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K npukasy /lemapramenra
COLMAIIBHOM 3aIIUTHI HACEIICHUS
NBanoBckoil obnactu

ot 04.02.2019 N 14

(B pex. ot 22.05.2023)

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA T'OCYIAPCTBEHHOM YCJIYTH "BBIJJAYA
PA3SPEINIEHUI HA PA3JIEJIbHOE ITPOKUBAHUE IONEYUTEJEN
N UX HECOBEPHIEHHOJIETHUX HOAOIIEYHbBIX B COOTBETCTBUU
CO CT. 36 TPAXKJIAHCKOI'O KOJEKCA POCCUMCKOM ®EJEPALIUN"

1. O01mme moJI0KeHu s
1.1. IIpeamer peryiupoBaHusi AIMUHUCTPATUBHOIO PerjiaMeHTa

AJIMUHUCTPATUBHBINA PETIAMEHT MIPEAOCTABJIECHUS TOCYJaPCTBEHHOM yciuyru ""Beinaua
pa3pelICHUI Ha pa3/elibHOE NPOKUBAHUE MOIMEUYUTENIEH M HX HECOBEPILIECHHOJETHUX
MOJIONIEYHBIX B COOTBETCTBUU €O CT. 36 I'paxkaanckoro kojaekca Poccuiickoit deneparun’”
(mamee - AJIMUHUCTPATHUBHBIN pEriaMeHT, TOCYJApCTBEHHAsl YCIIyra) yCTaHaBJIMBaeT
CTaHJApPT W MOPAIOK NPENOCTABICHUS TEPPUTOPUATBHBIMU OpraHamu J[lemaprameHTa
COIMAJIbHOM 3aluThl HaceneHus: iBaHOBCKoOI 0051acTH (J1ajiee - TeppUTOpPHAIbHBIC OPTaHbl
COIIMAJIbHOM 3alllUThl HACEJEHUs) TOCYJapCTBEHHOM YCIYyrd, a TakXke MOpPsA0K
00’XKaJloBaHUsl pelieHuid u JeWcTBUM (0e3leCTBUSI) OpraHoB, MPEIOCTABIISIIONIUX
roCyJIapCTBEHHYIO YCIIYTY.

1.2. Kpyr 3asiBureJieit

B kauecTBe 3asBUTENEH U1 TTOJYYEHUS TOCYIApCTBEHHON YCIYTH MOTYT BBICTYNATh
Kak rpakJiaHe, SBJIsSIONMecs MONEeYUTEISIMU HECOBEPIIICHHOJIETHUX IpaXkaH B BO3pacTe OT
16 no 18 ner, Tak W UX MOJOIEYHbIC, JOCTUTIINE IIECCTHAAIATH JIET, MIPOKUBAIOIINE HA
Tepputopun MBanoBckoi obmacTu.

1.3. TpeGoBanus Kk nopsAaAKy UHGOPMUPOBAHUS
0 NMPeJI0CTABJIEHHHU IOCY/IapPCTBEHHOM YCayru

1.3.1. Undopmaiiust o npeaocTaBIeHUH TOCYIapCTBEHHON YCIYTH U yCIIyTax, KOTOpbIe
ABIIAIOTCS HEOOXOAUMBIMU M OO0S3aTE€NbHBIMU JJIsl MPEAOCTABICHMSI T'OCYIapCTBEHHON
yCIIyTH, NPEJOCTABISETCS IpaKJaHaM:



a) HEMOCPEACTBEHHO CHELHUAINCTAMH TEPPUTOPHAIBHBIX OPraHOB COLMAJIBHOU
3alUThl HacelleHus, JlenapTaMenTa npy JMYHOM OOpaIleHUH IPaX/1aH;

0) C UCTOIB30BAaHUEM CPEICTB MTOYTOBOM, TeIe(HOHHON CBA3H, FIEKTPOHHON MOYTHI;

B) TOCPEACTBOM CPEACTB MAacCOBOM HHGpOpMANUH, H3AAHUS HHPOPMAIIMOHHBIX
MarepuanoB (Opormrop, OYKJIETOB W T.1I.), pa3MemieHus Ha WHGOPMAIMOHHBIX CTEHaX
TEPPUTOPHUATHHBIX OPTaHOB COITMAIBHON 3aIIUTHI HACETICHHS,

I) IIyTEM IIPOBEIECHUSI BCTPEY C HACEJIEHHEM (CXOJI0B IPaXKIaH);

1) TyTEM pa3MelieHus] B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OOIIETo
MOJIb30BaHUsA, B TOM 4ucie Ha caite Jlemapramenta (wWww.szn.ivanovoobl.ru), B
dbenepanpHOl  rocynapcTBeHHON  uH(popMamuoHHOW cucrteme "EnuHbpl  mopTan
rOCyJapCTBEHHBIX M MYHUIUMNAIBHBIX ycayr (pyHkiui)" (www.gosuslugi.ru) (manee -
[TopTan ycuyr).

1.3.2. Ha canre J[lemaprameHTa pasMEIIAlOTCA CIEAYIOIMIME JOKYMEHTBI U
uHbopmaus:

a) TOJIHOE HAaWUMEHOBAHME W IIOYTOBBIE aJpeca TEePPUTOPHAIBHBIX OpPraHoOB
COLIMAJIBHOM 3aIllUThl HACEJICHUS;

0) HOMepa TeneOHOB CTPYKTYpPHBIX MOAPA3AEICHUN TEPPUTOPUATIBHBIX OPraHOB
COLIMAJIbHOM 3alIUThl HACEJICHUS;

B) pekuUM pPabOThl TEPPUTOPUANIBHBIX OPraHOB COLMAIBHOW 3alllUThl HACEJICHMUS,
JlemaprameHra;

') TEKCT AJIMUHUCTPATUBHOIO PErJIAMEHTA C IPHIIOKEHUSIMHU.

1.3.3. Ha undopmanmoHHBIX CTEHJaX, B MaMsATKaX, pa3MellaeMbIX B CBOOOJHOM
JNOCTyIlE Il TOCETUTEJIECH B MOMELICHUSAX TEPPUTOPUAIBHBIX OPraHOB COLUAIBHOMN
3aIIUTHI HACEJICHUSI, OTPAXKAETCA CIAEAYIONIasi HH(POPMAIIUS:

a) W3BJEYEHUS] W3 3aKOHOJATENbHBIX W HMHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COZIEPKAILNUX HOPMBI, PEryJIHMPYIOIIKME ACATEIBHOCTh II0 OKA3aHHUIO I'OCYIapCTBEHHOMU
YCIYTH;

0) U3BJIEUCHHUS U3 TEKCTA AJMUHUCTPATUBHOTO pErIaMeHTa C MPUII0KEHUSIMU;

B) MEpPEUYCHb TOKYMEHTOB, HEOOXOJIUMBIX ISl MPETOCTABICHUSI TOCYIAPCTBEHHOM
YCIYTH;

r) oOpasubl OQGOPMIICHUS JOKYMEHTOB, HEOOXOIWMBIX ISl MPEIOCTABICHUS
roCyJapCTBEHHOM YCIIYTH, U TPEOOBAHUS K HUM;

I[) CXeMa pa3MeIICHUA CIICHMaJIMCTOB U PCXXUM IIpHEMa UMH I'paXJiaH,

€) CBEIEHHUS O CpOKax IMpPEeAOCTaBICHUS TOCYJapCTBEHHOM YCIyrW B LEIOM U



MAaKCUMAJIBHBIX CPOKax BBINMOJHCHUA OTACIIBHBIX aJIMUHUCTPATUBHBIX IPOLCAYP, B TOM
YHUCJIC BPCMCHU HAXOXACHUA B OUCPCAH (O)KI/II[aHI/Iﬂ), BpPCMCHH IIpUCMa IOKYMCHTOB U T.I.,

) MOPSIOK MOJYYEHUS! KOHCYJbTAUWKA MO BOIPOCAM MOJIYYEHHs] TOCYJapCTBEHHOM
YCIIYT'Y B TEPPUTOPUAIBHBIX OPraHaX COLMAIBHON 3aIUThl HACCIICHU;

3) TOpANOK OOKamoBaHWS  pEIICHWH, JeicTBui  (Oe37eiicTBUsA)  oprasa,
NPEIOCTABISAIONIETO  TOCYJAapCTBEHHYIO  yCIOyry, JO/DKHOCTHOTO — JIMIIa  OpraHa,
MPEI0CTABIISAIONIETO TOCYIAPCTBECHHYIO YCIYTY, TUO0 TOCYIapCTBEHHOTO CITYKAaIIETO.

HNudopmanimoHHble CTEHABI JOJKHBI OBITh XOPOIIO OCBEIIEHBI, a MpPEICTaBICHHAs
uH(poOpMaIs CTPYKTYPUPOBAHA Ha TEMAaTUYECKYIO U OpPTraHU3AIIMOHHYIO.

TexcTbl HHPOPMALMOHHBIX MAaTEPUAIIOB MEYATAIOTCS YAOOHBIM I YTEHUS IIPUPTOM,
0e3 ucnpaiieHUH, HarOoJIee BaKHbIE MECTA BBIJEIISIFOTCS OTY>KUPHBIM HauepTaHUEM JTH00
IIOAYEPKUBAIOTCS.

1.3.4. 3meHenuss B MHGOpPMAIMIO O TMOPSAKE NPEIOCTaBICHUS TOCYAAPCTBEHHOU
YCIYyTH, Ppa3MEIICHHYI0 B COOTBETCTBUM C TIyHKTOM 1[.3.3 AJIMHHUCTPATUBHOTO
periamMeHTa, JOJKHBI CBOEBPEMEHHO, HE MO3/IHEE 3 THEW CO JHA U3MEHEHUS, BHOCUTHCS
CHeIuaIicTaMi, OTBETCTBEHHBIMHU 3a €€ OOHOBJICHHE.

1.3.5. Ilomy4yenune 3asgBUTENEM CBEACHUM O XOJI€ MPEIOCTABICHUS TOCYIapCTBEHHOU
yCIyTH croco0aMu, MpeAyCMOTpeHHbIMU ToamyHkramu "a", "6" mnynkra 1.3.1
AJMUHUCTPaTUBHOTO  PETJAMEHTa, OCYLIECTBISETCS B MOPSAAKE, YCTAHOBICHHOM
noapaszaenom 3.2 AIMUHHCTPATUBHOTO PETVIAMEHTA.

1.3.6. Csenmenus o rpaduke (pexume) pabOThl TEPPUTOPUATHLHBIX OPTraHOB
COIMAJIbHOW 3aIlUThl HacesneHus, Jlemapramenta cooOmarorcs mo tenedoHaM, a Takke
pa3MeIarTCs Ha BBIBECKAX MPH BXOJE B 37aHUE, HA MHPOPMAITMOHHBIX CTEHIAX.

1.3.7. Ha I[loprane ycnyr pa3MemaroTcs cieayromias nHhopMarus 1 T0KyMEHTHI:

a) UCYEPIBIBAIOIINM TEPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
roCyJapCTBEHHOM yCIIyTH, TpeOoBaHUS K 0(OPMIICHUIO YKAa3aHHBIX JIOKYMEHTOB, a TAaKKe
nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIh BIIpaBe IMPEAOCTaBUTh IO COOCTBEHHOMU
VHUIMATUBE;

0) KpyT 3asBUTETICH;
B) CPOK MPEIOCTABICHUS TOCYIapCTBEHHOMN YCITyTH;

I') pe3yJIbTaThl MPEIOCTABJICHUS TOCYIAPCTBEHHON YCIYTH, MOPSAI0K MPEIOCTABICHUS
JOKYMEHTA, SBJISIOLIETOCS PE3yJIbTaTOM MPENOCTABICHUS TOCYAAPCTBEHHON YCIIYTH;

1) WCYEPNBIBAIONINI TMEepeYeHb OCHOBAHUM JJIsi MPUOCTAHOBJICHHUS WM OTKa3a B
IIPENOCTAaBIECHUN I'OCYIapCTBEHHOMN YCIIYTH;

€) CBeJeHUsS O IIpaBe 3asgBUTENISI Ha JocyaeOHoe (BHecylneOHOe) oO0KajloBaHUE



aericTBuil  (0e3meHCTBUS) M pEUICHUH, TMNPUHATHIX (OCYLIECTBISIEMBIX) B  XOE
IPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIIyTH;

X) (Qopmbl 3asBiIeHMI (YBEIOMJICHMIA, COOOIICHUI), HCHOJb3yeMbIe IPH
IPEIOCTAaBIEHUH I'OCYAAPCTBEHHOM YCIIYTH;

3) OJIaHK 3asBJICHUS JJIsI 3alIOJTHEHUS.

1.3.8. Hoctyn K wuHpoOpManmuu O TMPEAOCTaBICHUH TOCYJAPCTBEHHON YCIyrU
OCYIIECTBISICTCS O€3 BHITIOJHEHUS 3asiBUTENIEM KaKuX-Tu00 TpeOoBaHMil, B TOM uuncie 6e3
UCIOJb30BAaHUSl MPOTPAMMHOIO OOECIEYEHHUsl, YCTAaHOBKAa KOTOPOTO HAa TEXHUYECKHUE
CpEICTBa 3asABUTENS TpeOyeT 3aKIIIOUEHUs JUIEH3MOHHOTO WJIM HWHOTO COIJIAIICHUS C
npaBooOaaTeIeEM MPOrpaMMHOrO OOECHEYEHHUs, MPEeayCMaTPUBAIOIIEIO B3UMaHUE
IJIaThl, PETUCTPALMIO WM aBTOPHU3ALMIO 3asBUTENS WIM [PEJOCTaBICHUE WM
IIEPCOHAJIBHBIX JTAHHBIX.

1.3.9. Madpopmanust 0 mpenoCcTaBI€HUU TOCYJapCTBEHHON YCIyTH NPEIOoCTaBIsETCs
OecIiaTHo.

2. CTanaapTt npeaocTaBJIeHUs TOCYAAPCTBEHHOM YCJIYT'H
2.1. HaumeHoBaHMe roCyJapCTBEHHOMN YCJIYI'H

Beimaua paspemieHuid Ha  pa3fgeiabHOE  MPOKMBAHUE  TONEUYUTENEM M UX
HECOBEPIUICHHOJIETHUX MOJIOMEYHbIX B COOTBETCTBUU CO CT. 36 ['paxkmgaHCKOro kojekca
Poccuiickon ®@eneparun.

2.2. HaumMeHOBaHME OPTraHOB U YYpeKIeHUI,
NPeI0CTABIAKIINX FOCYAAPCTBEHHYIO YCIYTy

2.2.1. TocynapCTBEHHYIO YCIYry MpPEIOCTaBISIOT TEPPUTOPHAIBHBIE OpPTaHbI
COIMAJIbHOM 3aIlIUThI HACEJICHUS.

2.2.2. ITpu npeaocTaBiI€HUU FOCYIapCTBEHHOM YCIIYTH 3asiBUTEIb B3aUMOJIEUCTBYET C
TEPPUTOPUATBHBIMU OPraHaMH COLMAIBHON 3al[UThl HACEIEHUSI.

2.2.3. B npenocraBieHUN rOCyIapCTBEHHOM YCIYTH YYacTBYIOT TEPPUTOPHAIBHBIE
OpraHbl COUMATBHON 3aIUTHl HACEJICHHUS.

2.24. Ilpu mpenocTaBie€HUU TOCYJAPCTBEHHOM  YCIYTd  OCYIIECTBISETCS
B3anmozencTaue ¢ Pocpeectpom B yactu npeacrasienus ceeaenui u3 EI'PH o npasax Ha
HEJIBMKUMOE UMYILECTBO OTAEIBHOTO JIUIIA.

2.2.5. CnenuanucTel, y4aCTBYIOIIUE B PEIOCTABICHUU TOCYIApCTBEHHOMN yCIIYTH, HE
BIIpaBe TPEOOBATH OT 3aSIBUTEIIS:

- OCYHICCTBJICHHUS JCHCTBUNA, B TOM 4YHCJE COTJacOBaHWM, HEOOXOIUMBIX IS
MOJIYYEHHUS] TOCYJAPCTBEHHOM YCIyIM U CBSI3aHHBIX C OOpalieHueM B HUHBIE
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rOCYyIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPAaBJICHUs, OpraHUu3aluu, 34
UCKIIIOUCHHUEM TMOJYy4YeHUs YCIYyr W TMOJYy4YeHUs JIOKYMEHTOB U HH(OpMaluu,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIIYT, BKJIIOUCHHBIX B IIEPEUCHb
yCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH U 00S3aT€NbHBIMHU JUIsI TPEIOCTaBICHUS
roCcyJIapCTBEHHOM YCITyTH, YTBep KIeHHbIN [IpaBuTenscTBoM MBaHOBCKOM 001acTH;

- IPEICTaBICHUS JOKYMEHTOB M MH(OpMAIINH, OTCYTCTBUE U (UIIH) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAJIMCh IIpU IIEPBOHAYAIBHOM OTKa3e B I[pUEME JOKYMEHTOB,
HEOOXOAUMBIX AJI NMPEAOCTaBICHUS TOCYJapCTBEHHOM YCIIyrd, JU00 B MPEJOCTaBICHUU
rOCYIapCTBEHHOM YCIIYTH, 3 UCKIIFOYCHUEM CIICAYIOLIUX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCS
IIPENOCTABIICHUS TOCYIAPCTBEHHON YCIIYTH, IIOCJIE IEPBOHAYAIBHON MMOAAYH 3asIBJICHUS O
IIPEIOCTABIIEHUH TOCYJapCTBEHHOM YCIIyTH;

0) Hamuyue OmMOOK B 3asBICHUU O MPEIOCTaBICHUU TOCYAApCTBEHHOW YCIYTH U
JOKYMEHTAX, TOJAHHBIX 3adBUTEIIEM IIOCJIE€ II€PBOHAYAIBLHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JiIi MPEJOCTaBICHUSI TOCYAApPCTBEHHOW YCIyrd, Ju0o B
MPEIOCTABJICHUH TOCYJITAPCTBEHHOM YCIYTH U HE BKIIFOUEHHBIX B MPEJCTABICHHBIN paHEe
KOMIUJIEKT JJOKYMEHTOB;

B) MCTEUYEHHUE CpOKa JEUCTBUS JOKYMEHTOB HJIM HM3MEHEHHE WH(OpMaIuu mocie
MepBOHAYAIILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIMMBIX JISI MPEIOCTaABICHUS
rocyAapCTBEHHOU YCIYTH, TMOO B MPEJOCTABICHUH IOCYJaPCTBEHHOMN YCIYyTH;

') BBISIBJICHUE JOKYMEHTAJIBHO MOJTBEPKACHHOTO (hakTa (MMPU3HAKOB) OMIMOOYHOTO
WIM T[POTHBONPABHOrO JAeicTBUA (Oe34eMCTBUS) JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISAIONIETO  FOCYJApCTBEHHYIO  YCIYTy, TOCYAapCTBEHHOTO  CIIy>KallleTo,
pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pAOOTHHKA OpraHU3aluU, IPeyCMOTPEHHON
gacTeio 1.1 ctateu 16 ®epepanphoro 3akona 27.07.2010 N 210-d3 "OO6 opranuzamnuu
IIPEAOCTABICHUSI TOCYJAaPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr", NpU IMEPBOHAYAIBHOM
OTKa3e B NpUeMe JOKYMEHTOB, HEOOXOJUMBIX IJsi MPEJOCTaBICHUS TOCYIapCTBEHHOM
yCIIyTH, 1100 B MPEIOCTABIECHNHU TOCYIapCTBEHHON yCIyrd, O YeM B MMCbMEHHOM BHUJIE 32
MOANKCBHI0 PYKOBOIMUTENSI OpraHa, MpEeAOCTaBIIONIETO TOCYJAapCTBEHHYIO YCIYTy,
PYKOBOAMTENSI MHOTO(YHKIIMOHAILHOTO IIEHTpa MPH NEPBOHAYAILHOM OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX MJIi NPEIOCTaBICHUS TOCYJApCTBEHHOM YCIyrH, JHO0
PYKOBOJUTENSL OpraHM3alvd, NPEeAyCMOTpeHHOW yacThio 1.1 crateu 16 denepanbHOro
3akoHa 27.07.2010 N 210-®3 "OO opraHuzaiuu MpeaocTaBICHUSI TOCYIapCTBEHHBIX U
MYHUIUNATBHBIX YCIAYT", YBEJOMIISIETCS 3asBUTENb, a TAK)KE MPUHOCATCS W3BUHEHUS 32
JOCTABJICHHbIE HEY100CTBA;

- TpemocTaBicHUS Ha OyMaXHOM HOCHTENe JOKYMEHTOB U WH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI YCUJICHHON KBadu(UIIMPOBAaHHOU
MOANMUCHIO YITOJHOMOYEHHOTO JIOKHOCTHOTO JIMIla MHOTO(GYHKIIMOHAJIBHOTO IIEHTpa B
COOTBETCTBHHM C 1. 7.2 yacTtu 1 cT. 16 @enepanpHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
OpraHu3allid TMPEJOCTABICHUS TOCYAApCTBEHHBIX M MYHUIMIAIBHBIX yciayr", 3a
MCKITFOUCHHUEM CITy4aeB, €CJTM HAHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI JINOO UX U3BATHE
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ABIISETCS ~ HEOOXONMMBIM  YCIOBHEM  MPEAOCTaBICHHUS  TOCYJAapCTBEHHOW WU
MYHULIUIIATBHON YCIYTH, U UHBIX CIIy4aeB, YCTAHOBIEHHBIX (eiepaIbHbIMU 3aKOHAMM.

2.2.5.1. YTpatun cuny. - [lpuka3 JlemapraMeHTa COLUMAIbHOM 3alUTHl HACEIICHUS
NBanosckoit o6mactu ot 22.05.2023 N 37.

2.3. Onucanme pe3y/abTaTa NpPeaoCTABICHUS
rocy1apCcTBEHHOM yCJIYTH

Pe3ynbrarom npenocraBieHus rocyJapCTBEHHOMN YCIIyTH SIBIISIETCS:

- BBIJIaUYa paspelieHWs Ha pas3feibHOE MPOXKHMBAHUE TIONMEUYUTEIEH U HX
HECOBEPIUICHHOJIETHUX IOJIONEYHBIX B COOTBETCTBUHU CO CT. 36 ['paxkaaHCKOro Kojekca
Poccutickon ®enepaiuuy;

- OTKa3 B pa3pelICHMU Ha pa3feiabHOE TMPOKUBAHME IIONEUUTENICH U UX
HECOBEPUICHHOJIETHUX MOJIONEYHBIX B COOTBETCTBUU CO CT. 36 ['paxkxaaHCKOro Kojekca
Poccuiickon @enepaiuu;

- YBCAOMIICHHC O IIPCKPAIICHUU ITPCIOCTABICHUA I‘OCYI[&pCTBGHHOﬁ YCIYyIH.

2.4. Cpox npeaocraBJieHUs TOCYIaPCTBEHHOM YCJIYI'H

AJIMUHUCTpaTUBHAS Mpolieaypa MaxkcuMalbHbIN CPOK
(meticTBue)

1 |Ilpuem, peructparus 3asBICHUS O |B JICHb OOpAIICHUS C 3asIBJICHUEM
MIPEIOCTABJIEHUN T'OCYAAPCTBEHHOU
YCIYTH

2 |Odopmiienne akta oOcieaoBaHus |3 pabounx JTHS
YKUJTUIITHO-OBITOBBIX yCIOBUMN CO JHS TMPOBEACHUS 0O0CIEeI0BaHUS
YKUJTUIITHO-OBITOBBIX yCIOBUM

3 |PaccMmotpenue 3asIBJICHUS 0|30 pabouux aHei

MIPEAOCTABIEHUNA TOCYJAPCTBEHHOM |CO JHA TOJYYEHHUS JOKYMEHTOB,
YCIYTY, TPHUHATUE pEIICHHS O|yKa3aHHbIX B  NOyHKTe  2.6.1
npenoctaBieHun (00 oTKaze B|AJIMHUHUCTPATUBHOIO PEerjaMeHTa
MPEAOCTABICHUH )
rOCyJapCTBEHHOM YCIIyTH

4 | Pewenue 0 npekpamiennu | 10 pabouux AHE# co AHS MOTyUYEHUs
MPENIOCTaBIEHUSI TOCYIapCTBEHHOM | TEPPUTOPHATBHBIM OpraHom
yCIyru COLIMAJIBHOM ~ 3alIUTbhl  HACEJICHUS

JOKyMEHTOB  (mH(pOpMamuu) O
BO3HUKHOBEHUH 00CTOSITEBCTB,
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YKa3aHHbIX B  IyHKTe  2.9.2
AJIMAHHACTPAaTUBHOTO PETIaMEHTa

5 |IIpuocranoBieHUE NPEOCTABICHHUS | 1O MOJIy4ECHUS JIOKYMEHTOB,
roCy1apCTBEHHOMN YCIyTH yKa3aHHbIX B myHkte  2.9.1
AJMUHHUCTPATUBHOTO  PErjaMeHTa,
HO He Oosiee yeM Ha 30 mHEl co aHA
HalpaBJCHUS  YBEJAOMJICEHUS O
MIPOBEICHUU JOTIOTHUTEIbHON
MPOBEPKHU

6 |HudopmupoBanue 3asButens 0|3 paboyux JHS CO JHS BBIHECEHUS

pe3ynbTaTe IPEIOCTABIICHUS | pEILIEHUS O MPETOCTABICHUH (0TKa3e
rOCYJAapCTBEHHOW YCIIyTH, BbIJaya|B IPEIOCTaBICHUH,
(HampaBieHUE) JOKYMEHTOB, | IPUOCTAHOBJICHUH, MPEKPALLECHUH)
SBJIAIOIINXCS PE3yIbTATOM | TOCYIapPCTBEHHOM YCIyTH
NPENOCTABIEHUSI TOCYIapCTBEHHOMN

yCIIyTH

2.5. HopmaTuBHbBIEe IPaBOBbIE AKTHI,
peryjupymoume npeIocTaBjieHue rocy1apcTBeHHON yCJIyru

[lepeyeHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYJHPYIOIIUX MOPEIOCTABICHUE
roCyJapCTBEHHOM YCIyru (C yKa3aHUEM HMX PEKBU3UTOB M HCTOYHHKOB O(MHUIIUATBEHOTO
onyOJIMKOBaHUs ), pa3MellleH Ha opuinaibHOM caiite JlemaptamenTta u Ha [lopraine yciyr.

JlemapramMeHT oOecreurBaeT pa3MElIeHUe M aKTyaJlu3aluio MepeyHss HOPMAaTUBHbBIX
MPaBOBBIX aKTOB, PETYIUPYIOLIUX MPEJOCTABICHUE TOCYAApPCTBEHHOW YCIyTd, HA CBOEM
opuIMaTbHOM CalTe.

2.6. UcuepnbiBaoluii nepeveHb JOKYMEHTOB, HE00X0AUMBbIX
B COOTBETCTBUM ¢ HOPMATUBHBLIMHU MPABOBLIMH aKTAMHU
JJI51 IPEI0CTABJIEHUS TOCYIAPCTBEHHOM YCIYTH M yCJYT,
KOTOPbI€ SIBJISIOTCSA HEOOXOAUMBIMH U 00513aTeJILHBIMU

JJISl IPEeIOCTABJIEHHUA TOCYIAPCTBEHHOM yCIyrH

2.6.1. JlokyMeHTbI, HEOOXOAUMBIE JIJIsl IPEOCTABICHUS TOCYAapCTBEHHOM YCIIyTH:

Haunmenosanue nokymeHnra [Topsinok npencrasiaeHus
JTOKyMeHTa (MpeCcTaBiIseTCs
3asBUTEIIEM WIM 3alpaIluBacTCs B
MIOPSAKE MEKBEIOMCTBEHHOTO
B3aHMMOJICHCTBUS, €CIIU HE
IIPECTABIICH 3asBUTEIIEM 110




COOCTBEHHOM MHUIIUATUBE)

1 |3asBieHus TpakIaHUHA, | TPEACTABISACTCS 3aIBUTEISIMU
SIBJISIIOILIETOCS IIONICUHNTEIIEM
HECOBEPIIICHHOJIETHETO B BO3PaCcTe OT
16 mo 18 ner, m MOOJONEUHOrO O
BbIJIaUe paspelieHus Ha pa3aeabHOe
npokuBaHue (mpuiaokeHue 1 K
AJIMUHUCTPATUBHOMY pETJIaMEHTY -
HE MIPUBOJIUTCS )

2 JOKYMCHT, y,ZIOCTOBepHI-OHII/Iﬁ MMpCaACTABIACTCA 3a1BUTCIICM
JINYHOCTD IIOIICUYUTCIIA

3 | IOKYMEHT, YIAOCTOBEPSIONINH | IPEICTABIIACTCS 3aIBUTEIIEM
JIMYHOCTH NOJAOIEYHOTO

4 | IOKYMEHTHI, MOATBEPKAAIOIINE | IPEJICTABIISIOTCS 3asBUTEIAMH, 3a
HAJIMYKUE HKUAJIOTO TIOMEIICHUS IS | HCKIIFOUEHUEM CBEJICHUI 0
MPOKUBAHUSI HECOBEPIICHHOJIETHETO | HAIMYKMU B COOCTBEHHOCTH JKHUJIOTO
MOJONIEYHOT O " BO3MOKHOCTb | IOMEIIEHUS. [Tocnennue
MPOXKWBAHUS B  JAHHOM  >KWJIOM |3aIpallInBaOTCA B MOPSJIKE
MOMEIIEHUH (JOTOBOP COLMAIBHOTO | MEXKBEIOMCTBEHHOTO

HalMa UJIOTO TTOMEIEHNs, BBIIUCKA | B3AUMOIECHUCTBUS, eciu HE
n3 EI'PH o mpaBax Ha HEIBMKHUMOE |[IPEICTABICHBI 3aABUTEIAMU 110
UMYIIIECTBO,  JIOTOBOP  TIOJIHaiMa | COOCTBEHHOW MHUIIMATUBE
JKUJIOTO TIOMEIIeHUs, (PUHAHCOBBIN
auiieBo  cuer  (mHopMamms o

HaJM4uu W OTCYTCTBUU
3aI0JKEHHOCTH TI0 KOMMYHaJIbHbBIM
yCiyram))

2.6.2. 3adBUTENb HECET OTBETCTBEHHOCTh 34 JIOCTOBEPHOCTb U  IOJHOTY
MPE/ICTABICHHBIX UM CBEJICHUN U IOKYMEHTOB, 00SI3aHHOCTH IO MPEICTABICHUIO KOTOPBIX
Ha HEro BO3JIOXKEHA.

JIOKyMEeHTBI, HEOOXOIUMBbIE JJIsl MOTYYEHHsI TOCYIapCTBEHHOM YCIIyTHU, MOTYT OBITh
MPEACTABICHBl KaK B NOMJIMHHUKAX, TAaK M B KOMNMAX, 3aBEPEHHBIX B YCTAHOBJIECHHOM
MOPSIKE.

HGO6XOI[I/IMI)IG KOIINH JOKYMCHTOB HU3roTaBJIMBAIOTCsA crneouaiucCramMu,
OTBCTCTBCHHLIMH 34 ITPUEM JJOKYMCHTOB, €CJIN 3aABUTCIIb HC IPCACTABUII YKA3aHHBIC KOITMH
CaMOCTOATCIIBHO. HpI/I IMPEACTAaBJICHUU KOITHM JOKYMCHTOB 3asBUTCIIEM NPEACTABIIAIOTCA
HUX OPUI'MHAJIBI. Yka3aHHbIE CIICOMNAIMCTBI 3aBCPAOT B YCTAHOBJIICHHOM IMOPAAKE KOIINMH



MpeACTaBJICHHBIX JOKYMCHTOB, OPUTI'MHAJIbI KOTOPBIX BO3BPAITAIOTCA 3aABUTCIIHO.

2.6.3. Yrparun cuny. - Ilpuka3 JlemaprameHTa cOIMaIbHOM 3alllUTHl HACEJICHUS
NBanoBckoit oomactu ot 22.05.2023 N 37.

2.6.4. 3asBneHWe W  JOKYMEHTBI, HEOOXOAWMBIE Uil  MPEIOCTABJICHUS
rOCyJapCTBEHHOM YCIYTH, MPEICTaBISIOTCS 3asBUTEIEM B TEPPUTOPHANBHBIN OpraH
COLMAJIHOM 3aIlIMThI HACEJICHHUS MO0 MECTYy JKMTEIbCTBA (110 MECTY NMpeObIBaHUS) ITyTEM
MOJauu CIEUUAINCTY, BEAyIIEMYy MpHUeM 3asBICHUNA M OKYMEHTOB, HEOOXOIUMBIX IS
NpPEAOCTaBICHUS] TOCYJapCTBEHHON YCIyrd, O00S3aHHOCTH IO MPEICTABICHUIO KOTOPBIX
BO3JIOXKEHA HA 3aBUTEIIS.

JIoOKyMeHTBI, yKa3aHHble B moAnyHKTe | myHkra 2.6.1, cocraBimsoTcs au00
IIOJIIMCHIBAIOTCS COOTBETCTBEHHO 3asiBUTEIISIMU B IIPUCYTCTBUM JAHHOT'O CIIELUAJINCTA.

2.6.5. TpeboBaHusl, MPEABIBISIEMbIE K IPEICTABIAEMBIM JOKYMEHTAM:
- TOKYMEHTBI JIOJKHBI OJaBaThCA MPOUYTEHUIO;

- (1)aMI/IJ'H/II/I, HMCHA H OTYCCTBA AOOJIZKHBI OBITh HAIMCAHBI TIOJHOCTBIO M
COOTBCTCTBOBATb JOKYMCHTAaM, YAOCTOBCPAIOIIUM JINMYHOCTD,

- B JOKYMEHTaXx HE JOJDKHO OBbITh MPHUIIUCOK, HEOTOBOPEHHBIX HCHPABIICHUN,
JOKYMEHThl HE JOJDKHBI OBbITh HCIOJHEHBl KapaHIallOM, HMETh IOBPEXICHHUS, HE
ITO3BOJIAIOLINE OAHO3HAYHO UCTOJIKOBATH UX COAECPIKAHUE.

2.7. UcuepnbiBaoniuii nepeyeHb OCHOBAHUM JJIf1 0TKa3a
B NIpHeMe JOKYMEHTOB, He00X0IMMBbIX IJIfl TIPeI0CTABJICHUS
roCyJAapCTBEHHOM YCIAYI'H

OcHOBaHUSIMHU JI1 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIICHUS
rOCYJJapCTBEHHOM YCIIYTH, SIBJSIOTCS:

- HECOOTBETCTBHE CTaTyca 3asBUTENs], OOpaTUBLIETOCS 3a MPEeAOCTaBICHUEM
rOCy1apCTBEHHOM YCIYTH, KaTerOpusM 3asBUTENECH, YyKa3aHHbIX B mnojpazaene 1.2
AJIMMHUCTPATUBHOTO PETJIAMEHTA;

- 3ajABJICHHUC HC COACPIKUT IOAIMMCHU U YKa3aHUA (I)aMI/IJ'II/II/I, HUMCHH, OTUYCCTBA 3asBUTCIIA
M €ro Io4YTOBOTO agpcca,

- MECTO JKUTENhCTBA (MECTO MPEeObIBaHUS) 3asBUTEIISI HAXOIUTCA HE HA TEPPUTOPUU
WNBaHoBckoil oOnacTu JAMOO HE HAa TEPPUTOPUU, OOCITYKMBAEMOM TEPPUTOPHUATBHBIM
OpraHOM COLMAJIbHOM 3alUThl HACETIEHUS;

- HENpEJCTaBJICHHE WIM TPEJACTaBICHHE HE B IMOJHOM OOBEME JIOKyMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 AJMHMHHMCTPATUBHOIO pPErjlaMeHTa, O0O0S3aHHOCThH IO
IIPEICTABICHNUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

- HCCOOTBCTCTBUC IIPCACTABJICHHBIX JOKYMCHTOB TpCGOBaHI/IﬂM 3aKOHOOATCIbCTBA


consultantplus://offline/ref=8CD51FAA20AF1AD8DA4EA8E6DABC4731934E99F767D71FEB43AEC48C5475D760B0549C0078AFF3FF35DCB916B25EBAF334D9F577480C0E4DF8D0D681nFk8G

Poccuiickon ®denepannu.

2.8. UcuepnpiBaOuii nepedyeHb OCHOBAHMI 111 0TKAa3a
B NIPEeI0CTABJIEHHH IOCYAAPCTBEHHOM YCIyTH

OcHoOBaHUSIMU M1 OTKa3a B IIPCAOCTABJICHHUUN I‘OCY,ZIEIpCTBCHHOfI YCIYI'H 3as1BUTCIIIO
SABJIAIOTCA:

- HECOOTBETCTBHEC COJICP)KAaHHMSA WM O(GOPMIICHHUS IIPEACTABICHHBIX JOKYMCHTOB
TpeOOBaHUSIM, YCTAaHOBJIEHHBIM MyHKTamu 2.6.1, 2.6.2, 2.6.4, 2.6.5 AIMUHUCTPATUBHOIO
pErJIaMeHTa;

- IIPEICTABIICHUE 3asBUTEIIEM 3aBEIOMO HEJOCTOBEPHBIX CBEICHUH, COKPBITHUE
JAHHBIX, BIUAIOIMX HA PE3YJIbTAaT OKA3aHUsI TOCYIapCTBEHHON YCIIYTH;

- HeoOecneuyeHue 3asBUTENEM JOCTyNa B JKWJIOE IOMEIICHHE AJisl IMPOBENCHUs
o0OcneoBaHus JKUJTUIIHO-OBITOBBIX YCIOBHM IS MPOKUBAHUS HECOBEPUIEHHOJIETHETO
ITOJONEYHOr0, IPEAYCMOTPEHHOTO MOMAIYHKTOM 'a" myHKTa 3.6.3 AIMHHHCTPATUBHOIO
perjlaMeHTa.

2.9. UcuepnpIBaOLIuii NepedYeHb OCHOBAHUI /151 IPUOCTAHOBJICHMS,
NpeKpaleHus MPea0CTABJIeHUs FOCYy1apCTBEHHOM YCJIYyTrH

2.9.1. OcHoBaHUEM 715l MPUOCTAHOBJICHHUSI TTPEAOCTABIICHUS TOCYIapCTBEHHON YCIYTH
SABJISIETCS MPEAOCTABICHUE 3aABUTEIIEM JTOKYMEHTOB, JOCTOBEPHOCTh KOTOPBIX BBI3IBACT
COMHEHME. B naHHOM ciyyae NpoBEpPKA MHOMJIMHHOCTH IIPEACTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, ITOJIHOTHI U IOCTOBEPHOCTH COAEPKAILUXCSI B HUX CBEJICHUMN OCYILIECTBISAECTCS
MyTeM HampaBJICHUs 3aIIPOCOB B TeueHue 1 pabouero JHs Co THS MpHeMa JOKYMEHTOB.

Crneuuanuct, OTBETCTBEHHBIM 3a TOJATOTOBKY MPOEKTOB PpEIIEHUH, TOTOBUT
YBEJOMJICHHE 3asBUTEIIIO O IIPOBEICHNN JONOJHUTENBHON ITPOBEPKU C YKa3aHUEM MPUYUH
IIPOBEICHMS JTOTMOJHUTEIBHOW MPOBEPKM MW CPOKa IMPUOCTAHOBIICHUS IPENOCTABICHUS
rOCYJJapCTBEHHOM YCIIYI'M, COTJIACOBBIBAET PELIEHWE O MPOBEICHHUH JOIMOJHUTEIBHON
MPOBEPKH C JOJDKHOCTHBIM JIUIIOM TEPPUTOPHUAIIBHOTO OpraHa COLMAIbHOW 3aIlUTHI
HAaCEJICHMS], OTBETCTBEHHBIM 3a MPUHITUE PELICHUS 0 MPEAOCTABIEHUIO TOCYAapCTBEHHON
yCIIyru (fajee - TOHKHOCTHOE JIMI0, OTBETCTBEHHOE 3@ MPUHATHE PELISHUH), HAalPaBIIsieT
3aBUTENII0  YKA3aHHOE  YBEAOMIICHME, IOANMCAHHOE  JIOJDKHOCTHBIM  JIMLOM,
OTBETCTBEHHBIM 32 IPUHSTHE PEILICHUS, B Te€UeHHE 3 pab0ounX JHEW CO THS €ro MOAMUCAHMSL.

VYBegOMIICHHE HANpaBisieTCd IOYTOBBIM  OTIPABICHHEM WM  ITOCPEACTBOM
AJIEKTPOHHON MOYTHI, JUOO IO JKEJIAaHWIO 3asgBUTEIS OH MOXKET OBbITh YBEAOMIICH IO
TenedoHy O AaTe U MeCTe, I/ie OH MOKET MOJIYYUTh YBEIOMJICHHE.

2.9.2. OcHOBaHMAMU IJIsI MIPEKPALIEHUS MPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYT'H
ABIISIOTCS:

- CMCPTh 3asidBUTCIIL, @ TAKXKC IIPU3HAHHUEC €TI0 B Cy,ZIe6HOM IopsAaAKe 0e3BECTHO



OTCYTCTBYIOIIIUM, 00BsABICHHUE YMCPUINM,

- BBIE3J] HECOBEPIICHHOJETHEIO0 Ha TMOCTOSHHOE MECTO JKUTENIbCTBA (MECTO
npeObIBaHMSI) 3a MPeIebl TeppUTOpUH MBaHOBCKOI 00s1aCcTH;

- U3MEHEHUE 3aKOHOATENbCTBA, YCTAHOBUBILIETO TOCYJAPCTBEHHYIO YCIIYTY.

2.10. ITepeyenb yciayr, KOTopbie SIBJASIIOTCA HEOOXOAUMBIMU
U 00513aTeJIbHBIMHY JIVISl IPEI0CTABJIEHUS ITOCYAaPCTBEHHOM YCJIYTH,
B TOM YHCJIe CBe/IeHUsI 0 IOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM
(BbIIaBa€MbIX) OPraHU3ANUSIMHU, YUYACTBYIOIIMMHA
B NIPe0CTABJIEHUN FOCYy1aPCTBEHHOM yCIyIH

K ycnyram, HEOOXOOMMBIM M 00S3aTE€NBHBIM JUIsl TOJIYYEHHS] TOCYAapCTBEHHOU
YCIYTH, OTHECEHA BblJaya JOKYMEHTOB, COJEPIKAIIMAX CBEICHHS O BHIAX KUJIMIIHO-
KOMMYHAJIbHBIX U UHBIX YCIIYT, IPEI0CTABIISIEMbIX TPAXKIaHUHY, 00BbEMaX UX NOTPEOIICHMS,
Tapudax U IaTe 3a KAJIOE MOMEUIEHUE, KOMMYHAJIbHBIE U WHBIE YCIYTH, BbIJaBAEMOU
OecIUIaTHO OpraHu3alusIMH Pa3IU4HbBIX (QOpM COOCTBEHHOCTH, HPEIOCTABISIOIIUMU
KUJIMITHO-KOMMYHAJIBHBIE U UHBIE YCIYTH U OCYIIECTBISAIOIMMU YyIIPABICHUE TOMaMH.

2.11. Ilopsaok, pa3Mep U OCHOBAHHUSA B3MMAHMS rOCYy1apCTBEHHOM
NOULJIMHBI WJIM HHOM IJIATHI, B3MMaeMOH 32 NpeIocTaBJIeHHe
roCcyapCTBEHHOM YCIAYI'H

3a npenocTaBIeHUE TOCYAAPCTBEHHON YCIIYTH TOCYJapCTBEHHAs MOIUIMHA WA WHAS
IJIaTa HE B3UMAETCH.

2.12. MakcuMaJIbHbIH CPOK 0KMJIAHMA B 0OYepeau NPHU noaaye
3asiBJICHUA U JOKYMEHTOB HA NPeA0CTABJICHUE IOCYAaPCTBEHHOM
YCJIYI'M U IIPH MOJIyYeHHH Pe3yJibTATa ee NPeI0CTABICHUA

2.12.1. MakcuManbHOE BpeMsl OXHUJIAHUS 3asIBUTEISIMA O4YEpEeNd NpU MOJaye
JOKYMEHTOB HE JIOJDKHO MPEBBIIATH 15 MUHYT.

2.12.2. B nensix UCKJIIOUEHHS odepeie B MecTaxX MmpremMa JOKYMEHTOB UCIOJIb3YeTCs
NpeiBapuTEeIbHAs 3allUCh HA TIPUEM.

2.12.3. Ilpu nomaye JOKYMEHTOB MO MPEIBAPUTEIBHON 3alUCH BPEMS OKUIAHUS HE
JOJIKHO TIPEBBIIIATh 5 MUHYT C MOMEHTa BPEMEHH, Ha KOTOPBIM OblIa OCYIIECTBIICHA
3aIHUCh.

2.12.4. MakcumanbHOE€ BpeMsl OXHUIAHHUS B OYEpPEIUd MNPU TOJIYUYCHUHU pe3yJibTaTa
MPEOCTABICHUS YCIYTH HE IOJKHO MPEBBIIATH 15 MUHYT.

2.13. Cpok u nopsiioK perucTpauum 3asiBJICHUA
0 Mpe0CTaBJIeHUH TOCY/IaPCTBEHHOM YCIayTIH



2.13.1. 3agBneHuss O MPENOCTABICHUU TOCYAAPCTBEHHOW YCIYTH, MOCTYIHBIIUE B
TEPPUTOPHAIbHBIE OpPraHbl COIMAIILHON 3alUThl HACEICHHS OT TrpakJIaHWHA JUYHO WU
MOYTOBBIM OTIIPABICHUEM, PETUCTPUPYIOTCS B )KypHaJe pErUCTPalK 3asBICHUN TpaXKIaH
(npunoxkenure 2 K AIMUHUCTPATUBHOMY PErJIaMEHTY - HE NMPUBOJUTCS) B TECUCHHUE JIHSA
MOCTYIUJICHUSI.

VYKka3zaHHbBIA KypHal, a TaKKE€ BCE MHbBIC XKYpHAJbl, TPEAYCMOTPEHHBIE HACTOSIINM
AJMUHUCTPAaTUBHBIM PETJIaMEHTOM, BKIIIOYAIOTCS B HOMEHKJIATYpy Jel, BeIyTcs Ha
OyMa)XKHOM HOcCHUTeNE (JIOMyCKaeTcsi OJHOBPEMEHHOE BEJCHHE M Ha AJIEKTPOHHOM
HOCUTENE), XpaHsaTcs B TeueHue 3 iyer. [lo ucTteueHun cpoka XpaHEHUs MOJJIEKAT
YHUYTOXKEHUIO HAa OCHOBAaHMM aKTa O BBIJICICHUM K YHUUYTOXKEHUIO >KYpPHAJIOB, HE
MOJICXKAINX XPAHEHUIO, YTBEPKIACHHOTO PYKOBOAUTEIEM TEPPUTOPUATIBHOTO OpraHa
COILIMAJILHOM 3aIUThI HACEJICHUS.

(m. 2.13.1 B pen. Ilpukaza JlenaptaMeHTa COIMaIbLHOMN 3alIUThl HaceleHus MIBaHOBCKOM
obnactu ot 22.05.2023 N 37)

2.13.2. Peructpanusi 3asBJICHUN O NPEAOCTABICHUU TOCYJAPCTBEHHOW YCIYTH,
MPUHATHIX B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, OCYIIECTBIACTCS B JACHb MOCTYIUICHUS
3asBJICHUSI B JKypHaje pETUCTPAllMM 3asBJICHUN TpaKJaH, KOTOPBIA 3amloJIHSIETCS
CHEIUATNCTOM, BEIyIIIUM MPUEM B MHOTO(DYHKITMOHAIBHOM IIEHTPE.

2.14. TpeGoBaHusl K OMeEIIEHUSIM,
B KOTOPBIX MPEA0CTABJSAETCS rOCYJapCTBEHHAS YCJIYyra

2.14.1. ITomenieHus, B KOTOPBIX MPEAOCTABISAETCA TOCYAAPCTBEHHAS YCIyTa, TOJKHBI
pa3MeniaThCs MPEUMYIECTBEHHO Ha HIDKHUX, MPEINOYTUTEIbHEE Ha TEPBBIX, dTakax
3IaHUH C OTMIEJIBHBIM BXOJIOM (TI0 BO3MOKHOCTH).

Bxon B momenieHue JoJkeH oOecredrBaTh CBOOOJHBIM JOCTYIN Ipa)K[aH, a TaKxKe
JOJIKEH ObITh 000PYIOBaH yIOOHOW JIECTHULEH C MOPYUHSIMH, IIMPOKUMHU MPOXOJAMH,
CHEeUUaIbHBIMM OTPAKICHUAMHM M TEpUJIaMU, MaHIycamMHu Jid MEepeIBUKEHUS Kpece-
KOJISICOK.

[lepenBrkeHne MO MOMEIICHUIO HE JOJDKHO CO3/1aBaTh 3aTPyIHEHUM ISl JIUI[ C
OTPAaHUYCHHBIMH BO3MOKHOCTSIMU 3JI0POBBS, BKJIIOYAs TEX, KTO HCMOJB3YeT Kpecsa-
koisicku. [TomenieHre JOIDKHO OBITh TOCTATOYHO OCBEIIEHO.

2.14.2. llenTpanbHblil BXOJl B 3JJaHUE OpraHa, MPeI0CTaBIISIIOLIET0 TOCYJaPCTBEHHYIO
yciayry, obopyayercs UWHDOPMalMOHHOM TaOIM4KOW  (BBIBECKOM), cojeprKaiien
CIeAYIOIYI0 HH(pOpMAITHIO:

a) HaNMMEHOBAaHHE OpPraHa, OCYIIECTBIISIIOIIETO MPEJOCTABICHUE TOCYJAapPCTBEHHOM
YCIIyTH;

0) anpec (MECTOHAX0XKICHUE);
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B) rpaduk mpuema rpaxaaH.

2.14.3. Tlomemenus, npeaHa3HauYEHHBIC IS IPHeMa TPakaaH, 000PYIyIOTCS:
a) AIEKTPOHHON CUCTEMOH YIIpaBJICHUS O4ePEab0 (IO BO3MOKHOCTH);

0) cBeTOBBIM MH(DPOPMAITMOHHBIM TabJI0 (TI0O BO3MOXKHOCTH);

B) CHCTEMO} KOHIUITMOHUPOBAHHMSI BO3/IyXa (TI0O BOZMOYKHOCTH);

T') IPOTUBOTIOXAPHOH CHCTEMOH U CpeICTBAMHU TOKAPOTYIICHUSI.

2.14.4. B nensx opra"uzanuu O0eCHpensTCTBEHHOTO JO0CTYIa WHBAIUAOB (BKJIIOYAs
WHBAJIUJOB, HCHOJB3YIOIIUX KPECIa-KOMSCKU M  COOaK-IPOBOJHUKOB) K  MECTY
MPE0CTaBICHUS TOCYIAPCTBEHHON YCIYTY UM 00€CIIeUnBaIOTCS:

a) yCJIOBHS JJig OECHPEnsiTCTBEHHOTO JOCTyINa K O0OBEKTY (3aHHIO, TTIOMEIIEHHUIO), B
KOTOPOM IPENO0CTABISIETCA FOCYAapCTBEHHAS YCIyTa;

0) BO3MOYKHOCTb CAMOCTOSITEIBHOTO IEPEBIKCHHUS 0 TEPPUTOPHH, Ha KOTOPOM
pacIioyioKeHbl  OOBEKTHI  (34aHUS, TOMENIEHHUs), B KOTOPBIX MPEIOCTaBISICTCS
rocyJIapCTBEHHAasl yCJIyra, a Tak)Ke BXOJla B Takhe OOBEKThl U BBIXOJA U3 HUX, MOCATKHU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO, B TOM YHCJIE C MCIOJIb30BAHHEM Kpecia-
KOJISCKH;

B) COTMPOBOXK/ICHHE NHBAJIUJIOB, UMEIOIINUX CTOUKHUE pacCTPOCTBA QYHKIIUU 3PEHUS U
CaMOCTOSITENTBHOTO TIEPE/IBUKECHHUS;

r) HaJJeXaliee pa3MelleHue OoO0OpyloBaHUS M HOCUTeNed  uHbopMaIui,
HEOOXOJIUMBIX JJIsI oOecrieueHus] OeCpEensITCTBEHHOTO J0CTyIa WHBAIMAOB K OOBEKTaM
(31aHUsIM, TIOMEILIEHHSIM ), B KOTOPBIX MPEIOCTABIISIETCS TOCYIapCTBEHHAS yCIIyTa, C Y4eTOM
OTPAaHUYCHUU UX KU3HEJEATECIBHOCTH;

n) nayOnupoBaHME€ HEOOXOAUMOM [JIi WHBAJIUAOB 3BYKOBOW M 3pUTEIBHOMN
uH(popManuu, a TaKKe HaANMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil nHpopMauuu
3HaKaMH, BBITIOJHEHHBIMU peibe(hHO-TOUeUHBIM LIpudTOoM bpaiins;

€) IOMYCK CYypJ0oNepeBOAYNKA U TU(PIOCYPAOTIEPEBOTUNKA;

k) JIOMYCK COOAKHU-TIPOBOJHMKA Ha OOBEKTHI (3/1aHUS, MOMEIICHHS), B KOTOPbIX
MIPE0CTABIISCTCS TOCYIApPCTBEHHAS YCIIyTa, MPU HATUYKU JIOKYMEHTA, TTOATBEPKIAFOIIETO
ee crernuaibHoe 00y4eHHUE U BhIIaBaeMOro 1Mo GopMe U B MOPSAKE, KOTOPHIE YCTAaHOBJICHBI
npukazoM MuHHCTEpCTBA Tpylda M conuaibHOM 3amurtbl Poccuiickont depepauuu OT
22.06.2015 N 386m "OO yrBepxkaeHun GOPMBI JTOKYMEHTA, MOATBEPKIAIONIETO
crienuaibHOoe 00yueHrne co0aKu-TIPOBOTHUKA, U TIOPSJIKA €TO BhIIaun';

3) OKa3aHWE MHBAJIUAAM ITIOMOILM B MIPEOJI0JIEHUN OApbepOB, MEIAIOIIMX [TOJIyUYEHUIO
VMMM I'OCYyIApCTBEHHOM YCIIYTM HapaBHE C IPYTUMU JULIAMH.

B CIyd4a€ HCBO3MOXHOCTH IIOJIHOCTBIO HpI/ICHOCO61/ITI> IoMeIICcHUEe C Y4CTOM
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MOTPeOHOCTH WHBAMIA COOCTBEHHHK TMOMEIICHHUS OOECIeYMBAET WHBAIUIY JOCTYH K
MECTy TMPEAOCTABICHHUS TOCYJApCTBEHHON YCIyrd, 0O, KOrjga 3TO BO3MOXHO, €€
IpeIocTaBIcHUE 00eCIIeYnBaCTCs 110 MECTY KUTEILCTBA MHBAIN/IA WM B TUCTAHIIHOHHOM
pexKUME.

[Topsimox oOecrieueHHs] yCJIOBUM JOCTYMHOCTH JUIsl WHBAIUAOB OOBEKTOB H
IPeIOCTaBIsIEMbIX YCIyT B cpepe Tpyaa, 3aHSATOCTA M COIMATBHON 3alllUThl HACEICHHUS, a

TaKkKe OKa3aHWsI UM MPH ITOM HEOOXOJIMMOW MOMOIIU YTBEPXKACH MpHUKa3zoM MuUHTpya
Poccuu ot 30.07.2015 N 527H.

2.14.5. TlomeleHus1, B KOTOPBIX OCYILECTBISIETCA IPUEM 3asiBUTENEH, BKIIOYAIOT 3aJl
OKHJIaHUS U MECTa Il IpUeMa IrpakaH.

3an OXUJAHUS JIOJDKEH OBITh OCHAIIEH CTYJbSIMHU, CTOJIAaMH (CTOMKaMU) IS
BO3MOXXHOCTH O(QOpMIIEHHUSI JOKYMEHTOB. KoIM4YecTBO MeCT OXUIaHHs ONpeAenseTcs
uCXos U3 PaKTUUECKON Harpy3Ku ¥ BO3MOXKHOCTEH JUJIs MX pa3MelleHus B 31aHuu. B 3ane
OKUJIaHUS JOJKEH ObITh YCTAHOBJIEH KOMIIBIOTEP CO CIPABOYHO-TTPABOBBIMHU CUCTEMAMHU U
MpOrpaMMHBIMM TTpoayKTaMu. [IpaBuiia paboTsl ¢ HUM, a Takxke (pamMuiIns, UMs, OTYECTBO
(npu HamuuuK), HOMEp TenedoHa, HoMep KaOMHETa JOJKHOCTHOIO JIMIA, OTBEYAOIIEro 3a
paboTy KOMITbIOTEPA, pa3MENIAlOTCA Ha MH()OPMAIMOHHOM CTEH/IE, PACTIOI0KEHHOM PSAIOM
C KOMIIBIOTEPOM.

2.14.6. Tlpuem rpaxkgaH ocyllecTBisieTcs B KaOuHKax (kKaOWHETax), CIeNUalIbHO
000pYyIOBaHHBIX JUIsI MpUeMa TpaxaaH, KOTOpble 000pyayroTcs WHOOPMAIMOHHBIMU
Ta0JIMYKaMU C YKa3aHUEM:

a) HoMepa KaOuHkH (KabuHeTa);
0) damuiuu, nMeHu, otTuecTBa (MPU HATUYUH) TOHKHOCTHOTO JIMIIA.

PabGoyee MecTo JODKHOCTHOTO JIMIIA JIODKHO OBITH OOOpPYAOBAHO IEPCOHATBLHBIM
KOMIILIOTEPOM C BO3MOKHOCTBIO JOCTYyNa K HEOOXOAMMBIM HH(POPMAIMOHHBIM Oa3am
JTAHHBIX YIIOJHOMOYEHHOTO OpraHa, MPUHTEPOM U CKAaHEPOM.

2.15. Iloka3aTeJid JOCTYNIHOCTH U Ka4eCTBA
rocy1apcTBeHHON YCIYyI'H

2.15.1. ITokazarensiMu JOCTYIHOCTH M KaueCTBA OKa3aHUsS IOCYJAApPCTBEHHOW YCIIyTH
SBJISTFOTCSL:

a) YIOBJETBOPEHHOCTh TIOJIydaTeNleld ToCyJapCTBEHHOM YCIYrd KaueCTBOM
IIPENOCTABIIEHUS TOCYAAPCTBEHHON YCIIyTH;

0) BO3MOXXHOCTb TMOJyYEHHsI TMOJIHOM, aKTyalbHOM M JOCTYNMHOM HH(OpManuu o
MOPSAKE M XOAE MPENOCTABICHUS TOCYJAPCTBEHHOM YCIyI'M, B TOM YHCIE C
MCIOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

B) yrpatun cuiy. - llpuxaz [lemaprameHTa cCOLMAIbHOM 3alllMThl HACEJICHHUS
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HBanosckoit oomactu ot 22.05.2023 N 37;
') COOJIIOICHUE CPOKOB MPEAOCTABIICHUS FOCYJaPCTBEHHOM YCIYTH;

J1) HEBO3MOXKHOCTb MOJIYY€HHS TOCYIapCTBEHHOMN YCIYTH B JTI00OM TepPUTOPUATHEHOM
OpraHe COIMAIbHON 3alIUThl HACEICHUS 10 BHIOOPY 3asIBUTEIIS;

€) OTCYTCTBHME OOOCHOBAHHBIX KaJIOO CO CTOPOHBI IMOJy4yaTeledl rocyaapCTBEHHOM
yCIyrd Ha JeulcTBusa (0e3neiicTBUE) CHENUAINCTOB WM JIOJKHOCTHBIX JIMIl, Ha
HECOOJIIOJICHHE CPOKOB MPEIOCTaBICHUSI TOCYIApCTBEHHOW YCIyTH, Ha OTCYTCTBHE
JOCTYITHOCTH T'OCYJITapCTBEHHOM YCIyry U uH(MOpMaIuu.

2.15.2. Ilpu  npemoCTaBIECHUH  TOCYJAPCTBEHHOM  YCIAYyTWM  MOJydaTesb
rOCy1apCTBEHHOM YCIYI'M OCYLIECTBISECT OJHO B3aWUMOJECHCTBUE CO CIICLMAIMCTOM IIPH
[oJlaye JOKYMEHTOB, IPU YCIOBUM NPEACTABICHUS 3asBUTEJIEM IIOJIHOTO KOMIUIEKTA
JIOKYMEHTOB, OOSI3aHHOCTh IO TMPEACTABICHUIO KOTOPHIX HAa HEro BO3JIOXKEHA, U
COOTBETCTBHS MPEJICTABICHHBIX JOKYMEHTOB TPeOOBaHUSM, MPEAYCMOTPEHHBIM ITYHKTOM
2.6.5 AJIMUHUCTpPaTHUBHOTO perjiamMeHTa, U OJIHO B3aMMOJIEHCTBHE CO CHEIHAIUCTOM,
OTBETCTBEHHBIM 32 MOATOTOBKY MPOEKTOB PEIICHUH, MpU MPOBEACHUN UM 00CIEA0BaHUS
KUJTHIIHO-OBITOBBIX YCIOBUHN ISl POKUBAHUSI HECOBEPIICHHOJIETHETO TOI0NIEYHOTO.

2.15.3. Bo3MOXHOCTh JOCYJI€OHOTO PACCMOTPEHUS Kajlo0 3asBUTEIEH HA PEIICHMUS,
nerctBua (Oe3neiicTBUE) JODKHOCTHBIX Jidil JlemapramMeHTa, OTBETCTBEHHBIX 3a
MPEI0CTaBIIEHNE TOCYJAPCTBEHHOMN YCITyTH.

2.15.4. OcHOBHBIMU TpPEOOBaHUSIMU K KauyeCTBY MpPEAOCTaBlICHUS HHGOPMAIMH O
rocyJapCTBEHHOU yCIIyTe SIBISIOTCA:

a) JIOCTOBEPHOCTb MPEJOCTaBISIEMON TMOJy4aTelssiM TOCYJapCTBEHHOM YCIIyTH
nH(pOpMaIMKU 0 X0/1€ MPEAOCTABIIEHUS FOCYAapCTBEHHOMN YCIyTH;

0) ynoOCTBO M OCTYMHOCTh MOJIY4eHHUSI HHPOPMAIIMHA O TOCYIapCTBEHHON yClyre U
HETIOCPEJICTBEHHO TOCYIapCTBEHHOM YCIYTH.

2.16. Yrtpatun cuny. - Ilpuka3 JlemaprameHTa COLMAIbHOM 3alUTHl HACEJIECHUS
NBanosckoit obmactu ot 22.05.2023 N 37.

2.16. Oco0eHHOCTH BBHINOJIHEHUA HA 0a3e MHOIO(pyHKIMOHAJIBbHBIX
LHEHTPOB OTACJbHBIX AIMUHHUCTPATUBHBIX Npoueayp (aeicTBuii)
NPHU NPEeA0CTABJICHUM IOCYIapPCTBEHHON YCIYI'H

['ocynapcTBenHast ycayra Ha 6a3e MHOTO()YHKITHOHAIBHBIX IICHTPOB MPEI0CTABICHUS
rOCyapCTBEHHBIX U MYHHULIMITAJIIBHBIX YCIIYT HE MPEIOCTABIISIECTCS.
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2.17. Oco0eHHOCTH PEe0CTABJICHUS IOCYAAPCTBEHHOH YCIYTH
B JJICKTPOHHOU popme

['ocynapcTBeHHas ycayra B AJIEKTPOHHOU (hopMe HE MPEOCTABIISIECTCS.

3. CocraB, NoC/1€10BATEJIbHOCTH M CPOKH BbINOJIHEHUSA
aMHUHHUCTPATUBHBIX MPOLEXYP, TPEOOBAHNS K MOPAIAKY
MX BBIMOJTHEHUS

3.1. llepeyeHb aAMUHUCTPATHBHBIX NpoLeayp (aeiicTBUI)

[IpenocraBiieHne TOCYAApPCTBEHHOW YCIYI'M BKJIIOYaeT B CeOs  CIEQYIOIIUE
aIMUHUCTPATUBHBIC MPOIICAYPHI (ICHCTBUS):

- uH(QOpPMUPOBAHKE U KOHCYJbTUPOBAHUE TPaXXJaH MO BOIMPOCaM MPEIOCTABICHUS
roCy/1apCTBEHHOM YCIYTH;

- TpUEM U pEerucTpauusi 3asBICHUS M JOKYMEHTOB, HEOOXOJAMMBIX IS
IIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIYTH;

- IPEJOCTABIICHUE CBEICHUI O XOJ€ OKa3aHUs rOCyJapCTBEHHOU YCIyTH;

- B3aUMOJEHCTBUE TEPPUTOPUAIBHOIO OpPraHa COLMAJIbHOM 3aILUMTBhl HACEIECHUs C
WHBIMH OpPraHaMHM T'OCYJAapCTBEHHOW BIJIACTH, OPraHaMM MECTHOTO CaMOYIpPaBJIEHUS M
OpraHM3alUsIMH, YYaCTBYIOUIMMHU B IIPENOCTABICHUN TOCYJaPCTBEHHBIX YCIIYT;

- paccMOTpeHHUe 3asBICHUS U JOKYMEHTOB, MPUHATHE PEHICHHUS O MPEIOCTABICHUU
1160 00 0TKa3e B MPEIOCTABICHUHU TOCYAAPCTBEHHOM YCIIYTH U €0 (PUKCalus;

- TIPUHATHE PEUICHUS O MPEKPaIICHUH TPEIOCTaBICHUS TOCYAapCTBEHHOW YCIYTH U
ero gukcarus;

- BCACHUC N XPAaHCHUC IICPCOHAJIBHBIX JCII;

- WCHpaBJICHHE JAOMYIICHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B DPE3yJIbTaTe
Mpe0CTaBIECHUS TOCYIapCTBEHHON YCIIYTH JOKYMEHTAX.

3.2. Uu¢popmupoBaHne U KOHCYJIbTHPOBAHUE IPAKIAAH
110 BOIIPOCAM NPeA0CTABICHUSA IOCYAAPCTBEHHOH YCJIYI'H

3.2.1. OcHoBaHueM /Jisl Ha4asla IMUHUCTPATUBHOM MIPOLIETYPHI SIBISIETCS OOpalieHme
rpakIaHNHA B TEPPUTOPUAIIBHBIN OPTaH COLMATBHOM 3alIUThI HACEJICHHUS.

3.2.2. Tlpu wuHbOpPMHUPOBAHUU TpaxaaH MO TeaedOHY WIM NPHU JUYHOM IpUEME
CHEIHATUCTBI, OCYILIECTBISAIONINE MHPOPMHUPOBAHUE TPAXKIAH, JOJHKHBI:

a) KOPPEKTHO M BHHMMATCIBbHO OTHOCHUTBLCA K TI'paXaaHaM, HC YHMIXKAA HMX 4YCCTH U



JIOCTOMHCTBA;

0) MPOBOUTH KOHCYJbTAILNIO 0€3 O0JIBIINX May3, JIUIIIHUX CJIOB, 000POTOB U IMOIIUH,
KOMMEHTApPHEB CUTYAITUH;

B) 3a/1aBaTh TOJHKO YTOUHSIOIIHNE BOMPOCHI B MUHTEpECcax Jena.

3.2.3. Ilpu otBere Ha TenedOHHBIE 3BOHKH CHCIUAIUCT, OCYIIECTBIISIOMINMA
KOHCYJIbTHPOBAHUE, CHSB TPYOKY, JOJIKEH TIPEICTABUTHCS, HA3BAB:

- HAHMCHOBAHHC OpPI'aHa,
- q)aMI/IJ'II/IIO, JOJDKHOCTD.

Bo Bpemsi pasroBopa HMpOM3HOCUTH CIIOBA YETKO, HE JOIMYCKaTh ''mapasuielibHbIX"
Pa3roBOPOB C OKPYKAIOIIKMMH JIIOJIbMU U IO IPYTUM TeaedoHaM.

CHG]_II/I&JII/ICT, OCYHIGCTBJISII-OIHI/Iﬁ KOHCYJIBbTUPOBAHUC, I'PAMOTHO, B IIPCACIAX CcBOEH
KOMIICTCHIIMU JA€T OTBET CaMOCTOATCIBHO.

B KoHIlE KOHCYJIBTHPOBAaHUS HEOOXOIMMO KpATKO MOJBECTH UTOTI U IMEPEUUCIHUTH
IPaXIAHUHY MEPBI, KOTOPBIE HAAO MPUHSTH.

Bpewms pazroBopa He TOKHO NPEBBINIATH 15 MUHYT.

Ecnu cnenuanucT He MOXET JaTh OTBET CAMOCTOSITEIHHO JIMOO MOATOTOBKA OTBETA
TpeOyeT MPOJOJKUTEILHOTO BPEMEHHM, 3asBUTENIO MpEIaraeTcsi OCTaBUTh KOHTAKTHBIN
TenedoH WK aJipec, 0 KOTOPOMY eMy OyJIeT Ipe10CTaBIeHa KOHCYJIbTalUs.

[Tpu >xenaHuM 3asBUTENS TOTYYUTh KOHCYJBTAIUIO MO Tesle(OHY KOHCYJIbTUPOBAHHE
OCYUIECTBJISIETCSL HE MO3JIHEE JTHS, CIEAYIOIIEro 3a JTHEM OOpalleHUs 3a KOHCYJIbTAlMEH.
IIpn xenaHumM  3aABUTENS  NOJYYUTh  KOHCYJBTAIMIO B  NHUCBMEHHOM  BHJE
KOHCYJbTUPOBAHUE OCYLIECTBIIIETCA B NOPSAKE, YCTAHOBJIEHHOM ITyHKTOM 3.2.6
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. Tlpm nuyHOM oOOpamieHud TpakIaH B pamMkax HWHGOOPMHUPOBAHUS U
KOHCYJIBTHPOBAHHUS T10 TIPEIOCTABICHUIO TOCYIapPCTBEHHOMW YCITYTH:

a) BpeMs OXKUJaHUs B OUEpPEIU HE JOJDKHO MPEBBIIATH 15 MUHYT;
0) MPOIOJDKUTETFHOCTH JINYHOTO TIPUEMa HE JTOJDKHA MPEBBIMIATh 15 MUHYT;

B) CIIELIUAJTIMCTHI, OCYLIECTBIISIONINE JIUYHBIA IPUEM, JOKHBI IPUHITH HEOOXOIUMBIE
MEpBI ISl TIOJHOTO U ONEPATHBHOTO OTBETA HA MOCTABJIEHHBIE BOMPOCHI, B TOM YHCIIE C
MPUBJICYCHUEM JIpYruX creuuanuctoB. CnenuaiucT Npu  HEOOXOJMMOCTH BBIJIAET
3asBUTEN0 (OpMY 3asiBICHUS U CIHUCOK JIOKYMEHTOB, HEOOXOIMMBIX MJIsi MPUHATHUS
pELIeHUs O MPEOCTABICHUH FOCYJapCTBEHHOM yCIIyTH, HA OyMaKHOM HOCHUTEIIE, MOSCHSIET
HOPSAAO0K NOJTYYEHHUS] HEOOXOAUMBIX JOKYMEHTOB U TPeOOBaHHUS, IPEAbsBIsieMble K HUM. 1o
KEJIaHUIO 3asIBUTEIIS JaHHas HH(POpMAaLU MOXKET ObITh TAKXKE MPEICTaBIeHA HA OyMaKHOM
HOCHUTEJIE B BUJIEC IAMSTKU;



I') OTBET Ha oOpallleHHe C CorjacHsl rpakJaHWHA MOXET ObITh JAaH YCTHO B XOJ€
JUYHOTO npueMa. B ciyuae, ecium U3I0KEHHbIE B YCTHOM oOOpamieHuu (axkTsl U
OOCTOSATENBCTBA HE SIBJISIOTCS OYEBUIHBIMU M TPEOYIOT JOIOJHUTEIBHOM IMPOBEPKH, A
TaK)Ke€ IPU HECOTJIACUU TpakJaHMHA Ha MOJyYeHHUE YCTHOTO OTBETA, JACTCs] MUChbMEHHBIN
OTBET 110 CYILIECTBY IMOCTABJIEHHBIX B 0OpaIIEeHUN BOIPOCOB.

3.2.5. TpeGoBanue MHUCHMEHHOTO OTBETa MPH YCTHOM OOpAIllEHUU TpakKIaHUHA U
MHCbMEHHBIE 00palleHus TpaXkIaH MOJIekKaT PEruCTPaluU B COOTBETCTBUH C IIPaBUIAMU
JeTOTIPOU3BOICTBA B CPOK HE MO3/IHEE CIEAYIOIIETO JHS MOCe UX MOCTYTIICHHUS.

3.2.6. OTBeTHl Ha NMHUCHMEHHBIE OOpAICHHs HAIOTCA B YCTAHOBJIEHHOM IOPSAJIKE B
teueHnne 30 qHE co nHA perucTpauuu oOpaiieHus 3asButeis. CrenuanucTbl TpaMOTHO
TOTOBAT Pa3bsACHEHMs B peJieax YCTaHOBICHHONW KOMIIETCHIINH.

B cnyuae ecnau moaroroBka oTBeTa TpeOYyeT HaIpaBJIEHHUs 3alpOCOB B CTOPOHHME
OpraHu3alyy JMOO JOMOJHUTEIBHBIX KOHCYJIbTAMM, IO PEUICHUIO PYKOBOAUTEIS
TEPPUTOPUAIBHOIO OpraHa COIMAJIbHOW 3alllUThl HACEJEHHs, CPOK PacCMOTPEHUs
MMCbMEHHBIX 00paIIEHUI MOKET OBITh POJIEH TOTOJHUTEIBHO 10 30 KaJeHAapHbIX JHEH.
B Takom ciydae 3asBUTEIIO HAPABIISIETCSA IPOMEKYTOYHBIN OTBET C ONTMCAHUEM JIEUCTBUN,
COBEpLIAEMBIX IO €ro OOpallleHHuI0, W YBEIOMJIEHHUEM O TPOMJIECHUU CPOKA €ro
PacCMOTPEHHS.

3.2.7. TIuCbMEHHBIM OTBET MOJIMUCHIBAETCS PYKOBOAUTEIEM TEPPUTOPHAIBHOTO
opraHa COLMaJIbHOW 3alllUThl HACEJIEHUs MO0 JIMIOM, €ro 3aMEIlAIoIIMM, a TaKke
COJICPKUT (PaMUITUIO, UHUITUATIBI, TeJIe(POH UCTIOTHUTEIISL.

OTtBer HampaBisieTcss MUCHMOM, (akcoM, B 3aBUCHMOCTH OT CIocoba oOpaiieHus
rpaXJaHWHA 3a KOHCYJbTAllMEH WM CIOCc00a JOCTaBKHM, YKa3aHHOTO B INMHCHbMEHHOM
oOpallleHuH rpaxKaHuHa.

3.2.8. Ecnu rpaxkaaHuHa HE YIOBJIETBOPSET IMOJYyYEHHAS] KOHCYJIbTAIUA, OH MOXET
oOpaTuThCsi (YCTHO WM MHCBMEHHO) K PYKOBOJUTENIO TEPPUTOPUATIBHOTO OpraHa
COLIMAJIBHOM 3aluThl HaceneHus. Eciaum rpaxaaHuHa HE YCTPaWBarOT IOJIyYCHHBIE
KOHCYJIbTAIlH, OH OoOpalaeTcs K HauyalbHUKY JlemaprameHTa.

3.2.9. Pe3ynpTaToM aIMUHHUCTPATHUBHOM NPOLEAYPHl SBISETCA MPEAOCTABICHUE
rpaxaaHaM HH(OpPMAaLIUK O TOCYJapCTBEHHOM yCiyre, MOopsiIKe MOTyYeHHs U pe3ysbTaTax
€€ MPeJ0CTaBICHMUSL.

MakcumalbHbIi CPOK BBINIOJIHEHHSI aIMUHUCTPATUBHOIN mnponeaypsl - 60 nHel (B
cllydae MpOJUICHUs CPOKA PACCMOTPEHUSI OOpAIeHUs) CO THS OOpalleHHs TpaskJaHIHA.

3.3. [Ipuem u perucrpanus 3asiBJIeHUs1 U JIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl PEI0CTABJIEHHS TOCYAAPCTBEHHOH YCJIYrH

3.3.1. OcHoBaHueM s Havaja AaAMUHUCTPATUBHOM NPOLEAYpHl IO NPUEMY U
perucTpaluyd 3asBJIE€HUS M JIOKYMEHTOB, HEOOXOOUMBIX [JIsl MpPEAOCTaBIICHUS



roCyIapCTBEHHOW YCIIyTH, SIBIsieTCS oOpallleHHue 3asiBUTEN B TEPPUTOPHUAIBHBIA OpraH
COLIMAJIbHOM 3alllUThl HacelieHus. 3asBleHHE TMoaaeTrcs 1o Qopme, OIpeAeIeHHON
OpUIOKEHUEM | K ATIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.2. 3asgBuUTENAM JODKHA OBITh MNPEJOCTAaBIEHA BO3MOXHOCTh OCYLIECTBUTH
IPEIBAPUTEIBHYIO 3aIIUCh 110 Tesie(hOHY 100 NP JIUYHOM OOpaIlleHNU K CHIEUAIINCTY.

[lpy ocymecTBieHMM MNPEIBAPUTENBHON 3alUCH  3asBUTENb COOOILIAET CBOU
[IEPCOHAJIbHBIE JAHHBIE U JKEJIAEMOE BPEMSI IIPECTABICHUS JOKYMEHTOB.

3asBuTento 1o TenedoHy JMOO MPH JIMYHOM OOpAIEHUHN JIMYHO COOOIIAI0TCS JaTa |
BpeMs PEACTABICHUS TJOKYMEHTOB U HOMEp KaOWHETa, B KOTOPBI ClIeyeT 0OpaTHThCA.

3.3.3. JInuHbIi npueM 3asBUTENEH B LENSAX MOAAYU JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHUs  TOCYJApCTBEHHOM  YCIYrdM,  OCYHIECTBISETCS  CHIELHAIUCTOM,
OTBETCTBEHHBIM 3a IMpPHEM JOKYMEHTOB, B pabouee Bpemsl COIJacHO IpauKy paboThI
TEPPUTOPUAIIBHOIO OPraHa COLMAIIBHOM 3aIUTHI HACEICHUS B IIOPSAKE 0YEPEIU C yUETOM
[IpeABapUTENbHON 3anuch. [Ipy TUYHOM NpueMe 3asBUTENb MPEABSBILIET CHELUAIHUCTY
JOKYMEHTBI, yIOCTOBEPSIIOLIUE €TI0 JIMYHOCTh, MECTO KHUTEIbCTBA.

334. B xome mnpuemMa JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHUS
roCyapCTBEHHOMN YCIyTH, CIEHMATUCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB:

a) PETUCTPUPYET 3asABICHUE B XKypHaJC MpUeMa IPaKIaH B COOTBETCTBUH C ITyHKTOM
2.13.1 AAMUHUCTPATUBHOTO PETJIAMEHTA;

0) ycCTaHaBIMBAeT JIMYHOCTb OOpPATHUBILETOCS TpaXJaHWHA IyTEM MPOBEPKHU
JOKYMEHTA, YA0CTOBEPSIOIIEr0 €ro JUYHOCTD;

B) UHGOpPMHUpYET MpH JUYHOM I[pPUEME 3adBUTENS] O TOpPAJKE U CpOKax
IIPENOCTAaBIIEHUS T'OCY IAPCTBEHHOMN YCIIYTH;

I') IPOBEPSET MPABUILHOCTH 3aMI0JTHEHUS 3asBJICHUS, B TOM YHCIIE TOJHOTY BHECEHHBIX
JaHHBIX, HAJIMYHME U aKTyaJIbHOCTh JOKYMEHTOB, 0053aHHOCTb 10 TIPEICTABICHUIO KOTOPBIX
BO3JIO’KE€HA Ha 3asiBUTENIS, U JOKYMEHTOB, OOS3aHHOCTh IO MPEJCTABICHUIO KOTOPHIX HE
BO3JIO’KEHA HA 3asIBUTENIS, HO NPEICTABICHHBIX 3asiBUTENIEM camocTosTeNnbHO. [IpoBepser
JOKYMEHThl Ha COOTBETCTBHE TpEOOBaHMSAM, YyKa3aHHbIM B TnyHkTax 2.6.4, 2.6.5
AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu oTcyTcTBUM y 3asBUTENs 3aMOJHEHHOTO 3asBICHUS WU HEMPaBUIBHOM €ro
3aMOJTHEHNHN CTEIMATUCT, OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, MIOMOTAET 3asSBUTEIIO
0(OpMUTH 3asIBJICHUE;

I[) OCYHICCTBIACT IMPOBCPKY MNPCACTABIICHHBIX JTOKYMCHTOB Ha COOTBCTCTBUC
OpurvuHajlaM MW 3aBCPCHUC HX KOIUM IMyTEM IIPOCTABJICHUSA BaBepI/ITGHBHOﬁ HaAaImmcu ¢
YKa3aHnuem (baMI/IJ'II/II/I, HMHHUIOHAJIO0B, JOJDKHOCTH CIICHHUAJIMCTA U AaThl 3aBCPCHUAI.

Ecau komuun HGO6XOI[I/IMBIX JAOKYMCHTOB HC IPCACTABJICHBLI, OCYIICCTBIIACT
KOIIMPOBAHUEC JOKYMCHTOB, ITPOCTABJIACT HA HUX HAAIIUCh 00 X COOTBETCTBUU IIOJJINMHHBIM



AK3EMIUISIPaM, 3aBEPSIET CBOSH MOMUCHIO C YKA3aHUEM JTOJDKHOCTH, (DaMIIUN, HHUITUATIOB,
JIaThl 3aBEPEHUsI, BO3BpAIIIACT 3asBUTEII0 OPUTHHAJIBI TOKYMEHTOB, C KOTOPBIX ObUTH CHSTHI
KOIINH;

C) BbBIAACT 3ajABUTCIIIO PACIIMCKY O IIPHUCME 3asBJICHUSA U JOKYMCHTOB IIPpH OTCYTCTBHUHA
OCHOBAaHUM L OTKaza B IIPHUCMC HOOKYMCHTOB, IPCAYCMOTPCHHBIX ITIOAPA3ACIIOM 2.7
AI[MI/IHI/ICTpaTI/IBHOFO perilaMCcHTaA.

B pacniucke o npueme JOKyMEHTOB YKa3bIBAKOTCS:
- (hamunmsi, ©Ms1, OTYECTBO 3aSBUTEIIS;
- 1aTa IpyemMa 3asiBJICHUS U JIOKYMEHTOB;

- daMwiisg W HMHUIUATIL CHEHUANIMCTA, MPUHSBIIETO JOKYMEHTHI, a TaKXe €ro
MOIINCH;

- TeJ'Ie(l)OH, (1)21MI/IJ'II/IH M MHUIOHAJIBI CIICHUAIINCTA, Y KOTOPOI'0 3asdBHUTCIIb MOKCT Y3HATb
0 CTaaun paCcCMOTPCHUA TOKYMCHTOB U BPpCMCHH, OCTABIICMCA 10 €€ 3aBCPIICHMA.

B X04€ JIMYHOI'O IMprueMa paciimCKa BbIAACTCA 3asABUTCIIIO IO IIOAITHCh.

Ha OnaHke 3asBICHMSA CTaBUTCS IIOAIIUCH 3asABUTCIII O IIOJYYCHHH PACIIMCKH,
MMPOCTABJIACTCA IMOAIKUCH CIICHUAJINCTA, BBIIABHICTO PACIIMCKY.

3.3.5. [Ipu BBIsIBIEHUHM OCHOBAHUM JJIs1 0TKA3a B IPUEME IOKYMEHTOB, YCTAHOBJIEHHBIX
B mojpazzaene 2.7 AIMHUHUCTPATUBHOIO pErjlaMeHTa, CHEIHAINCT, OTBETCTBEHHBIN 3a
MpUeM JOKYMEHTOB, YBEIOMJISICT 3asIBUTEIIS O HAJIMYMH MPETISITCTBUM JJIs1 TPEIOCTABICHUS
rOCYJIapCTBEHHOM yCIyru, OObSICHSET 3asIBUTEIIO COJIEPKAHUE BBISIBICHHBIX HEJOCTATKOB
B MPEJCTABIICHHBIX JTOKYMEHTAX W MPEJiaraet 3asBUTENI0 YCTPAHUTh UX B XOJI€ JTUYHOTO
npuemMa. [Ipu ycTpaHeHur BBISIBIEHHBIX HEJJOCTATKOB B XOJ€ JTUYHOTO MpUEMa 3asIBUTEITIO
BBIJJAETCSl paclucka O NpUEME JIOKYMEHTOB COIVIACHO NOANYHKTy "e" mnyHkra 3.3.4
AJIMUHUCTPAaTUBHOTO peEriamMeHTa. B cilyyae HeycTpaHEHUsl 3asBUTEIIEM BBISBICHHBIX
HEJIOCTAaTKOB B X0JI€ JIMYHOTO [TPHUEMa, BO3BPAIIAET JOKYMEHTBI 3asIBUTEIIIO B X0OJI€ JAHHOTO

JIMYHOI'O IIpHUucMa.

3.3.6. B ciyuae pasneneHust JOHDKHOCTHBIX O0S3aHHOCTEH M0 MPUEMY JOKYMEHTOB U
MOJTOTOBKE IO HUM TMPOEKTa PEIICHUsS CHEIHAINCT, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB, (DOPMHpYET KOMIUIEKT MNPHUHATHIX JOKYMEHTOB - CKpEIUISET 3asiBICHHUE,
JOKYMEHTBI, TPEIOCTaBICHHBIE TPAXTaHWHOM (l1ajee - KOMIUICKT JOKYMEHTOB), M
nepefaeT CHEIMAINCTy, OTBETCTBEHHOMY 3a Iiepefadyy JOKYMEHTOB CIEIHAIUCTY,
OTBETCTBEHHOMY 3a PACCMOTPEHHE 3asBIICHUS W JOKYMEHTOB W TOATOTOBKY IPOCKTOB
pEelIeHuH O TMpPEeNOCTaBIEHUU TOCYAAPCTBEHHOM yciayru (manee -  CIIELHAJNCT,
OTBETCTBEHHBIH 32 OJITOTOBKY NMPOEKTOB PEIICHUH).

3.3.7. CnenuanucT, OTBETCTBEHHBIH 3a Mepeiady TOKYMEHTOB, JOPMHUPYET U TIEpeIacT
KOMIUIEKT JOKYMEHTOB (C COTPOBOUTEIILHOM OMUCKIO B CIIydae, €ClId 3TO MPEyCMOTPEHO
JTOJHKHOCTHBIMHU PETJIAMEHTaMH) CIICIIMAINCTaM, OTBETCTBEHHBIM 3a MOATOTOBKY MPOCKTOB



PELICHUN.

3.3.8. PesynbraToM [OaHHOM aJIMHUHUCTPATUBHON NPOLEAYpPHl SBISETCS MpUEM
3asIBJIEHUS U TOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIyTH,
(opMHpOBaHNE KOMILIEKTA IOKYMEHTOB, IPUHATHIX OT 3asBUTEJIS, U BbI1a4a €My PACTIUCKU
O IIpUeME JOKYMEHTOB JINOO OTKA3 3asiBUTEIIIO B IPUEME IOKYMEHTOB.

MakcumanbHbli CPOK BBINIOJHEHUS AAMUHUCTPATUBHOW NPOLEAYPHl YKa3aH B
noapasznaeine 2.4 AIMUHUCTPATUBHOTO PETIaMeHTa.

3.4. IlpenocraB/ieHue CBeIeHHUI 0 X0/1€ OKA3aHMSI
roOCyIapCTBEHHOM YCJIAYI'H

3.4.1. OcHOBaHMEM IS HaYajga aAMAHUCTPATUBHOM MTPOLELYPHI IO TPEAOCTABIECHUIO
CBEICHMN O X0J1€ OKa3aHUs ITOCYIapCTBEHHOM YCIYTH SIBIISIETCA OOpallleHUE 3assBUTENIA:

a) MO CIpPaBOYHBIM TeiedoHaM TEPPUTOPUATBLHOTO OpraHa COIMAIbHOW 3allUThI
HAaCEeJICHMUS;

0) B mucbMeHHOMU (popme (1o moute);
B) B XO/I€ JIMYHOTO IIpHUEMa TpaxaaH.

3.42. OtBer Ha TenedOHHBI 3BOHOK JOJDKEH HA4YMHATBCA C HWH(GOpPMAIMU O
HAaUMEHOBAHMU OpraHa, (pamMuiuu JuIla, NPUHSABLIEro TelepOHHbIM 3BOHOK. B pamkax
MPEIOCTABIICHUS CBEJICHUH 3asiBUTEIII0 COOOIIAETCS O CHEIHAIMCTaX, KOTOPHIM MOPYUEHO
pacCMOTpEHUE 3asiBI€HUS, 00 aJIMHHHMCTPATUBHOW NpOLEAype, HA KOTOPOM HAaxXOIUTCA
IIPEIOCTABIIEHUE TOCYAAPCTBEHHOM YCIIYTH, O CPOKaX IPENOCTaBIEHUS IOCYJapCTBEHHOM
YCIyTH, CIOCOOE  YBEIOMJICHHS  3asBUTENs, O  pPE3yJbTaTe  IPEJOCTaBICHUS
rocyAapCTBEHHOU YCIYTH (TPU €ro HAJIUYHH).

Bpewms paszroBopa 1o tenedoHy He T0KHO MPEBBIIATh 5 MUHYT.

3.4.3. UudopmupoBaHue rpaxkjaH o X0e MPeI0CTaBICHUS TOCYIapCTBEHHON YCIyru
npu OOpameHud JUYHO WJIM B THUCHBMEHHOW (oOpME OCYIIECTBISETCS B TOPSIKE,
MPEAYCMOTPEHHOM MyHKTaMu 3.2.4 - 3.2.8 AIMUHUCTPATUBHOTO PErjaMeHTa.

3.44. Pe3ynpTaToM aJMUHHCTPATUBHON MPOLIEAYPHI SIBISETCS MPEIOCTABICHHE
3asIBUTENIO CBEJICHUI O XO/I€ OKa3aHUs FOCYAapCTBEHHOM YCIIyTH.

MakcumanbHblii  CPOK  BBINOJHEHUS ~ aJIMUHUCTPATUBHOM  MPOUEAYpPHl IO
MPEICTABJICHUIO CBEICHUN O XOJ€ OKa3aHWs TOCYJApCTBEHHOW YCIYTu: MpU OOpallleHuu
3asBUTEJISI INYHO WK 110 Tesiedony - 30 MUHYT, IpU OOpaIleHruH 3asiBUTEIIS B MUChbMEHHON
dbopme - 5 pabounx JHEH ¢ MOMEHTA MOCTYIICHUs] OOpaIlieHus 3asiBUTES.



3.5. BzaumopgeiicTBHe TEPPUTOPHAIBHOTO OPraHA COMAILHOM
3all{UTHI HACEJICHHUS C MHBIMHM OPraHAMHM IOCYyAaPCTBEHHOM BJIACTH,
OPraHaMH MECTHOI'0 CAMOYNPABJICHUS] M OPTraHU3AIUAMU,
YYACTBYOIIMMH B MPEAOCTABJICHUH FOCYAAPCTBEHHBIX YCJIYT

3.5.1.  OcHoBanumeM U1 Hayajga  AaJAMHMHHMCTPAaTHBHOW  IPOLEAypHl IO
MEXBEJIOMCTBEHHOMY  B3aMMOJICHCTBHIO  SIBJSICTCSl  MOCTYIJICHHE 3asBICHUS  Oe3
IIPUIIOKEHUS JOKYMEHTOB, KOTOPBIE B COOTBETCTBUU C TyHKTOM 2.6.1 AIMUHHCTPATUBHOIO
perjiaMeHTa MOT'yT OBITh 3alPOLIEHBI B MOPSIIKE MEKBEIOMCTBEHHOIO B3aUMOICHCTBHUS.

B srom ciydae B 3aBUCHMOCTH OT IIPEACTABJICHHBIX 3asBUTEJIEM JOKYMEHTOB
CHEUUATNCT, MNPUHSABIIMNA JOKYMEHTBI, OOS3aHHOCTh MO MPEACTABICHHUIO KOTOPBIX
BO3JIO)KEHA Ha 3asiBUTENs, B TeueHue 1 paboyero IHA €O JHA NPUHATUS JOKYMEHTOB
OCYILECTBJISIET IOATOTOBKY M HAaNpaBJI€HHWE B COOTBETCTBUM C NyHKTOM 2.6.1
AJIMUHUCTPAaTUBHOIO pErJaMEHTa 3ampoca B TEPPUTOpPHAIbHBIM opraH Pocpeectpa o
npenocrasieHnu ceeaenui n3 EI'PH o npaBax Ha HEABMKMMOE MMYILECTBO OTAEIBHOTO
JULa.

3.5.2. Ilpouenypsl MEKBEIOMCTBEHHOIO B3aUMOJIECHUCTBHUSA, NPEAYCMOTPEHHOTO
nyHKTOM 3.5.1 AJIMHHHCTPAaTUBHOI'O PETJIAMEHTA, OCYIIECTBIISIIOTCA CIIEHHAIUCTAMU B
COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBBIMU akTamu Pocculickoin ®Pexepanny,
M BaHOBCKOI1 00J1aCTH ¥ COOTBETCTBYIOLIMMHU COTJIAIICHUSIMH.

Hanpagienne MeXBEIOMCTBEHHOIO 3ampoca W NPEACTABICHUE JTOKYMEHTOB U
uH(OpMaIIMU  JIOMYCKAIOTCS TOJBKO B IEJAX, CBS3aHHBIX C MPEIOCTaBICHUEM
roCy1apCTBEHHOM YCIIyTH.

Hanpaienne MeEXBEJOMCTBEHHBIX 3alPOCOB TEPPUTOPUAIBHBIMUA  OpraHaMu
COITMAJILHOM 3alllUTHl HACEJICHHUS O MPEJCTABICHUU JTOKYMEHTOB W WHOOpPMALMH IS
OCYIIECTBIICHUS JEATEIbHOCTH, HE CBS3aHHOM C MPEIOCTABICHUEM TOCYJapCTBEHHBIX
yCIyr, HE JIONyCKaeTCs, a  CICIUAJUCThI, HaIllpaBHBIINE  HEOOOCHOBAHHBIC
MEXXBEJIOMCTBEHHBIE ~ 3alpPOCHl, HECYT OTBETCTBEHHOCTh B  COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

Henpencrasnenue (HECBOEBPEMEHHOE MPEACTABIECHUE) OPTraHOM HIIM OpraHU3aluei
M0 MEXBEIOMCTBEHHOMY 3aIlpocy JIOKYMEHTOB W HMH(pOpMAIMd HE MOXET SBISATHCS
OCHOBaHHMEM JUIsl OTKa3a B MPEAOCTABICHUU 3aABUTENI0 TOCYAAPCTBEHHOW YCIYTH.
JloibkHOCTHOE  JMio (M) Wik pabOTHUK, HE TpeACTaBUBIINE (HECBOCBPEMEHHO
MPEJICTABUBIIINE) 3aMpPOIICHHbIE W HaXOMSIIUECS B PACHOPSIKEHUM COOTBETCTBYIOIIETO
opraHa Ju0o0 opraHu3aluy JOKYMEHT WX UH(POPMAIUIO, MOJIekKAT aJMUHUCTPATUBHOM,
JTUCHUIUIMHAPHOW WJIM WHOW OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanumn.

HpI/I OTCYTCTBUM CHCTEMbI MCIKBCIOMCTBCHHOI'O OJJICKTPOHHOI'O BSaHMOﬂGﬁCTBHH
MECXKXBCAOMCTBCHHOC BBaHMOHeﬁCTBHe MOXCET OCYHICCTBIIATBCA HYCPC3 IMPCACTABICHHC
6YM3)KHI)IX HOKYMCHTOB, C I[EU'IBHGIZH.IHM MepeBoIOM HUX B BHGKTpOHHLIﬁ BHI, IIpH



HEOOXOIUMOCTH.

3.5.3. B teuenne 1 pabodero aHs, CACAYIOUIETO 32 THEM TMOTyUEHUS 3aparinBacMon
uHpopManuu (IOKYMEHTOB), CHEI[HAINUCT, OTBETCTBEHHBIM 3a NPHEM JIOKyMEHTOB,
IPOBEPSIET MOJHOTY MOJy4YEeHHOU NH(pOpMaLIUU (IOKYMEHTOB).

B cnmydae moctymiieHus 3amporieHHOW uH(popManuu (IOKYMEHTOB) HE B ITOJHOM
o0beMe WM coJepKallled MPOTUBOPEUHUBBIE CBEICHHUS, CIIEIUATUCT YTOUHSIET 3alpoc U
HaIpaBJsIeT €ro MoBTOpHO. [Ipu OTCYTCTBHM yKa3aHHBIX HEJAOCTATKOB BCS 3alpOIICHHAs
uH(popmaIus (IOKyMEHTHI), TOJy4eHHAs! B paMKaX MEXBEJOMCTBEHHOTO B3aUMOJICHCTBU,
NpUOOIIAeTCs K MAKETy JOKYMEHTOB, IPUHSTHIX Y 3asBUTEIIS.

3.5.4. Ilpu npueme 3asBICHUS C MPUIOKEHUEM TMOJHOIO KOMIUIEKTa JTOKYMEHTOB,
MPEAYCMOTPEHHBIX IMYHKTOM 2.6.1 AJIMHHUCTPaTUBHOTO pErjlaMeHTa, B TOM 4YHUCIIE
JOKYMEHTOB, 00s13aHHOCTb 1O MPEJCTaBICHUIO KOTOPHIX HE BO3JIO’KEHA HA 3asBUTENS, HO
KOTOpbIE MOTYT TPEIOCTaBIAThCA TpakJIaHAMH 10 COOCTBEHHOW WHUIIMATHUBE,
aAMUHUCTpATHBHAS NpoLEaypa IO MEXBEAOMCTBEHHOMY B3aUMOJECUCTBHIO  HE
MPOBOJUTCSA, B 3TOM CJIy4yae CHEUUATUCT NPUCTYNAET K BBINOJIHEHUIO MPOLEAYpPbI
PAacCMOTpPEHHUsI 3asBJIEHUS O TMPEAOCTABICHUH TOCYJAapCTBEHHOW YCIIYIH, HPUHATHUSA
pElIeHus O MPEAOCTaBICHNUN 00 00 0TKa3e B MPEIOCTaBICHUH IOCY/IapCTBEHHOM YCIyTH
U ero (pukcanuu.

3.5.5. Pe3ynpraToM aJAMHUHUCTPATHUBHOW IpPOLEAYPBHI IO MEXBEIOMCTBEHHOMY
B3aUMOJICUCTBUIO SIBJISIETCS TOJYyYEHHE 3aIpoIlIeHHON HH(opManuu (JOKYMEHTOB),
HEO0OXOUMOM JUIs TPENOCTABJICHUS TOCYIapPCTBEHHON YCIYTH 3asBUTEIIIO.

MakcuManbHBIH CPOK BBINOJHEHHUS aIMUHHUCTPATUBHOM Mpoleaypsl - He Oonee 5
pabounx pAHEH CO JHA TMOCTYIUICHUS MEXKBEJIOMCTBEHHOIO 3ampoca B OpraH WId
OpraHU3alUIo, MPEJOCTABIISIONINE TIOKYMEHT U MH(OPMAIIUIO, €CIIM UHBIE CPOKU OKUIaHUS
OTBETAa Ha 3aIIPOC HE YCTAHOBJICHBI (PeepaibHBIMH HOPMATUBHBIMHU ITPABOBBIMH aKTaMH.

3.6. PaccMoTpeHue 3asiBJIeHUsI U IOKYMEHTOB, IPUHSITHE PellieHMsI
0 NpeaoCcTaBJIeHNH JI100 00 0TKAa3e B MPEeI0CTABICHUN
roCyapCTBEHHOM YCJIYIM U ero puxcanus

3.6.1. OcHoBaHueM Jis1 Hauajla aAMUHUCTPATUBHOMN MPOUEAYPHl IO PACCMOTPEHUIO
3asBJICHUS] U JIOKYMEHTOB, MPUHATHIO PEIICHUS O MPEeAOCTaBICHUU MO0 00 OTKaze B
MPEOCTaBIEHUU TOCYJAPCTBEHHON YCIyrM W ero (Qukcanuu SBISETCS TMOJy4YeHUE
TEPPUTOPUATHHBIM OPraHOM COLIMAIBHOM 3aIlUThl HACEJICHUS KOMILUIEKTa JOKYMEHTOB,
HEOOXOIUMBIX ISl IPUHSATHS PELICHUS.

[Ipy BBINOJHEHWH BCEX JACUCTBUM B paMKaxX yKAa3aHHOM aJMHUHUCTPATHBHOU
MpOIEAYypbl HEOOXOIUMO YUUTHIBATh CPOKH MPEAOCTABICHUS TOCYIapCTBEHHON YCIIYTH,
yKa3aHHbIC B ojpaszjeiie 2.4 AIMUHACTPATUBHOTO PErIaMEHTa.

3.6.2. KoMIIEKT JOKYMEHTOB B  IMOpPSJAKE, YCTAHOBJIEHHOM  IpaBHJIAMU
JENONPOU3BOCTBA, TOCTYMAaeT Ha PACCMOTPEHHE CIIELHUAINCTa, OTBETCTBEHHOIO 32



MOJITOTOBKY IIPOEKTOB PEIICHUH.
3.6.3. Cneuuanuct, OTBETCTBEHHBIHN 33 OATOTOBKY MMPOEKTOB PELICHHIA:

a) IIPpOBOOUT O6CJ'ICI[OB8,HI/IC }KI/IJII/IHIHO-6I>ITOBI>IX YCJIOBI/Iﬁ L IMPOXKHUBAHUA
HCCOBCPIICHHOJICTHCTO U €TI0 (bl/IKCElHI/IIO.

OO6cnenoBanre KWIUIHO-OBITOBBIX YCIOBUN MPOBOJIUTCS B JKHJIOM TOMEIICHHUH, B
KOTOPOM IUIAHUPYET TMPOXKHUBATH OTAEIBHO HECOBEPUICHHOJIETHUM IOJAOTCYHBIN.
OO6cnenoBaHre OCYIIECTBISIETCS B IENIAX COOMIOCHUS HHTEPECOB HECOBEPIICHHOJIETHETO
IIOJOIIEYHOT 0.

OOcnenoBanne mnpoBoauTcss B TeueHue 10 gHEd co AHS MONMY4YEHUs KOMILIEKTa
JOKYMEHTOB.

HpI/I IIPOBCACHUHA O6CJ'ICI[OBaHI/I$I OLICHUBAKOTCA )KI/IJ'II/IHIHO-6BITOBBI€ YCIIOBUA KHJIOTO
ITIOMCIICHU A (HpI/IHaIIJIe}KHOCTB ZKHNJIOro ImnoMcCmcHusA, €ro 0611135[ n JKWJasg Inuiomaib,
KOJIMYCCTBO KOMHAT, 6HaFOYCTp0ﬁCTBO N CAHUTAPHO-TUTHCHHUYCCKOC COCTOHHI/IG), a TaK¥KC
HaJIM4ue (OTCYTCTBI/IG) O6CTOHTCHBCTB, IIpHU KOTOPBIX ITPOKHUBAHUC HCCOBCPIICHHOJICTHECTO
IIOJOIICYHOI'O OTACIBHO OT ITOIICYUTCIII MOXKCT HCTATUBHO OTPA3UTHCA HA €I'0 BOCIIMTAHUU
N HAPYUIUTDL €TO HHTCPCCHI U IIpaBa.

[lo pe3synapTaTam oOcienOBaHMS B TeueHUE 3 pabOUYMX IJHEH CO AHS MNPOBEICHUS
oOcnenoBanusi odopmisieTcss akT OOCIENOBaHUS  JKUJIHUIIHO-OBITOBBIX  YCIIOBUH
(mpunoxenue 3 K AAMUHUCTPATUBHOMY PEIJIAMEHTY - HE PUBOAUTCSA);

0) T©Opu  HaIMYMM  OCHOBAaHUM,  MPEIyCMOTPEHHBIX  moApaszaesnoMm 2.8
AJMUHUCTPATUBHOTO PEIJIaMEHTa, CHEIHAIUCT TOTOBUT MPOEKT pelieHHus 00 OTKase B
IIPENOCTABICHNN TOCY1APCTBEHHON YCIIYTH;

B) TOTOBUT MPOEKT pelieHus 00 OTKa3e B BbIJau€ pa3pelieHs Ha paseinbHOe
MIPO>KUBAHKE MOMEUYUTEIIS C MOJIONIEYHBIM B CITy4dae:

- CCJIM yXyAlIarOoTCsA YCIIOBH:A IMPOKHUBAHWA HCCOBCPIICHHOJICTHCIO ITIOAOIICYHOIO I1O
CPaBHCHHIO C YCIOBHAMHU IIPOKUBAHUSA C IIOIICHHUTCIICM,

- €CIM TIIOJONEYHBIA COCTOMT Ha Yy4eTe B MOAPA3JACICHUM 10 JAejiaM
HECOBEPILICHHOJETHUX TEPPUTOPUATBLHBIX OTIEIOB MOJULUMHA U (WIM) B MYHUIIMIAIBHON
KOMHCCHHU TI0 Ji€JIaM HECOBEPIUICHHOJIETHUX U 3alIUTE UX IPAB;

I) TOTOBUT MPOEKT PELICHUS] O BbIJAau€ Pa3peIICHHs] Ha Pa3/ielIbHOE MPOKUBAHHE
MIOTIEYUTENS C ITOJOIIECUHBIM.

3.6.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUHSATHUE PEIICHUS, BBIHOCHUT
(moAMUChIBAET) COOTBETCTBYIOIIEE PEIICHUE U TMePeaeT MPUHATOE PEIICHUE U KOMIUICKT
JTOKYMEHTOB CIICIIHAIIMCTY, OTBETCTBEHHOMY 3a ITOATOTOBKY MPOEKTOB PEIICHUIA.

[IpuHATOE pemeHue pErucTpupyercs B JEHb NOANMCAaHUS B COOTBETCTBUU C
[IpaBUJIAMH J1€JIOIIPOU3BOCTBA.



3.6.5. Cnenuanuct, OTBETCTBEHHBIN 3a MOJATOTOBKY IMIPOEKTOB pelIeHH, (opMUpyer
MIEpCOHAIBHOE JIENI0 10 0OpaIIEHUIO 3asBUTEIS.

3.6.6. [locne moanucaHus OJIMH SK3EMIUISIP PELICHUS B TEUEHHE 3 THEW HaIlpaBIsAeTCs
CHELMAIMCTOM, OTBETCTBEHHBIM 3a BEACHHE JOKYMEHTOOOOPOTa, 3asiBUTEII0 CIOCOOOM,
yKa3aHHBIM UM B 3asIBJICHUU O MPEIOCTaBICHUN TOCYIaPCTBEHHON YCIYTH.

3.6.7. Brtopoil »SK3eMIUIIp pelICHHUs TOMENIAeTCs B MEpPCOHAIBHOE JIENo,
chopMHupoBaHHOE MO OOpamieHuio 3asBuTeNs. Ha BTOpOM 3K3eMIUISIpe TOJKHBI ObITh
OTpa)K€HbI CIIOCO0 YBEOMIICHUSI U J1aTa €ro HaIpaBJICHUS 3asBUTEIIIO.

3.6.8. CpneuuanucT, OTBETCTBEHHBIM 3a MOATOTOBKY IPOEKTOB PELICHUN,
OCYIIECTBIISIET PErUCTPALIUIO IPUHATOTO PEUICHHUS B )KypHAJIe IpueMa rpakKaaH.

3.6.9. Pe3ynpTaToM agAMUHHACTPATUBHOM MPOLIEAYPHI [0 PACCMOTPEHUIO 3asIBJIICHUS U
JOKYMEHTOB, IPUHATHIO PELLIECHUS O NMPEAOCTaBICHUN JIUOO0 00 OTKa3e B MPEJOCTABICHUU
roCyJIapCTBEHHOM YCIIYTU U €ro (PUKCALUU SBJISETCS HAIIPABJICHUE 3asIBUTEIIO PELICHUS U
(dbopMHpOBaHNE IEPCOHANBHOTO JI€JIa M0 OOPAILIEHHUIO 3asIBUTEIIS.

MakcuManbHbI CPOK BBITIOJHEHUSI aIMUHUCTPATUBHON mpouenypsl - He Oonee 33
pabounx JHEH co JHS MpHeMa 3asBJIICHUS CO BCEMH HEOOXOJAUMBIMHU JOKYMEHTaMH, 0e3
y4eTa CpoKa Ha MPUOCTAHOBJICHUE MPEAOCTABICHUS TOCYIApCTBEHHOM YCIIYTH, YKa3aHHOTO
B nojpazjene 2.4 AIMUHUCTPATUBHOTO PErJIaMEHTa.

3.7. llpuHsATHE pelIeHUs 0 MPEeKPALCHUH NPEeI0CTABICHUA
rocyJapCTBEHHOM YCJIYIM U ero (purcanus

3.7.1. OcHOBaHuMEM JUIsl HAYAJIa aAMUHACTPATUBHOM NMPOLEYPHI IPUHATHS PELIEHUS O
MPEKpAIEHNN TPEIOCTABICHUs TOCYJAapPCTBEHHON YCIYTH U €ro (PUKcauu sBISETCS
NOCTYIUIEHHE B TEPPUTOPHUAIILHBIA OpPraH COLMAIBLHOW 3aIMThl HACEJIEHUS OT 3asBUTENS
(npencraButens  3asBUTENs)  MHGOPMAIMK, MPETyCMOTPEHHOM  TyHKTOM  2.9.2
AJMUHUCTPATUBHOTO PETJaMeHTa.

3.7.2. TepputopuanabHble OpPraHbl COLMATBLHOW 3alIUTHl HACEICHUS MPOBEPSAIOT
HaJM4Kre 00CTOATENbCTB, BICKYIIUX MPEKpaIeHNe TOCYAapCTBEHHON YCIIYTH.

3.7.3. Pemenne o0 TMpeKpalieHUU MNPEIOCTABICHUS TOCYIApPCTBEHHOM YCIyTH
MIPUHUMAETCS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPUHSATHE PELLICHHUS.

3.7.4. YBenomieHue O MPEeKpaieHUH YCIYyTd MOXKET ObITh MPEICTABICHO 3asBUTEIIO:
IPU JINYHOM OOpAILIEHUY;

10 MOYTE;

I10 3JIEKTPOHHOM ITOYTE.

3.7.5. CneunanucT, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTa pEUIEHUs, JOBOJUT JI0
CBEJICHUS 3asiBUTENS] UHPOPMALIUIO O MPUHATOM pelIeHUU (KpoMe ciydaeB MpeKpaiieHus



MPEOCTABICHUS TOCYTAPCTBEHHOM YCIYTH 10 MPUYUHE CMEPTH 3asIBUTEIISI UM IPU3HAHUS
ero 0e3BeCTHO OTCYTCTBYIOIIMM, OOBSBICHUS YMEpPUIMM) IIyTeM HaIpaBlICHUs
YBEJAOMJICHUS O MPEKPAIICHUN MPEOCTaBICHUS FOCYIapCTBEHHOM YCIyTd U IPUYMHAX €€
peKpalieHus.

yBCI[OMJ'IeHI/Ie HamrpaBJBICTCSA  IMOYTOBBIM  OTIIPABJICHUCM  WJIM  ITOCPCACTBOM
3JICKTpOHHOI>i IIOYTHI, 4 B CJIydac, CCJIIN OCHOBAHHUCM IJIA IIPUHATUA PCUHICHUSA IMOCIIYKHUIIO
JIMYHOC 06pameHHe 3asjBHUTCIIA, 110 JKCIIaHHUIO 3as1BHUTCIISI OH MOJKCT OBITH YBCAOMIJICH IIO
TCJ'IC(bOHy 0 OaTC U MCCTC, I'IC OH MOZKCT IIOJIYUHUTh YBCOAOMIICHHUC.

Bropoit »k3emmiisip yBenOMJICHHMS NPUOOIIAETCS K TEPCOHAIBHOMY Jely C
00s3aTeIbHBIM YKAa3aHUEM J1aThl HanpaBiieHud (Bblaun) yBenomiaeHus. [Ipu yBegomieHuun
rpaxjaaHuHa 1o TeiaedoHy B TMEPCOHAIBHOM Jelie MPOCTABISAETCS OTMETKa O Jare
OCYILIECTBJICHUSI ~ TEJIE(POHHOTO 3BOHKA, (aMuiIuM U UHULNHAIAX  CICIUAJIUCTA,
OCYIIECTBUBILIETO 3BOHOK.

Cpoxu HampaBlieHUs YBEAOMJICHUN yKa3aHbl B mojpaszene 2.4 AIMUHUCTPATUBHOTO
perjiaMeHra.

3.7.6. PemeHuss O MpeKpalieHUU MPEAOCTABICHUS TOCYAApCTBEHHOW YCIYTU H
JIOKYMEHTBI, TTOCTY>KUBIIIME OCHOBAHUEM JJIsI IPUHATUS 3TUX PEUICHUN, MPUOOIIAIOTCS B
MEPCOHAIIBHOE JIEJIO MOTy4YaTesl TOCYTApCTBEHHOM YCIIYTH.

3.7.7. Pe3ynpTaToM aqMUHHCTPATHUBHON NPOLEAYPHl IO MPUHATHIO PEMICHUS O
MPEKPAIICHU TMPEAOCTABICHUS] TOCYJApCTBEHHOM YCIYrM M €ro (UKcauuu sBIseTCS
HaIpaBJieHUE (BPy4YECHHE) 3asIBUTENIO (32 UCKIIOUEHUEM CMEPTH 3asIBUTENS WIIM IPU3HAHUS
ero 0e3BEeCTHO OTCYTCTBYIOIIMM, OOBSBICHUS YMEPIIMM) YBEIOMJIEHHS O NPUHITOM
pElIeHNH U MPUOOILIEHHUE PEIICHUS U JOKYMEHTOB, MOCIYKUBUIMX OCHOBAHUEM JUISI €rO
MPUHSATHUS, K IEPCOHATILHOMY JI€Ty 3asBUTEIIS.

[Ipouenypa npekpanieHus: IpeloCTaBICHUS TOCYIAPCTBEHHON YCIYyTH 3aBEPIIACTCS
nepeaayvel epCcoOHaANbHOTO JeJla Ha XpaHEHHUE B apXUB.

MakcumanbHbIi CPOK BBIMOJHEHUS aIMUHUCTPATUBHOM mporuenypsl - 13 pabounx
IHEW CO AHS TMOJYyYEHUS TEPPUTOPHATIBHBIM OPTaHOM COLMAJIBbHOM 3aIIUTHI HACEIECHUS
uHpopMalnu (JOKyMEHTOB), BJICKYILEH MPEeKpallleHNe NPeJOCTaBICHHS TOCY1apCTBEHHON
YCIIYTH.

3.8. Benenue u xpaHeHHe NMEPCOHAIbHBIX 1€

3.8.1. OcHoBaHueM [Jisi Hayajga aJAMUHUCTPATUBHON MPOUEAYypbl MO BEACHUIO H
XPAaHEHUIO MEPCOHANIBHBIX JEJ IMOJydaresied roCy/1apCTBEHHOW YCIYTH SIBIISIETCS TPUEM
3asBJICHUS M IOKYMEHTOB OT 3asiBUTEJIS.

3.8.2. B nepcoHampHOE €0 JOKYMEHTBHl MOAIIMBAIOTCA B  CIEAYIOLIEH
MOCJIEI0BATEIbHOCTH:

- pemieHue O MpefocTaBieHUH (00 OTKa3e B MPEAOCTaBICHHM) TOCYAapCTBEHHOU



ycIIyru 100 petieHne 0 MpeKpaeHul Ipe0CTaBIeHUs TOCYIapCTBEHHON yCIyTH;
- 3a5BJICHUS O IPENOCTABIEHUH IOCYJaPCTBEHHOU YCIIYTH;
- KOIIMM TOKYMEHTOB, YOCTOBEPSAIOIINE JINYHOCTH 3asiBUTEIIEH;

- HHBIC OOKYMCHTBI, IMPCAYCMOTPCHHLIC K HpI/IO6HleHI/II-O B IICPCOHAJILHOC [OCJIO,
BINMBAIOTCA B XPOHOJIOTHICCKOM IMOPSAAKE.

3.8.3. JIOKYMEHTBI, COCTaBJISIOIINC TICPCOHATBHOE JeI0, CPOPMHUPOBAHHBIC B
BBITIICYKa3aHHOM TIOPSIIKE, BKIJIAIBIBAIOTCS B OOJIOKKY W CIIMBAIOTCS CKOPOCIIMBATEIIEM
WJIM WHBIM CIIOCO0OM.

3.8.4. CdopmupoBaHHBIC TIEPCOHANBHBIC J€Jla XPaHATCA Ha  CICIUAILHO
000pYyIOBaHHBIX CTEJUIaXKaX B TEUCHHUE 2 JIET C MOMEHTa MpPEKpalleHUs MPea0CTaBICHUS
(oTKa3a B mpeAOCTaBICHUHN ) TOCYJAPCTBEHHOM YCITyTH.

[lopsinok pa3MeleHuss ACUCTBYIOIIMX NEPCOHANBHBIX JeJl B XpaHuiumie (T.e.
pa3MelleHre Jiea B ajndaBUTHOM MOPSAKE, O HOMEpaM JIMYHBIX e MOoJy4yaTenei, mo
OTJZIEJICHUSM CBSI3H U T.JI.) OIIPEAEIIACTCA IPUKA30M TEPPUTOPUAIBHOTO OpraHa COLUaIbHON
3aIIUATHI HACEJICHHUS.

3.8.5. IlepcoHanbpHbIE €NIa C UCTEKIINM CPOKOM XPAHEHHS IMOJJIEKAT YHUUTOKEHUIO
Ha OCHOBAaHHMM aKTa O BBIACICHUM K YHUYTOXKEHHUIO €], HE MOJJIEKAIIUX XPAHEHUIO,
YTBEPKICHHOIO PYKOBOJIUTEIEM TEPPUTOPUATIBHOIO OPraHa COLMUAIBHOW 3aIUTHI
HaCeJICHUS.

3.8.6. Pe3ynpraroM aAMUHUCTPATHBHOW NPOLIENYPHI SBISETCS COXPAHHOCTH
c(OpPMHUPOBAHHOTO MEPCOHAIBHOIO JieJia B TEUEHUE YCTAHOBJIEHHOI'O CPOKA XPAHEHUS U
YHUUYTOXKEHUE NIEPCOHAIIBHOTO JIeJ1a ITPU UCTEUYEHNH YKAa3aHHOTO CPOKA.

3.9. UcnpaBJ/ieHHe TONYILIEHHBIX ONMEYATOK U OIINOOK B BBIIAHHBIX
B pe3yJbTare Npea0CTABJIEHUS IrOCYAapPCTBEHHOM
YCJIYI'M TIOKYMEHTAaX

3.9.1. OcHOBaHWAMHM [JI Hayajga aJAMUHUCTPATUBHOW MPOLEAYpPHl HCHpPaBIECHUSA
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJibTaTe MPeIOCTaBICHUS
rOCy/lapCTBEHHOM YCIYI'M JIOKyMEHTax (Jajiee - omuOKa) sBISETCA NOCTYIJIEHUE B
TEPPUTOPUAIBHBIA OpraH COLMAJIBHOW 3allMThl HACEJICHUs 3asBJICHUS TIpakJaHWHA 00
HCIPABIICHUU OIIMOKU JTMOO BBISBJICHHE OLIMOKM B XOJi€ IJIAHOBOM WJIM BHEIUIAHOBOM
IIPOBEPKH, POBOAUMON B COOTBETCTBUH € pa3fesioM 4 AJIMUHUCTPATUBHOIO PErVIAMEHTA.

3.9.2. Tlpu oGparnieHun 06 UCTIPABICHUN OIIMOKU 3asBUTENb MPEICTABISAET:
- 3asiBJieHUE 00 MCIIpaBJICHUU OLIMOKY;

- JIOKYMEHTBbI, MOATBEPKIAI0IINE HAIMYUE B BBIJAHHOM B pe3yJIbTaTe MPEA0CTaBICHUS
rocyJapCTBEHHOM YCIYTH TOKYMEHTE OIIMOKH.



3asBieHre 00 HCMpaBICHUH OIMIMOKH TOJAETCS 3asBUTEIEM B TEPPUTOPHAIBHBIN
OpTaH COIMAIIbHOW 3aIlIUThI HACEIICHUS.

3.9.3. 3asBnenue 00 UCTIPABICHUH OMINOKHU MOICKUT PETUCTPALIMHA B COOTBETCTBHUH C
IpaBUJIaMHU JI€JONPOU3BOJCTBA B CPOK HE IMO3JHEE CIEAYIOUIEr0 [JHS IIOCJIE €ro
HOCTYIICHUSI.

3.9.4. CneunanucT, OTBETCTBEHHBII 3a MOJATOTOBKY MHPOEKTAa PELICHHS, MPOBEPSET
IOCTYNUBIIEE 3asBICHHE OO0 HUCIPABICHUM OLIMOKM HA IpeIMET Haluuyus OIIUOKU B
BBIJIaHHOM B pe3yJIbTaTe MPeJ0CTaBIECHUS TOCYJapCTBEHHOMN YCIYTH JOKYMEHTE.

3.9.5. B cnyuyae Hanuuus OMMOKMA B BBIJAHHOM B pE3yJbTaTe MpPeIOCTABICHUS
rOCy/IapCTBEHHON YCIIYTH TOKYMEHTE CHELUAIUCT yCTPAHSIET OMIMOKY IyTeM MOATOTOBKH
IIPOEKTa pEIIeHUs O MPEA0CTaBICHUH JINOO0 00 OTKa3e B MPEJOCTABICHUH TOCYIapCTBEHHON
YCIIYTH B COOTBETCTBHH C MOAPA3AEIIoM 3.6 AAMUHUCTPATUBHOIO PEIVIAMEHTA.

3.9.6. B ciayyae OTCyTCTBUSI OIIMOKM B BBIIAHHOM B pE3yJbTaTe MPEIOCTaBICHUS
roCy/1apCTBEHHON YCIYyTU JOKYMEHTE CIIELIUAJINCT TOTOBUT YBEIOMIIEHHE 00 OTCYTCTBHUHU
OLUIMOKY B BbIIaHHOM B pe3yJbTaTe MPEJOCTABICHUS FOCYIapCTBEHHON YCIYTH JJOKYMEHTE.

3.9.7. ChnenuanucTt nepeaaeT MPOEKT PEelICHUs JMOO yBeIOMJIEHHE 00 OTCYTCTBUM
OIIMOKH B BBIJJAHHOM B PE3yJIbTaTe MPEJA0CTABICHUS TOCYAapCTBEHHOM YCIYTH TOKYMEHTE
Ha MOJIHUCH IOJXKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 IIPUHATHE PEIICHUSI.

3.9.8. JIoiKHOCTHOE JIUIIO MTOAMMCHIBACT POEKT PEIICHHU S, COJAEPKAIEro CBEACHHS 00
YCTpaHEHUH OIIMOKH, JUOO YyBEIOMJICHHE 00 OTCYTCTBMHM OINMOKHM B BBIJIAHHOM B
pe3ynbTaTe MPeaOCTABICHHS TOCYIapPCTBEHHOMN YCIyTH JOKYMEHTE.

3.9.9. [locne noanucanus penieHue, coaepxkaiiee CBeJeHUs 00 yCTpaHEHUH OIIHOKH,
b0 yBeqoMJIeHHE 00 OTCYTCTBHHM OIIMOKU B T€UEHHE 3 pabouuX JHEH ¢ MOMEHTa €ro
MOANUCAHUST HANpPABISETCS 3asBUTENIO CIHOCOOOM, YyKa3aHHBIM UM B 3asBJICHHH 00
WCIIPABJICHUH OIIMOKH, JTMOO CIIOCOOOM, YKa3aHHBIM UM B 3asBJICHUU O MPEIOCTABJICHUU
rocyJlapCTBEHHOM yciayru (B cCiydae BBISIBJICHUS OIIMOKM B XOJ€ IUJIAHOBOW WJIU
BHETJIAHOBOM TIPOBEPKH).

3.9.10. Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLIEAYPHI MO UCTIPABICHUIO IOMYIIIEHHBIX
OIMEYaTOK ¥ OUIMOOK B BBIJAHHBIX B pe3yJIbTaTEe MPEIOCTaBICHUS TOCYIAPCTBEHHON yCIyTH
JOKYMEHTaxX SIBJISIETCS HalpaBjeHUE (BpPYUYEHHUE) 3asBUTENIO PEIICHMs, COIEPKAIlEero
CBeJIeHUs1 00 YCTpaHEHUH OLIMOKH, JTMOO YBeIOMJIEHUSI 00 OTCYTCTBUM OIIMOKHU.

MakcumanbHblii CPOK BBINOJIHEHHS AJMUHHUCTPATUBHOM HPOLEAYPHl HE MOXKET
MPEBBINIATh 5 pabouuX HEH C AaThl PErUCTPALMK 3asBJICHHUS] 00 HCHPABICHUU OLIMOKU
a0 ¢ JaThl TMOCTYIUICHUS! B TEPPUTOPHAIBHBIMN OpraH COLMAIbHOMN 3alllMThl HACEICHUS
PE3yJIbTATOB IUIAHOBOW WJIM BHETUIAHOBOW IPOBEPKH.



4. ®opMbI KOHTPOJIA 32 HCIIOJITHEHHEM
AJIMUHUCTPATUBHOIO pPerjaMeHTa

4.1. @opMbI 0CYLIECTBJIEHNSI KOHTPOJISI 32 UCTIOJTHEHHEM
AJIMAHHCTPATHUBHOIO PerJiaMeHTa U HOPMATHBHBIX MPABOBBIX AKTOB,
perJiaMeHTHPYIOIIUX MpeI0CTABJIeHUE IrOCyIapCTBEHHOM yCIayru

KoHTpons 3a HcCnodHEHWEM AJIMUHUCTPATUBHOIO periaMeHTa W HOPMAaTUBHBIX
MIPaBOBBIX AKTOB, PEIIAMEHTUPYIOIIUX MPEJOCTABICHHE TOCYJAapCTBEHHON YCIyIH,
OCYIIECTBIISICTCS B CIECAYIOMUX popMax:

a) TeKyIEero KOHTPOJIS;
0) KOHTpPOJISI B BUJI€ KOMIUIEKCHBIX MPOBEPOK (TIAHOBHIX, BHETJIAHOBBIX );
B) KOHTPOJISI B BUJIE TEMATUYECKUX MPOBEPOK (TUIAHOBHIX, BHETJIAHOBBIX );

I') 00I1I€CTBEHHOTO KOHTPOJISL.

4.2. IlopsiI0K OCYLIECTBICHUSA TEKYLIEr0 KOHTPOJISA 32 CO0II0AeHHEM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMHM JTMUAMH MOJI0KESHUMN
AIMHHHMCTPATHBHOIO PErJaMeHTAa U HHBIX HOPMATHUBHBIX MPABOBBIX
AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUSA K MPEA0CTABICHUIO
rocyJapCcTBEHHOM YCJIYI'H, a TAK/Ke IPUHATHEM UMM pPelleHuil

Tekymuii KOHTPOJIb 32 COONIOJICHUEM W MCIIOJIHCHHUEM CIEIUATUCTaMM TTOJI0KCHHM
AJIMUHUCTPAaTUBHOTO  perjaMeHTa U  MHBIX HOPMATHUBHBIX  IIPABOBBIX  aKTOB,
YCTAHABJIMBAKOIINX TPEeOOBAaHMUS K MPEIOCTABICHUIO TOCYIAPCTBEHHOW  YCIYTH,
OCYILECTBIISIOT:

PYKOBOIUTEN TEPPUTOPUAIIBHBIX OPTaHOB COLMAIBHON 3aIIUThI HACEICHUS,

JOJDKHOCTHBIC Juna, YIIOJIHOMOYCHHBIC pacIops’KECHUEM PYKOBOJUTCIIA
TCPPUTOPHUATIBHOI'O OpraHa COHH&J’IBHOﬁ 3alllUThl HACCIICHU.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS B IPOIIECCE COTJACOBAHMS W BU3UPOBAHUS
JOKYMEHTOB, TMOJTOTOBJIICHHBIX CHEIHAIUCTAMUA, OTBETCTBEHHBIMU 3a MOJATOTOBKY
MIPOEKTOB PEUICHUI, B paMKaX MPEJ0CTaBIEHUS FOCY/1IapCTBEHHOMN YCIYTH, B COOTBETCTBUU
C TOJIOKEHUSIMU AJIMUHUCTPATUBHOIO PEIJIAMEHTA U JEHCTBYIOIIEr0 3aKOHOATEIbCTBRA.



4.3. [lopsigok ¥ NEPHOAUYHOCTH OCYILIECTBJICHUS MJIAHOBBIX
¥ BHEILIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBa NMPeA0CTABJICHUS
roCy1apCTBEHHOM yCJIYIrH, B TOM YHCJIe NOPSAOK U (pOPMBI KOHTPOJIA
32 MOJIHOTOM M KA4eCTBOM MPEA0CTABICHUS
rOCyIapCTBEHHOM YCJIAYI'H

43.1. Tekymuidi KOHTPOJb 3a TOJHOTOM M KAYeCTBOM MPEIOCTABICHUS
rOCy/IapCTBEHHOM YCIyTd BKIIOYaeT B ce0s MpOBEIECHUE MPOBEPOK (B TOM YHCIIE
TeMaTUYECKHX), BBISIBIICHUE U YCTPAHCHUE HAPYILICHUI MpaB 3asiBUTEIICH, PACCMOTPEHUE,
MPUHATHE B MpeJieNlax KOMIIETCHIIMU PELICHU U MOATOTOBKY OTBETOB Ha OOpaIllEeHUS
3asIBUTEJICH, ColepIKaIlue >kajao0bl Ha perieHus, qeicTBUs (0e31elCTBHE) CIIEIUAINCTOB,
JOJKHOCTHBIX JIMII.

4.3.2. KoHTposp B BHAE KOMIUIEKCHBIX ITPOBEPOK M TEMATUYECKUX ITPOBEPOK 3a
COOJIIOJICHUEM CpPOKOB HCIOJIHEHUS AJMUHHUCTPATUBHOIO pErIaMEHTa M KadyeCTBOM
IIPENOCTABIEHNS TOCYAAPCTBEHHOW YCIYI'M OCYIIECTBISAETCS JOJDKHOCTHBIMHU JIMIIAMHU
JlemapraMeHTa, B COOTBETCTBUM C IIOJJHOMOYMSAMHU Ha IIPOBEACHUE IIPOBEPOK,
YCTaHOBJICHHBIMU TOJDKHOCTHBIMU PETIIAMEHTAMM.

[IpoBepku MOTYT OBITh TUIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBAHUU TOJIYT'OJIOBBIX
WJIM TOJOBBIX TUIAHOB paboThl [lemapTameHTa) U BHEIUIAHOBBIMU, a TAK)KE BBIC3JHBIMU U
NOKYMEHTapHbIMU. [IpU mpoBepKe MOryT paccMaTpUBaThCs BCE BOIPOCHI, CBS3AHHBIC C
MIPEIOCTaBIEHUEM TOCY/IapCTBEHHON YCIYrH (KOMIUIEKCHBIC TPOBEPKH), WIN OTICIbHBIC
BOMPOCH (TeMaTuyeckue TmpoBepku). I[IpoBepka Takke MOXKET MPOBOJUTHCA TIO
KOHKPETHOMY OOpAIleHUIO 3assBUTEIIS.

4.3.3. [InaHOBbBIE MPOBEPKH MPEAOCTABIEHUS TOCYIAPCTBEHHON YCIYTH MPOBOJSATCS B
COOTBETCTBHUM C IUIAHOM TMPOBEJICHUSI TPOBEPOK, YTBEPKICHHBIM HaYaJIbHUKOM
JlenaptamenTa. [1nan mpoBejeHUs MPOBEPOK MOMJICKUT PA3MEIICHUIO Ha O(PUITMaTLHOM
caire JlenaprameHra.

B Xxone maHOBOM MPOBEPKH TIPOBEPSACTCS TMPABUIBLHOCTH BBINOJIHEHHUS BCEX
aIMUHUCTPATUBHBIX MPOLEIYP, BHITOJHEHUE TPEOOBAHUN MO OCYIIECTBICHUIO TEKYIETO
KOHTPOJISl 3a UCIOJIHEHWEeM AJIMUHUCTPATUBHOTO perjiaMeHTa, COOJIOJIEHUE MopsiKa
00’KaJIOBaHMS PEIICHUN U NEUCTBUM (O€31eMCTBUS) CIIEIIMATNCTOB, JOJPKHOCTHBIX JIWII, a
TaKXe OLICHUBACTCS JOCTIKEHHE MOKa3aTeNIel KauecTBa U JOCTYITHOCTH TOCYyAapCTBEHHOM
YCIIYTH.

4.3.4. BHemnnaHoBble MPOBEPKM NPEIOCTABICHUS TOCYJAAPCTBEHHOW  YCIIYTH
MPOBOJATCA MO OOpaleHus M (GU3NUECKUX U IOPUIUYECKUX JIMI, OOpaIlEHUsIM OPraHoOB
rocyJapCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIPaBJICHUs, UX JTOHKHOCTHBIX JIMIL, a
TaK)Ke B LEJISIX NMPOBEPKU YCTPAHEHMsI HAPYLICHWH, BBISIBICHHBIX B XOJI€ MPOBEACHHOU
NPOBEPKHU, BHE YTBEP)KJIEHHOTO IUIaHA MPOBEACHHUS MPOBEPOK. YKa3zaHHbIE OOpalieHUs
MO/JIEXKAT PErucTpalud B JI€Hb HMX IOCTYIUIEHUS B CHCTEME JEJIONPOU3BOJICTBA
HenapramenTa. [1o pe3ynbraTtam paccMOTpeHus: 0OpalleHuil 1aeTcsi MMCbMEHHBIN OTBET.



OOpamieHus rpaxJaH MOAJIEKAT PACCMOTPEHUIO B COOTBETCTBUM ¢ DenepabHbIM
3akoHoM OT 02.05.2006 N 59-®3 "O mnopsiake paccMOTpeHHUsi oOpalleHHil TrpakiaH
Poccuiickoit @enepanun'.

4.3.5. O npoBeaeHNH IJIIaHOBOW MPOBEPKH U3JAETCS pacnopsukeHue JlemapraMenTta u
(bopMupyeTcsi KOMUCCHSL.

[To pe3ynbTaram mpoBeCHUSI TPOBEPKHU COCTABISAETCS aKT, B KOTOPOM JIOJKHBI OBITh
yKa3aHbl JIOKYMEHTAJIbHO MOATBEpPKICHHBIC (DaKThl HAPYIICHWM, BBISBICHHBIE B XOJIE
IIPOBEPKU, UM OTCYTCTBUE TAKOBBIX, 4 TAK)KE BBIBOJbI, COIEPKAIIUE OLEHKY IOJHOTHI U
Ka4yecTBa NPENOCTABIICHUS TIOCYJApCTBEHHOW YCIYIM U IPEJIOKEHUS 110 YCTPAHCHUIO
BBISIBIICHHBIX IIPU MPOBEPKE HAPYLIEHUM. AKT MOJMNUCHIBAETCS NMPEACEAATENIEM KOMUCCHH
Y YyTBEPKAAETCs HaYalIbHUKOM JlenmapraMmeHTa.

4.3.6. AKT ¢ pe3yJpTaTaMH IIPOBEICHHON MPOBEPKH HAIPABISIETCS PYKOBOAMUTEISAM
TEPPUTOPUAIIBHOIO OpraHa COLUAIBHON 3aIUThHl HACEIICHUSA U1l YCTPAHEHUS BbIBICHHBIX
3aMEYaHul B YKa3aHHBIN CPOK.

Ilo OKOHYaHMM YKA3aHHOTO CPOKa TEPPUTOPHAIBHBIA OpraH COLMAJIbHOW 3alUTHI
HaceJleHUsl HampaBisgeT B JlemapraMeHT HH(GOpMAalMI0O O MpOJEIaHHOM pabore 1o
YCTPaHEHHIO 3aMEYaHUM U IIPUHATHIM MEPAM.

4.4. OTBETCTBEHHOCTH J0JI>KHOCTHBIX JIMI[ OPraHa,
NMPEA0CTABJAIIIEr0 rOCYIAPCTBEHHYI0 YCJIYIY, 32 pelleHus
u aeiicteus (0e3geiicTBUe), MNPUHUMAaeMble (OCYLIECTBJISIEMbIE)
HMH B X0/1¢ MPeI0CTABJICHUS FOCYIapPCTBEHHOM YCJIYyTrH

4.4.1. Tlo pe3ynbpTaTamM TPOBEICHHBIX MPOBEPOK, OPOPMIICHHBIX TOKYMEHTAIHHO B
YCTAHOBJICHHOM TIOpSAJIKE, B CJly4a€ BbBIABJICHUS HApPYUIEHUW TMpaB 3asiBUTEIICH,
JNOMYIICHHBIX TEPPUTOPUATIBHBIMA  OpraHamMu  COLMAJIBHOM  3alUThl  HACEJICHUS,
OCYILIECTBIISIETCA MNPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHomarenbCcTBOM  Poccuiickon — @Denepauru  HavyaubHUKOM  JlemaprameHrTa,
PYKOBOJUTEISMH TEPPUTOPUATBLHBIX OPTAHOB COIIMATBHOM 3alllUThI HACETICHUS.

4.4.2. CnemnuanucTel, OTBETCTBCHHBIC 3a KOHCYJbTHPOBAaHWUE W WH()OPMUPOBAHHE
rpaXJaH, HECYT MEPCOHAIBHYID OTBETCTBEHHOCTh 3a TOJHOTY, TIPaMOTHOCTh U
JOCTYITHOCTh IPOBEACHHOTO KOHCYJIbTUPOBAHMS.

CrenuanucThl, OTBETCTBEHHBIC 3a TMPUEM 3asBICHUN U JOKYMEHTOB, HECYT
MIEPCOHAIILHYIO OTBETCTBEHHOCTH 3a MPABWJILHOCTH BBHITIOJHEHHUS TPOICAYP MO MPHUEMY,
KOHTPOJIO COOJIIOICHUST TpeOOBaHMM K COCTaBY JIOKYMEHTOB, COOJIIOJIEHHE CPOKOB
3aMpOCOB HEAOCTAIOIINX JOKYMEHTOB, WHBIEC ICHCTBHUSA, O00S3aHHOCTH IO HCIIOJHEHUIO
KOTOPBIX BO3JIOKEHA HA HUX AJIMHUHUCTPATUBHBIM PETJIaMEHTOM.

HepCOHaHBHaﬂ OTBCTCTBCHHOCTD CIICHHUAIIMCTOB, JOJDKHOCTHBIX JIMII 3aKPCIIVIICTCA B
X JOJDKHOCTHBIX PErilaMCHTaxX B COOTBETCTBHH C TpC6OBaHI/I$IMI/I 3aKOHOOAaTCJIbCTBA.
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4.4.3. JlomxHocTHble nuna JlemaprameHTa, IOKHOCTHBIE JHIA, CHEIUAIUCTHI
TEPPUTOPHAIBHBIX OPTaHOB COLMAJIbHON 3aIUTHI HACEJICHUS], UHBIE YIIOJIHOMOYEHHBIE Ha
IpeI0CTaBIECHUE TOCYITAPCTBEHHON YCIyru (POBEICHNUE OTIEIbHBIX aAMUHUCTPATUBHBIX
npoleayp B paMKaxX IMpEeAOCTaBlICHUsS TOCYJapCTBEHHOW YCIYrH) Jivlla, BUHOBHBIE B
HEUCIIOJIHEHUH WJIM HEHAJUIeKaIlleM MCIOJHEHUU TpeOoBaHUl AJIMUHHUCTPATUBHOIO
periamMeHTa, NPUBJICKAIOTCA K AUCHUIUIMHAPDHON OTBETCTBEHHOCTH, a TaKXE HECYT
IpaXIaHCKO-TIPAaBOBYIO, AJIMUHUCTPATUBHYIO U YIOJIOBHYI0 OTBETCTBEHHOCTH B MOPSAKE,
YCTAHOBJICHHOM JIEUCTBYIOIIMM 3aKOHOIATEIbCTBOM.

4.5. TpedoBaHus K nopsiAKy u gopMaM KOHTPOJIsI
3a IpeA0CTaBJICHUEM IOCyAapCTBEHHOM YCJIYIH €O CTOPOHBI
rpaxaaH, uX 00beIMHEHUH U OPraHu3anMil

O6Hl€CTBGHHI)II>i KOHTPOJIb 3a UCIIOJTHCHUCM AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTA BIIPaBC
OCYHMCCTBIIATD I'PpAKAAHC, UX 06’I:GIII/IHGHI/IH " OpraHu3anuvu IoCpCACTBOM:

a) MOJa4M CBOMX 3aMEUYaHUU K MPOIeAype MPEAOCTABICHHS TOCYJaPCTBEHHON YCIyTU
WJIM IIPEJIOKEHUM 110 €€ COBEPIIECHCTBOBAHUIO B [lenapTaMeHT;

0) 00xaJloBaHUs PEIICHUN U AeHCTBUI (0€31eMCTBUS) CIIEUAIUCTOB, JOJKHOCTHBIX
JIUIL B TIOPAJIKE, YCTAHOBJICHHOM Pa3/ieJioM 5 AIMUHUCTPATUBHOTO pErjaMeHTa.

5. locyneOHbIi (BHeCy1e0OHDbII) MOPSIIOK 00:KAJT0BAHUS PellleHN
U AecTBUil (0e31eiCTBYSI) OPraHOB, MPEI0CTABJISIIONIAX
roCyJIapCTBEHHbIE YCJIAYTH, 2 TAKKE UX JOJTKHOCTHBIX JIHII

5.1. Uudgopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha gocyae0Hoe (BHecyaeOHOe) 00KaI0BaHKe e CTBUH
(0e3neiicTBus) M (WJIH) PelIeHU, MPUHATHIX (OCYIIECTBJICHHbBIX)
B X0/1e NPEeA0CTABJIEHUS ITOCYIAaPCTBEHHOM YCJIYI'!

5.1.1. I'paxxnanuH BopaBe 00XkKajioBaTh JIFOObIE pelieHusl U aeicTBUs (Oe3nercTBre)
OpraHa, MpPeJOCTaBIAIOLIETO TOCYJApPCTBEHHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIIAIONIEI0 TOCYJAPCTBEHHYIO YCIYTY, JIMOO TOCYIapCTBEHHOIO CIy)Kallero B
XO0JIe TPEAOCTaBICHUS WMHU TOCYJApCTBEHHOH YyCIyru B JocyAeOHOM (BHeCyneOHOM)
mopsiake (majnee - xkamooa).

5.1.2. OcHoBaHueM [Jisi Hayajga MOpoUEaypbl JocyneOHoro (BHECYneOHOro)
00’KaJIOBaHMS SIBISCTCS HECcoIIache 3asBUTENSA C JelcTBUsAMH (Oe3IelCTBHEM) OpraHa,
MPEIOCTABIISAIONIETO  TOCYIApCTBEHHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABIISAIONIETO TOCYAAPCTBEHHYIO YCIYTy, JHOO TOCYIapCTBEHHOTO CIIYKAIleTo U
PEIICHUSMU, TIPUHSITHIMU B X0JI€ TIPEAOCTABIICHUS TOCYaPCTBEHHOU YCITYTH.



5.2. Opranbl rocy1apCcTBeHHO BJIACTH, OPraHU3ALMH
U YIIOJJTHOMOYEHHbIe HA PACCMOTPeHMe KAJT00bI JTHIIA,
KOTOPBIM MO:KeT ObITh HANPABJIEHA 7KAJ100a 3asiBUTEJISI
B 10Cy/1e0HOM (BHeCyaeOHOM) MOpPSAKe

5.2.1. XKanoba mnojaercs B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTEJE, B
AIIEKTPOHHOM (hopMe B OpraH, MPe0CTABISIONIUI TOCYJapCTBEHHYIO YCIYTY.

5.2.2. Tlpu nocyne6HOM 00KaJI0BaHUHM >KajloOa Mo1aeTCs:

a) PYKOBOIUTCILAM TCPPUTOPUATIBHBIX OPIraHOB COHH&HBHOﬁ 3allIUThI HACCIICHUA - Ha
peuicHuAg 1 HGﬁCTBHH (6€3HeﬁCTBH€) IIOAYNHCHHBIX UM CIICTIHAJIMCTOB,

0) HauanpHUKY JlermapTamenTa - Ha pereHus U nercTBus (0e31eiicTBIE) MO TYMHEHHBIX
€My JOJDKHOCTHBIX JIMII W PYKOBOAUTENICH TEPPUTOPHAIBHBIX OPTraHOB COIMAIBHON
3aIIUTHl HACEJICHWs, HWHBIX YIOJTHOMOYEHHBIX Ha TMPEIOCTABICHHE TOCYAapCTBEHHOU
YCIIYTH JINIT;

B) 3aMecturedto npeacenarens [IpaButensctBa MiBaHOBCKOM 0071aCTH, KypUPYIOIIEMY
comuanbHylto cdepy, - Ha aeicTBus (0e3nercTBue) pykoBoaurtens Jlemapramenra.

5.2.3. ’Kanoba Ha pemienus u nevictsus (0e3aeiicTBUE) opraHa, MpeloCTaBISIONIETO
rOCYJapCTBEHHYK)  YCIyTy, JOJDKHOCTHOTO JMIA  OpraHa, IpEeJOCTaBISAIOIIETO
rOCyAapCTBEHHYIO YCIYTy, FOCYJAapCTBEHHOTO CIIYXKalllero MOKET ObITh HallpaBjeHa IO
MoyTe, Yepe3 MHOTO(PYHKIMOHAIBHBIM WEHTP MNPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, C HMCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu "WuTepHer", oduimaibHOTO caiiTa opraHa, MpeAOCTaBISIONIET0 TOCYAapCTBEHHYIO
ycnyry, [loprana yciyr, a Tak:ke MOKET ObITh IPUHATA MPU JTUYHOM TIPUEME 3asIBUTEIS.

5.3. Cnioco0b1 MH(pOPMUPOBAHUSA 3asIBUTEJICH 0 MOPSAKe MOAAYU
U PacCMOTPEHUS KaJI00bl, B TOM YHCJIE C MCNI0JIb30BAHUEM
Hopraua ycayr

Nudopmaruss 1yis 3aMHTEPECOBAHHBIX JIUI[ O TOPSJKE TMOJAYM U PACCMOTPEHUS
XKajmoObl, B TOM YHCIEe C ucnoiab3oBaHuem lloprama ycmyr, mnpeacTaBisieTcs
CIIEIMATIMCTAMU, JOJDKHOCTHBIMHM JIMI[AMH TEPPUTOPHUATBHBIX OPraHoOB COIMAJIbHOU
3al[UThl HACEJICHUS, UHBIMU JIUIIAMHU, YIIOJTHOMOYEHHBIMU Ha OCYILIECTBICHUE HEKOTOPBIX
aIMUHUCTPATUBHBIX JECUCTBUM B paMKax MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH:

- P YCTHOM Y TUCBMEHHOM OOpaIlieHUH TPaXkIaH,

- HCIIOCPCACTBCHHO B IIOMCHICHHHN OPIraHOB H yqpemneHHﬁ npu JU4YHOM
KOHCYJIIbTUPOBAHHHU,

- Ha I/IH(i)OpMaL[I/IOHHBIX CTCHAAaX, B BUAC IIaMATOK, 6y1(J'IeTOB;

- C UCTIIOJIb30BAaHUEM CPEACTB TeIe(HOHHOM CBSI3M;



- ¢ UcnoJyib30BaHueM cetu MHTepHeT (MHTepHEeT-canT Jlenapramenta, [Toptan ycmyr).

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOLINX
MOPSAOK 10CY1eOHOro (BHeCYyAe0HOr0) 005Ka10BaAHUA PelleHUui
U aeiicTBuil (0e31eiiCTBYUSI) OPraHa, nNpeaocTaABJISIIONIEr 0
rocyJIapCcTBEHHYIO YCJIYIY, a TaAK:Ke €ro J10/JKHOCTHBIX JIUI

54.1. OOmmii  mopsAOK  JocyaeOHoro  (BHECyneOHOro) — 0OKaloBaHUS
peryiaMeHTHpoBaH riasoi 2.1 @eaepanbHoro 3akona ot 27.07.2010 N 210-D3.

5.4.2. llopsmox momay W PACcCMOTPEHHsS KO0 Ha pelieHus W JACHCTBHUS
(Oe3neiicTBUE) MCIIOJHUTEIBHBIX OPraHOB TOCYAApPCTBEHHOW Bi1acTh MIBaHOBCKOM 007aCcTH
Y WX JIOJDKHOCTHBIX JIUIT, TOCYTaPCTBEHHBIX IPAKIAHCKUX CITyKalux MIBaHOBCKOI 001acTH
Opu  TPEJOCTAaBICHUH  TOCYJApPCTBEHHBIX  YCIYT  YTBEPXKACH  TOCTAHOBIICHHUEM
[IpaBurenscTBa Banosckoit oonactu ot 28.05.2013 N 193-m.

5.5. Uadopmanus, comepxamasics B pazaene 5 AJIMUHUCTPATUBHOTO PErIaMEHTa,
pasmemaerca Ha [loprane yciyr.
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