUTEIIIO CBEJCHUI O X0/1€ OKa3aHUs FOCYIapCTBEHHON YCIYyTH.

MaxkcuManbHbIi  CpPOK  BBINOJHEHHUS] aJIMUHUCTPATUBHOM MpoLEIyphl IO
IPEICTABICHUIO CBEICHUM O XOJ€ OKa3aHUsl TOCYAapCTBEHHOW YCIyru: Ipu
oOpallleHuu 3asBUTEN JUYHO MM 1o TenedoHy - 30 MuHyT, npu oOpallleHuu
3asgBUTENsI B NHCbMEHHOM ¢opme - 5 pabouux JHEH C MOMEHTa MOCTYIUICHHUS
oOpallleHUsI 3asiBUTETIS.

3.5. BzauMopaeicTBHe TEPPUTOPHATBHOIO OPraHa COUAIbHOM
3alUTHI HACEJIEHHS ¢ HHBIMHM OPraHAMHU roCy1apCTBEHHON BJIACTH,
OpPraHaMM MeCTHOI'0 CaMOYNIPaBJICHUSI U OPraHU3aAlUsIMH,
YYACTBYKOILIMMHM B MPEeI0CTABJIEHUHN FOCYAAPCTBEHHBIX yCJIYT

3.5.1. OcHoBaHmeM [ Hayajga aJIMHUHUCTPATUBHOW IPOLEAYpPHl IO
MEXBEJIOMCTBEHHOMY B3aMMOJICUCTBHUIO SIBJIAETCS TOCTYIUJIEHUE 3asBICHUS 0e3
MIPUJIOKEHUSI  JOKYMEHTOB, KOTOpPblE B COOTBETCTBUM C TOyHKTOM 2.6.1
AJMUHUCTPATUBHOTO  perjamMeHTa MOryT ObITb  3alpolleHbl B  TOpSAKE
MEKBEJOMCTBEHHOT'O B3aUMOCHCTBUSL.

B sTOM ciydae B 3aBUCHMOCTH OT IIPEACTABICHHBIX 3aABUTEIIEM JOKYMEHTOB
CHELMAJIUCT, MPUHSABIIMN JOKYMEHTBI, OOSI3aHHOCTb IO MPEACTABIECHUIO KOTOPBIX
BO3JIO’KE€HA Ha 3asBUTENs, B TeueHue 1 pabodero JHS cO AHS NPUHATHS TOKYMEHTOB
OCYILIECTBJISIET TOJATOTOBKY W HAIpPaBJIEHHE B COOTBETCTBHUM C NyHKTOM 2.6.1
AJIMMUHUCTPATUBHOTO PETJIAMEHTA 3aIIPOCOB:

- Tepputopuanbbii opradn MBJI Poccun B wacTu mpenocTtaBieHus CBEICHHUN O
TOM, YTO MECTOHAXOKJICHUE PA3BICKMBAEMOI0 POAUTENS HE YCTAaHOBIIEHO, CBEICHUM O
pErucTpauuy HECOBEPILICHHOJETHETO;

- Tepputropuanbibiii opran @CCII Poccun B yactu mpenocTaBieHusl CBEACHUN,
MTOATBEPKAAIOIINX YKIOHEHUE POAUTENS OT YILJIAThl AJIUMEHTOB.

3.5.2. Tlpouenypsl MEKBEAOMCTBEHHOTO B3aUMOIEHCTBUS, NPELYCMOTPEHHOTO
MyHKTOM 3.5.1 AAMUHUCTPAaTUBHOTO PETJIAMEHTA, OCYILECTBIISIOTCS CIELUAINCTAMH B
COOTBETCTBMM C HOPMAaTMBHBIMU IIPaBOBbIMHU akTamu Poccuiickon Peneparuu,
MBaHOBCKOI1 00J1aCTH ¥ COOTBETCTBYIOLUIMMH COTJIAIICHUSIMH.

Hamnpasnenue MexXBEIOMCTBEHHOI'O 3ampoca M IPEACTABICHHE JOKYMEHTOB U
uH(pOpPMaLlMK JIOMYCKAIOTCS TOJIBKO B IENSX, CBS3aHHBIX C MPEIOCTaBICHUEM
rOCYJapCTBEHHOM YCIIYTH.

HampasneHne MeXBEJOMCTBEHHBIX 3alpOCOB TEPPUTOPUAIBHBIMUA OpraHaMHy
COLIMAJIbHON 3alUThl HACEIEHUs O MPEJCTaBICHUHU JOKYMEHTOB U MH(POpMALUH s
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OCYLIECTBJIEHUS IEATEIbHOCTH, HE CBSI3aHHOM C MPEIOCTaBICHUEM IrOCYJaPCTBEHHBIX
yCIyT, HE JOMyCKaeTcs, a CHCIHAJUCThl, HalpaBUBIINE HEOOOCHOBAHHBIC
MEXBEJIOMCTBEHHBIE  3alIpOChl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu.

HenpencraBnenue  (HECBOEBPEMEHHOE  MPEJCTABICHUE)  OPraHoM WU
OpraHM3alyeil Mo MeXBEJIOMCTBEHHOMY 3alpocy TOKYMEHTOB W WH(pOpMalUU HE
MOXET SIBJISITBCS OCHOBAHMEM Il OTKa3a B MPEJOCTABICHHHM 3asSBUTEIIO
rocyJapCTBEHHOM yCIyrH. JJOJKHOCTHOE JTUIIO (M) UM paOOTHUK, HE TIPE/ICTaBUBIIIHE
(HECBOEBPEMEHHO MPECTAaBUBIIIKE) 3aMPOILICHHbIE U HAXOSAIIMECS B PACIOPSKEHUU
COOTBETCTBYIOIIETO OpraHa JIMOO OpraHu3alMu JAOKYMEHT WiIM HUH)OpMaIuio,
NOJIEKAT AJMUHHCTPATUBHOM, NHUCHUIUIMHAPDHON WM WHOM OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit @enepauni.

[Ipu OTCYTCTBHM CUCTEMBI MEKBEIOMCTBEHHOIO JIEKTPOHHOTO B3aUMOICHCTBUSA
MEXBEJIOMCTBEHHOE B3aMMOJIEWCTBHE MOYKET OCYLIECTBISATHCA YEpE3 MPEACTABICHHE
OyMa)XHBIX JOKYMEHTOB, C JAJIbHEHIIUM MEPEBOJAOM HUX B JJIEKTPOHHBIN BUJ, MPHU
HEOOXOIUMOCTH.

3.53. B Teuenne 1 pabodero mHsA, CIEIYIOUIETO0 3a JHEM MOJYYEHUs
3ampammBaeMoi nHpopMauu (JOKyMEHTOB), CIIEIIMAIUCT, OTBETCTBEHHBIN 3a MPUEM
JOKYMEHTOB, MPOBEPSIET MOJHOTY NOJYYEHHOU MH(OpMaLuK (IOKYMEHTOB).

B cnyudae moctymieHus 3anponieHHoN uHdopManuu (J0OKyMEHTOB) HE B MTOJTHOM
o0BeMe WM COJIeprKallel TPOTUBOPEUUBBIE CBEACHHUS, CIIELIUAINCT YTOUHSET 3alpoC
M HampaBisSIET €ro MNOBTOPHO. I[Ipu OTCYTCTBMM YKa3aHHBIX HEIOCTAaTKOB BCS
3aIpoILIeHHAs uHbopmaIus (IOKYMEHTBHI), MOJTyYEHHAast B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOJCHCTBUS, NPHOOIIAETCS K TAKEeTy JOKYMEHTOB,
MPUHATBHIX Y 3aBUTEIS.

3.5.4. Ilpu npueme 3asBJICHUS C IPUIOKEHUEM MOJHOTO KOMIUIEKTa JOKYMEHTOB,
MIPENYCMOTPEHHBIX MYHKTOM 2.6.1 AJIMWHHCTPAaTHBHOTO PErIAMEHTA, B TOM YHUCJE
JOKYMEHTOB, 0053aHHOCTb 10 MPEACTABICHUIO KOTOPBIX HE BO3JIOKEHA HA 3aBUTEIIS,
HO KOTOpbIE MOTYT MPENOCTaBIATHCA TpakJIaHAMH O COOCTBEHHON WHUIIMATHUBE,
aAMUHUCTPATUBHAs NpoLEaypa IO MEXBEIOMCTBEHHOMY B3aUMOJECUCTBUIO HE
MPOBOJUTCSA, B 3TOM Cllydyae CHEUUATUCT MPUCTYMAET K BHINOJHEHUIO MPOUEAYPHI
PAacCMOTPEHHUSI 3asIBICHUS O MPEJOCTABICHUHM TOCYAAPCTBEHHOW YCIYTW, MPUHATHS
pelIeHusi O MPeroCTaBlIeHUU MO0 00 OTKa3e B MPEAOCTaBICHUM TOCYAapCTBEHHOU
YCIIYTH U €T0 (PUKCAIIHH.

3.5.5. Pe3ynpTaroM aJMHHUCTPATUBHOW MPOLEAYPHI MO MEKBEAOMCTBEHHOMY
B3aMMOJICUCTBUIO SIBJISIETCS TMOJy4YEHUE 3aIpoIleHHON WH(opMaIuu (TOKyMEHTOB),
HEOOXOUMOM I MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH 3asBUTEIIIO.

MakcumanbHbIA CPOK BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOIIETypHI - HE Ooiee 5
pabouux AHEH cO AHS TOCTYIUICHWS MEXBEIOMCTBEHHOTO 3ampoca B OpraH WU
OpraHu3alllio, MPEAOCTaBIAIONIME JOKYMEHT U WH(OPMAIMIO, €CIId UHBIE CPOKHU
OKHJIaHWs OTBETa HA 3alpoC HE YCTAHOBJIEHBI (eAepabHBIMU HOPMATUBHBIMU
MPaBOBBIMH aKTaMH.
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3.6. PaccmoTpeHue 3asiBJIeHUS U JOKYMEHTOB, IPUHATHE PeleHUs!
0 MpeA0CTABJICHNH JIN00 00 0TKa3e B NPeI0CTABICHUHU
roCyIapCTBEHHOM yCIYIM U ero pukcanus

3.6.1. OcHoBanueM [ Hayaja aJMUHHUCTPATUBHOM MpOLEAYpbl IO
PACCMOTPEHHUIO 3ASBJICHHUS M JOKYMEHTOB, MPUHATHIO PEIICHHUS] O MPENOCTABICHHUH
anbo 00 OTKa3e B MPEAOCTaBICHUM TOCYJApPCTBEHHOW YCIYTM M €ro (uKcauuu
ABJISIETCS. TTOJIyYEHUE TEPPUTOPHAIBHBIM OPraHOM COLMATbHOW 3alIUThl HACEJICHHS
KOMILJIEKTa JJOKYMEHTOB, HEOOXOAUMBIX JJIsl IPUHSATHUS PEIICHHUS.

[Ipy BBINOJHEHUM BCEX ICUCTBUMA B pPaMKaxX YKa3aHHOM aJMUHUCTPATUBHOMU
npoLeaypbl HEOOXOJMMO YYWUTHIBATH CPOKH TPEIOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTH, YKa3aHHbIE B ogpaszaene 2.4 AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.2. Kommiekr JOKyMEHTOB B IMOPSAKE, YCTAHOBJIEHHOM IIpaBUJIAMHU
JIEJIOITPOU3BOACTBA, MOCTYIIAET HA PACCMOTPEHHUE CIIEHHAIMCTA, OTBETCTBEHHOTO 32
IIOATOTOBKY MPOEKTOB PELICHUM.

3.6.3. CrienMaucT, OTBETCTBEHHBIN 3@ TOATOTOBKY MIPOEKTOB PEIICHU:

a) TOpU HaJUYMM OCHOBAaHWM, NPEAyCMOTPEHHbIX MoapasgenoM 2.8
AJIMUHHCTPATUBHOI'O PETJIaMEHTa, CIEUAINCT TOTOBUT MPOEKT PEIICHUs 00 OTKa3e B
MIPEA0CTABICHNUN TOCYAAPCTBEHHOM YCIIYyTH;

0) rOTOBUT NPOEKT pelieHuss 00 OTKaze B pa3pelieHUH Ha U3MEHEHUE UMEHU U
(wn) pamunum pedeHkKa B cCOOTBETCTBUHU co cT. 59 CemeliHoro konaekca Poccuiickoit
®enepanuu (npuisioxeHrue 4 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY - HE IPUBOJUTCA) B
CJIEIYIOIUX CIIyqasiX:

- He0JIaro3ByYHOCTb MIPEAJIAraéMoOro UMEHH HECOBEPILIEHHOJIETHETO;

- npeuiaraemasi (GaMUIMsS HECOBEPILEHHOJETHET0 HE sBIseTcsl paMuiIuen ero
APYTroro pojauTeNs Wid (pamMuwivedl ero OJWHOKOM MaTepu Ha MOMEHT MOoJaydu
3asBJIEHUs1 00 OKa3aHUU TOCYJapCTBEHHOMN YCIYTH;

B) FOTOBUT NPOEKT PEUICHUS O Pa3pelICHUH HAa M3MEHEHUE WMEHU W (WJIH)
¢amuuu pebeHka B cooTBeTcTBUU co cT. 59 CemeitHoro koaekca Poccuiickoit
®enepaunu (IpUIoKeHUE 5 K AIMUHUCTPATUBHOMY PETJIAMEHTY - HE TPUBOJIUTCS).

3.6.4. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUHATHE PELICHHUS, BBIHOCHUT
(MOAMUCHIBAET) COOTBETCTBYIOLIEE PEIICHHE W TEPEAAaeT MPUHATOE pELICHUE |
KOMILJIEKT JTIOKYMEHTOB CHEUHUATUCTYy, OTBETCTBEHHOMY 3a MOATOTOBKY HPOEKTOB
PELICHUMN.

[IpuHsiTOE pelIeHnEe PErucCTpUpyeTcs B JEHb IMOANMCAHUS B COOTBETCTBHU C
IIpaBUJIaMu J€JIONPOU3BOICTBA.

3.6.5. Cneuuanucrt, OTBETCTBEHHBIM 3a TMOJTOTOBKY MPOEKTOB PEUICHUN,
dbopMupyeT NepCoOHATBHOE JIE10 0 00PAIEHUIO 3asIBUTEIIS.

3.6.6. llocne mnoamucaHus OJMH D3K3EMIUISIP PEHICHUS B TEUYEHUE 3 JHEu
HAIpPAaBIIETCS CHELMATUCTOM, OTBETCTBEHHBIM 3a BEIEHHE JOKYMEHTOOOOpOTa,
3asgBUTENI0O CIHOCOOOM, YKa3aHHbIM UM B 3asiBJICHHMM O MPEAOCTaBICHUU
rOCYJapCTBEHHOW YCIIYTH.

3.6.7. Btopoil »K3eMIUISIp pelIeHUsT IMOMENIAETCS B MEPCOHAIBHOE JIENo,
chopMupoBaHHOE MO OOpalieHuto 3asBuTelia. Ha BTopom sk3eMIuisape T0KHbI ObITh


https://login.consultant.ru/link/?req=doc&base=RZB&n=453483&dst=100267
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OTpa’keHbI CIIOCO0 YBEIOMJICHHUS U J1aTa €ro HalpaBiIeHUs 3asSBUTEINIO.

3.6.8. Cnenuanuct, OTBETCTBEHHBIM 3a NOATOTOBKY IPOEKTOB PEIICHUI,
OCYIIECTBISIET PETUCTPAIMIO IPUHATOTO PEIICHUS B KypHaJe prueMa rpakiaaH.

3.6.9. Pe3ynpraToM aAMUHUCTPATHBHOM MpOLEAYpPhl IO PACCMOTPEHUIO
3asBJICHUS U JOKYMEHTOB, IPUHATHIO PELICHUS O MPEAOCTaBICHUU MO0 00 OTKa3e B
MPEIOCTABIICHUU TOCYIaPCTBEHHON YCIIYTU U €ro (UKCAIUU SIBIAETCS HalpaBiICHHE
3agBUTENI0 peIIeHUsT U (POPMUPOBAHUE TMEPCOHAIBHOTO Jieda IO OOpalleHUI0
3asIBUTEIIS.

MaxkcuManbHbIN CPOK BBINOJIHEHHSI aIMUHUCTPATUBHOM MTPOLIEYPHI - HE Ooee 33
paboumx JHEH co JHS MpHeMa 3asBJICHUS CO BCEMHU HEOOXOANUMBIMU IOKyMEHTaMH, 0e3
yyeTa CpoKa Ha IPUOCTAHOBJIEHHWE MPEAOCTaBICHHUSI TOCYIapCTBEHHOM YCIYIH,
yKa3aHHOTO B nojpasnene 2.4 ATMUHUCTPATUBHOTO PETrJIaMEHTa.

3.7. llpuHsATHE pellIecHUs 0 MPEeKPALIEHNH NPeI0CTABICHUSA
rocyapCTBEHHOM YCJIYIHM U ero (puKcanus

3.7.1. OcHoBaHMEM /s Hayajga aJMUHHUCTPATHBHOM IPOLEAYPHl NPUHATHSA
pEeIeHMs O IPEKPAILEHUH MTPEAOCTABIECHUS TOCYAAPCTBEHHON YCIYTH U €ro (PUKCaIU
ABJISIETCS TOCTYIJIEHUE B TEPPUTOPUAIBHBIN OPTaH COLIMAIBHOM 3aIUThI HACEJIEHUS OT
3assBUTENS (TpeCTaBUTENs 3asBHUTEN) MH(OpMaNUU, MPELYyCMOTPEHHOM MYHKTOM
2.9.2 AAIMUHHCTPATUBHOTO PETIaMEHTA.

3.7.2. TeppuTOpHAIBHBIE OPraHbl COLUUAIBHON 3alIUTHl HACEJIEHUS MPOBEPSIOT
HaJM4Khe 00CTOATENbCTB, BIEKYIIUX MPEKPAILLEHNE TOCYAApPCTBEHHON YCIIYTH.

3.7.3. PemeHue O MNpEKpalleHUH MPEAOCTABIEHUS TOCYJAPCTBEHHOM YCIyTH
NPUHUMAETCS JOHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 MIPUHSTHE PEILICHUSI.

3.7.4. YBenpomiieHHE O TMPEKPaAIICHUH YCIYTH MOXET ObITh MPeJCTaBICHO
3asIBUTEJIIO:

IPU JINYHOM OOpAIlICHUY;

10 I1OYTE;

IO DJIEKTPOHHOU MOYTE.

3.7.5. CrienManucT, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PEIICHUS, JOBOJAUT
70 CBElEeHUs 3asBUTENS HMHGOPMAIMI0 O MPUHATOM pEUIeHUU (KpOME CilIy4yaeB
MpPEKpaIIeHUs] TMPEJOCTABICHHUS] TOCYJAapCTBEHHOW YCIyrM IO TMPUYUHE CMEpPTU
3asIBUTENS] WM NMPU3HAHUSA €r0 O€3BECTHO OTCYTCTBYIOIIUM, OOBSIBICHUS YMEPIIHM)
MyTeM  HalpaBlieHUs  YBEAOMJIEHHMS O  NpPEKpalleHUH  MPEeAOCTaBIICHUS
rocyJapCTBEHHOM YCIYTH U PUYUHAX €€ MPEKPaICHUS.

VYBenomiieHHE HamNpaBiseTCs MOYTOBBIM OTIPABIECHUEM WM TOCPEICTBOM
AJIIEKTPOHHOM TIOYTHI, a B Cily4ae, €CJIM OCHOBAHMEM Uil IPUHATHUS pPEIICHUs
MOCITYKUJIO JIMYHOE OOpallleHre 3asBUTENS, 110 JKEJTaHUIO 3asSBUTENS] OH MOXKET OBITh
yBEOMJICH 10 TeNe(OHy O JaTe U MECTE, IJI€ OH MOXKET MOJIYYUTh YBEIOMIICHHUE.

Bropoit sk3emIuisip yBeZOMJIEHUS TNPHOOLIAeTCS K MEPCOHATBHOMY JIedy C
o0si3aTeNbHBIM ~YKa3aHHEM JaThl HampaBjieHus (Bbloauu) yBeaomieHus. Ilpu
YBEIOMJIEHMM TpakJaHUHA 1O TeJIe(POHYy B IEPCOHAJIBHOM JI€J€ IPOCTABIISAETCS
OTMETKAa O JaTe OCYLIECTBJICHUs TeNEQOHHOr0 3BOHKA, (aMWIMM M HHULMAIAX
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CIIEHHAIIACTA, OCYLIECTBUBUIETO 3BOHOK.

Cpoku  HampaBJICHUSI ~ YBEIOMJICHMM  yKa3aHbl B  mojpasuene 2.4
AJIMAHHUCTPATUBHOTO PETJIaMEHTA.

3.7.6. PemieHust 0 mpekpanieHUd MPeIoCTaBIEHUSI FOCYJAapCTBEHHOW YCIyru U
JOKYMEHTBI, IOCTYKUBIIHE OCHOBAHUEM ISl IPUHATHUS 3TUX PELIEHUH, TPUOOIAI0TCS
B IIEPCOHAIIBHOE JIEJI0 MOJIy4aTelsi TOCYAAPCTBEHHON YCIYTH.

3.7.7. Pe3ynpTraroM aIMHHUCTPATUBHOW IMPOLEAYPHI IO NPUHATHUIO PELICHUS O
IPEKPaLICHUH MIPENOCTABICHUS FOCYIAPCTBEHHONW YCIyTH U €ro (pUKcaluu sSBIISETCS
HanpaBieHUE (BPYUYECHHE) 3asBUTENIO (32 HCKIIOYEHHUEM CMEpPTU 3asBUTEN WU
IpU3HAHUSL €r0 OE3BECTHO OTCYTCTBYIOUIUM, OOBSBICHUS YMEPIIUM) YBEAOMIICHUS O
IOPUHATOM pEUIEHUH U MNPUOOLIEHHE pEIIEHUs M JOKYMEHTOB, IOCITYKMBIIUX
OCHOBAHMEM JIJIS €r0 IIPUHATHUSA, K IEPCOHATBHOMY JI€ITy 3asSBUTEIIS.

[Ipouenypa mnpekpamieHuss OPEIOCTaBICHUS  TOCYJAPCTBEHHOW  YCIyTH
3aBepLIAETCs Mepelade MEPCOHAIBHOIO JIEJIa HA XPAHEHUE B APXUB.

MakcumanbHbIi CPOK BBITIOJHEHUS aAMUHUCTPATUBHON IpoLeypsl - 13 pabounx
JHEHN CO JHS MOJIyYEeHHs TEPPUTOPUATIBHBIM OPTaHOM COLIMAJIBHOM 3alllUThl HACEJIECHUS
uHpopmanuu  (OJOKYMEHTOB),  BJIEKYIIEH  MpEKpallleHue  MPEeAOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH.

3.8. Benenue u xpaHeHHe NEPCOHAIbHBIX 1€

3.8.1. OcHoBaHMeM Il HaYanda aJMUHUCTPATUBHOMN MPOIEAYpPHI IO BEICHUIO U
XPaHEHHIO TEPCOHANBHBIX JIeNl MOoJy4aTeled TOoCylapCTBEHHON YCIYyIH SBIsETCA
MIPUEM 3asIBJICHUS U JOKYMEHTOB OT 3asIBUTEJIA.

3.8.2. B mnepcoHanpHOE [1€JI0 JOKYMEHTHl TMOJIIMBAIOTCS B CICAYIONICH
IIOCJIEIOBATEIbHOCTH:

- pelleHue o MpeaocTaBieHuu (00 0TKa3e B MPEJIOCTaBICHNN) FOCYAapCTBEHHON
YCIIYTH JIUOO pelieHue o MPeKpaIieHu MpeI0CTaBICHUS TOCYIapCTBEHHON YCIIYTH;

- 3a5BJICHUS O IIPEIOCTABICHUU TOCYJaPCTBEHHOMN YCITyTH;

- KOMHH TOKYMEHTOB, YOCTOBEPSAIOIINE TUYHOCTH 3asiBUTENEH;

- UHBIE JOKYMEHTBI, IPEAYCMOTPEHHBIE K MPUOOILIEHUIO B MEPCOHAIBHOE JIETIO,
BILIMBAIOTCS B XPOHOJIOTMYECKOM MOPSIKE.

3.8.3. JIoKyMeHTBI, COCTaBIIAIONIME MEPCOHATIBHOE JeJI0, CHOPMHUPOBAHHBLIE B
BBIIIICYKa3aHHOM  TOpPSAKE,  BKJIQABIBAIOTCS B OOJOXKKY M CIHIMBAIOTCA
CKOPOCILMBATENEM MIH UHBIM CIIOCOOOM.

3.8.4. CdopmupoBaHHbIE TIepCOHAIBHBIC Jela XPaHATCS Ha CHEUUAIbHO
000OpyZIOBaHHBIX CTelJIa)kax B TeUYeHWe 2 JIeT ¢ MOMEHTa MpeKparieHus
MpeaocTaBieHus (0TKa3a B MPEI0CTABICHUH ) TOCYAapCTBEHHON YCIIYTH.

[Topsimox pa3menieHus: JEHCTBYIOMIMX MEPCOHANBHBIX A€ B XpaHWiuiie (T.e.
pa3MerneHue e B andaBUTHOM MOPSAKE, 0 HOMEpaM JIMYHBIX e ToJTydaTesieH, mo
OTACJICHUSIM CBSI3M WU T.J.) OMNPEIENACTCS MNPUKA30M TEPPUTOPUATBLHOIO OpraHa
COIIMAJIbHOM 3aIlUThI HACEIICHHUSI.

3.8.5. IlepcoHanbHble Jle1a C HUCTEKIIMM CPOKOM XpAaHEHHS TMOJIeKaT
YHUYTOKEHUIO HA OCHOBAaHMM aKTa O BBIJCICHUM K YHUUYTOXKEHUIO J€1, He
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MOJIEXKAIINX XPAHEHHIO, YTBEPKIEHHOTO PYKOBOAUTEIEM TEPPUTOPUATBHOTO OPraHa
COLIMAJIbHOM 3AILUTHI HACEJICHMUS.

3.8.6. Pe3ynpraToM aAMHUHUCTPATUBHOW MpPOLEAYPHI SBIISETCS COXPAHHOCTH
c(hOpMHUPOBAHHOTO NEPCOHAIBHOTO Jiefia B TEUYCHHE YCTAaHOBIEHHOTO CPOKA XpaHEHUS
Y YHHUUYTOXKEHHUE MEPCOHATBHOTO JIea MPU UCTEYEHUU YKa3aHHOIO CPOKa.

3.9. UcnpaBJ/ieHue TONMYIIEHHBIX ONMEYATOK U OIINOOK B BBIAAHHBIX
B pe3yJibTaTe MPeI0CTABJIEHHUS TOCYy1aPCTBEHHOM
YCJIYTH JOKYMEHTAaX

3.9.1. OcHoBaHMsIMU ISl Ha4ajla aJIMUHUCTPATUBHON MPOILIEAYyPhl UCTIPABICHUS
JIOTYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
rocyJapCTBEHHOM YCIYTM JOKYMEHTax (jajee - omulKa) SBISETCS MOCTYIUICHHE B
TEPPUTOPHATBHBIA OpPraH COIMAIBLHOM 3alIUThl HACENIEHUS 3asBJICHUS IPAKIaHNHA 00
MCIIPaBJICHUH OIMUOKH JIMOO BBISIBJICHUE OMMOKH B X0JI€ IJIAHOBOM WJIM BHEIJIAHOBOU
MPOBEPKH, MNPOBOAUMOW B COOTBETCTBUHU C pazfeiaoM 4 AJMHUHUCTPATUBHOIO
perjiaMeHra.

3.9.2. Ilpu oGparnieHun 06 UCTIPABICHUN OIIMOKU 3asBUTENb MPEICTABISAET:

- 3asiBJIeHUE 00 MCIIPaBJIEHUU OLLNOKY;

- JIOKyMEHTBI, TIOATBEP)KIAIONIME HAIWNYWE B BBJIAHHOM B PE3yJIbTATe
MPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTE OLIMOKHU.

3asBreHue 00 UCTIPABICHUH OIMMOKH MOMAETCS 3asiBUTEIIEM B TEPPUTOPUATIHLHBIN
OpraH COLIMAJILHOM 3allIUThl HACETICHUS.

3.9.3. 3BasgBienne 00 WCHPABICHUHU OIMUOKUA TOJJICKUT PETUCTPAIMN B
COOTBETCTBHUHM C MPaBUJIaMH JI€JIONPOU3BOACTBA B CPOK HE MO3JAHEE CICAYIOLIETO JTHS
MIOCJIE €0 MOCTYIUICHUS.

3.9.4. Cniennanuct, OTBETCTBEHHBIN 32 MOJTOTOBKY MIPOEKTA PEIICHHS, TPOBEPSIET
MOCTYTHBIIIEE 3asBJIEHUE 00 MCIPABJICHUH OIMMOKMA HA MPEIMET HAJIUYMs OIIMOKU B
BBIJIAHHOM B pe3yJIbTaTe MPEJA0CTABICHUS TOCYJAPCTBEHHOM YCIyTH IOKYMEHTE.

3.9.5. B ciyuyae Hanuuusi OIMOKK B BBIJAHHOM B PE3YyJIbTATe€ MPEIOCTaBICHUS
rOCYJJapCTBEHHOM YCIYyTH JIOKYMEHTE CIEeHHAIUCT YCTpPaHSET OIIUOKY IyTeM
MOATOTOBKHU MPOEKTA PEIICHUsI O MPEA0CTABICHNUN JTUO0 00 0TKa3e B MPEAOCTABICHUH
rOCy/1apCTBEHHOM YCIIYTM B COOTBETCTBUU C MoApazfaeiaoM 3.6 AZMHUHUCTPATUBHOIO
periiaMeHra.

3.9.6. B cimydae oTcyTCTBUS ONTMOKHM B BBIIAHHOM B pe3yJIbTaTe MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTd JOKYMEHTE CIEIHUATUCT TOTOBUT YBEIOMJCHHE 00
OTCYTCTBUU OIIMOKH B BBIJAHHOM B PE3yJIbTaTe MPEIOCTABICHUS TOCYIapCTBEHHOMN
YCIIYTH TOKYMEHTE.

3.9.7. Cenuanuct nepeaeT NPOeKT penieHus JIn00 yBeoMIIeHHe 00 OTCYTCTBUN
OmMUOKA B BBIAHHOM B PE3yJbTaTe€ MPEAOCTaBICHUS TOCYJAAPCTBEHHOW YCIyTH
JTOKYMEHTE Ha MOAMKCH JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 IPUHSITHE PEIICHMUS.

3.9.8. JOmKHOCTHOE JIMLO ITOANMCHIBAET MPOEKT PELICHHS, COIEPHKALIETO
CBEJICHUS 00 yCTpaHEHMM OIIMOKH, MO0 yBeaoMjieHHe 00 OTCYTCTBUHU OIIMOKH B
BBIJITAHHOM B pe3yJIbTaTe MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIYTH TIOKYMEHTE.
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3.9.9. Tlocne moamMcaHus peUIeHHE, COAEpXkalllee CBEeACHUs 00 yCTpaHEHHH
omnOKu, 1100 yBenomIieHHe 00 OTCYTCTBMHU OINMOKK B TeueHUe 3 pabouyux IHEH
HAIPABIIETCS 3aSBUTENIO CIIOCOOOM, YKa3aHHBIM UM B 3asBJICHHHM 00 MCIIPaBICHUU
omnOkHu, nHOO0 CmocoOOM, YKa3aHHBIM MM B 3asBJIE€HUM O NPEIOCTaBICHUU
rOCy/apCTBEHHOM yCIyTd (B Cllydae BBISBICHUS OIIMOKA B XOJA€ IUIAHOBOM HIIU
BHETUIAHOBOM TIPOBEPKH).

3.9.10. Pe3ynpTaTOM aJIMHUHHUCTPATUBHOM NPOLEAYpPbl IO HCIPABICHUIO
JOINYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJlbTAaTe€ IPEIOCTABIICHUS
roCy/1apCTBEHHOM YCIYTH TOKYMEHTAX SIBJSETCS HAllpaBJieHUE (BPYUECHHE) 3aIBUTEIIO
pEILIEHUs, COAEPIKAILEro CBEIEHUsI 00 yCTpaHEHUM OLIMOKH, J100 yBEIOMIEHHS 00
OTCYTCTBHH OIIMOKH.

MaxkcuManbHbI CPOK BBIIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPbl HE MOXKET
IpeBbILIATh 5 padOYuX JHEHN C 1aThl PErUCTPALIUH 3asIBJICHUS 00 UCTIPAaBICHUH OILINOKU
100 € 1aThI MOCTYIUIEHUS B TEPPUTOPHAIIBHBIN OpraH COMAaIbHOM 3alIUThl HACEIICHUS
PE3yJbTaTOB IUIAHOBOW WJIM BHEIJIAHOBOM IIPOBEPKH.

4. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM
AJIMMHHUCTPATUBHOIO perjiaMeHTa

4.1. ®opMbI OCYlIECTBJIEHUS KOHTPOJIS 32 UCIIOJHEHUEM
AJIMHUHHMCTPATHBHOIO PerjJiaMeHTa U HOPMATHBHBIX IPABOBbIX AKTOB,
perjaMeHTHPYHIIMX MPeI0CTABIeHHE FOCYyIAPCTBEHHOM yCIyru

KonTtponps 3a ucnosneHrneM AJMUHUCTPATHBHOTO PErVIAMEHTa U HOPMATHUBHBIX
MPaBOBBIX AKTOB, PETJIAMEHTHPYIOIIUX IMPEJOCTABICHUE TOCYAApPCTBEHHOW YCIYTH,
OCYILIECTBIISIETCS B CIEAYIOMUX (popMax:

a) TeKyIEero KOHTPOJIS,

0) KOHTPOJISI B BHJI€ KOMIUIEKCHBIX MPOBEPOK (TUIAHOBHIX, BHETJIAHOBBIX );

B) KOHTPOJISI B BUJIE TEMATUYECKUX NMPOBEPOK (IIJIAHOBBIX, BHETNIAHOBBIX );

I') 00IIECTBEHHOTO KOHTPOJISL.

4.2. Ilopsaaok oCylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0AeHUuEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHU A0/KHOCTHBIMH JTHLIAMH MOJI0KESHUMN
AIMUHHMCTPATHBHOI'O PErJIaAMEHTA U MHBIX HOPMATHBHBIX NPABOBBIX
aKTOB, YCTAHABJHMBAKIINX TPEOOBAHUSA K NMPEA0CTABICHUIO
roCyIapCTBEHHOM YCJIYIH, a TAK/Ke NPUHATHEM UMH PelIeHNH

Texkymuii KOHTpOJIb 3a COONIOACHHMEM M HUCIOJHEHHEM CIEeLHAIMCTaMU
MOJIOKEHUM AJMHHUCTPATUBHOIO PETJIAMEHTA W HMHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTaHaBJIMBAIOIINX TPEOOBaHMSI K IPEJOCTABIECHUIO TOCYIapCTBEHHON YCIIyTH,
OCYLIECTBIISIOT:

PYKOBOIMTEIN TEPPUTOPHUAIIBHBIX OPTraHOB COLIMAIIBHON 3aIUThI HACEIICHUS;

JNOJDKHOCTHBIE — JIMLA, YIOJHOMOYEHHBIE  PACIOPSIKEHHEM  PYKOBOAMUTENS
TEPPUTOPUAIBHOTO OPTraHa COLUAIBHON 3aIUThl HACETICHUS.



27

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS B IPOLECCE COIVIACOBAHUS U BU3UPOBAHMS
JOKYMEHTOB, IOArOTOBJICHHBIX CHEHHAINCTAMHU, OTBETCTBEHHBIMH 3a ITOATOTOBKY
IIPOEKTOB PEIIEHUM, B paMKax IPENOCTABICHUS TOCYJApCTBEHHOW YCIIYI'HM, B
COOTBETCTBUM C IOJOKEHUAMU AJMUHUCTPATHUBHOTO PETJIAMEHTA U JIEWCTBYIOLIETO
3aKOHOJATEIbCTBA.

4.3. [lopsiioKk ¥ NEPUOAUYHOCTH OCYIECTBJIEHNS MJIAHOBBIX
1 BHEIIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBa NMPeI0CTABJICHUS
rocyJapCcTBEHHOM YCJIYIH, B TOM YHCJIe IOPSAAOK U (pJOPMBbI KOHTPOJIA
3a MOJIHOTOM M Ka4eCTBOM NPeA0CTABJICHUS
roCy1apCTBEHHOM YCJIYI'H

4.3.1. Tekymuidi KOHTpPOJIb 3a IIOJIHOTOM M Ka4eCTBOM IIPEIOCTaBICHUS
roCy/1lapCTBEHHOM YCIYT'M BKJIIOYAaeT B ceOs IPOBEIACHHE MPOBEPOK (B TOM 4YHCIE
TEMaTUYECKHX), BBIABICHHE W YCTpaHEHHWE HapylUIeHUN TMpaB 3asBUTENCH,
pPacCMOTpEHHUE, IPUHATHE B IpeiesiaX KOMIETEHIUN PEMIEHU U TIOJITOTOBKY OTBETOB
Ha oOpamieHusi 3asBUTENCH, coJepKallue >KaloObl Ha pEIICHUs, JICHCTBUS
(6e3nmeiicTBHE) CIIEUATHNCTOB, JOJDKHOCTHBIX JIMII.

4.3.2. KoHTpOIb B BUAE KOMIUIEKCHBIX MPOBEPOK M TEMATHYECKUX IIPOBEPOK 3a
COOJIIOJICHUEM CPOKOB HMCHOJHEHUS AJIMUHHCTPATUBHOIO PETJIAMEHTAa U KauyeCTBOM
MPEA0CTABIECHUS TOCYJAPCTBEHHOMN YCIYTH OCYIIECTBIISIETCS JOJKHOCTHBIMHU JIMLIAMHA
JlemapramMeHTa, B COOTBETCTBMM C IIOJHOMOYMSMH Ha INPOBEIECHHUE IPOBEPOK,
YCTaHOBJICHHBIMH JI0J>KHOCTHBIMH PETJIAMEHTAMMU.

[TpoBepkn MOryT OBITH IJIAHOBBIMU (OCYIIECTBIISATBCS HA OCHOBaHUM
MOJIYTOJIOBBIX WJIM TOJOBBIX ILIAaHOB PaboThl [lemapTameHTa) U BHEIUIAHOBBIMH, a
TaK)X€ BBIE3HBIMU M TOKYMEHTapHbIMH. [Ipu mpoBepke MOTYT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM T'OCYJAPCTBEHHON YCIYrd (KOMIUIEKCHBIE
NPOBEPKHU), WK OTHEIbHBIE BONPOCHl (TeMaTHueckue nposepku). [IpoBepka Taxxke
MOKET MPOBOJAUTHCS MO KOHKPETHOMY OOpPAILIEHUIO 3aABUTEIIS.

4.3.3. IlmaHoBblE TPOBEPKH NPENOCTABICHUS TOCYAAPCTBEHHOW YCIIyTH
MPOBOJATCA B COOTBETCTBUM C IUIAHOM MPOBEIEHUS NPOBEPOK, YTBEPKACHHBIM
nupekTopoM Jlenapramenta. [1nan npoBeneHrs NPOBEPOK MOJUICKUT PA3MEIICHUIO Ha
odpumanbHOM caiite JlenaprameHTa.

B xone miaHoBOM MNpOBEPKH MPOBEPSIETCS] MPABWIBHOCTH BBIMOJIHEHUS BCEX
aJIMMHHUCTPATUBHBIX MPOLEAYP, BBIIOJHEHHE TPeOOBaHUN 10 OCYIIECTBICHHIO
TEKYIIET0 KOHTPOJIS 3a UCMIOJIHEHUEM AIMUHUCTPATUBHOTO periiaMeHTa, COOI0eHIE
nmopsiika OOKaloOBaHUs pEIIEHUH © JACUCTBUN (O€3MeHCTBUS) CHEIHATNCTOB,
JOJDKHOCTHBIX JIMI], @ TaK)X€ OLIEHMBAETCS AOCTHKEHUE II0KA3aTelel KayecTBa H
JOCTYITHOCTH I'OCYJJapCTBEHHOM YCITYTH.

4.3.4. BuennaHOBblE MPOBEPKH MPEIOCTABICHUS TOCYJIapCTBEHHON YCIyrU
MIPOBOJIATCS TIO0 OOpaIIeHUSAM (PU3NUECKUX U IOPUINICCKUX JTHI], OOpaICHUSIM OPTaHOB
rocyJapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CAMOYIPABJICHMS, UX JOHKHOCTHBIX
JUL, a TaKK€ B LEJIAX MNPOBEPKU YCTPAHCHMS HAPYIICHUM, BBISBICHHBIX B XOJE
IPOBEJAECHHON TMPOBEPKH, BHE YTBEPKIACHHOIO IUJIaHA MPOBEACHUS MPOBEPOK.
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VYka3aHHble 0OpalleHus] MOJJIeKAT PETUCTPALMU B ACHb MX MOCTYIUICHUS B CHCTEME
nenonpousBoAcTBa Jlemapramenrta. Ilo pesynbraram paccMOTpeHHs] OOpalleHUi
JaeTcs MMCbMEHHBIN OTBET.

OOparieHus rpax/aH MoJyiexaT pacCCMOTPEHHIO B COOTBETCTBUH ¢ DenepanbHbIM
3akoHOM OT 02.05.2006 N 59-®3 "O mopsake paccMOTpeHUs] OOpalleHU TpaxaaH
Poccuiickoit @enepanuun'.

4.3.5. O nmnpoBeAeHUMHM IUIAHOBOW TPOBEPKH M3JIAETCA  PACIOPSHKEHHE
HenaprameHTa u (OpMUPYETCS KOMUCCHSL.

[To pe3ynbraraM IpoBeEeHUSI MPOBEPKU COCTABIISETCS KT, B KOTOPOM JOJKHBI
OBITh yKa3aHbl JOKYMEHTAJIbHO NOJITBEPKICHHbIE (PAKTHI HAPYLICHU, BbISIBICHHBIC B
XOJI€ MPOBEPKH, WIM OTCYTCTBHE TAKOBBIX, a TAaKXKE€ BBIBOJbI, COAECPKAIINE OLIEHKY
MOJIHOTHI M KauecTBa MPEJOCTaBICHUS TOCYJAapCTBEHHOMN YCIYTH U MPEIJIOKEHUS 110
YCTPAaHEHUIO BBIABIECHHBIX MpPU MPOBEPKE HapylIEHUH. AKT MOJMUCHIBACTCA
npenceaaTeneM KOMIUCCHH U yTBEPKAAeTCs AUpEeKTopoM JlemapramenrTa.

43.6. AKT C pe3yapTaraMM [POBEICHHOW NIPOBEPKH  HAIPABIAECTCS
PYKOBOAMTENSAM TEPPUTOPHAIHLHOTO OpraHa COIMAIBHON 3alllUThl HACENCHUS IS
yCTpaHEHUS BBISBICHHBIX 3aMEUaHHUH B YKa3aHHBII CPOK.

[To oxoHYaHWHU YKa3aHHOTO CPOKA TEPPUTOPUATBHBIN OpPraH COUAIbLHON 3alUThI
HacejeHus Hanpasisier B [lemapTameHT MHpOpManMio O IpoAENIaHHOW padoTe Mo
YCTpaHEHUIO 3aMEUYaHHU U IPUHATHIM MepaMm.

4.4. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI{ OPraHa,
NPeI0CTABIAIIET0 rOCYAAPCTBEHHYIO YCJIYTY, 32 pelIeHUs
U AeiicTBud (0e3neiicTBHe), NPUHIMAaeMble (0CyLIECTBIsIEMbIE)
HMH B X0/l€e MPeI0CTABIEHHS TOCYIaAPCTBEHHOH YCJIYIH

4.4.1. Tlo pe3ynbTatam MPOBEACHHBIX MPOBEPOK, OPOPMIIEHHBIX TOKYMEHTAILHO
B YCTAHOBJIEHHOM IIOpPSIKE, B CiIy4dac BBISBICHHWS HapyLICHUN IpaB 3asiBUTEIICH,
JOIYUIEHHBIX TEPPUTOPUATIBHBIMM OpPraHaMy COLMAJIBHON 3allUThl HACEJICHMS,
OCYUIECTBJISIETCSl IPUBJICYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHo#aTenbCcTBOM  Poccuiickorn  ®Denepaumn  nupektopoM  [lemaprameHTa,
PYKOBOJUTEISIMUA TEPPUTOPUATBHBIX OPTAHOB COLMATIBHON 3aIlUThl HACEJICHHUS.

4.4.2. CieunanucTbl, OTBETCTBEHHBIE 32 KOHCYJIBTUPOBaHUE U MH(POPMUPOBAHUE
IrpaXXIaH, HECYT NEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a IOJIHOTY, T'PAaMOTHOCTb H
JOCTYITHOCTh MPOBEJIEHHOTO KOHCYJIbTUPOBAHUS.

CreunanucTbl, OTBETCTBEHHBIE 3a MPUEM 3asBJICHUA M JOKYMEHTOB, HECYT
IIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a IPABWJIBHOCTH BBIIIOJIHEHUS MPOUEAYp MO
pUeMy, KOHTPOJIIO COOJIIO/IEHUsI TPEOOBaHUN K COCTaBy JAOKYMEHTOB, COOJIOACHHE
CPOKOB 3aIllpOCOB HEAOCTAIONIMX JOKYMEHTOB, WHBbIE JEHCTBHUS, OOS3aHHOCTH IO
VICIIOJIHEHHMIO KOTOPBIX BO3JIOKEHA HA HUX AJIMUHUACTPATUBHBIM PETIAMEHTOM.

[lepcoHasibHass ~ OTBETCTBEHHOCTh  CIELMAJIUCTOB,  JOJDKHOCTHBIX  JIMII
3aKpeIUIsieTCs] B UX JODKHOCTHBIX PETJIaMEHTaX B COOTBETCTBHHM C TPEOOBaHUSIMU
3aKOHOJIaTEIIbCTBA.

4.4.3. JlomxHocTHBIE nMLa JlemapTraMeHTa, JOJDKHOCTHBIE JIMLA, CIIECLHAINCTBI
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TEPPUTOPUATBHBIX OPTaHOB COLIMAIBHOM 3aI[UTHI HACEIEHUS, UHBIE YIIOJIHOMOYEHHBIE
Ha TMPENOCTaBICHUE  TOCYJApCTBEHHOM  yciyru  (NIPOBEJCHUE  OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOILEAYP B paMKax MPEIOCTABICHUS TOCYIapCTBEHHON YCITYTH)
JUIa, BUHOBHBIE B HEWCIIOMHCHWHM WJIM HEHAJICXKAIIEM HCIOJHEHUN TPEOOBAHMIMA
AJIMUHUCTPATUBHOTO periameHTa, MIPUBJICKAIOTCS K  JUCIUIUIMHAPHOMN
OTBETCTBEHHOCTH, a TAaKX€ HECYT TPaKIaHCKO-TIPaBOBYIO, aJIMHHUCTPATUBHYIO H
YIOJIOBHYIO  OTBETCTBEHHOCTh B  TMOPSAKE, YCTAHOBJIEHHOM  JCHCTBYIOIIMM
3aKOHOJIaTEIHLCTBOM.

4.5. TpebGoBanusi K nopsiaAKy u gopMamM KOHTPOJISI
3a MpeI0CTABJICHHEM IOCYAaAPCTBEHHOM YCJIYIH €O CTOPOHBI
rpakaaH, uX 00beIMHEHNI U OPraHu3 AUl

OO11ecTBEHHBIM KOHTPOJIb 32 UCIOJHEHUEM AJIMUHUCTPATUBHOTO pErjiaMeHTa
BIIPABE OCYIIECTBIIATH FPaK/IaHe, UX 00ObEIUHEHUS U OPTaHU3aI[UH TTOCPECTBOM:

a) MOJa4M CBOMX 3aMEYaHWil K MpoIeaype MpeloCTaBICHUS TOCyAapCTBEHHON
YCIIYTH WIH TIPEAJIOKEHUN TI0 €€ COBEPIICHCTBOBAHUIO B JlermapTamMeHT;

0) oOxanoBaHus peuieHUd U JedcTBUi  (0e31eHCTBUSI)  CHEUATMCTOB,
TOJDKHOCTHBIX JIMIl B TIOPSJIKE, YCTAHOBJICHHOM pasieiioM 5 AJIMUHUCTPATHBHOTO
perJameHTa.

5. JocyneoHblii (BHeCyAeOHBbIH) MOPSAA0K 00KAT0BAHUS PeleHu
U AercTBUi (0e31elCTBUSI) OPraHOB, NMPeI0CTABJISIONIAX
rocyJapcTBeHHbIE YCJIYIH, a TAK/Ke UX JOJKHOCTHBIX JIHIL

5.1. Mudopmanus 1Ji 3aMHTEPECOBAHHBIX JIMIl 00 UX MpaBe
Ha gocyaeOHoe (BHecy1eOHO0e) 00kaI0BaHMe 1eHCTBUIA
(0e3neiicTBus) M (MJIHM) PellIeHUi, MPUHATHIX (0CYIECTBJIEHHBIX)
B X0/1€ NPeA0CTABJIEHHS TOCYAAPCTBEHHOM YCJIYTH

5.1.1. TpaxnmanuH BopaBe 00KaloBaTh JIOObIE pEIICHUS U JCHCTBUA
(Oe3nelicTBUE) OpraHa, MPeJOCTaBISIOIETr0 FOCYyIapCTBEHHYIO YCIYTY, TOKHOCTHOTO
JMIa OpraHa, MPeJoCTaBISIONIET0 rOCYAAPCTBEHHYIO YCIYTY, TM00 roCcy1apCTBEHHOTO
CIIy’)KaIllero B XOZ€ MPEAOCTaBICHUS WMHU TOCYIAapPCTBEHHOH YCIYTH B JIOCYJEOHOM
(BHECyneOHOM) mopsiake (Haee - )xanooa).

5.1.2. OcHoBaHueM g Hayajga MPOUEAYpPbl J0OCyAeOHOro (BHECYI€OHOIO)
00>KajI0BaHUs SIBJISIETCS] HECOIJIACHE 3asIBUTEINS ¢ AecTBUsAMU (Oe3aeiicTBuEM) oprana,
MPEIOCTABIAIONIETO TOCYIapCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIYTY, TUO0 TOCYJapCTBEHHOTO CITY)KaIlEro
U PELICHUSIMH, IPUHATHIMU B XO/I€ MPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH.
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5.2. Opranbl rocy1apcTBeHHOM BJIACTH, OPTraHU3ALUA
U YIIOJJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JIHLA,
KOTOPBIM MOKeT ObITh HAIIPABJICHA 7KAJ100a 3asiBUTEJS
B 10Cy/1e0HOM (BHeCYyAeOHOM) MOpsAKe

5.2.1. XKanoba momaercss B MHCbMEHHON (opmMe Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOM (hopMe B OpraH, IPe0CTaBISIONINI TOCYJaAPCTBEHHYIO YCIYTY.

5.2.2. Ilpu nocyaedbHOM 00KajlOBaHUHM Kajl00a MOAAETC:

a) PyKOBOJMTEISIM TEPPUTOPUAIBHBIX OPTAHOB COIMATIBHOM 3aIlIUThl HACEICHHUS -
Ha pellleHus U JeicTBUA (0e3/1eHCTBYE) TOJYMHEHHBIX UM CIIEUATUCTOB;

0) nmupektopy JlemaprameHTa - Ha pemieHus MW JAcHcTBHs (Oe3nercTBuUe)
MOTYMHEHHBIX €My JTOJDKHOCTHBIX JIMIl U PYKOBOJUTENICH TEPPUTOPHAIBHBIX OPraHOB
COIIMAJIbHOM 3alIUThl HACEJICHMs, WHBIX YIOJIHOMOYEHHBIX Ha TIPEIOCTaBICHUE
rocyJapCTBEHHOU YCIIYTH JIUIL;

B) 3amectutento npencenatens IlpaButensctBa MBaHOBCKOW — 0OjacTw,
KYpUpPYIOLIEMY COLMANIbHYIO cdepy, - Ha naeiicTBusi (Oe3neicTBUE) PYKOBOAUTENS
JlemaprameHTa.

5.23. Kanoba nHa pemenus U jAedctBus  (Oe3neiicTBUE)  OpraHa,
MPEAOCTABISIONIET0 TOCYIapCTBEHHYIO YCIYTry, JIOJDKHOCTHOIO JIMIIA OpraHa,
MPEAOCTABISIONIET0 TOCYJaPCTBEHHYIO YCIYTY, TOCYAapCTBEHHOIO CIYKaIlEro,
MOXET OBITh HampaBjieHa TI0 TI0YTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIA IICHTP
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, C HCIOJIb30BaHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn "MHTepHetr", oduimanibHOro caifra
opraHa, TpeIOCTaBJISIONIETO0 TOCYIapCcTBEHHYIO yciyry, lloprama ycmyr, a Takxke
MOKET OBbITh MPUHSTA NPU JTMYHOM IIPHEME 3aBUTEIIA.

5.3. Cnnoco0b1 MH(POPMHUPOBAHUA 3asIBUTEJICH 0 TOPSAKE NMOAAYN
U PacCMOTPEHUS KaJ00bl, B TOM YHCJe C HCI0JIb30BAHUEM
Mopraua ycayr

Nudopmarust 17151 3aMHTEPECOBAHHBIX JIMI] O TOPSIKE MOJAaYl U PACCMOTPEHUS
*anoObl, B TOM 4ucie C ucnoiab3oBaHueMm lloprana yciyr, mnpencraBisercs
CIICIIMATIMCTaMH, JOJDKHOCTHBIMU JIUIIAMUA TEPPUTOPUAIBHBIX OPraHOB COLIMAIBLHOU
3alIUThl HACEJICHUS, HWHBIMM JIMI[AMH, YIOJIHOMOYEHHBIMH Ha OCYIIECTBJICHUE
HEKOTOPBIX  aAMUHUCTPATUBHBIX  JCHCTBMA B  paMKax  MPEAOCTaBJICHUA
FOCYJapCTBEHHOW YCIYTH:

- IPU YCTHOM U MUCHbMEHHOM OOpaIieHUuH TPaK]iaH;

- HENOCPEACTBEHHO B MOMEIICHUWM OPraHOB W YUYPEKIACHUM MPU JUYHOM
KOHCYJIbTUPOBAHUU;

- Ha UH(POPMAITMOHHBIX CTEHAX, B BUJIC TAMATOK, OYKJIETOB;

- C UCIIOJIB30BAaHUEM CPEJICTB Telie(POHHOM CBS3H;

- ¢ ucnons3oBanueM cetu WMHrtepHer (unTepHer-cailt [lemapramenrta, [loptan

YCIIYT).
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5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJHPYIOINX
MOPAIOK 10CYAeOHOTr0 (BHECY1e0HOT0) 00:Ka10BAHUS PellleHuil
U aeiictBuil (0e3aeiicTBHS) OpPraHa, npeaocTaBJIsIOIIEro
roCyJIapCTBEHHYIO YCJIYTY, 4 TAKKE €ro J0J2KHOCTHBIX JIMI

54.1. OOmmii mopsAOK JocyneOHOro  (BHECYmeOHOTO)  00KaJIOBaHUS
periiaMeHTHpoBaH riaBoi 2.1 @eaepanbHoro 3akona ot 27.07.2010 N 210-D3.

5.4.2. Tlopsgok mogauu M PAcCMOTPEHHs >kalo0 Ha pEIIeHUS U JACHCTBUS
(Oe3neiicTBUE) HUCHOJHUTEIBHBIX OPraHOB TOCY/IAapCTBEHHON BiacTu lBaHOBCKOM
0o0JaCTH M MX JOJDKHOCTHBIX JIMIl, TOCYAAPCTBEHHBIX TPAXKITAHCKUX CIIYKaIlUX
WBaHoBCKO# 00MacTH TMpU MNPEIOCTaBICHUU TOCYIapCTBEHHBIX YCIYT YTBEPXKIACH
nocranoBiieHneM IIpaBurenbcTBa BanoBckoit o6actu ot 28.05.2013 N 193-m.

5.5. Uudopmanus, conepskainasics B pazjiene 5 AIMHUHUCTPATUBHOTO PETJIaMEHTa,
pa3memaercs Ha [loprane ycuyr.
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[Ipunoxenue 1
K AIMMUHHCTPAaTUBHOMY PETJIAMEHTY

dopma

PykoBoauTento TeppUTOPUAIIBEHOIO YIIPABJICHUS
COLIMAJIbHOMN 3aIUTE HACEICHHUS 110

(¢.m.0. pykoBogutens TY C3H)

(¢.1.0. 3agBUTEIS, TTOJIHOCTHIO)

rojia poXxJaeHus,
IPOXKUBAIOL__ IO aJpecy:
3aperucTpUpOBaH
[acropT
BBIJIaH « » I.
3asIBJICHUE.

[Tpoury Ha ocHoBaHuM ctathu 59 CemeliHoro kojekca Poccuiickoit @enepanuu pa3pemnThb
M3MEHUTh UMs 1 (Wn) paMuinio Moero pedeHka

)

(®.1.0. HECOBEPIICHHONIETHETO, JaTa POIKICHIS)
MTPOYKUBAIOIIETO TIO aPeCy:
, Ha

(yxazpIBaroTcs UM 1 (Miw) haMuIIis)

B CBSI3U C TEM, YTO

(Yxa3pIBarOTCA MPUIMHBI N3MEHEHN UMeHHU U (Win) pammnnn pebeHka)

« » 20 T
(mara) (moamuck)
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[Ipunoxenue 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY

dopma

PykoBoauTento TeppUTOPUAIIBEHOIO YIIPABJICHUS

COL[I/IﬂJ'IBHOﬁ 3al0UTC HACCJICHU 110

(¢.m.0. pykoBogutens TY C3H)

(¢.1.0. HECOBEPIICHHOJETHETO, TTOJIHOCTHIO)

roaa
POXKJIEHHUS, IPOKUBAIOLL__ T10
aapecy:
3aperuCTPUPOBAH

3as41BJICHUC.
A, '
(®.1.0. HECOBEPIICHHOIETHETO)
Jat0 corjacue Ha U3MEHEHUE MMEHH u (unn) bamunuu

Ha

(yxasbiBatoTcst UMs M (MIIM) hamums)
B CBs3U C TEM, UTO

(Yxa3pIBarOTCA MPUIMHBI N3MEHEHN UMeHHU U (Win) pammnnn pebeHka)

« » 20 1.

(nara) (moammce)
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ITpunoxxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®dopma
KYPHAJI IPUEMA I'PAKJIAH
No Jara d.UN0O Anpec, CyTb Pexomennamuu IMonamuce
Teneon obpareHus

[Ipumeyanue:

Hauano BCACHUA KypHaJIa: C MOMCHTA BO3BHUKHOBCHUS OCHOBaHI/Iﬁ; CPOK XpaHCHUA: 3 roaa. B rpa(by
«IIOAIMUCH» BHOCATCA KaK IMOAIUCH CIICHUAIUCTA, OCYIICCTBIIAIOMICTO IPUEM I'pakKJaH, TaK U IOAINCH

rpax1aHrHa (B cllyyae MOJyYeHHUs pEUICHHs] IMYHO).
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[Tpunoxenue 4
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

[Tpumepnas dpopma

BJIAHK TY C3H

PACHOPAXKEHUE
Or Ne

OO0 oTkase B pa3pelIeHny Ha N3MEHeHne UMEHH | (Wn) paMuimn pedeHka

(®UO 3asaButens)

PaCCMOTpeB 3asBJICHUC

(®.N1.0. 3asBUTEIA)
3apEruCTPUPOBAHHOIO I10 aJIPeECYy:
IIPO>KUBAIOLIETO IO aJpecy:
O  pa3pelleHHH Ha W3MEHEHNE  HMEHHU U (wnn)  pammiuu pebenka

(®UO HECcOBEepIICHHOIETHETO, JaTa POKICHNU)
YUYUTBIBaAsA, 4TO

(YxazaTp IpUYNHBI)

pyKoBOACTBYsCH cT. 59 CemeitHoro koaekca P®, cr. 58 denepanbHoro 3akona ot 15.11.1997
Ne 143-®3 «O0 akTax rpakJaHCKOTO COCTOSTHUSI:
Otkazartb

(®.1.0. 3asBuTENA)

pa3peleHnn Ha U3MEHEHUE MMEHH u (nnn) bamunuu pebeHka

(®UO HECOBEpIICHHOIETHETO, JaTa POKICHUS).

PykoBouTenb TeppuTOpUAIBHOIO OpraHa ColualbHOM
3alUTHl HACEJICHUS
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[Ipunoxenue 5
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

[Tpumepnas dpopma

BJIAHK TY C3H

PACIIOPAKEHUE
Or Ne

O pazpenieHny Ha U3MEHEHHE UMEHH U (WiH) pamMuinn peOeHKa

(®UO 3asaButens)

Paccmotpes 3asBiienue ,
(®.N1.0. 3asBuUTEIA)

3aperuCTPUPOBAHHOTO 10 AJPECY: ,
IIPO>KUBAIOLIETO IO aJpecy: ,
O  pa3pelleHHH Ha W3MEHEHNE HWMEHHU U (unn)  pammiuu pebeHka

(®UO HECcOBEpIICHHONECTHETO, JAaTa POKICHIS)

YUYUTBIBAsA corjiaCue HCCOBepH.IeHHOJ'IeTHeFOl

)

(®HO HecoBepIIEHHOJETHETO, IaTa POXKIACHMS)
pykoBoACTBysCh cT. 59 CemeitHoro kogekca PO, ct. 58 denepanbHoro 3akona ot 15.11.1997

No 143-D3 «O06 akTax rpa)kIaHCKOTO COCTOSTHHSI:
Pazpemmts

(®.1.0. 3asBuTENS)

U3MEHUTH uMms u (nm) bamunuio peOeHka

(@O HECOBEPIIEHHOIETHETO, JaTa POKICHNUS).

Ha

PykoBouTenb TeppuTOpUAIBHOIO OpraHa ColualbHOM
3alUTHl HACEJICHUS

! T HECOBEPUIEHHOJIETHHX, JOCTUTIIHUX Bo3pacTa 10 mer.



