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3aIlUThl HACECIICHUS
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(B pen. ot 20.03.2024)

AJIMUHUCTPATUBHBIN PETJIAMEHT ITIPEJOCTABJIEHUA
T'OCYJAPCTBEHHOM YCJIYI'U «BbIJJAYA PA3ZPEIIEHUI
POAUTEJIAM, POAUTEJIBCKHUE ITPABA KOTOPBIX OI'PAHUYEHDI
CYJIOM, HA KOHTAKTbI C PEBEHKOM)>

1. O0mue moJioskeHus1
1.1. IIpeamer peryiupoBaHus AAMUHHUCTPATHBHOIO PerjiaMeHTa

AJMUHHUCTPATUBHBII pEriIaMeHT NPEIOCTaBICHUS TOCYJAPCTBEHHOW YCIIYTH
"Belgaya paspenieHUud pOAMTENSAM, POJUTENBCKHAE IIpaBa KOTOPBIX OrPaHUYEHBI
CylloOM, Ha KOHTakThl C peOeHkoMm" (mamee - AJIMUHUCTPATUBHBIN pErJIaMeHT,
rocyJapCTBEHHasi YCJIyra) YCTAaHAaBJIMBACT CTAaHAAPT WU MOPSAIOK IPENOCTABICHUS
TEpPUTOPHAIBHBIMU OpraHamMu JlemapTameHTa COIMaIbHOM 3allUThl HACEJICHUS
NBanoBckoil obmactu (majnee - TEppUTOPUATIBHBIE OPTaHbl COIMAIBHOW 3allUTHI
HACEJICHHUs1) TOCYapCTBEHHONW YCIYTH, a TakXe MOpsAJOK 00XaJoBaHUs pELICHUN U
nencTBuil (0e31eiCTBUS) OpraHoB, MPEJOCTABISIIOUIUX TOCYJAPCTBEHHYIO YCIIYTY.

1.2. Kpyr 3asiBureJieit

B kauectBe 3asgBUTENIEd MU TOJYYEHUS TOCYJApCTBEHHOM YCIYIM MOTYT
BBICTYNATh POAUTENH (€IWHCTBEHHBIA POJIUTENh) peOEHKa, MPOKUBAIOIIETO HA
Tepputopur MBaHOBCKON 00J1acTH, POAMTENLCKUE IpaBa KOTOPBIX OrPAHUYEHBI
CyJIOM.

1.3. TpeGoBanus Kk nopsaaky uHpopMupoBaHus
0 MPEAOCTABJICHNHU IOCYIaPCTBEHHOM yCIayIru

1.3.1. Mudopmaruss 0 mpeaocTaBiIeHUN TOCYIapCTBEHHOW YCIYTU U YCIIyrax,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00S3aTEIbHBIMU JUISI MPEIOCTAaBJICHUS
roCyAapCTBEHHOW YCIIYTH, IPEAOCTABIISIETCS IPAXKIaHAM:

a) HEMOCPEACTBEHHO CIEHHAIMCTAMU TEPPUTOPHAIBHBIX OPraHOB COLMATBHOU
3alllUThI HacelneHus, JlenapramMeHTa npu JMYHOM OOpaIllEHUU TPaXaaH;



0) ¢ UCHOJB30BAaHUEM CPEICTB MOYTOBOM, Tele()OHHOW CBSI3M, SIEKTPOHHOM
MTOYTHI;

B) MOCPEJCTBOM CPEICTB MAacCOBOM MH(pOpMaInu, W3IaHUs UH()OPMAIIMOHHBIX
MaTtepuaioB (Opormrop, OyKIETOB | T.1.), Pa3MelIeHUs Ha HHGOPMAIIMOHHBIX CTEHaX
TEPPUTOPUATBHBIX OPraHOB COLUATBLHOM 3aIUThI HACETICHUS;

I') yTeM MPOBEJICHUS BCTPEY C HacEJIEHUEM (CXOJI0B TPaXk/IaH);

) TyTeM pa3MelleHuss B HHGOPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX CETAX
oOlero  mojap30BaHMs, B  TOM  4uciae  Ha  caiite  JlemaprameHTa
(www.szn.ivanovoobl.ru), B ¢eaepalbHOM TOCYJapCTBEHHOW HWH(POPMAIIMOHHOM
cucteMe "EnuHbIi mopTal rocyAapCTBEHHBIX U MYHULIUNANBHBIX yCIyT (QyHKImii)"
(www.gosuslugi.ru) (manee - [lopran ycuyr).

1.3.2. Ha caire JlemaprameHTa pa3MENIAlOTCs CIEAYIOIME TOKYMEHTBI H
uHpopmanus:

a) TOJHOE HAMMEHOBAaHWE W TOYTOBBIC aJpeca TEPPUTOPUATBHBIX OPTraHOB
COIIMAJIbHOM 3allUThl HACCICHUS,

0) HoMepa Tesie)OHOB CTPYKTYPHBIX MOJIPa3ACICHUN TEPPUTOPUATBHBIX OPTaHOB
COIIMAJIbHOM 3allUThl HACCJICHUS,

B) PEeXUM pabOThl TEPPUTOPUATLHBIX OPTAaHOB COIMAIIBHON 3alIUThl HACEICHHUS,
JlemaprameHTa;

') TEKCT AJIMUHUCTPATUBHOTO PErJIaMEHTa C IPUIOKEHUSIMHU.

1.3.3. Ha undopmaiimoHHbIX CTEHAAX, B TaMsATKaX, pa3MeIlaeMbIX B CBOOOTHOM
JOCTyIIE JIJISl TIOCETUTENICH B MOMEUIEHUSX TEPPUTOPHAIBHBIX OPTaHOB COIMATBHOMN
3aIUTHI HACEJICHUSI, OTPAXKAETCA CIAEAYIONIast HHPOPMAIIUS:

a) W3BJICUYCHHS W3 3aKOHOJATEIBHBIX M WHBIX HOPMATHUBHBIX NPABOBBIX aKTOB,
COJIEPIKaIINX HOPMBI, PETYIHPYIOIINE IEATEIHHOCTh IO OKa3aHUIO TOCYIapCTBEHHON
YCIyTH;

0) M3BJICUCHUS U3 TEKCTAa AJMUHUCTPATHBHOTO PETIaMEHTa C MPUIIOKECHUSIMH,

B) MlepeUeHb TIOKYMEHTOB, HEOOXOAUMBIX JIJISl PEAOCTaBICHUS TOCYIaPCTBEHHOMN
YCIIyTH;

r) oOpasupl 0hOpMIICHUS TOKYMEHTOB, HCOOXOAUMBIX JJIsS TPEIOCTaBICHHUS
roCyJapCTBEHHOM YCIIYTH, U TPEOOBAHUS K HUM;

1) CXeMa pa3MeIleHHUs CIICUATMCTOB U PEKUM IIpHeMa MU TPaXkIaH;

€) CBEJCHUS O CPOKaxX MPEAOCTaBIICHUS TOCYJIapCTBEHHON YCIyTH B IIEJIOM H
MaKCUMAaJIbHBIX CPOKaX BBITIOJIHEHHS OTICIBHBIX aJMUHUCTPATUBHBIX MPOLETYp, B
TOM UYHCJIE€ BpPEMEHHM HAXOXJEHUsS B odepenu (OXuAaHHUs), BPEMEHU NpUeMa
JTIOKYMEHTOB | T.11.;

) TIOPAMOK  TONYYCHHS  KOHCYJNBTAIlMH TIO  BOMpOcCaM  TOJYYCHHS
TrOCYJapCTBCHHOW YCIYTH B TEPPUTOPHANBHBIX OpraHaX CONWAJbHOH 3alllUThI
HACEJICHUS;

3) TMOpANOK OOXajgoBaHUsI pelIeHud, jgedcTBuil (Oe3melcTBUsI) OpraHa,
MPEIOCTABIIAIONIETO TOCYAApCTBEHHYIO YCIyry, JAOJDKHOCTHOTO JIMIlA Oprasa,
MIPEIOCTABIISAIOIIETO TOCYIAPCTBEHHYIO YCIYTY, THO0 rOCYAapCTBEHHOTO CITYKAIIeTo.



NudpopmalimoHHble  CTEHIbl  JOJKHBI ~ OBITh ~ XOPOLIO  OCBEIIEHBI, a
nmpeiacTaBieHHas — MHOpMamMs ~— CTPYKTypHpOBaHa  HAa  TEMaTHYECKyl0 U
OpraHU3alHOHHYIO.

TexcTel MHDOPMALIMOHHBIX MaTepUATIOB IEYATAIOTCS YAOOHBIM JIJIsI YTEHUS
mpudTom, 0€3 UcCIpaBieHUH, HaubOJEee BaXKHbIE MECTA BBIACIAIOTCS IMOJIYKUPHBIM
HauepTaHUEM JIMOO0 MOJUYEPKUBALOTCS.

1.3.4. 3meHeHus B MTHPOPMALHIO O MOPSIIKE IPETOCTABICHUS TOCYJapCTBEHHOM
yCIyTd, Pa3MEIIEHHYI0 B COOTBETCTBUM € MyHKTOM 1.3.3 AJQMHHHCTPATUBHOTO
periaamMeHTa, JOJDKHBI CBOEBPEMEHHO, HE IO3/1HEe 3 JHEH cO JHSI HU3MEHEHWUS,
BHOCHUTBCS CIIELUAINCTaMU, OTBETCTBEHHBIMHU 32 €€ OOHOBJICHUE.

1.3.5. Ilomyuenue 3adABUTENEM CBEIEHUM O XOI€  IPEAOCTABICHUS
roCyAapCTBEHHOW YCIYru croco0aMu, MpeayCMOTPEHHbIMH HoAanmyHKTamu "a", "O"
nyHkra 1.3.1 AJMMHUCTPAaTMBHOTO PEIIAMEHTA, OCYIIECTBISAETCS B TOPSJIKE,
YCTaHOBJICHHOM NOJpa3iesioM 3.2 AIMUHUCTPATUBHOTO PETIIAMEHTA.

1.3.6. Cenenust o rpaduxe (pexxume) pabOThl TEPPUTOPUATBHBIX OPraHoOB
COLIMAJIBHOM 3alllMThl HaceneHus, JlenapramenTa coo0aroTes 1o TeaedoHam, a TaKkxKe
pa3MeIlalTCs Ha BBIBECKAX MPU BXOJE B 37aHUE, HA UHPOPMALMOHHBIX CTEHAAX.

1.3.7. Ha IlopTraine ycayr pazMeniatoTcs ciaeayrouiast iHpopmauus u TOKyMEHTBHI:

a) UCUEPIBIBAIOIINN NIEPEYEHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTaBICHHUS
roCy/1apCTBEHHOM YCIyrd, TpeOoBaHUS K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaK)K€ IIepeYeHb JOKYMEHTOB, KOTOpBIE 3asABUTENb BIPABE MPEIOCTaBUTH 11O
CcOOCTBEHHOM UHUIIMATHUBE;

0) KpyT 3asBUTETICH;

B) CPOK MPEJOCTABJICHHS TOCYIapCTBEHHOMN YCIYTH;

I) pe3yJbTaTbl MPEAOCTABICHUS TOCYJAPCTBEHHOW  YCIyrd, MOPSAOK
MPEAOCTABIICHUS  JOKYMEHTA, SIBJSIOLIErOCS  pe3yiabTaTOM  MPEAOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH;

1) UCUEPHBIBAIOUINI MepeyeHb OCHOBAHUN JJI MPUOCTAHOBIICHUS WM OTKa3a B
MPEA0CTABICHNUN TOCYAAPCTBEHHOU YCIIYTH;

€) CBEICHMs O TIpaBe 3asBUTENII Ha JocyAcOHOoe (BHecyaeOHOe) o0xkajloBaHHE
nercTBui  (0e3MeNCTBUS) U pelIeHUM, NPUHATHIX (OCYIIECTBIISIEMBIX) B XOJE
IIPEIOCTABIIEHUS TOCYAAPCTBEHHON YCIIyTH;

K) (opmbl 3asBiaeHUN (YBEAOMIIGHHWW, COOOIIEHUIA), WCIOIb3YEMbIC MPHU
IIPEAOCTABIEHUN TOCYAAPCTBEHHON YCIIYTH;

3) OJIaHK 3asBJICHUS JJIs1 3aI10JTHEHUS.

1.3.8. Joctyn x uHdopmanuu O MpPeIOCTABICHUU TOCYIAapCTBEHHOM YCIyTU
OCYUIECTBJISIETCSl 0€3 BBIMIOJHEHUS 3asIBUTENEM KaKUX-TM00 TpeOOBaHUM, B TOM YHUCIIE
0e3 HCMOJIb30BaHUS TMPOrPAMMHOTO OOECIEeUeHHUsl, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEICTBA 3asABUTEIN TPeOYyeT 3aKII0YEHUs JTUIEH3MOHHOIO UM MHOTO
COTJIAICHUS C npaBooOaaarTenemM IPOrPaMMHOTO oOecrieueHus,
MPEeAyCMaTPUBAIOIIETO B3UMAHKE IUIATHI, PETUCTPALIMIO WJIM aBTOPU3ALIMIO 3aABUTEIIS
WJIM TIPEIOCTaBICHUE UM MEPCOHATBHBIX JAHHBIX.



1.3.9. MHudopmauus 0 MNPEeAOCTaBICHUUM  TOCYAAPCTBEHHOM  YCIYTH
MPEIOCTABIAETCS OECILIATHO.

2. Ctanaapr npeaocTaBjieHUs TOCYAaPCTBEHHOM YCJIYIH
2.1. HaumeHoBaHMe roCy1apCTBEHHOM yCIAyIH

Bbmaqa pa?)pCIIICHHﬁ pPOOUTCIIAM, POOUTCIBCKUC IIpaBa KOTOPLIX OTI'PAHUYCHBI
CyaoOM, Ha KOHTAKTHhI C pe6CHKOM.

2.2. HamMeHOBaHE OPraHOB M YUYPeKIEHMH,
NPeI0CTABIAINIUX FOCYAAPCTBEHHYIO YCJIYTY

2.2.1. T'ocynapCTBEHHYIO YCIyTy MPEIOCTABISIIOT TEPPUTOPUATIBHBIE OpPTaHBI
COLIMAJIBHOM 3aIlUThl HACEJICHUS.

2.22. Ilpm npenocraBieHUHM  TOCYJApCTBEHHOM  YCIYTM  3asBUTEINb
B3aMMO/ICHCTBYET C TEPPUTOPUATBHBIMU OpraHaMU COLIMATBHOM 3alUThl HACEIICHMUS,
YYaCTBYIOIIMMH B IIPEIOCTABIECHUH TOCYIAPCTBEHHON YCIIYTH.

2.2.3. Coenuanucrbl, YYacTBYIOUIME B MPEIOCTABICHUU TI'OCYIapCTBEHHOU
YCIIyTH, HE BIpaBe TpeOOBATh OT 3asIBUTEJ:

- OCYILIECTBJICHUS JCUCTBUI, B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOIUMBIX JJIsi
MOJIyYeHUS] TOCYAApCTBEHHOM YCIYTM U CBSI3aHHBIX C OOpallleHMEM B WHBIE
roCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHMS, OpPraHU3alUH, 32
UCKIIFOYCHUEM TIOJYyYeHHUs YCIyr W TOJy4YeHUsS JTOKYMEHTOB M HH(POPMAIINH,
MPEJOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYT, BKJIIOUYECHHBIX B
NepeyeHb YCIyr, KOTOpbI€ SBJSIOTCA HEOOXOAMMBIMHU M OOs3aTENbHBIMU JJIS
MPEIOCTABJICHNUS] TOCYIAapCTBEHHOM YCIYI'M, YTBEpKIECHHbIM [IpaBuTEnbcTBOM
HMBaHoBcKoOM 00y1acTH;

- TpeACTaBICHUS JOKYMEHTOB U HWHPOpMAIMH, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MPU MEPBOHAYAIBHOM OTKAa3€ B IPHEME
JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTABICHUS TOCYJaPCTBEHHOMN yCIyTrH, T100 B
MPEA0CTABIEHUHU TOCYTAPCTBEHHON YCIIYTH, 38 UCKIIOYEHUEM CIEIYIOLIUX CIIyYaeB:

a) W3MEHeHue TpeOOBaHMM HOPMATUBHBIX MPABOBBIX aKTOB, KacaroIIMXCA
MPEAOCTABICHUSI TOCYJIapCTBEHHOM YCIyr'W, TIOCJieé TE€pBOHAYAIBHOW MOJA4YH
3asiBJICHUS O MPEJOCTABICHUH FOCYJaPCTBEHHOUN YCIYyTH;

0) HanMuKe OMUOOK B 3a8BJICHUH O MPEJOCTABICHUH FOCYJapCTBEHHOM YCIyTH U
JOKYMEHTaX, IMOJAHHBIX 3asBHUTEJIEM IIOCIIE IEPBOHAYAIBHOIO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS TOCYIapCTBEHHON YCIyTH, JIM0O B
IIPEIOCTABIEHUN TOCYAAPCTBEHHOW YCIYTM M HE BKJIIOYEHHBIX B IMPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKaA JIEUCTBUS TOKYMEHTOB WM U3MEHEHUE NH(POPMAIIUHU TOCTIe
MEePBOHAYAILHOTO OTKAa3a B pUEMe TIOKYyMEHTOB, HEOOXOIMMBIX JIJIs TPEIOCTaBICHHUS
rocyAapCTBEHHOM YCIYTH, TMOO B MPEJOCTABICHUH I'OCYJaPCTBEHHOMN YCIYyTH;



T) BBISBJICHHE JIOKYMEHTAJIBHO TMOATBEPKIEHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOIPABHOIO AEHCTBUS (0€31€MCTBUSA) TOJKHOCTHOIO JIMIA
oprasa, MpeAOCTaBISIONIEr0 TIOCYJAapCTBEHHYIO  YCIYry, TOCYAapCTBEHHOIO
CIIy’>KaIllero, paboTHUKA MHOTO(YHKIIMOHATIFHOTO LIEHTpa, pabOTHUKA OpraHU3allHH,
npeaycMoTpeHHo# yacThio 1.1 crateu 16 @enepanbHoro 3akona 27.07.2010 N 210-
@3 "OO6 opranuzanuu MpeA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT",
Opy TEpPBOHAYAIBLHOM OTKa3e B TNpUEME JOKYMEHTOB, HEOOXOIUMBIX s
NpEeNOoCTaBICHUs  TOCYAapCTBEHHOM  yciyrd, Jmb0 B MPEAOCTaBIICHUU
rOCyJJapCTBEHHOM YCIYTH, O Y€M B MUCBMEHHOM BHJIE€ 33 MOJNKCHIO PYKOBOIUTEIS
OpraHa,  TIPEAOCTABISIOIIETO  TOCYAAapCTBEHHYIO  YCIYTY,  PYKOBOJMTEIIS
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TMpU TEPBOHAYAIBHOM OTKa3e B IpPHEME
JOKYMEHTOB, HEOOXOJUMBIX UJIsl MPEAOCTABIEHUS TOCYJAapCTBEHHON YyCIyTH, JU00
PYKOBOJUTEIS OpraHu3aluu, NpeaycMOoTpeHHON yacThio 1.1 ctaten 16 denepanpHoro
3akoHa 27.07.2010 N 210-®3 "O0 opraHuzauuu OperoCcTaBICHUsI TOCY1apCTBEHHBIX
Y MYHUITUTIATBHBIX YCIYT", YBEAOMIISIETCS 3aIBUTENb, & TAKKE MPUHOCATCS] U3BUHECHUS
3a OCTaBJIEHHbIE HEYA00CTBA;

- MPENOCTaBJICHHS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALIHH,
AJIEKTPOHHBIE ~ 00pa3bl  KOTOPBIX  paHee  ObUIM  3aBEPEHbl  YCHUJICHHOM
KBATM(UIIUPOBAHHOW  MOJMUCHIO  YIMOJHOMOYEHHOTO  JOJDKHOCTHOTO  JIMIIA
MHOTO(YHKIITMOHAIPHOTO IIEHTpa B COOTBETCTBHMM C II. 7.2 wactu 1 cT. 16
®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O06 opranuzaiuu npeaocTaBIeHUs
rOCYJJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYT', 3a HUCKIIOYEHUEM CIIYy4aeB, €CIU
HaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JINOO X U3BSATUE ABISICTCS HEOOXOAUMbBIM
YCIIOBHEM MPEAOCTABICHUS TOCYAAPCTBEHHOW WM MyHUIUMIIAIBHOM yCIYTH, U UHBIX
CJIy4yaeB, yCTAaHOBJIEHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.3. Onucanue pe3ysibTarTa NpeaoCcTABICHUSA
rocy1apCcTBEHHOM YCJIYI'H

Pesynbprarom npenocraBieHus rOCYJapCTBEHHOM YCIIYTH SBIISIETCS:

- BbIJIaYa PactopspKEHUS O pa3pelIeHUH POIUTEIAM (€ TMHCTBEHHOMY POIUTEIIO),
POIUTETLCKHE MPaBa KOTOPHIX OTPAHUYCHBI CYJIOM, Ha KOHTAKTBI C PEOCHKOM;

- BBIJlaYa pacrmopspkeHuss o0 OTKa3e B BbIIAU€ pPa3pelieHHs POAUTENISIM
(€eIMHCTBEHHOMY POIMTEIIO), POAUTEIHCKUE MPaBa KOTOPHIX OTPAaHUYCHBI CY/IOM, Ha
KOHTAaKTBhI C PEOCHKOM;

- YBEJIOMJICHHE O TIPEKPAIICHUH MPE0CTABICHUS TOCYIaAPCTBEHHOM YCIYyTH.

2.4. Cpok npenocraBjieHUs TOCYAAPCTBEHHOH YCJIYI'H

AJMUHUCTpATUBHAs IpOLeaypa MakcumanbHBbIi CpOK
(neiicTBue)

1 [Ipuem, peructpauust 3asBICHHS O |B JCHb OOpAICHHUS C 3asiBICHUEM
MPeI0CTaBICHUU rocyJ1apCTBEHHOM

yCIIyI'
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2 PaccmoTtpenue 3asIBJICHUS 0|30 pabGoumx mHEH CO [JHA TOJy4YCHUS
IIPEAOCTaBICHUN roCyJlapCTBEHHOM | JOKYMEHTOB, YKa3aHHbIX B MHyHKTe 2.6.1
yCIyru,  NOpPUHATHE  peleHus o | AAMHHHCTPATHUBHOIO perjaMeHTa

npegocraBieHun (00  oTkaze B
MIPEIOCTABIIEHUU)  TOCYIapCTBEHHOMN

yCIYTH

3 Pemenne 0 npekpamenuu | 10 pabounx pgHEed CcO JHSA TOTYYEHUS
IIPEJOCTaBIICHUS roCyJapCTBEHHOH | TEPPUTOPHAIIBHBIM ~ OPIaHOM  COL[MAJIbHOU
yCIYrH 3aLUThI HacCeJIeHUs JIOKYMEHTOB

(mHpOpMAaITIH) 0 BO3HUKHOBECHUH
OOCTOSITENILCTB, YKa3aHHBIX B IyHKTE 2.9.2
AJMUHUCTPATUBHOTO periiaMeHTa

4 [IpuocranoBiieHHE NPEIOCTaBICHUS | 10 TOJYYEHUS JIOKYMEHTOB, YKa3aHHBIX B
rOCYJIapCTBEHHOMW YCIYTH ITYHKTE 2.9.1 AJIMUHHCTPAaTUBHOTO
periaMenTa, Ho He Oosiee yem Ha 30 qHEH co
JTHS HarpaBJICHUs YBEJOMJICHUSI o
MIPOBE/ICHHUH JIONIOJIHUTEIILHON TTPOBEPKHU

5 WNudopmupoBanue 3asBUTEIIS 0|3 pabouux JHs CO AHS BBIHECEHUS PEILICHHS O
pe3yiabTare IIPEJOCTABIICHUS | IPEIOCTABICHUN (OTKa3€ B MPEAOCTABICHUH,
rOCYJapCTBEHHON  yCIyrW, BblJaua | IpUOCTaHOBJIEHHUH, IIPEKPAILEHUH )
(HampaBieHUe) JIOKYMEHTOB, | TOCYIApCTBEHHON YCIIYT'H
SBJISIOIIUXCSI pe3yabTaToOM
IIPEJOCTaBIICHUS rocy/1apCTBEHHOM
yCIIyTu

2.5. HopmaTuBHBIC IPAaBOBbIE AKTHI,
pery/upyounue npeiocrTapjaeHue rocy1apcTBeHHON yCJayru

Ha oduuuansHom caiite Jlemapramenta u Ha lloprane yciayr pa3MelleHbI
nHpopMalusi 0 MOpsAKe TO0CyNeOHOro (BHECYIEeOHOro) O00XKaJIOBaHUSI PEIICHUN U
nercTBuil  (0e3nelcTBHSI)  MCHOJHUTEIBHBIX ~ OPraHoOB,  MPEIOCTAaBISIOLIUX
roCy/lapCTBEHHBIE YCIYTH, a TaK)K€ WX JODKHOCTHBIX JIUI], TOCYAApCTBEHHBIX WU
MYHHIIMTIATBHBIX CITYKaIINX, pAOOTHUKOB, IEPEYCHb HOPMATHUBHBIX MPABOBBIX AKTOB,
PETYIUPYIOIIUX TPEIOCTABICHUE TOCYIApPCTBEHHOM yciayru (C yKa3aHHEM uX
PEKBU3UTOB U UCTOYHUKOB O(PUIIMATIBLHOTO OMYOJINKOBAHHUS).

JlemaprameHT oOecreyrMBaeT pa3MEUICHHE W aKTyalu3aluio  NepeyHs
HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLUINX MPEIOCTAaBIEHUE rOCYAapCTBEHHON
yCIIyTH, HAa CBOEM O(UIIATIEHOM CalTe.



2.6. UcuepnbiBarommii nepevyeHb J0OKYMEHTOB,
HEe00XOAMMBIX B COOTBETCTBMHU ¢ HOPMATHUBHBIMH NPABOBBIMHU AKTAMH
JJIS1 IPEI0CTABJICHUS TOCYAAPCTBEHHOM YCJIYIH U yCJIyT,
KOTOpBbI€ SIBJIAITCH HEOOXOAUMBIMH U 00513aTeJIbHBIMH
JJIS IPeJOCTABJICHHS TOCYJAPCTBEHHOM YCJIYTH

2.6.1. JIoKyMeHTBbI, HEOOXOAMMBIC IS TMPEIOCTABJICHUS TOCYIapCTBEHHOMN
YCIIYTH:

HanmenoBanue nokymeHTa [Topsimok mpeacTaBiIeHUS TOKYMEHTa
(npencraisieTcs 3asBUTEIEM WU
3ampaIinBaeTCs B MOPSIIKE
MEXKBCAOMCTBCHHOI'O BBaHMOHGﬁCTBHﬂ, €Clin
HE MIPECTaBIICH 3asBUTEIIEM T10
cOOCTBEHHOM MHULIMATUBE)

1 3asBIICHHE TPAXKIAHWHA, >KEJIAOIIETO |IPEICTABISACTCS 3asiBUTEICM
MOJIYYUTh PACTIOPSDKEHUE OpraHa OTICKH
W TIOTICUYUTENhCTBA O pa3pelIeHUH Ha
KOHTAKTHI ¢ peOCHKOM (TIprIiokenue 1 k
AIMUHUCTPATUBHOMY pETJIAMEHTY - HE
TIPUBOUTCS)

2 JOKYMEHT, YAOCTOBEPSIOIINMI JINYHOCTD | IPEJCTABIISACTCS 3asIBUTEIIEM
3asiBUTEIA

2.6.2. 3asBHUTENb HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh M TIOJHOTY
MPEJCTABIICHHBIX WM CBEJICHUM M JOKYMEHTOB, OOS3aHHOCTb MO MPEICTABICHUIO
KOTOPBIX Ha HETO BO3JIOKEHA.

JIOKyMEeHTBI, HEOOXOUMBIE JJI MOJYyYEHUS TOCYNapCTBEHHOW YCIYTH, MOTYT
OBITb TIPE/ICTABIICHbBl KaK B TOJJIWHHUKAX, TaK M B KOMHSIX, 3aBEPECHHBIX B
YCTaHOBJICHHOM MOPS/JIKE.

Heobxonaumple  KOMHMH  JTOKYMEHTOB  W3TOTaBIMBAIOTCS  CIEIUAIHCTaMH,
OTBETCTBEHHBIMH 32 TIPUEM JOKYMEHTOB, €CJIH 3asiBUTENIh HE MPEACTaBUI yKa3aHHbIC
KOMUU caMmocTosiTelbHO. [lpu mpencTaBieHWU KOMMA JTOKYMEHTOB 3asBHTEIIEM
MPEACTABNISIOTCS WX OpPUTHHAIBI.  YKa3aHHbIE CIEIUATUCTBI  3aBEPAIOT B
YCTaHOBJICHHOM TOPSIJIKE KOMUU MPEJCTABICHHBIX JOKYMEHTOB, OPUTHHAJIBI KOTOPHIX
BO3BpPAIAIOTCS 3asIBUTEITIO.

2.6.3. YTpatun cuiy. - [Ipuka3 JlemaprameHTa cOUMaIbHON 3aIUTHI HACETICHUS
NBanosckoit o6mactu ot 29.06.2023 N 52.

2.6.4. 3asBlieHHME W JIOKYMEHTBI, HEOOXOAMMBIEC Il MPEIOCTABICHUS
rOCYJIapCTBEHHOM YCIIYTH, MPEACTABISIOTCS 3asBUTEIIEM B TEPPUTOPUAIIbHBIA OpTaH
COIMAJIbHOW 3aIllUTHl HACEJICHHS TIO0 MECTY XHUTEIhCTBA (IO MECTy MpeObIBaHMS)
MyTeM TI0Jlayu CIHEIUATNCTy, BEIyIIeMy IpUEM 3asBICHUNA W JOKYMEHTOB,
HEOOXOJAMMBIX IS TPEIOCTABICHUS TOCYJAApPCTBEHHOW YCIYTH, OOS3aHHOCTH TIO
MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTES.


https://login.consultant.ru/link/?req=doc&base=RLAW224&n=178238&dst=100038

JIoKyMeHT, yka3aHHbI B moimyHkre 1 myHkra 2.6.1, cocraBisercs JuOO
MOANKCHIBAETCS] COOTBETCTBEHHO 3aIBUTENIEM B IPUCYTCTBUU JAHHOTO CHEIMAIHCTA.

2.6.5. TpeboBaHus, npeabsIBIseMbIE K MTPEICTABIIEMbIM JOKYMEHTAM:

- TOKYMEHTBI JTOJKHBI OaBaThCs MPOUYTEHUIO;

- (Qamwinu, MMEHa M OTYECTBA JOJDKHBI OBITh HAmUCaHbl IOJHOCTBIO U
COOTBETCTBOBATH JIOKYMEHTaM, yIOCTOBEPSIIOLIUM JIMYHOCTH;

- B JIOKyMEHTax HE JOJDKHO OBITh MPUIIMCOK, HEOTOBOPEHHBIX HCIPABIICHUM,
JOKYMEHTBl HE JIOJKHBI OBbITh MCIIOJHEHBI KapaHJIalloM, UMETh MOBPEXKICHUS, HE
NO3BOJISIIOIIME OJTHO3HAYHO MCTOJIKOBATh UX COJAEPKAHME.

2.7. UcuepnbIBaOIIMil IEpeYeHb OCHOBAHUI /111 0TKAa3a
B MpueMe JOKYMEHTOB, HE00X0IUMBIX /ISl PEI0CTABJIEHUSA
rocyJapCTBEHHOM yCJAYI'H

OcHoBaHMsIMH ISl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPE0CTaBIEHUS TOCYIApCTBEHHOMN YCIIYTH, SIBJISIFOTCSL:

- HECOOTBETCTBUE CTaTyca 3asBUTENsS, OOpPaTUBILETOCS 3a MPEAOCTaBICHUEM
roCyJIapCTBEHHOM YCIyTd, KaTeropusM 3asBUTENEH, yKa3aHHBIX B mojpasjene 1.2
AJIMAHUCTPATUBHOTO PETJIAMEHTA;

- 3asBJICHUE HE COJCP)KUT MOMANMHUCU U yKa3aHUs (paMuIuu, UMEHHU, OTYECTBA
3asIBUTEJISI U €70 TTIOYTOBOTO a/Ipeca;

- MECTO JKUTEJIhCTBA (MECTO MpeObIBaHUs) peOCHKA 3asIBUTEISI HAXOJIUTCS HE Ha
tepputopun MBaHOBCKO# o00sacTh 7TuOO HE HA TEPPUTOPHUH, OOCITY>KUBAEMOM
TEPPUTOPHAIBHBIM OPTraHOM COLIMATIBHOM 3allUThl HACEIICHUS;

- HEMpEJCTaBJICHUE WIM TMPEACTaBICHUE HE B TOJHOM O0BEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 AAMUHUCTPAaTUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TpeOOBAHUSIM
3akoHoarenbcTBa Poccuiickoit @enepanuu.

2.8. UcuepnbiBarouiuii nepeyeHb OCHOBAHMM /Il 0TKa3a
B IIPEOCTABJICHHH IOCYAAPCTBEHHOM YCIAyTH

OcHoBaHMeM JJi1 OTKa3a B TMPEAOCTABICHUU TOCYJAAPCTBEHHOU YCIyTd
3asIBUTEII0  SIBJIIETCA ~ HECOOTBETCTBUE  COJAEpkKaHUS  WiIM  O(OpMIICHUS
MPEICTABICHHBIX IOKYMEHTOB TPeOOBaHUAM, YCTAHOBJICHHBIM ITyHKTaMu 2.6.1, 2.6.2,
2.6.4, 2.6.5 AIMUHUCTPATUBHOTO pETJIaMEeHTa.

2.9. UcuepnpiBaOIuiil NepedyeHb OCHOBAHUI /151 IPUOCTAHOBJICHMS,
NpeKpalleHus MPeA0CTABJICHUS FOCYIapCTBEHHON YCJIYyTH

2.9.1. OcHoBaHMEM ISl TPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCYJAPCTBEHHOM

YCIIyTU SIBJISIETCS] HACTYIJICHHE OOCTOSITENIbCTB, YKa3aHHBIX B MOANMYHKTE "a" MyHKTa

3.5.3 AIMUHHUCTPATUBHOTO PETJIAMEHTA.



Crenuanuct, OTBETCTBEHHBIH 3a IOJATOTOBKY IPOEKTOB pPEIICHHUH, TOTOBUT
YBEJOMIICHHE 3asSBHUTEIIO0 O MPOBEACHHUM JIOMOJHHUTEIBHON MPOBEPKH C YKa3aHHEM
IOPUYUH TPOBEICHUS JIOTIOJHUTEIBHOM TPOBEPKH U CpPOKA MPHUOCTAHOBIICHUS
IIPEIOCTABIIEHUS TOCYJAapPCTBEHHOMN YCIIYTH, COIVIACOBBIBAET PEIIECHUE O MPOBEACHUU
JIOTIOJIHUTENIBHON MPOBEPKU € JOHKHOCTHBIM JIMIIOM TEPPUTOPHAIBHOTO OpraHa
COLIMAJIbHOM 3alUThl HACEJICHUS, OTBETCTBEHHBIM 3a IPUHATUE PEUICHUsS 110
IPEJOCTAaBICHUIO TOCYJAapCTBEHHOM YCIyrm (Jajee - JIOJDKHOCTHOE —JIMILO,
OTBETCTBEHHOE 3a NPUHATHE pELICHMI), HaIpaBisleT 3asBUTEII0 YKa3aHHOE
YBEIOMJICHHE, MOANNCAHHOE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPHUHSITHE
pelieHus, B TeueHue 3 pabouux JHEH co JHS €ro MOANUCAHUS.

VYBeIoOMIIEHHE HAINpaBIsSETCS IOYTOBBIM OTIPABIEHUEM WM IOCPEACTBOM
AJIEKTPOHHOM TMOYTHI JINOO MO KEITAHHUIO 3asBUTEINSI OH MOXKET OBbITh YBEJOMIIEH I1O
TeneOHy O AaTe U MECTE, I'Ie OH MOXKET IOJyYUTh YBEIOMIICHUE.

2.9.2. OcHOBaHMSMHU I TPEKPAIICHUS NPENOCTABICHUS T'OCYJApCTBEHHOU
YCIIYTH SIBJISIFOTCSL:

- CMEpTh 3asBUTENS, a TaKKe MPU3HAHUE €ro B CyJIeOHOM MOpsiaKe 0e3BECTHO
OTCYTCTBYIOIIUM, OOBSBIICHHE YMEPILIHM;

- BbI€3]] HECOBEPIICHHOJIETHEIO Ha IMOCTOSIHHOE MECTO JKHMTEIbCTBA (MECTO
npeObIBaHMs) 3a Npeaessl TeppuTopuu MBaHoBckoil 061acTy;

- I3MEHEHNE 3aKOHO/1aTEIbCTBA, YCTAHOBUBILETO TOCYIAPCTBEHHYIO YCIIYTY.

2.10. ITepe4eHb yCJIyr, KOTOpbIe SIBJISIIOTCH HEO0OXO0AMMbIMU
U 00513aTeJIbHBIMH VISl IPEI0CTABJICHUS TOCYIaPCTBEHHOM YCIIYIH,
B TOM YHCJIE CBEAEHUS 0 IOKYMeHTe (I0KyMeHTAax),
BbI/IaBa€MOM (BbIIaBA€MbIX) OPTraHU3ANUSIMH, YYACTBYOIIUMH
B NIPEI0CTABIEHNH IOCYIAPCTBEHHOM yCIyTH

VYcenyru, HeoOxoaumble U 0043aTeNIbHbIE ISl IPEJOCTABICHUS TOCYJapCTBEHHOM
YCIIyTH, OTCYTCTBYIOT.

2.11. ITopsaok, pa3Mep U OCHOBAHUSA B3UMAHUSA TOCYAAPCTBEHHOM
NMONLIMHBI WJIM MHOM IJIATHI, B3UMAaeMOil 32 NpeIoCcTaBJIeHue
rocyJ1apCTBEHHOM yCJIyIrH

3a npcaoCTaBJICHUC FOCY,[[apCTBeHHOﬁ YCIIYI' TOCYAAapCTBCHHASA TOHIIIMHA WJIU
HWHas I1J1aTa HC B3UMACTCA.

2.12. MakcuMAaJIbHBIA CPOK 0KHIAHMSI B OYepeau NpH nmojaayde
3asiBJICHHUA U JOKYMEHTOB HA NMpPeJ0CTABJIEHNE TOCYIapPCTBEHHOM
YCJIYTM U IIPH MOJIyYeHHH Pe3yJIbTATA ee MPe0CTABICHUsA

2.12.1. MakcumanbHOE BpeMs OXUJIAHUS 3asBUTEIAMHU OYEpEeAW NpU Hojadye
JTOKYMEHTOB HE JOJDKHO MPEBBIIATH 15 MUHYT.
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2.12.2. B nensX UCKIIOYEHHsS O4Yepelel B MecTax MpHeMa JOKYMEHTOB
HCIIOJIb3YETCsl MPEIBApUTENIbHAS 3alIUCh HA TPUEM.

2.12.3. IIpu noraye JOKYMEHTOB MO NPEABAPUTEIIBHON 3aIIUCH BPEMS OKUIAHUS
HE JIOJDKHO TIPEBBIIATH 5 MHUHYT C MOMEHTa BpPEMEHH, Ha KOTOpHIH Oblia
OCYILIECTBJIEHA 3AIUCh.

2.12.4. MakcumanbHO€E BpeMsl 0°)KMJIaHUS B OUEpen IIPU MOIYYEHUH pe3yibTaTa
IPEIOCTaBICHUS YCIYT'H HE JOJDKHO IPEBBIIATh 15 MUHYT.

2.13. Cpok u nops/i0K perucTpanum 3asiBJCHUS
0 NPeI0CTABJIEHNH IOCYIaPCTBEHHOM YCIyTr|

2.13.1. 3asBieHunE 0 MPEAOCTABIEHNUN FOCYIapCTBEHHOMN YCIYyTH, MOCTYIMBIIIEE B
TEPPUTOPUAIBHBIA OpraH COLMAIBLHON 3allUThl HACEJICHHs, PErUCTPUPYETCS B
KypHaje mpruema rpaxiaas (nmpuwioxkeHue 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY - HE
MIPUBOJIUTCS ) B TEUCHHE JHS TOCTYTUICHHUS.

2.13.2. XKypnain, ykazanHblii B myHKTE 2.13.1 AIMUHUCTPATUBHOTO PETJIAMEHTA,
BKJIFOYAETCS] B HOMEHKJIATYpYy JieJl, BeAeTCs Ha OyMaKHOM HOCHUTENE (JOIycKaeTcs
OJIHOBPEMEHHOE BEJICHUE U HA 3JIEKTPOHHOM HOCHUTEJIE), XPAHUTCS B TEUEHHE 3 JIET C
MOMEHTa OKOHYAHHs BeJeHUs KypHana. [lo ucrteueHnu cpoka XpaHEHUs MOJJIEKHUT
YHUYTOKEHUIO HA OCHOBAaHUM aKTa O BBIJCJIEHUU K YHUYTOXEHHUIO >KYpPHAJIOB, HE
MOJIEXKAIINX XPAHEHUIO, YTBEPKACHHOTO PYKOBOJUTEIEM TEPPUTOPHUATIEHOTO OpraHa
COIMAJIbHOM 3aIlINThI HACEIICHHUS.

2.13.3. Ilpu nody4yeHMH MO TOYTE 3asBIICHUS Ha MPEJOCTABIICHHUE
roCyJapCTBEHHOM YCIYT'M U WHBIX JOKYMEHTOB (MH(MOpMAIUu), HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIYTH, CIIELUAIIMCT, OTBETCTBEHHBIN 3a BEICHHUE
JEJIONPOU3BOACTBA, MPOU3BOJUT  PETUCTPALMI0  YKa3aHHBIX JOKYMEHTOB B
COOTBETCTBUM C TpaBWJIaMH JEJIONPOU3BOACTBA M IEPENAET CIELHAIINCTY,
OTBETCTBEHHOMY 3a NpPHEM JOKYMEHTOB JUIsl MPEIOCTaBICHHUS TOCYAApCTBEHHOU
YCIIyTH, HE MO3/IHEE OJAHOTO paboyero JHS C MOMEHTA MX MOJIYYeHHs OT OpraHU3alNH
(dhenepanbHON MOYTOBOM CBSI3H.

2.13.4. Cneunanuct, OTBETCTBEHHBIN 3a PUEM JTOKYMEHTOB, BHOCUT B JKypHan
npuemMa rpaxaa (IpuiokeHue 2 K AIMUHUCTPATUBHOMY PETJIaMEHTY) CIEAYIOIINe
3aMucH:

a) OPSIKOBBIN HOMED 3aIlUCH;

0) maTy TOCTYIUICHUS 3asBICHHUS W JIOKYMEHTOB/CIIOCOO TMPEICTaBICHUS
3asIBUTEJIEM 3asBJICHUS U JOKYMEHTOB;

B) (aMWiIMio, UM, OTYECTBO 3asBUTEIS/(PaMHIIMIO, WM, OTYECTBO
MIPEACTABUTEIS 3aBUTEIIS;

r) hammmmio, UMsi, OTIECTBO peOCHKA, YHCIIO, MECSI] ¥ TOJ POXKIICHUS peOCHKA;

1) anapec 3asBUTENS (MECTO >KHTEIbCTBA/MECTO MpPeObIBaHMS), KOHTAKTHBIN
tenedoH;

€) BUJ] TOCYJapCTBEHHOM YCIyTH.

2.13.5. Cneuuanucrt, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, INPHU JUYHOM
oOparnieHuu 3asBuUTeNsE 0QOPMIISIET PACIUCKY O NMpPUEME JOKYMEHTOB (BKJIIOYEHA B
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CTPYKTYypy OJlaHKa 3asBJIEHUS) C y4eTOM TpeOoBaHuil moamyHkra "e" mynkra 3.3.4
AJIMUHHCTPAaTUBHOIO PErjlaMEHTa, NEPEeNaeT 3asBUTEII0 SK3EMIUIAP PACHUCKUA O
pueMe JOKYMEHTOB, MpPEJIaraeT 3asBUTENI0 PACIHCATHCS B OJAHKE 3asBJICHUS O
MOJIyYEHUU PACIIHCKHU.

2.13.6. Cneunanuct, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IIPU MOCTYILUICHUH
3asiBJICHUSI MOCPEJICTBOM IMOYTOBOM CBSI3M HAIpaBIsieT PacnucKy (yBeIOMIICHHUE) O
npueMe 3asiBICHHS ¢ ydeToM TpeOoBaHui mnyHkTa 3.3.4 AJMHHHCTPATHBHOIO
periiaMeHra.

2.14. TpeGoBaHusl K MOMEIEHUSIM, B KOTOPbIX NPEA0CTABJISAETCS
rocyJapcTBeHHAasi ycJayra

2.14.1. TlomenieHus, B KOTOPBIX NIPEIOCTABISAETCS TOCYAapCTBEHHAs yCIIyra,
JOJKHBI pa3MeIaThCsl MPEUMYIIECTBEHHO Ha HUKHUX, IPEAIOUYTUTEIbHEE Ha ITEPBBIX
ATa)kax 3/[aHUM C OTJAEIBHBIM BXOJA0M (110 BO3MOXKHOCTH).

Bxox B moMenieHue noykeH ooecneunBaTh CBOOOIHBIN JOCTYI IPAK/IaH, a TAKXKE
JOJDKEH OBITh O00OpyAOBaH yJIOOHOW JIECTHULEW C TNOPYYHSAMH, IIHPOKUMH
MPOXOJAMH, CHEUUATbHBIMH OTPAXACHUSIMU U NEpWIaMy, MNaHAycaMu s
NepeABUKEHUS KPECEI-KOJISICOK.

[lepeaBuxeHre MO NOMEIICHUIO HE JIOJDKHO CO3/1aBaTh 3aTPYAHEHUS ISl JIULL C
OrpaHUYECHHBIMA BO3MOKHOCTSIMHU 3[J0POBbS, BKIIIOYAsl T€X, KTO MCIOJIB3YET Kpecia-
kossicku. [loMenienne JOMKHO ObITh TOCTATOYHO OCBELIEHO.

2.14.2. leHTpanpHblii BXOJ B 3/IaHHE€ OpraHa, MPEIOCTABIISIONIETO
roCyJapCTBEHHYIO YCIyTy, 000pyayercs UHPOPMAIMOHHON TaOIU4KO# (BBIBECKOH),
coJieprKaliel caeayouyo nHpopmaruo:

a) HaUMEHOBAHUE oprasa, OCYLIECTBIISIOILIETO IIPEIOCTABICHUE
roCy1apCTBEHHOM YCIIYTH;

0) agpec (MeCTOHAXOXICHUE);

B) rpapuik mpriema rpaxjaaH.

2.14.3. TlomenieHus, mpeaHa3HAYCHHBIE JI pUeMa TpaxkaH, 000pyayIOTCS:

a) DJICKTPOHHOM CHUCTEMOU yNpaBjieHUsI 04epeibio (10 BO3ZMOXKHOCTH);

0) cBETOBBIM MH(DPOPMAIIMOHHBIM Ta0JI0 (IO BO3MOXKHOCTH);

B) CUCTEMOI KOHAMIIMOHUPOBAHUS BO3/1yXa (IT0 BO3MOXKHOCTH);

I') IPOTUBOIOXAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYILICHHUS.

2.14.4. B mensx opraHuzaiuu OECHpPENSITCTBEHHOTO JOCTyNa WHBAIUIOB
(BKJIIOYAsi MHBAJIUIOB, MCHOJB3YIOIINX KpECiIa-KOJSCKA U COOaK-IPOBOJHUKOB) K
MECTY MPEIOCTABJICHUS TOCYTaPCTBEHHON YCIYTH UM 00€CTIeYUBAOTCS:

a) YCTIOBUS JIJIs1 OECIIPETSATCTBEHHOTO JTOCTYIIA K 00BEKTY (3/1aHHI0, TOMEIICHHIO),
B KOTOPOM IPEAOCTABIISIECTCS TOCYJaPCTBEHHAS yCIIyTa;

0) BO3MOKHOCTh CAMOCTOSITEIbHOTO TIEPEBUKEHHUSI 110 TEPPUTOPUH, HA KOTOPOIt
pacnoyiokeHbl OOBEKTHbl (34aHUs, IOMEUICHUs), B KOTOPBIX MPEAOCTABIISAETCS
rocyJapcTBeHHas yciayra, a Tak’Ke BX0Jla B TAKME OOBEKTHI U BBIXOJIA U3 HUX, OCAKH
B TPAHCIOPTHOE CPEICTBO M BBICAJKH W3 HEro, B TOM YMHCIE C HCIOJIb30BAHUEM
Kpecia-KoJIsCKH;
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B) COIPOBOXKJEHHWE WHBAIHMJOB, MMEIOIINX CTOMKHUE pPacCTpocTBa (PYHKITUU
3pEHUS U CAMOCTOSITENILHOTO MEePE/IBUKEHUS;

T) HaIexkamee pasMernieHue oOOpyIoBaHWA H HOCHUTeNeH uH(opmaIuy,
HEOOXOMMMBIX IS OOEeCredeHus OECHpPEmsITCTBEHHOTO JOCTylla WHBAIUIOB K
o0beKTaM (34aHUSAM, TTOMEIIEHUSIM), B KOTOPBIX MPEAOCTABIISACTCS TOCYAapCTBEHHAS
yCIIyTra, C y4eTOM OIPAHUYECHUN UX )KU3HENIECATEIbHOCTH;

) nyOonupoBaHUE HEOOXOMUMOM [l MHBAJIUAOB 3BYKOBOM M 3pUTEIHHOM
uHpopMalMK, a TakKe HAINHUCEH, 3HAKOB W HMHOM TEKCTOBOM M rpaduyuecKoit
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

€) IONMYCK CYypAONEepeBOUNKA U TU(IOCYPIONIEPEBOIUNKA;

) JOIMYCK COOAKU-NPOBOAHUKA HA OOBEKTHI (34aHUs, TIOMEILECHHUS), B KOTOPBIX
MPEOCTaBIsACTCSl  TOCYAapCTBEHHAs  yclyra, MNOpH  HAIMYUM  JOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeNUaJbHOe OOyYeHHE W BbIJABaeMoOro mo ¢GopMe U B
MOPSIZIKE, KOTOpPhIE YCTAaHOBJIEHBI NMpPUKa30oM MUHHUCTEpCTBA TPyJla U COLMAIBHOM
3amuthl Poccuiickoit @enepanuu ot 22.06.2015 N 386H "OO0 yrBep)kaeHun Hopmsl
JOKYMEHTa, MOATBEPKIAIOIIETO CIENuaIbHOE O0y4YeHUEe COOaKH-IPOBOAHHUKA, H
MOPSZIKA €T0 BbLAAYH ' ;

3) OKa3aHWE WHBAJIUIAM TIOMOIIM B MPEOJOJICHUU OapbepoB, MEMIAOIINX
MOJYYEHHUIO UMH T'OCY/IApCTBEHHOM yCIIYTH HapaBHE C APYTUMU JULAMH.

B ciayyae HEBO3MOXKHOCTH TOJHOCTHIO MPUCITOCOOUTH MOMEIIEHUE C YYETOM
MOTPEeOHOCTH MHBAIK 1A COOCTBEHHUK MTOMEIICHHS 00eCIeYMBaeT HHBATUIY JOCTYII K
MECTy TPEIOCTaBIIEHUs TOCYIapCTBEHHON YCIyrH OO, KOrJa 3TO BO3MOXKHO, €€
MpeaocTaBieHne 00ecleurnBaeTcsi MO0 MECTy JKUTEIhCTBa WHBAIWIA WJIA B
JTUCTAHIIMOHHOM PEKUME.

[Topsimox obOecrieyeHuss YCIOBUNA JOCTYMHOCTH JJisl MHBAIUIOB OOBEKTOB U
MPEAOCTABIIEMBbIX yCIyT B cdepe Tpyna, 3aHATOCTH M COLHUAIBHOW 3allUTHI
HACeJICHMs, a TaKXKe€ OKa3aHWs UM IPU ATOM HEOOXOJUMOM IMOMOIIU YTBEPKICH
npukazoM Muntpyzna Poccnn ot 30.07.2015 N 5271.

2.14.5. ITomenieHust, B KOTOPBIX OCYIIECTBIISETCSA MPUEM 3asBUTEIICH, BKIIFOYAIOT
31 OKUJAHUS U MECTA ISl IPUEMA FPaXK/IaH.

3a51 0XKMJIaHUS JOJDKEH OBITh OCHAIEH CTYJbSIMH, CTOJAMH (CTOMKaMM) IS
BO3MOXKHOCTH 0(hopmiieHHs TOKyMeHTOB. KoMuecTBO MECT 03KHIaHUsI ONIpeIesaeTcs
UCXOJI U3 (PAKTUYECKOM HArpy3KHU U BOBMOXKHOCTEH 711 X pa3MeleHus B 31aHnu. B
3ajie OKHUJIAHMS JOJDKEH OBITh YCTAHOBJICH KOMITBIOTEP CO CIPaBOYHO-TIPABOBBIMHU
CUCTEMaMU W TPOTPaMMHBIMH TpoaykTamu. [IpaBmia paboThl ¢ HHM, a TaKke
dbaMuusg, WM, OTYECTBO (MPU HANW4YMK), HOMEp TenedoHa, HOMEp KaOuHeTa
JOJKHOCTHOTO JIMIIA, OTBEUYAIOIIETO 3a padOTy KOMIIBIOTEpPA, pa3MEIIaroTCcs Ha
MH()OPMAITMOHHOM CTEH/IE, PACTIOIOKEHHOM PSIIOM C KOMITBIOTEPOM.

2.14.6. [IpueM rpaxkaaH OCyIIECTBISACTCS B KaOMHKaX (KaOWHETax), CreuaibHO
000pyIOBaHHBIX JJIsl TpUEMa Tpak/iaH, KOTOPhIEe 000pyayoTCsl HHGOPMAIMOHHBIMU
Ta0JIMYKaMU C YKa3aHUEM:

a) HoMepa KaOuHKH (KaOuHeTa);

0) hamwmu, nMeHu, otTdecTBa (MPU HATMYUHN ) TOTHDKHOCTHOTO JIHIIA.


https://login.consultant.ru/link/?req=doc&base=LAW&n=183496&dst=100012
https://login.consultant.ru/link/?req=doc&base=LAW&n=183496&dst=100038
https://login.consultant.ru/link/?req=doc&base=RZB&n=440938&dst=100010
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Pabouee MecTo JOMKHOCTHOTO JIMIIA JOKHO OBITH 000PYI0BAHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYTa K HEOOXOAUMBIM HHPOPMAIIMOHHBIM 0a3aM
JAHHBIX YIIOJHOMOYEHHOTO OpraHa, IPUHTEPOM U CKAaHEPOM.

2.15. Iloka3aTe M JOCTYIIHOCTH M Ka4yecTBa
roCyAapcTBeHHOM yCJIyIH

2.15.1. Iloka3arensiMu IOCTYIHOCTHM M KadyeCTBAa OKAa3aHMsS T'OCYIapCTBEHHOU
YCITyTH SIBJISIIOTCS:

a) YIOBJIETBOPEHHOCTb IIOJy4yaTesed TOCYAapCTBEHHOM YCIYrd KauecTBOM
IPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIIyTH;

0) BO3MOYKHOCTb TOJYUYEHHS MOJHOM, aKTyaJIbHOM U TOCTYIHOW MH(pOpMaIUH O
MOPSIIKE M XOJ€ IMPEAOCTaBIICHUS TOCYJapCTBEHHOM YCIyI'M, B TOM YHCIE C
MCIIOJIb30BaHUEM UH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

B) HEBO3MOKHOCTh MOJIYYECHUS rocyJapCTBEHHOM YCIIyTH B
MHOTO(DYHKIIMOHAJIBHBIX ~ LEHTpax  MPEeJOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHULUMTATBHBIX YCIYT;

') COOJII0ICHUE CPOKOB MPEAOCTABICHUS IOCYIapCTBEHHOMN YCIIyTH;

1) HEBO3MOXKHOCTh IMOJYYEHHS TOCYAapCTBEHHOW YyCIYyrd B  JIIOOOM
TEPPUTOPUATBHOM OPraHe COIMANIbHON 3aIIUTHl HACEJIIEHHMSI 10 BEIOOPY 3asBUTEIIS;

€) OTCyTCTBME OOOCHOBAaHHBIX Kajlo0 CO  CTOPOHBI  IOJy4yaTeneu
roCy/lapCTBEHHOM YCIyru Ha jeiictBus (0e3aeiicTBHE) CIEUMAIUCTOB WU
JOJKHOCTHBIX JIMI, Ha HECOOJIOJEHHE CPOKOB IPEIOCTABICHUS TOCYAapCTBEHHOU
yCIIyTH, Ha OTCYTCTBUE AOCTYITHOCTH FOCYAApCTBEHHOM YCIIyTH U HH(POPMAIIH.

2.15.2. Ilpm mnpenocTaBlIeHHMH TOCYJAapCTBEHHOM  yCIYrd MOJy4aTellb
roCyJapCTBEHHOW YCIYTM OCYIIECTBIISIET OJHO B3aWMOJEHCTBUE CO CIELUATUCTOM
IIpU I0Jaye JOKYMEHTOB, IPHU YCIOBUU IPEACTABICHUS 3asBUTEIEM IOJHOIO
KOMILJIEKTa JOKYMEHTOB, OOS3aHHOCTb IO TMPEJCTABICHUIO KOTOPHIX HAa HEro
BO3JIO)KEHA, M  COOTBETCTBUSl MPEACTABICHHBIX JOKYMEHTOB TpeOOBAaHHUSIM,
IIPENYCMOTPEHHBIM IIYHKTOM 2.6.5 AIMHUHUCTPAaTUBHOI'O PETJIAMEHTA.

2.15.3. B0O3MOXHOCTh JIOCYJEOHOTO PACCMOTPEHHS KOO 3asBUTEIEH Ha
pemieHusi, AeiicTtBus  (Oe3nelcTBHE) — OJDKHOCTHBIX — Jidl  JlemaprameHTa,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE TOCYJaPCTBEHHOMN YCIYTH.

2.16. Oco0eHHOCTH BBHINIOJIHEHUS HA 0a3¢ MHOTO(pPYHKIMOHAJIBHBIX
LHEHTPOB OTACJbHBIX AIMUHUCTPATUBHBIX Npoueayp (aeicrBuii)
NPHU NPEeA0CTABJICHUH IOCYIapCTBEHHON YCJIYI'H

[ocymapctBennast ycnyra Ha 0a3e  MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMTNIAJIBHBIX YCIYT HE IPEAOCTABIISETCS.

2.17. Oco0eHHOCTH MPeI0CTABICHUSA
rocyJapCcTBEHHOM YCJIYI'H B JJIEKTPOHHOM opme

['ocymnapcTBeHHAs ycayra B AJIEKTPOHHOU (hOpMe HE MPEOCTABIISECTCS.
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3. Cocras, oCJIe10BATEJIbHOCTh U CPOKH BbINIOJHEHUS
aIMMHHUCTPATHUBHBIX MPOLEIYP, TPEOOBAHUS K MOPAAKY
UX BBINOJIHEHUSA

3.1. llepeyeHb aAMUHUCTPATHBHBIX NpoLeayp (aeiicTBUI)

[IpenocraBienne TOCYAapCTBEHHOW YCIYTHM BKIIOYAaeT B CeOsl CIICAYOIIHE
aIMUHUCTPATUBHBIE TIPOLICAYPHI (ICUCTBUSA):

-  uHQOPMHUpPOBAaHME M  KOHCYJIbTHPOBAHHME TpaXJaH II0  BOMNpPOCaM
IPEeA0CTaBJICHHUS TOCYIapCTBEHHOM YCIIYTH;

- TpUEM U PETUCTpalUs 3asBJICHUS M JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEIOCTABICHUS TOCYIApCTBEHHOM YCIIYTH;

- IPEAOCTABJICHUE CBEJCHUM O X0JI¢ OKa3aHUs rOCyJapCTBEHHOM YCIIYTH;

- pacCMOTpEHHUE 3asiBJICHUSI U JIOKYMEHTOB, TMPUHSITHE pEUICHUS O
MpeocTaBIeHUN JIMOO 00 0TKa3€e B MPEAOCTABICHUU TOCYAapPCTBEHHON YCIYTH U €ro
buxcanus;

- IPUHATHE PEIICHUS O MPEKPAICHUN MPEI0CTABICHUS TOCYIapCTBEHHON YCIyTH
U ero gukcarus;

- BEJICHUE U XpaHEHHUE MePCOHATBHBIX JICTT;

- WCTOpAaBJICHUE JOMYIIECHHBIX OMEYATOK M OLIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEI0CTABICHUS TOCYIAPCTBEHHOM YCIYTH IOKyMEHTAaX.

3.2. Mu¢dopMmupoBaHne U KOHCYJIbTHPOBAHUE IPAKIAH
110 BOIIPOCAM MPeI0CTABJICHUS IOCYAAPCTBEHHOM YCIAYI'H

3.2.1. OcHoBanueM [ Hauyaja aJIMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
oOpareHue rpakKJJaHuHa B TEPPUTOPUATBHBINA OPTaH COIMAIBHOM 3aIUThHI HACEIICHMUS.

3.2.2. Ilpn uHbOpMHUPOBAHUHU TPAKIAH TO TeaehOHY WU TPHU JUIYHOM MpUEMe
CHEIUATINCTBI, OCYIIECTBISIONNE HHOOPMUPOBAHKUE TPAXK/IAH, JOHKHBIL:

a) KOPPEKTHO ¥ BHUMATEIHLHO OTHOCUTBHCA K Ipak/laHaM, HE YHIKas X YeCTH U
JIOCTOMHCTBA,;

0) MPOBOJAUTH KOHCYJbTAIMIO O€3 OOJBIIMX Tay3, JUITHUX CJIOB, 0OOPOTOB U
AMOIIUM, KOMMEHTAPUEB CUTYaIlUH;

B) 3a/1aBaTh TOJHKO YTOUHSIOIINE BOMIPOCH B UHTEpEcax Jea.

3.2.3. Ilpu otBere Ha TenedOHHbIE 3BOHKH CIEIHUAIMCT, OCYIIECTBIISIOMIUMA
KOHCYJbTUPOBAHUE, CHSIB TPYOKY, TOJIKEH MPEJACTABUTHCS, HA3BaB:

- HAUMEHOBAHHE OpraHa;

- (hammnmro, TOKHOCTS.

Bo Bpems pa3roBopa Npou3HOCHUTH CJI0BA YETKO, HE JOIMYCKaTh ''mapasuie/bHbIX"
Pa3rOBOPOB C OKPYKAIOIIMMH JIFOJIbMU U TI0 APYTUM TeledhoHaM.

CnenuanucT, OCYLIECTBISIIONINNA KOHCYJIbTHPOBAaHUE, TPAMOTHO, B IMpeerax
CBOEH KOMIETEHIINH, IA€T OTBET CAMOCTOSITENBHO.
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B xoHIIe KOHCYNIBTUPOBAHUSA HEOOXOMMO KPATKO MOJIBECTH UTOT U MEPEUUCIUTh
IpaKJaHUHY MEPBI, KOTOPBIE HAJIO IPUHSITh.

Bpewms pazroBopa He TOTKHO NPEBBINIATH 15 MUHYT.

Ecnu cnenmpanuct HE MOXET J1aTh OTBET CaMOCTOATENBbHO JIMOO MOArOTOBKA
oTBeTa TpeOyeT MPOJOKUTEILHOIO BPEMEHH, 3asgBUTENIO IMPEAJIaraeTcsi OCTaBUTH
KOHTaKTHbIM TelneOoH WIM aJpec, MO KOTOpOMYy €My OyJeT mpeaocTaBiieHa
KOHCYJIbTaIIUS.

[Ipn >xenmaHuW  3agABUTENS MOJYYUTh  KOHCYJbTAllMI0O MO  TelnedoHy
KOHCYJIbTUPOBAaHUE OCYIIECTBISIETCA HE IO3[HEE [HS, CIEAYIOUIEro 3a JHEM
oOparieHus 3a KoHcysbTanuen. [1pu sxenanuu 3asBUTENS MOJTYYUTh KOHCYJIBTAIIMIO B
MMCbMEHHOM BHJI€ KOHCYJIbTHPOBAHUE OCYLIECTBIISETCS B MOPSJIKE, YCTAHOBIEHHOM
IYHKTOM 3.2.6 AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.2.4. Ilpu nuuHOM oOOpamIeHUH TpaxJAaH B paMKax HHPOPMHPOBAHUA U
KOHCYJIbTHPOBAHUS 110 IPEIOCTABICHUIO FOCYAapCTBEHHOM YCIyTH:

a) BpeMsl OKUJaHUs B OU4€pEAM HE TOJKHO MPEeBbIIATh 15 MUHYT;

0) MPOIOJKUTENBLHOCTD JINYHOTO IIPHEMa HE TOJKHA MPEBBIIATH 15 MUHYT;

B) CHELHUAIUCTBI, OCYIIECTBISIIOUIME JIMYHBIA MpPUEM, JOJDKHBI TMPUHATH
HEOOXOJUMBIE MEpbI JUIsl IOJIHOTO W OINEpPaTMBHOIO OTBETa Ha ITOCTABIICHHBIE
BOIIPOCHI, B TOM YHUCJE C INPUBIICYEHUEM APYTHX crenuanucToB. CHenHamucT IpH
HEOOXOJUMOCTH BBIJACT 3asABUTENI0 (OpPMY 3asBJICHUS U CIHCOK JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPUHATHUS PELIECHUS O IPEI0CTaBIEHUN IOCYAapCTBEHHOM YCIIyTH,
Ha OyMa)XHOM HOCHTEJIE, MOSICHSAET MOPSIOK MOTYYEHHUs] HEOOXOIMMBIX IOKYMEHTOB
1 TpeOoBaHus, IpeabsBisieMble K HUM. [1o skenanuto 3asBuTeNs 1aHHAs HHPOPMAIIHS
MOKET OBbITh TAKXE MPEICTaBIeHa HA OYMaKHOM HOCHUTEJIE B BUJIE TAMATKH;

I') OTBET Ha 0OpallleHUEe C COrJIacusl rpaXKJaHuHa MOKET OBITh JJaH YCTHO B XOJI€
JUYHOTO mpueMa. B ciyyae, eciM H3JI0XKEHHbIE B YCTHOM OOpamieHuu (QakTbl U
00CTOSTENBCTBA HE SIBJISIFOTCS OYEBUIHBIMU U TPEOYIOT JOMOJHUTEIBHOM MTPOBEPKH, A
TaKK€ MpPU HECOIJaCMM TpaXJaHWHA Ha T[OJYyYEHUE YCTHOIO OTBETa, JAETCs
MMCbMEHHBINA OTBET MO CYIIECTBY MMOCTABJIECHHBIX B 00pallIEHUH BOIIPOCOB.

3.2.5. TpeboBaHUE MMCHbMEHHOTO OTBETA MTPU YCTHOM OOpalieHUuH TpaxaaHuHA U
NUCbMEHHbIE OOpallleHus TpaXJAaH TMOAJIekKAT PErucTpal B COOTBETCTBUHM C
IIpaBUJIaMH JIEJIONPOU3BOJACTBA B CPOK HE IIO3[HEE CIECAYIOUIErO JHS IOCIE HX
MOCTYTIICHUS.

3.2.6. OTBeTHI HA MUCHMEHHBIE OOPAIICHUS TAIOTCS B YCTAHOBIIEHHOM TIOPSIIKE B
teuenue 30 mHEW co nOHA peructpanuu oOpamieHus 3asBurtelns. CrenuamucThl
I'PaMOTHO T'OTOBST Pa3bsICHEHUS B MIPEAEIIaX YCTAHOBIECHHON KOMIIETEHIUY.

B cnyuae ecnu moarotroBka oTBeTa TpeOyeT HampaBlIeHUs 3alpOCOB B CTOPOHHHE
OopraHu3aluu JUOO JOMOJHUTENbHBIX KOHCYJIbTAIMH, MO PEIICHUI0 PYKOBOIUTEIS
TEPPUTOPUAIBHOTO OpPraHa COLMAIBHOM 3alllUThl HACEJICHMS, CPOK PACCMOTPEHHUS
MMCbMEHHBIX 00paIlleHU MOXKET ObITh IPOJUICH TONOJHUTEIBHO 10 30 KajJeHAapHbIX
nHel. B TakoMm citydae 3asiBUTENIO HAIIPaBJIseTCs MPOMEKYTOUHBINA OTBET C ONMCAHUEM
NEHUCTBUMN, COBEPIIAEMBIX 110 €r0 0OpAIEHUIO, U YBEJIOMIIEHUEM O MPOJIEHUN CPOKa
€ro pacCCMOTPEHHUS.
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3.2.7. IlucbMeHHBI OTBET MOJNUCHIBAETCS PYKOBOJIUTEIEM TEPPUTOPHAIBHOIO
opraHa COLUHMAaJbHON 3alllUThl HACEJIEHHUS JUOO JIMIIOM, €r0 3aMEHIAIOIIUM, a TaKXKe
COJICPKUT (PaMUIINIO, MHUITUAIBI, TeTIC(POH UCTIOTHUTEIIS.

OTBeT HampaBseTcss MMCbMOM, (haKCOM, B 3aBUCHMOCTH OT CTIOC00a oOparieHus
rpa)<JIaHWHa 3a KOHCYJbTAallMeW WM crocoda T0CTaBKU, YKa3aHHOIO B MMCbMEHHOM
oOpallleHuH rpakJaH1Ha.

3.2.8. Ecnu rpaxxJaHnHa HE YJOBJIETBOPSAET IOJYYEHHAs KOHCYJbTallUsl, OH
MOKET 00paTUThCS (YCTHO WJIM HMUCBbMEHHO) K PYKOBOJUTEIIO TEPPUTOPUATBHOIO
opraHa COLMaJIbHOM 3alUThl HaceleHus. Eciaum rpakgaHuHa HE YCTPauBaroT
IOJTyYeHHbIE KOHCYJbTAllUU, OH oOpaiaercs K wieHy IIpaBurenscTBa MBaHOBCKOM
obnactu - qupekropy JlemapraMeHTa colMaibHOM 3aluThl HaceleHus: MIBaHOBCKOM
obnactu (nanee - nupekTopy Jlenapramenta).

3.2.9. Pe3ynpTaTtOM aAMUHUACTPATUBHON IPOLIEAYPHI SABIISETCS MPEAOCTABICHUE
rpaxgaHaM HMHQOpPMalUd O TOCYIAapCTBEHHOM YyCIyre, MNOpSJKE IOJIY4YeHUS U
pe3ynbTaTax €€ Mpea0CTaBICHUS.

MakcumanbHbIN CPOK BBIIOTHEHUS aIMUHUCTPATUBHOM Mpoueaypsl - 60 nHel (B
cllyyae TMpOIJICHUSI CpPOKa pPacCMOTpPEHHUs OOpalleHus) co JHs oOpaleHus
IpaKJaHUHA.

3.3. [Ipuem u perucrpanus 3asiBJICHUs] U JTOKYMEHTOB,
HEeO0XO0AMMBIX JJIfl PEeI0CTABJICHUSA FOCYIAPCTBEHHOM YCIyrH

3.3.1. OcHoBaHueM ISl Ha4YaJla aAMUHUCTPATUBHON MPOLIEAYPHI 110 IPUEMY H
pErHCTpallii 3asBIICHUS W JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTABIICHUS
rOCyJapCTBEHHOM YCIIYTH, SBISETCS OOpallleHUe 3asBUTENS B TEPPUTOPUATHHBIN
OpraH COIMAJbHOM 3alllUThl HAceJeHWs. 3asBlieHWe Tmojaercs 1o ¢dopme,
ONpEeIeJICHHON MPUJIoKeHUuEM 1 Kk AIIMUHUCTPATUBHOMY PErJIaMEHTY.

3.3.2. 3asBuUTENAM JAOJKHA OBITH MPEJOCTaBICHA BO3MOXKHOCTH OCYIIIECTBUTH
MpeBAPUTENIbHYI0 3aluch MO TenedoHy JUOO0 TpU JUYHOM OOpalleHud K
CIICLIMATUCTY.

[Ipu ocymiecTBIeHUH TpPEABAPUTEIBLHON 3alKMCHU 3asiBUTENb COOOIIAET CBOU
MepCOHAJIbLHBIE JaHHBIE U KeJTaeMOe BpeMs MPEICTaBICHUS JOKYMEHTOB.

3asBUTeNO 1Mo TeiaedoHy JMOO MPU JIMYHOM OOPAIICHUH JIMYHO COOOIIAOTCS
JaTa U BpeMs MpeICTaBICHUS JOKYMEHTOB U HOMEpP KaOWHETa, B KOTOPBIN CIeayeT
o0paTuThCS.

3.3.3. JIuunbIil ipuem 3asBUTENEH B LETSAX MOAAYU JTOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEJIOCTaBIICHUS] TOCYJAapCTBEHHOW YCIIYT'M, OCYIIECTBISAETCS CHEHUATUCTOM,
OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, B pabouee Bpems coTiiacHO Tpaduxy paboTh
TEPPUTOPHAIBHOTO OpraHa COLMAIBHOW 3alllUTHl HACENICHUSI B MOPSIKE OYepeau C
Y4ETOM MpeaBapuTenbHO 3anucu. [Ipu nuyHOM mpueme 3asiBUTENb MPEAbSIBISET
CIIEHUATUCTY JJOKYMEHTBI, YI0CTOBEPSIIOIINE €r0 JIMYHOCTh, MECTO KUTEIbCTRA.

3.34. B xone mnpuema JTOKYMEHTOB, HEOOXOIMMBIX [Jisi MPEAOCTaBICHUS
roCyJIapCTBEHHOM YCIyTH, CIIEIIUATIUCT, OTBETCTBEHHBIN 3a MPHUEM JIOKYMEHTOB:
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a) PEruCTpUpYET 3asBICHUE B JKypHAJe IpHEeMa IpaxkJaH B COOTBETCTBUM C
MyHKTOM 2.13.1 AIMUHUCTPaTUBHOTO PETIaMEHTA;

0) ycTaHaBIMBAET JUYHOCTh OOPATUBIIETOCS TpaXJaHWHA IyTeM TPOBEPKH
JOKYMEHTA, YA0CTOBEPSIOIIETO €ro JINYHOCTD;

B) uHGOpMHUpYET MpH JIMYHOM IpUEME 3aiABUTENS O TOPSAKE U CPOKax
IPEIOCTaBIEHUS TOCYJapCTBEHHOMN YCIIyTH;

I) MpOBEpSET NPAaBUIBHOCTH 3allOJHEHMs 3asBJICHMS, B TOM YHCIE IOJIHOTY
BHECEHHBIX JaHHBIX, HAJIMYME M AaKTyaJbHOCTh JIOKYMEHTOB, OOS3aHHOCTH IO
IPEICTaBICHNUIO KOTOPBIX BO3JIO’KEHA HA 3asiBUTENS], U JOKYMEHTOB, 0053aHHOCTb I10
IPEICTABICHNUIO KOTOPBIX HE BO3JIOKEHA Ha 3asBUTENSA, HO IPEICTaBICHHBIX
3asIBUTEJIEM CaMOCTOSTENBHO. [IpoBepsieT JOKyMEHTHI HA COOTBETCTBUE TPEOOBAHMSIM,
YKa3aHHBIM B MMyHKTax 2.6.4, 2.6.5 AIMUHUCTPAaTUBHOTO PETIaMEHTa.

[Ipu oTCyTCTBHHM Yy 3asBUTEJIS 3aII0JIHEHHOT'O 3as1BJIEHUS WA HEMPABUIBHOM €T0
3aM0JHEHUU CIIEUUAJIUCT, OTBETCTBEHHBIM 3a TMpPUEM JOKYMEHTOB, I1OMOIaeT
3asIBUTEII0 OPOPMHUTH 3asIBJICHUE;

J1) OCYUIECTBJISIET MPOBEPKY IPEICTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHUE
OpUTMHANaM M 3aBEPEHHE MX KOMHM MyTEeM MPOCTABICHUS 3aBEPUTEIILHON HAJIIUCH C
yKka3zaHueM (paMuINK, HTHUIHAJIOB, TOJDKHOCTH CHELMATIUCTA U JaThl 3aBEPEHMUSL.

Ecin xomuu HEOOXOAMMBIX JTOKYMEHTOB HE IPEJCTABIIECHBI, OCYILECTBISET
KOIIUPOBAaHUE JIOKYMEHTOB, MPOCTABJIAET HAa HHUX HAJINUCh 00 HUX COOTBETCTBUHU
IIOJVIMHHBIM JK3EMIULIPAM, 3aBEpSET CBOEH IMOANMCBHIO C yKa3aHUEM JOJDKHOCTH,
damMuiIMM, WHULMAJIOB, JaThl 3aBEPEHMs, BO3BpAllla€T 3asBUTENI0 OPUTHMHAJIBI
JOKYMEHTOB, C KOTOPBIX ObUIH CHSITHI KOIIUY;

€) BBIJACT 3aABUTENI0 PACIHCKY O TpHUEME 3aiBICHHUS U JIOKYMEHTOB NpH
OTCYTCTBUM OCHOBAaHMW MJIi OTKa3a B NpHEME JOKYMEHTOB, MPETyCMOTPEHHBIX
nojapasaeiaom 2.7 AAMAHUCTPATUBHOTO PETIIAMEHTA.

B pacniucke o npriemMe T0KyMEHTOB YKa3bIBaIOTCH:

- (hammnust, UMsI, OTYECTBO 3aBUTEIIS;

- laTa mprema 3asBJICHHS U IOKYMEHTOB;

- (aMuiIMs M MHULKAJBI CIIEIMATIUCTA, TPUHSBIIETO JTOKYMEHTHI, & TAK)XKE €ro
IIO/IIKCB;

- TexeoH, paMuIMs U WHULHUANbI CIEHHUAIUCTa, Y KOTOPOTO 3asBUTEIb MOXKET
y3HaTb O CTaJuM PACCMOTPEHUS JTOKYMEHTOB M BpPEMEHM, OCTaBUIEMCS JI0 €€
3aBEPILICHUS.

B xoze nu4HOro npuemMa pacnucka BbIIAETCS 3aIBUTEIO MO OAIHCH.

Ha Onanke 3asBi€HHs CTABUTCS MOJINKUCH 3asBUTENS O MOJIYYCHUH PACIUCKH,
MPOCTABJISIETCS MOJANUCH CIIEUUATUCTA, BBIJIABILIETO PACIUCKY.

3.3.5. Ilpu BbISIBIEHUM OCHOBaHWM MJi1 OTKa3a B MpUEME JOKYMEHTOB,
YCTaHOBJICHHBIX B Tojpasnene 2.7 AAMUHUCTPATUBHOTO PErJIaMEHTa, CIEHAIUCT,
OTBETCTBEHHBII 3a MpHUEM JOKYMEHTOB, YBEJOMIISIET 3asBUTENI O HAJIWYUU
MPENSTCTBUN JIJIsl PEJOCTABICHUS TOCYAAPCTBEHHON YCIYTH, OOBICHSET 3asBUTEIIO
CollepKaHUE BBISIBIICHHBIX HENOCTAaTKOB B IMPEACTABICHHBIX JOKYMEHTaX U
MpeIaraeT 3asBUTENI0 YCTPAHWTh MX B XOJAE JIMYHOro npuema. [Ipu ycrpaneHun
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BBISIBJICHHBIX HEJIOCTATKOB B X0JI€ JJMYHOIO NMPUEMA 3asIBUTENIO BBIAAETCS PACIHUCKa O
npueMe JOKYMEHTOB COTJIacHO MOAMyHKTY "e" myHkra 3.3.4 AIMUHUCTPATUBHOTO
peryiaMeHTa. B ciiydae HeycTpaHeHHUs 3asiBUTENIEM BBISIBICHHBIX HEAOCTATKOB B XOJE
JUYHOTO TMPUEMA, BO3BPAILAECT JOKYMEHTHI 3asSBHUTENI0 B XOAE JAHHOIO JIMYHOIO
npuema.

3.3.6. B ciuywae pasaeneHus JOJDKHOCTHBIX OOS3aHHOCTEM 1O NpueMy
JOKYMEHTOB U IIOJATOTOBKE I10 HUM IIPOEKTa PEIIEHUS CIEIUAINCT, OTBETCTBEHHBIN 32
OpUEM JIOKYMEHTOB, (POPMHUPYET KOMIUIEKT HPHUHSTHIX JOKYMEHTOB - CKpEIUISET
3as8BJICHUE, JIOKYMEHTBI, NPEJOCTABICHHbIC TIpakIaHUHOM (Jajiee - KOMIUIEKT
JOKYMEHTOB), U TepeaacT CIEeUUAINCTy, OTBETCTBEHHOMY 3a Iepeaady JOKyMEHTOB
CHEUUATNCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHHME 3asBJIICHUA M JIOKYMEHTOB U
MOATOTOBKY MPOEKTOB PEHIEHUH O NMPEJOCTAaBICHUH r'OCYJapCTBEHHOM ycayru (aaiee
- CIIELIUAITUCT, OTBETCTBEHHBIN 3a MOJArOTOBKY IPOEKTOB PELICHUH ).

3.3.7. Cneunanuct, OTBETCTBEHHBII 3a mepeaady JOKYMEHTOB, (OpMUpPYET H
MepeaaeT KOMIUIEKT JOKYMEHTOB (C CONPOBOJUTEIBHON ONMUCKHIO B CIy4ae, €Clid 3TO
MPEAYCMOTPEHO JOJHDKHOCTHBIMU PErjaMEeHTaMH) CHEUAINCTaM, OTBETCTBEHHBIM 32
MOATOTOBKY MPOEKTOB PEIICHUI.

3.3.8. Pe3ynpraTaMy JaHHOW aJIMHMHHCTPATUBHOM IPOLIENYPHI SBISIOTCS IPHEM
3as8BJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS TOCYAapCTBEHHOU
yciyru, GOpMUPOBaHUE KOMILJIEKTA JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIS, U Bblaua
€My PaclMCKH O IpUeMe JOKYMEHTOB JIMOO OTKa3 3asBUTEIIO B IPUEME JOKYMEHTOB.

MakcumanbHbli CPOK BBIINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHl YKa3aH B
noapaszaene 2.4 AIMUHUCTPATUBHOTO pETJaMEeHTa.

3.4. IlpenocraBJ/ieHue CBeeHUI 0 X0/1€e OKA3aHMSI
rocyJapCTBEHHOM yCJIyIrH

3.4.1. OcHoBanueM [ Hadaja aJIMHHUCTPATUBHOW MPOLERYPHI IO
MPEJIOCTABICHUIO CBEJIEHUN O XOJ€ OKa3aHUs TOCYAapCTBEHHOW YCIyru SIBISETCA
oOpailleH1e 3assBUTEIS:

a) 0 CIIPABOYHBIM Tene(doHaM TEPPUTOPUATBHOTO OpraHa COLMAIbLHOM 3aIUTHI
HaCeJIeHUs;

0) B nmucbMeHHOU (popme (1o moure);

B) B XO/I€ JIMYHOTO NMpUEMa TpakK/IaH.

3.4.2. OtBer Ha TeneOHHBINA 3BOHOK JIOJDKEH HAYMHATHCS C WHPOPMAIMH O
HAaUMEHOBAHUHU OpraHa, (paMWJINY JIULIA, IPUHABILIETO TeJae(dOHHbIN 3BOHOK. B pamkax
MPEIOCTABIICHUSI CBEACHUN 3asBUTEII0 COOOLIAeTCS O CHEHUAINCTaX, KOTOPBIM
MOPYYEHO PacCCMOTPEHHE 3asiBJICHMS, 00 aIMUHUCTPATUBHOI Mpolieype, Ha KOTOPOit
HaxXOJUTCS MPENOCTABICHUE TOCYAAPCTBEHHOW YCIYTH, O CpPOKax IpPEIOCTaBICHUS
roCy/IapCTBEHHOM YCIYTH, CHOcOO€ YBEAOMJICHHS 3asBUTENsA, O pe3yjbTare
MPEA0CTABIEHUS TOCYAAPCTBEHHOM YCIYTH (MPU €ro HAJTU4HH ).

Bpewms paszroBopa 1o tenedoHy He TOIKHO IPEBBIIIATh 5 MUHYT.

3.4.3. NudopmupoBaHue rpaxaaH O X0J€ MPEeAOoCTaBICHUS TOCYyAapCTBEHHOU
yCIyrH MpU OOpalleHUW JIMYHO WIM B NMHCHbMEHHOW (QopMe OCYIIECTBISETCS B



19

NopsKe, MPEeIyCMOTpeHHOM myHKTamu 3.2.4 - 3.2.8 AJIMUHHCTPATUBHOTO
perjlaMeHTa.

3.4.4. Pe3ynpraToM agMUHUCTPATUBHON NPOLEAYPHI SABISETCSA MPEJOCTABICHUE
3asIBUTEIIIO CBECHUN O XOJ€ OKAa3aHUs FOCyAapCTBEHHOU YCIIyTH.

MakcuMallbHBIlE  CPOK  BBINIOJHEHUS aJAMUHUCTPATHUBHOW IMPOLELYpPHI IO
IPEICTABICHUIO CBEICHUH O XOJ€ OKa3aHWs TOCYJAPCTBEHHOW YCIYTH: IIPH
oOpallleHuu 3asBUTENs JIMYHO WM 1o TenegoHy - 30 MuHyT, npu oOpalieHuu
3asgBUTENsl B NUCbMEHHOM ¢opMe - 5 pabouumx OHEH ¢ MOMEHTa MOCTYIUICHHUS
oOpallieHus 3assBUTEIIS.

3.5. PaccMoTpeHnue 3asiBJIeHUSI U JOKYMEHTOB, IPUHSITHE PelleHMsI
0 NpeaoCcTaBJIeHNH JI100 00 0TKa3e B NPeI0CTABICHUHI
rocyJapCcTBEHHOM YCJIYI'M U ero pukcanus

3.5.1. OcHoBanueM [ Hadaja aJIMUHUCTPATUBHOW MPOLERYPHI IO
PACCMOTPEHHUIO 3asIBJICHUSA W JOKYMEHTOB, IMPHHITHIO PEIICHUS O MPEJOCTABICHUH
b0 o0 OTKa3ze B MPEJOCTaBICHUM TOCYJApPCTBEHHOW YCIyrM U €ro (pukcauuu
ABJISIETCS] TOJyYEHUE TEPPUTOPHUAIBHBIM OpPraHOM COLMATBHOW 3allUThl HACEJICHHS
KOMILJIEKTA JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPUHATHS PELICHUSI.

[Ipn BBINOJIHEHMM BCEX NEWCTBUA B paMKax YKa3aHHOW aJIMUHUCTPATUBHOU
MPOLETYpbl HEOOXOAMMO YUYUTHIBATh CPOKM MPEJOCTABICHUS TOCYAapCTBEHHOM
YCIIyTH, YKa3aHHbIE B ogpaszaene 2.4 AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.2. KoMIUIEKT JOKyMEHTOB B IOpSJIKE, YCTAaHOBJIECHHOM IPAaBHIAMH
JEJIONTPOU3BOCTBA, MMOCTYNAET HA PAaCCMOTPEHHUE CIIEHUAIMCTA, OTBETCTBEHHOIO 32
MOJITOTOBKY MPOEKTOB PEIICHUH.

3.5.3. CneunaincT, OTBETCTBEHHBIN 3a TOATOTOBKY MPOEKTOB PEILICHHIA:

a) OCYIIECTBJISIET MPOBEPKY HAIMYUS NPUYUH M YCJIOBMH, MOCITY>KUBIIUX
OCHOBAHMSIMU JJI1 OTpaHUYEHUsS] poAuTeNel (poAUTeNs) B POAUTEIbCKUX MpaBax.
[IpoBepke mojyiekaT NPUYMHBI W YCJIOBHS, YyKa3aHHbIE B pEIICHUU cylda o0
OTrpaHUYECHUH poaAUuTENeH (POAUTENS) B POJIUTEIBCKHUX MTPaBax.

JInst mpoBeeHusl MPOBEPKH CIIELMATIUCT BIPAaBe HANPABUTh COOTBETCTBYIOIIUE
3aMpoChl 3aKOHHBIM TMPEACTABUTENSIM peOeHKa, MO MecTy paldoThl pPOaUTENeH
(ponuTesns), IO MECTY KUTEIbCTBA POAUTENEH (POaUTENs);

0) BBIACHSET MHEHUE peOeHka, Jocturiiero Bo3pacta 10 jeT, o corjiiacud Ha
OCYLIECTBJIEHUE KOHTAKTOB C 3asIBUTEJIEM;

B) IMpU HAIMYAM OCHOBAHUW, MPEIYCMOTPEHHBIX TmoApa3aeiaoMm 2.8
AJMUHUCTPATUBHOTO PETJIaMEHTa, CTIEHUAINCT TOTOBUT MPOEKT pelIeHus 00 0TKa3e B
IIPEAOCTABIIEHUN TOCYAAPCTBEHHON YCIIYTH;

I) TOTOBUT MPOEKT pElIeHUs 00 OTKa3e B BBIJAYE Pa3pPEUICHUS POAUTEISIM
(eIMHCTBEHHOMY POAMTEIIO), POAUTENBCKUE MPAaBa KOTOPBIX OTPAaHUYEHBI CYJIOM, Ha
KOHTAaKTbl ¢ peOCHKOM B ClIy4ae:

- €CIIM ATO MPOTUBOPEUYUT JKEJTAHUIO PEOCHKA;
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- €CJIM 3TO MOKET CO3/aTh YIPO3Y KU3HU U 37I0POBBIO peOCHKA, €ro (pru3nueckoMy
¥ HPaBCTBEHHOMY pPa3BUTHIO JIMOO HapyllaeT €ro MpaBa M OXpaHsIeMble 3aKOHOM
UHTEPECHI;

1) TOTOBUT TMPOEKT PELICHUS] O Pa3pelICHUH POAUTENSIM (€IUHCTBEHHOMY
POJIUTENIO), POJUTEIHCKHE IpaBa KOTOPHIX OrPAHMYEHBI CYJOM, Ha KOHTAKThl C
peOEHKOM.

3.5.4. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPUHATHUE PEHICHUS, BHIHOCHUT
(moamuChIBaE€T) COOTBETCTBYIOIIEE pEIICHHE W MepelacT MPUHATOE pelIeHUE U
KOMIUJIEKT JOKYMEHTOB CHEIMAIKNCTY, OTBETCTBEHHOMY 3a IOJTIOTOBKY MPOEKTOB
pELIEHUM.

[IpuHsTOE pelnieHrne perucTpupyercss B JACHb MOANUCAHUS B COOTBETCTBHUM C
MpaBUJIaMu JeJIONPOU3BOJICTBA.

3.5.5. Cpneunamuct, OTBETCTBEHHBIM 3a MOJATOTOBKY HPOEKTOB PpEIICHHM,
(dhopMUpYyeT NEPCOHAIBHOE JI€I0 TI0 OOpAIICHUIO 3asIBUTEIIS.

3.5.6. Ilocrme moamvicaHWsi OAWH DK3EMIUIAP PEIICHUS B TEYEHUE 3 JIHEU
HaIpaBJIseTCs CIELHMAIMCTOM, OTBETCTBEHHBIM 3a BEIEHUE JOKYMEHTOOOOpOTa,
3asIBUTEII0 CIOCOOOM, YKa3aHHBIM MM B 3asBJICHUM O MPEJOCTABICHUH
roCyJJapCTBEHHOM YCITyTH.

3.5.7. Bropoil 3K3eMIUISIp pELICHHS NOMENIAETCd B MEPCOHAIBHOE [IETO,
chopMHUpOBaHHOE 10 0OpalleHuto 3asaBUTeNA. Ha BTOpoM 3K3eMIuIsApe JOKHBI OBbITH
OTpa)X€HBI CIIOCO0 YBEOMIICHUSI U JIaTa €ro HAIPaBJICHUS 3asBUTEIIIO.

3.5.8. Cneuuanuct, OTBETCTBEHHBI 3a MOJATOTOBKY MPOEKTOB PEIICHHI,
OCYILIECTBIISIET PETUCTPALIMIO IPUHSITOTO PEIICHUS B )KypHAJIE pUeMa Ipak/iaH.

3.5.9. Pe3ynbraTamMy aAMUHHUCTPATHUBHOM MPOLEAYPHl IO PACCMOTPEHUIO
3asIBJICHUS U IOKYMEHTOB, IPUHATHUIO PELIEHUS O MPEAOCTaBICHUN JINOO 00 OTKAa3e B
MPEAOCTABIEHUU IOCYJAPCTBEHHOMN YCIYTH U €ro (PUKCAluu SBJISIIOTCS HAPaBIICHUE
3asIBUTEII0 pelIeHUuss ¥ (QOPMUPOBAHUE TMEPCOHAIBHOIO [eda IO OOpaIEHUIO
3asIBUTEIS.

MakcuMalnbHbI CPOK BBIMOJHEHUS aIMUHUCTPATUBHOMN MPOLIETYyphl - HE OoJiee
33 pabouux JHEH co THS MpHUeMa 3asBJICHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTAMH,
0e3 yuera Cpoka Ha MPHUOCTAHOBJIIEHUE TMPEIOCTABICHUS TOCYIapCTBEHHOM YCIyTH,
YKa3aHHOTO B noApaszaene 2.4 AIMUHUCTPATUBHOIO pErIaMEeHTa.

3.6. [IpuHATHE pellieHUs 0 MPEeKPALIEeHUH NPeI0CTABICHUSA
rocyJapCcTBEHHON YCJIYI'M U ero puxkcanus

3.6.1. OcHOBaHUsIMM ISl Hayalla aJMUHUCTPATHUBHON MPOUEAYpPbl MPUHATHUSA
PEIICHUS O TPEKPAIICHUH TPEIOCTABICHUS TOCYJaPCTBEHHOM YCIIYTH U €r0 (PUKCAITHH
SBJISIETCA MOCTYIUIEHUE B TEPPUTOPUAIBHBIN OpraH COIMAIbHOM 3alllMThl HACEICHUS
OT 3asBUTENS (TIPEICTABUTENIS 3asBUTENIS ) MHGOPMAIINH, TPETYCMOTPEHHOM MTYHKTOM
2.9.2 AIMUHUCTPaTUBHOTO PErjaMeHTa.

3.6.2. TeppuTopuanbHble OpraHbl COLMATBLHOW 3aIMTHl HACEJICHUS MPOBEPSIOT
HaJM4Kre 00CTOATENbCTB, BIEKYIIUX MPEKpAIlEHNE TOCYAapCTBEHHON YCIIyTH.
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3.6.3. Pemienne o MNpeKkpameHuu MPEJOCTABICHHSI TOCYJAapCTBEHHOW YCIIyTH
MPUHUMAETCS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PUHSATHE PEILICHHUS.

3.6.4. VYBenomieHue O NPEKPaALICHUH YCIYTH MOMKET ObITh MPEICTaBICHO
3asIBUTEIIO:

IpU JINYHOM OOpAIllCHUY;

10 TMOYTE;

0 JIEKTPOHHOM MOYTe.

3.6.5. CrienManucT, OTBETCTBEHHBIHN 3a MOATOTOBKY MPOEKTA PEIICHUSs, TOBOJUT
70 CBEJEHUsl 3asBUTENsT MHGOPMAIMIO O MNPUHATOM pelIeHUuU (KpoMe CIlydaeB
NpeKpalleHus] NPelOCTaBICHUSI TOCYAapCTBEHHOM YCIYrd IO MNPUYMHE CMEPTU
3asBUTENSI WIM MPU3HAHUS €r0 OE3BECTHO OTCYTCTBYIOIIUM, OOBSIBICHUS YMEPIIIIM)
MyTEM  HaNpaBJCHHUS  YBEIOMJIEHHMS O  MPEKPALIEHUU  MPEIOCTaBICHUS
rocyJapCTBEHHOW YCIYT'H M IPUYUHAX €€ MPEKpPaLICHUS.

VYBeloMIIEHHE HAINpaBIsE€TCAd IOYTOBBIM OTIPABIEHUEM WM IOCPEACTBOM
AJIEKTPOHHOM MOYTHL, a B CJy4yae, €CJIM OCHOBAHMEM JUIsl TMPHUHATHSA PEIICHUS
MOCITYKWJIO JINYHOE 0OpalieHue 3asBUTENS, 110 JKEJTAHUIO 3aABUTENS OH MOXKET OBITh
YBEJOMIIEH 110 TeJIEPOHY O JIaTe€ U MECTE, II€ OH MOXKET MOJYYUTh YBEIOMIICHHUE.

Bropoil sk3eMmisip yBeJOMIIEHUS MPHOOIIAETCS K IMEPCOHAIBHOMY JENy C
o0si3aTeNbHBIM yKa3aHUWEM JlaThl HampaBlieHUs (BblOauM) yBenomuieHus. llpu
YBEIOMJICHMH Tpa)<IaHWHA IO Tele(OHy B IEPCOHAIBHOM Jelie NPOCTaBISIETCA
OTMETKAa O JaTe OCYIIECTBIICHUS Tele()OHHOrO 3BOHKA, (aMWIMM U HMHULIMAJIaX
CHELHUAINCTA, OCYIIECTBUBIIETO 3BOHOK.

Cpoxkn  HampaBi€HUs  YBEIOMJICHMH  yKazaHbl B  nozapazgene 2.4
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.6.6. Pemienust o mpekpameHuy NpeaoCTaBIEHUS TOCYITapCTBEHHON YCIYTH H
JOKYMEHTBI, TMOCTY>KUBIIME OCHOBAHMEM JUISI TNPUHATUS O3TUX  PEUICHU,
MpUOOLIAIOTCA B MEPCOHAIBHOE JIEJI0 MOJIydaTesisi FOCyJapCTBEHHOM YCIyTH.

3.6.7. Pe3ynpTaTaMu aIMHUHUCTPATUBHOW MPOLIEAYPHI 110 MIPUHATHIO PELIEHUS O
MPEKPAIICHUH MPEIOCTaBICHHUS TOCYIAPCTBEHHOM YCIYTH U €r0 (PUKCaIUU SIBIISIOTCS
HalpaBlieHUE (BpyYEHHUE) 3asiBUTENIO (32 MCKIIOUEHHEM CMEPTU 3asBUTENS WIH
MPU3HAHUS €ro 0€3BECTHO OTCYTCTBYIOLIUM, OOBSIBICHUS YMEPIINM) YBEAOMIICHUS O
IOPUHATOM pEIIEHUH W TNPUOOUICHHE peuIeHUs] U JOKYMEHTOB, MOCTYXUBIIMX
OCHOBAHHWEM JIJIS €r0 MPUHATHUSA, K IEPCOHAIIBHOMY JI€ITy 3asBUTEIIS.

[Ipouenypa mnpekpameHus MNPEJOCTABICHHUS  T'OCYIapCTBEHHOM  YCIIYTH
3aBepIIaeTcs rnepeaadyei MepcoHAIbHOIO Jela Ha XPAHEHHUE B apXUB.

MakcuManbHBI CPOK BBITIONHEHUS AIMUHUCTPATUBHON mporeaypsl - 13
pabouux JHEH CO AHS MOJYyYEHUs TEPPUTOPHATBHBIM OPraHOM COIMATBHOM 3aIUTHI
HaceseHus: uHpopmali (JTOKYMEHTOB), BJIEKYIIUX MPEKpAIllEeHUE MPea0CTaBICHUS
rOCYJapCTBEHHOW YCIIYTH.

3.7. Benenue u XxpaHeHHe NMEPCOHAIBbHBIX €1
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3.7.1. OcHoBaHuEM Ul Hayajaa aJMHUHHCTPATUBHOM NPOLEAYPHI O BEAECHUIO U
XPaHEHHIO MEPCOHANBHBIX JI€Jl MOJydaTeled TOCylIapCTBEHHOM YCIYrd SIBISETCA
MIPUEM 3aBJICHHS U TOKYMEHTOB OT 3asIBUTEJIS.

3.7.2. B mnepcoHanbHOE JE€I0 JIOKYMEHTHI TMOJIIUBAKTCA B CIEAYIOLIEH
MOCJIeIOBATEIBLHOCTH:

- pellieHre O MpeAoCcTaBleHuU (00 0TKa3ze B MPENOCTaBICHUH) TOCYAaPCTBEHHOM
YCIIYTH JIM0O pelieHne 0 MpeKpaieHuy MpeJoCTaBICHHs TOCYITapCTBEHHON YCIYyTH;

- 3asIBJICHUS O MPEOCTABICHUH I'OCYIapPCTBEHHOMN YCIyTH;

- KOIHH JIOKYMEHTOB, YJIOCTOBEPSIONINX JUYHOCTHU 3asiBUTEINICH;

- UHbIE JOKYMEHTBI, IPEAYCMOTPEHHBIEC K MPUOOIIEHUIO B IEPCOHATILHOE JIEJIO,
BILIMBAIOTCS B XPOHOJIOTMYECKOM MOPSIKE.

3.7.3. JIOKyMEHTBI, COCTaBJIAIOIIME MEPCOHAIBHOE €70, C(POPMUPOBAHHBIE B
BBIIIIEYKa3aHHOM  TIOpPAJIKE,  BKJIAQABIBAIOTCS B OOJOXKKY W CIHIMBAKOTCS
CKOPOCILIMBATEIEM MM HHBIM CITIOCOOOM.

3.7.4. CdopmupoBaHHbIC TIEPCOHAIBHBIE JIeJla XPAHATCA Ha CHEIHUATBHO
000OpYJOBaHHBIX CTEUIA)KaX B TEUYEHHE 2 JIeT € MOMEHTa MPEKpaIEHUs
Mpea0CcTaBIeHUs (0TKa3a B MPEJOCTABICHHUH ) TOCYAapCTBEHHOM YCIIyTH.

[Topsinok pasmerieHus AEUCTBYIOIIMX IEPCOHANbHBIX €N B XpaHuiuuie (T.e.
pa3MenieHue Jel B anaBUTHOM NOPSIKE, 10 HOMEpaM JIMYHbIX JIe] MoIy4aTeseil, mno
OTJEJICHUSAM CBSI3U U T.J.) ONpENENsieTcs MPUKA30M TEPPUTOPUATIBHOIO OpraHa
COLIMAJIBHOM 3aIlUThl HACEJICHUS.

3.7.5. IlepcoHanbHble Jiela C HUCTEKIIUM CpPOKOM XpaHEHUs MOMJIeKAT
YHUYTOKEHUIO Ha OCHOBAHMM aKTa O BBIJEJICHUM K YHHUYTOXXCHHUIO J€J, HE
MOJIEXKAIINX XPAHEHUIO, YTBEPAKACHHOTO PYKOBOJUTEIEM TEPPUTOPHUATIBHOTO OpraHa
COILIMAJILHOM 3aIIUThI HACEJIECHUS.

3.7.6. Pe3zynpraTaMu agMHHUCTPATUBHOW NPOLIEAYPHI SBISIOTCS COXPAHHOCTH
c(hOpMHUPOBAHHOTO IEPCOHATILHOTO JIeJIa B TEYEHHE YCTAHOBJIEHHOTO CPOKA XPAHEHUS
Y YHHUUYTOKEHUE MEPCOHATBHOTO JIeJia IPU UCTEYEHUHN YKA3aHHOTO CPOKa.

3.8. UcnipaBJjieHne TONMYIIEHHBIX ONEYATOK M OIIM0OK
B BbI/IAHHBIX B pPe3yJIbTAaTe NMPeI0CTABICHUSA
rocyIapCcTBEHHOM yCJIYIr¥ JOKyMEeHTax

3.8.1. OcHOBaHUsSMU JJIsI HAYaJIa aAMUHUCTPATUBHOM MPOLIEAYPHI HCIIPABICHUS
JOMYILEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
roCy/IapCTBEHHOM YCIYT'M AOKYMEHTax (Jajee - OmMOKa) SBISETCA MOCTYIJICHUE B
TEePPUTOPHUATIBHBIN OpPraH COIMAIbHOMN 3aIIMThl HACEJICHHUS 3asBJICHUS IpaKkIaHIHA 00
MCIPABIICHUU OUIMOKH MO0 BBISIBICHHE OIIMOKHU B X0/1€ TUIAHOBOM MJTM BHEIUIAHOBOM
MPOBEPKH, MPOBOJUMONW B COOTBETCTBUU C pazaenoM 4 AJMUHUCTPATUBHOTO
perjameHra.

3.8.2. Ilpu oGparieHun 06 UCTIPaBICHUN OIIMOKU 3asBUTENb MPEICTABISAET:

- 3asiBJieHUE 00 MCIIpaBJICHUU OLIMOKU;

- JIOKyMEHTBHI, TOJTBEPKIAIONINEe HAIWYNEe B BBJAHHOM B pe3yJbTaTe
IPEIOCTaBIEHUS TOCYJApPCTBEHHOMN YCIYT'H TOKYMEHTE OILIMOKH.
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3asiBieHre 00 MCIPaBIECHUH OLIMOKH MOJACTCS 3asIBUTENEM B TEPPUTOPUATBHBIN
OpraH COIMAIbHOM 3aIUThl HACEIICHUS.

3.8.3. 3asBneHue 00 WCHPaBICHUM OIIMOKU TIOJUICKUT PETHCTpAlliU B
COOTBETCTBHUHM C ITpaBUJIaMU JEJIOMPOU3BOACTBA B CPOK HE MO3/IHEE CIECIYIOUIErO JHS
HIOCJI€ €T0 MOCTYIICHHUS.

3.8.4. Chneumanucr, OTBETCTBEHHBIM 3a TMOATOTOBKY IMPOEKTa pEILICHUS,
IPOBEPSIET NOCTYNUBIIEE 3asBJIECHUE 00 UCIPABICHUM OIIMOKN HA MPEAMET HAIUYUS
OLIMOKM B BBIAAHHOM B pPE3yJIbTaTe IPEIOCTABICHUS TIOCYAAPCTBEHHOW YCIyTH
JOKYMEHTE.

3.8.5. B cnyuyae Hanuuus OMIMOKU B BBIJAHHOM B Pe3yJbTaTe MPEAOCTaBICHUS
rOCYJJapCTBEHHOM YCIYrM JOKYMEHTE CHEIHUATUCT YCTPaHSET OIIMOKY IyTeM
MOATOTOBKHY NPOEKTA PELICHUS O IIPEIOCTaBICHUH JTMO0 00 OTKa3€ B MPEAOCTABICHUH
rOCy/1apCTBEHHOM YCIYTH B COOTBETCTBHUM C MOJpa3Aciaom 3.5 AAMUHUCTPATUBHOIO
perjiaMeHra.

3.8.6. B cinyyae oTcyTCTBHS OIIMOKYU B BBIIAHHOM B PE3YJIbTATE MPEAOCTABICHHUS
roCyJapCTBEHHOW YCIYI'HM JOKYMEHTE CHEIUAIUCT TOTOBUT YyBEAOMIIEHHE 00
OTCYTCTBHUM OLIMOKM B BBIIAHHOM B PE3YJITATE MPEIOCTABICHUS TOCYAapCTBEHHOU
YCIIyTH IOKYMEHTE.

3.8.7. Cneuunanuct nepenaet MpoeKT pelieHus 00 yBeOMIIEHHE 00 OTCYTCTBUU
OLIMOKM B BBLAAHHOM B pPE3yJIbTaTe NPEIOCTABICHUS TOCYIAapPCTBEHHOM YCIyTU
JOKYMEHTE Ha MOJIUCH JOLKHOCTHOMY JIMI[y, OTBETCTBEHHOMY 3a IPHHSITHE
peuieHus.

3.8.8. JIOJDKHOCTHOE JIMIIO TOJMKCHIBAET MPOEKT PEMIEHUS, COJECPHKALIETO
CBEJIeHUs1 00 YCTpaHEHUHU OIIMOKH, JTUOO YBEJOMIJIEHHE OO0 OTCYTCTBUMU OIIMOKHU B
BBIJJAHHOM B pe€3yJIbTaTe MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH TOKYMEHTE.

3.8.9. Ilocne moamucanus peuieHue, coJepiKallee CBEeACHHs 00 yCTpaHEHHH
OIIMOKH, TMOO yBEJOMIIEHHE 00 OTCYTCTBHM OLUMOKM B TeueHue 3 pabouyux JHEH C
MOMEHTa €ro MOJIUCAHUS HANpPABISIETCS 3asIBUTENI0 CIIOCOOOM, yKa3aHHBIM UM B
3as1BJIEHUHU 00 UCIPaBICHUH OLIMOKHU, TMO0 CIOCOOOM, YKa3aHHBIM UM B 3asIBJIEHUU O
MPEIOCTABIEHUU TOCYJAapCTBEHHOM YCIyru (B cllydae BBISBICHMS OIIMOKH B XOJ€
IJIAHOBOM WJIM BHEIUIAHOBOM MPOBEPKH ).

3.8.10. Pe3ynpratoM aaMUHHCTPATUBHOM MPOLEAYPbl IO HCIPABICHUIO
JOMYIIEHHBIX OINMEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
roCyJapCTBEHHOM YCIyTH TIOKYMEHTAX SBIISIETCS HAIIPaBJICHUE (BPYUYECHHE ) 3aIBUTEIIO
pellIeHus], COJIEPKaIIero CBEACHUs 00 YCTpaHEHUU OIIMOKHU, 100 yBeIOMIIeHUsI 00
OTCYTCTBUHU OIIMOKH.

MaxkcumanbHbIi CPOK BBIIIOJIHEHUS! aAMAHUCTPATUBHOM IIPOLEAYPBl HE MOYKET
MpeBbINIATh 5 pabouyux AHEH C JaThl perucTpanuu 3asBieHUs 00 HCIpaBIIEHUU
OIIKUOKH JIUOO C AAThl MOCTYIUICHUS] B TEPPUTOPUAIBHBIA OpPraH COMaIbHOM 3alIUThI
HACEJICHUs PE3YJIbTAaTOB IIJIJAHOBOW WM BHEIUIAHOBOW MPOBEPKHU.

4. @opMBbI KOHTPOJIsI 32 HCTIOJTHEHHEM
AJMUHUCTPATUBHOIO PerjaMeHTa
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4.1. ®opMbI oCylIeCTBJIEHUS KOHTPOJIS 32 UCTIOJTHEHUEM
AJIMMHUCTPATUBHOIO PerjiaMeHTa i HOPMATUBHBIX MIPABOBbIX AKTOB,
perJiaMeHTHPYIOLIUX NPeI0CTABJICHHE FOCYIaPCTBEHHOMN YCJIYyTrH

KoHTposb 3a MCIOJIHEHHEM AMHUHHUCTPATUBHOTO PErIaMEeHTa U HOPMaTHBHBIX
MPaBOBBIX AKTOB, PETJIAMCHTUPYIOIIUX MPEIOCTABICHHE TOCYIapCTBEHHON YCIIYTH,
OCYILECTBIIACTCS B CACAYIOIUX (popMax:

a) TEKYIIETr0 KOHTPOJIS;

0) KOHTPOJISI B BUJIC KOMIUIEKCHBIX TPOBEPOK (TTAHOBBIX, BHEIUIAHOBBIX );

B) KOHTPOJIS B BUJIC TEMAaTUYCCKHUX MPOBEPOK (ITAHOBBIX, BHEIUIAHOBBIX );

T') 0OIIECTBEHHOTO KOHTPOJISL.

4.2. [lopsigok ocyIeCTB/ICHUS TEKYLIEr0 KOHTPOJIS
3a c00JII0leHNEM U UCIIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMHU
JIMIAMH M0JIOKeHUI AIIMMHUCTPATUBHOIO perjiaMmeHTa
¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOLIMX
TPeO0OBaHMS K NPEIOCTABIECHUIO TOCYIAPCTBEHHOM yCIyru,
a TaKyke NPUHATHEM MMM pelIeHHil

Texkymuii KOHTpPOJb 3a COOJIIOJIGHHEM M HUCIOJHEHHEM CHEUUaTUCTaMHU
MOJIOKEHUN AJIMUHUCTPATUBHOIO PErJIaMEHTa W HMHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABIIMBAIOLIUX TPEOOBAHUS K ITPEIOCTABICHUIO TOCYJaPCTBEHHOM YCIIyTH,
OCYILIECTBIISIOT:

PYKOBOJUTEIN TEPPUTOPUATIBHBIX OPTaHOB COLIMAJIBHOM 3aIUThl HACEJICHUS;

JOJDKHOCTHBIE ~ JIMIA, YIOJHOMOYEHHBIE  PACIOPSHKEHUEM  PYKOBOIUTEISA
TEPPUTOPUAIIBHOIO OPraHa COLUAIbHON 3alUThl HACEJICHHMS.

Tekymuil KOHTPOJIb OCYIIECTBIIIETCS B POLECCE COTJIACOBAHUS M BU3UPOBAHHUS
JOKYMEHTOB, MOJTOTOBJIEHHBIX CIEUUATUCTAMU, OTBETCTBEHHBIMU 3a MOJATOTOBKY
MPOEKTOB pEIIEHUH, B paMKax MPEIOCTaBICHUS TOCYJAPCTBEHHOW YCIyTH, B
COOTBETCTBUM C MOJIOKEHUSAMHU AJMUHUCTPATUBHOTO PETJaMEHTa U JEHCTBYIOLIETO
3aKOHOJATEIIbCTBA.

4.3. Ilopsaaok 1 NepHOAUYHOCTH OCYLECTBJICHHUS MJIAHOBBIX
¥ BHEIIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCcTBa NMPeI0CTABIEHU S
rocyJapcTBEHHOM YCJIYI'¥, B TOM YMcJie MOPSAI0K U (POPMBbI
KOHTPOJISI 32 MIOJIHOTOM M Ka4eCTBOM IpPe10CTaBIeHUs
rocy1apcTBeHHOMN YCJIYI'H

4.3.1. Texyuuii KOHTpPOJIb 3a TOJHOTOM M KayeCTBOM MPEIOCTABICHUS
rOCYJapCTBEHHOM YCIyTd BKIIOYAaeT B ce0s MpPOBEIECHHE MPOBEPOK (B TOM YHUCIE
TEMAaTUYeCKHX), BBIIBICHWE W YCTpPAHCHHWE HapyIICHUN TIpaB 3asBUTENCH,
paccMOTpEHUE, MPUHATHE B TIpe/iejiaX KOMIIETCHIIMH PEIICHUH U MTOATOTOBKY OTBETOB
Ha oOOpalmieHuss 3asBUTENCH, CoaepXkKallhe KajloObl Ha peIIeHUus, JIeHCTBUS
(6e3nelicTBUE) CIEIUATIMCTOB, JOJKHOCTHBIX JIHII.
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4.3.2. KOHTpOJIb B BUJE KOMIUIEKCHBIX IPOBEPOK U TEMATHUYECKUX MTPOBEPOK 3a
COOJIIOICHUEM CPOKOB MCIHOJHEHUS ATMUHUCTPATUBHOTO PETIaMEHTa U KadyeCTBOM
MIPEI0CTABIIEHUS TOCYTAPCTBEHHON YCIYTH OCYLIECTBISETCS JOKHOCTHBIMU JIMLIAMU
JlenapramMeHTa, B COOTBETCTBUM C NIOJHOMOYMSAMHM Ha MPOBEIEHUE IPOBEPOK,
YCTaHOBJICHHBIMU JIOJIKHOCTHBIMU PETJIAMEHTAMHU.

[IpoBepku MOTYyT OBITh IJIAHOBBIMH (OCYIIECTBJIATHCS HA OCHOBAHHUH
MOJIYTOJIOBBIX MJIM TOJOBBIX IJIAHOB paboThl JlemapTamMeHTa) M BHEIUIAHOBBIMH, a
TaK>Ke BBIC3THBIMHU U JOKyMEHTapHbIMU. [Ipy mpoBepke MOTYT paccMaTpUBaTLCS BCE
BOIIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM TOCYJapCTBEHHOW YCIyru (KOMILIEKCHBIE
IIPOBEPKH), WM OTACNIbHBbIE BONPOCHI (TeMaTtuueckue npoBepku). [IpoBepka Takxke
MO’KET IPOBOAUTHCSA MO KOHKPETHOMY OOPAIEHUIO 3asIBUTETIS.

4.3.3. IlnaHoBblE TPOBEPKM MPEAOCTABICHUS TOCYNAPCTBEHHOM YCIIyT'H
MIPOBOJATCA B COOTBETCTBUM C IUIAHOM IPOBEAEHUSI IMPOBEPOK, YTBEPKIACHHBIM
nupexTopoM [lenapramenTa. [1nan npoBeaeHUs MPOBEPOK MOMAJIEKHUT PA3MEIICHUIO Ha
opunmansHOM caiite JlenaprameHra.

B Xoxe miaHOBOW MPOBEPKU MPOBEPSIETCS MPABUIBHOCTH BBIMIOJHEHUS BCEX
aAMUHUCTPATUBHBIX MPOLIEAYpP, BBINOJHEHUE TPEOOBAHUI IO OCYIIECTBICHUIO
TEKYIIETO KOHTPOJIS 3a UCIIOJIHEHUEM A IMUHUCTPATUBHOTO PETIAMEHTa, COOIOCHHE
nopsiika OOXaJOBaHUS pelIeHUd U JAedcTBUN (Oe37eiCTBUS) CHEIUaIUCTOB,
JOJDKHOCTHBIX JIAI, a TAKXXE€ OLICHMBAETCS JOCTMIKEHUE IIOKa3aTesieldl KadecTBa U
JOCTYITHOCTH I'OCYJJTapPCTBEHHOM YCIIYTH.

4.3.4. BHemaHOBBbIE TPOBEPKU NPEAOCTABICHUS TOCYAAPCTBEHHOW YCIyIH
MPOBOJATCA MO OOpameHusM (QU3NYECKUX W IOPUAMYECKHX JIHI], OOpalieHusM
OpraHoOB TOCYJApCTBEHHOW BIIACTH, OPraHOB MECTHOTO CAMOYIpPaBJICHUS, HX
JOJIKHOCTHBIX JIUI], @ TAK)KE B LIEIISIX TPOBEPKHU YCTPAHEHUSI HAPYLIEHUH, BBISIBICHHBIX
B X0JI€ MPOBEACHHOW MPOBEPKHU, BHE YTBEPKJIEHHOTO IJIaHa MPOBEJIECHUS MMPOBEPOK.
VYkazaHHble 00pallleHus MOAJIEXKAT PETUCTPALIMH B IEHb UX MOCTYIUIEHUS B CUCTEME
nenomnpousBoAcTBa Jlemapramenrta. Ilo pesynbraTam paccMOTpeHHs OOpalieHHi
JAeTCsl TUCbMEHHBIN OTBET.

OOpariieHus rpakJjaH MoJIeKaT pacCCMOTPEHHUIO B COOTBETCTBUM ¢ DesiepalibHbIM
3akoHOM oT 02.05.2006 N 59-®3 "O mopske paccCMOTpeHUs: 0OpallleHui rpakiaH
Poccuiickoit @enepanun'.

43.5. O nmnpoBeleHUM IUIAHOBOM TMPOBEPKH M3JIA€TCS  PACHOPSHKEHUE
JlemaprameHnTa, u GOpMUPYETCS KOMHUCCHSL.

[To pe3ynabpTaTam NpoOBEEHUS MMPOBEPKU COCTABIIAECTCS aKT, B KOTOPOM JOJIKHBI
OBITH yKa3aHbI JOKYMEHTAIHHO MOATBEPKICHHBIE ()aKThl HAPYIIICHUH, BBISIBJICHHBIC B
X0JIe MPOBEPKHU, UM OTCYTCTBUE TAKOBBIX, a TaKXE€ BBIBOJbI, COJIEPHKAILNE OLIEHKY
MOJIHOTHI M Ka4eCTBa MPEJOCTABICHUS TOCYAAPCTBEHHOM YCIYTH U MPEIOKEHUS 110
YCTPAHEHHUIO BBIABJICHHBIX TP MPOBEPKE HAPYIIEHUHA. AKT MOANKUCHIBACTCS
npejcenaTeseM KOMUCCUU U YTBEPKIAETCsl UpeKTopoM JlemapraMmeHnra.

43.6. AKT C pe3ylbraTaMd MPOBEICHHOW TIPOBEPKU  HAIPABIAECTCS
PYKOBOJUTEISIM TEPPUTOPUATBHOTO OpraHa COUMAIbHOM 3allUThl HACEJCHMS IS
YCTPAaHEHHMS BbISIBJIEHHBIX 3aMEYaHUN B YKa3aHHBIN CPOK.
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I1o OKOHYaHMM YKa3aHHOI'O CPOKA TEPPUTOPUAIBHBIN OPTraH COLMATIbHOM 3aIUThI
HaceJeHusl HampasisieT B JlemaprameHT MH(OpPMALUI0 O NPOAEIAHHONW paboTe 1o
YCTPAHEHUIO 3aMEYaHUN U MTPUHATHIM MEPAM.

4.4. OTBETCTBEHHOCTD J0JI)KHOCTHBIX JIUI] OPTraHa,
MPeI0CTABJIAIONIET0 FOCYAAPCTBEHHYIO YCJIYTY, 32 pelieHust
u neiictBus (0e3geiicTBUE), NPUHUMAEeMble (0CYHIECTBJISIEMbIE)
HMH B X0J/i€ MPea0CcCTABJIEHHS TOCYAapPCTBEHHOMN YCJIYTrl

4.4.1. Ilo pe3ynpraraM IpOBEJCHHBIX POBEPOK, OPOPMIICHHBIX JOKYMEHTAIbHO
B YCTaHOBJICHHOM IIOPSIAKE, B CIy4yae BBIABICHHs HAPYLICHUM IPaB 3asBUTENICH,
JOIYLIEHHBIX TEPPUTOPUAIIBHBIMU OpraHaMU COLMAJIBHOW 3allUTHl HACEJICHMS,
OCYUIECTBJISIETCS MPUBJICYEHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOAAaTenbCTBOM  Poccuiickon  @enepanum  aupektopoM  JlemapramenTa,
PYKOBOJUTEISIMUA TEPPUTOPHUAIBHBIX OPTAHOB COLMATIBHON 3aIlIUThl HACEJICHHUS.

4.4.2. CnenuanucTsl, OTBETCTBEHHBIE 32 KOHCYJIbTUPOBAHUE U HH(POPMUPOBAHUE
IpaXJaH, HECYT IEPCOHAIbHYI0 OTBETCTBEHHOCTHh 3a IOJHOTY, T'PaMOTHOCTh H
JOCTYITHOCTb MPOBEJIEHHOTO KOHCYJIbTUPOBAHUS.

CreunanucTbl, OTBETCTBEHHBIE 3a IMPUEM 3asBJICHUNA M JIOKYMEHTOB, HECYT
IIEPCOHAJIBHYI0 OTBETCTBEHHOCTHh 3a IPABWJIBHOCTH BBIIIOJIHEHUS IIPOLEAYp IO
pUeMy, KOHTPOJIIO COOII0/IeHUsI TpeOOBaHUI K COCTaBy JOKYMEHTOB, COOJIIOACHHE
CPOKOB 3alpOCOB HEJOCTAIOLIMX JOKYMEHTOB, HHbIE JEHCTBUS, OOSI3aHHOCTH IO
VICIIOJIHEHMIO KOTOPBIX BO3JIOKEHA HA HUX AJIMUHHACTPATUBHBIM PETIaMEHTOM.

[lepcoHaibHass ~ OTBETCTBEHHOCTh  CHELUAIMCTOB,  JOJDKHOCTHBIX  JIMII
3aKpEeIUISIeTCs] B UX JIOJDKHOCTHBIX perjlaMeHTax B COOTBETCTBHM C TPEOOBAHUSAMU
3aKOHOJIaTEIbCTRA.

4.4.3. JomxHocTHbIe Nuia JlemapramMeHTa, JOHKHOCTHBIE JIMIA, CIIECLIMATIUCThI
TEPPUTOPUATBHBIX OPTaHOB COLMATIBLHOM 3aIUThHI HACETIEHUS, MUHbIE YIIOJTHOMOYEHHBIE
Ha TpeAOoCTaBJICHUWE TOCYJApCTBEHHOM  yciayrd (IpOBEACHUE  OTIEIbHBIX
aAMUHUCTPATUBHBIX POLIEYP B paMKax MPEJOCTABICHUS TOCYJaPCTBEHHON YCITyTH)
JU1A, BUHOBHBbIE B HEUCIOJHEHWM WJIM HEHAJJIEXKAallleM HCIOJHEHUH TPeOOBAHMMA
AIMUHUCTPAaTUBHOTO  perjamMeHTa,  MPUBIEKAOTCA K  JUCUUIIMHAPHOU
OTBETCTBEHHOCTH, a TaKK€ HECYT I'PaKJaHCKO-IIPaBOBYIO, aJMUHUCTPATUBHYIO WU
JTOJIOBHYKO  OTBETCTBEHHOCTb B  IOPSAKE, YCTAaHOBIEHHOM JIEWCTBYIOIIHUM
3aKOHOJIaTEJIbCTBOM.

4.5. TpeOoBaHus K NOPSAKY U (popMaM KOHTPOJIS
3a MpeJ0CTaBJICHUEM IOCyIapCTBEHHOM YCJIYTH €O CTOPOHBI
rpakaaH, MX 00beIMHEHUI U OpraHu3anuii

OO1IecTBEHHBI KOHTPOJIb 32 WCIIOTHEHHEM AJIMHHHCTPATUBHOTO PErjiaMEHTa
BIIPABE OCYIIECTBIIATH TPaK/IaHe, UX 00BEIUHEHUS U OPTaHU3AIUN TTOCPEICTBOM:

a) MOJJayu CBOMX 3aMEUaHHMU K MpOoleaype MpeIOoCTaBICHUS TOCYIapCTBEHHOM
YCIIYTHU WIH NPEIJIOKEHNUN 110 €€ COBEPILICHCTBOBAHUIO B JlenapTaMeHT;
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0) oOxalioBaHUS pemieHud W JedcTBuid  (Oe3MeUCTBUS) CHEIUATNCTOB,
TOJDKHOCTHBIX JIMI] B TIOPSIKE, YCTAHOBICHHOM pa3feioM 5 AIMUHUCTPATHBHOTO
perJameHTa.

5. locyneOHblIii (BHeCyAeOHbIN) NOPSAA0K 00:KAJOBAHMS PeLIeH Uil
U AelcTBUi (0e31eHCTBYUS) OPraHOB, NPEeI0CTABISIOLINX
roCyJAapCcTBeHHBbIE YCIYIH, 2 TAK/Ke MX JOJTKHOCTHBIX JIHIL

5.1. Uudopmanus 1Ji51 3aMHTEPECOBAHHBIX JIMI 00 X MpaBe
Ha gocyae0Hoe (BHecyeOHOe) 00KaI0BaHMe e CTBUIH
(0e3neiicTBus) M (WJIH) pelIeHUi, MPUHATHIX (OCYIECTBJIEHHbBIX)
B X0/1e NPeA0CTABJIEHHUS TOCYIAPCTBEHHOM YCJIYTH

5.1.1. T'paxnganuH BropaBe oOXKajgoBaTh JIIOObIE pEIICHUS U JEeHCTBUS
(Obe3nelicTBue)  opraHa,  MOPEJOCTABIISIIONIETO  TOCYAapPCTBEHHYIO  YCIYTY,
JTOJHKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIETO0 TOCYAapCTBEHHYIO YCIYTY, 00
rOCyIapCTBEHHOTO CITY’KaIllETO0 B XOJ€ MPEAOCTaBICHUS HMH TOCYAapCTBEHHOU
YCIIyTH B 10cyicOHOM (BHECY1eOHOM) MOpsaKe (fanee - xanoda).

5.1.2. OcHoBaHuMeM MJisi Hadajla MPOUEAYpbl J0CYyeOHOro (BHECYHEOHOTO)
00>KaJIOBaHMS SABJISIETCS HECOTJIACHE 3asABUTENS C IeCTBUSIMU (O€3/1IeiCTBUEM ) OpraHa,
MPEIOCTABIISAIONIETO TOCYAApCTBEHHYIO YCIyTy, JAOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABIIAIOIIETO FTOCYAAPCTBEHHYIO YCIYTY, JIN0O TOCYJapCTBEHHOTO CITY>KaIero
U PEIICHUSIMH, IPUHATHIMU B X0/ TIPEIOCTABICHUS TOCYAapPCTBEHHON YCIIyTH.

5.2. Opranbl rocy1apcTBEHHOI BJIACTH, OPraHU3ALNH
H YIIOJITHOMOYEHHbIE€ HA PACCMOTPEHHE KAJT00bI JTHLA,
KOTOPBHIM MO:KeT ObITh HANPaBJIEHA 7KaJ100a 3asiBUTEJIsI
B J10Cy/1e0HOM (BHeCyae0HOM) MOpsAKe

5.2.1. Kanoba momaercss B muchbMeHHOW ¢opme Ha OyMaKHOM HOCHTEIE, B
AIIEKTPOHHOM (hOpME B OpPTaH, MPEAOCTABIISIONINN TOCYJaPCTBEHHYIO YCIYTY.

5.2.2. Ilpu nocyneOHOM 00KaoBaHUM kajioda MmogaeTcs:

a) PyKOBOJUTEISIM TEPPUTOPUAIBHOTO OpTraHa COLMAIBHOM 3alllUThl HACEJICHUSI,
Ha pelieHus U IeucTBus (0e31eMCTBIE) MOJYMHEHHBIX UM CIIEIUAIMCTOB;

0) nupektopy JlemaprameHTa, Ha pelIeHUsT U JeUCTBUsA (Oe3aeiicTBHE)
MOAYMHEHHBIX €My JOJKHOCTHBIX JIUI] U PYKOBOJAUTEIEH TEPPUTOPUATIBHBIX OPTaHOB
COIIMAJILHOM 3alllUThl HACEJICHUs, WHBIX YIOJHOMOYEHHBIX Ha IMPEeI0CTaBICHUE
FOCYJapCTBEHHOW YCIYTH JIULI;

B) 3amectutrento mnpencenartenss [lpaBurensctBa BaHOBCKOM — 00JacTw,
KypHUpYIOIIEMY COLMaNbHYIO0 chepy, - Ha nedcTBus (0e3neicTBUE) PYKOBOIUTEIS
JlenaprameHTa.

5.23. JKamoba wHa pemenus u JneilictBus  (Oe3medcTBHE)  OpraHa,
MPEJOCTABISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY, JOJKHOCTHOTO JIMI]A OprasHa,
MPEJOCTABISIONIEr0 TOCY/IAPCTBEHHYIO YCIYry, TOCYJApCTBEHHOTO CIYyKAlllero
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MOXXET OBITh HalpaBlieHa [0 TOYTe, Yepe3 MHOTO(PYHKIHMOHAIbHBIA LEHTP
MIPEAOCTABIIEHUSI TOCYIaPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, C HCIOJIb30BaHUEM
nH(}OPMaLIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTn "WHTepHer", opuimansHOro caifra
OpraHa, IpPeJOCTaBIAIOIIETO TOCYJapCTBeHHY0 yciyry, lloprama ycmyr, a Takke
MOJKET OBbITh MPUHSATA PU JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. Cnnoco0b1 uHGOPpMHUPOBAHKS 3asiBUTEJIEH 0 OPAIKE MOAAYH
U PaCCMOTPEHHUA KaJ100bI, B TOM YHCJIE ¢ HCI0JIb30BAHHEM
IMoprana ycayr

WNupopmanus i1 3aMHTEPECOBAHHBIX JIUL O MOPSIIKE MOJaYU U PACCMOTPEHMS
KajoObl, B TOM uucie ¢ wucnoiab3oBaHueM Iloprama ycmyr, npeacraBisercs
CHEUUATNCTaMH, JOJHKHOCTHBIMH JIMIIAMH TEPPUTOPHUAIBHBIX OPraHOB COLMAJIBHON
3aIATHl HACEJICHWs,, WHBIMU JIMIAMH, YIIOJHOMOYEHHBIMM Ha OCYILECTBIICHHE
HEKOTOPBIX  aJMHUHHUCTPATUBHBIX  JEWCTBUH B  paMKax  MPEeAOCTaBIICHUS
rOCyJJapCTBEHHOM YCIIyTH:

- IPY YCTHOM Y TUCbMEHHOM OOpalIeHUH I'paXIaaH;

- HENOCPEACTBEHHO B IOMEIICHHWH OPraHOB U YUPEXKIACHUN NpH JUIYHOM
KOHCYJIbTHPOBaHUU;

- Ha UH(QOPMALIMOHHBIX CTEHAAX, B BUJI€ TAMATOK, OYKJIETOB;

- C UCIIOJIb30BAHUEM CPEACTB TEIEPOHHOH CBS3H;

- ¢ ucnosub3oBaHueM cetu MHTepHer (MHTEepHeT-cailt [lemapramenTa, IlopTan

YCIyT).

5.4. IllepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB,
peryJTupyrIuX NOPSAOK A0Cy1e0HOTr0 (BHECYAe0HOI0)
00:xaJI0BaHUs pelieHuid u AeiicTBuid (0e31eiicTBHsI) oprana,
MPeI0CTABJIAIIICT0 FOCYIAPCTBEHHYIO YCJIYTY,

a TaKKe ero J0JKHOCTHBIX JIHIL

54.1. OOumit mopsiAoK aocyaeOHOro  (BHECyJAeOHOro)  00KaJoOBaHUS
periiaMmeHTupoBaH riaBou 2.1 deaepansHoro 3akona ot 27.07.2010 N 210-D3.

5.4.2. Tlopsimok mojgayvi W PacCMOTPEHHsS >Kamo0 Ha pEIIeHUs U JEHCTBUS
(6e3nelicTBUE) HMCHOJHUTEIBHBIX OPTraHOB TIOCYJAapCTBEHHON BiacTu HMBaHOBCKOM
o0JacT W WX JOJDKHOCTHBIX JIMIl, TOCYAapCTBEHHBIX TPAXTAHCKUX CITy>KaIluX
HBaHOBCKOI 00JacTH MpU MPEIOCTABICHUU TOCYIApCTBEHHBIX YCIYT YTBEPXKIACH
noctaHoByienueM [IpaBurenscrBa MBanoBcko# odnact ot 28.05.2013 N 193-n.

5.5. HWudopmarusi, copaepxkamascs B pazgene S5 AJIMUHUCTPATUBHOTO
pernamenTa, pa3meniaercs Ha [lopTane ycmyr.
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IIpunoxenue 1
K AIIMUHHCTPAaTUBHOMY PErIAMEHTY

®opmMma

PykoBoauTe0 TEPPUTOPHAIIBHOTO YIIPABICHUS
COLIMAJILHOU 3alllMTE HACEJICHUS O

(¢.n.0. pyxoBomurens TY C3H)

(¢p.1.0. 3asBHTEISL, TIOTHOCTHIO)
roja poXKIAEHUS,

IIPOXKXUBAIOI] 110 afIpeCy:

3aperucTpupoBaH

ITactiopt
BBIJIAH « » T.

3asABJICHHUC.

IIpomry Ha ocHoBanuu crateu 75 CemeiliHoro konekca Poccuiickoit denepanun pa3pemnThb

KOHTAKTBHI C
(®.N.0. pebenka)
TPOYKUBAFOII] 10 aJIpecy:

« » 20 .
(mara) (monmuce)




[Ipunoxenue 2
K AIMHUHHCTPAaTUBHOMY PErJIAMEHTY

®opmMma
KYPHAJI IIPUEMA I'PAX/IAH
Jlata d.N1N.0 Anpec, Cytb Pexomenmanmu | Ilogmuce
TenedoH oOpareHus

[Ipumeyanue:

Hauano Benenus KypHajia: ¢ MOMCHTA BO3BHUKHOBCHUS OCHOB&HHIZ; CPOK XpaHCHUA: 3 roaa.

B rpa(by «IOAIMUCH» BHOCATCA KaK MOANHUCH CIICHUATINCTA, OCYIICCTBIIAIOMICTO ITPHUEM I'paKaaH, TaKk U

MOAIKUCH T'PaXkIaHWHA (B CIIy4yae MOJTYUYEHUs PELICHUS] JIMUHO).




